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Canandaigua Town Board 
Meeting Agenda 
January 8, 2018 

6:00pm 
 

  Call To Order and Pledge of Allegiance  
 Pledge led by Terry Fennelly, Town Councilman 

 
 Roll Call   

 Town Clerk Confirmation meeting was properly advertised 
 
 Circulation of Written Communications and Correspondence Call  

 Newsletter, Cornell Cooperative Extension, 2017 Annual Report 
 Newsletter, Eye on the Courts, Issue 47, December 2017 
 Letter, Charter Communications, Chris Mueller, Director of Government Affairs, 

December 21, 2017 
 Letter, NYDCJS, sex offender details, December 21, 2017 
 Letter, New York State Senator Pamela Helming, court facility, December 7, 2017 

 
 Privilege of the Floor 

 
 Public Hearings 

 
Continued Public Hearings: 

 Public Hearing on the Proposed Joint Consolidation of Certain Debt Free Water District 
Extensions Into the Existing Canandaigua Consolidated Water District 

 
New Public Hearings: 

  
 

 Presentations 
 
 Priority Business 

 
  Reports of Town Officials and Department Heads – Attachment #1 

A. Director of Parks & Recreation  
B. Highway / Water Superintendent 
C. Assessor  
D. Historian 
E. Town Clerk 
F. Town Manager 
G. Supervisor  

1. Monthly Financial Report for December 2017 
a. Revenue & Expense Report and Cash Summary Report 
b. EFPR Solutions Executive Summary  
c. Overtime Report – All Departments 
d. Overtime Report – Highway & Water 

 
 Reports of Boards and Committees 

 Planning Board, Chairman Schwartz 
 Zoning Board of Appeals, Chairman Robinson 
 Environmental Conservation Board, Chairwoman Marthaller 
 Public Works Committee, Chairman Fennelly 
 Financial Planning Committee, Chairwoman Dworaczyk 
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 Technology Committee, Chairman Reynolds 
 Citizens Implementation Committee, Chairman Finch 
 Parks & Recreation Committee, Chairwoman Schenk 
 Special Events Committee, Chairwoman Fuller 
 Personnel Committee, Chairwoman Pierce 
 Complete Streets Committee 
 Plan 2028 Work Group, Chairman Westbrook 
 Agriculture Committee, Chairman Stryker 
 Drainage Committee, Chairman Oyler – Attachment # 2 

 
   Privilege of the Floor   

 
   Resolutions 
 
Continued Resolutions: 
 
New Resolutions: 
 
RESOLUTION NO. 2018 – 001: 2018 TOWN BOARD MEETING SCHEDULE 
 
BE IT RESOLVED: 

1. As required by Town Law, §§62, 63 regular town board meetings will, throughout the 
year 2018, be held at 6pm of the 3rd Monday of each month.  The following exceptions 
apply: January 15; February 19; 

- January meeting (January 8, 2018) 
- February meeting (February 12, 2018) 

 
2. Special workshops may be called as required and allowed by Town Law; 

 
3. Meetings will be held in the Town Hall, Lower Level Courtroom. (Town Law § 62); 

 
4. The Town Clerk is hereby directed to post the Town Board meeting schedule on the 

official bulletin and on the Town’s website and to provide copies of the schedule to the 
local media and the Clerk of the Ontario County Board of Supervisors. 

 
RESOLUTION NO. 2018 – 002:  DESIGNATION OF 2018 HOLIDAYS 
 
BE IT RESOLVED: 

1. During the year 2018, the following holidays will be observed and the Town Offices and 
the Waste and Recycling Center will be closed:  
New Year’s Day, Monday, January 1;   
Martin Luther King Day, Monday, January 15;  
President’s Day, Monday, February 19;   
Memorial Day, Monday, May 28;  
Independence Day, Wednesday, July 4;  
Labor Day, Monday, September 3;  
Columbus Day, Monday, October 8;  
Veteran’s Day, observed on Monday, November 12;  
Thanksgiving Day, Thursday, November 22;  
Day after Thanksgiving, Friday, November 23; 
Christmas, Tuesday, December 25.  
 

2. In addition, three floating holidays will be observed. 
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3. The Town Clerk is hereby directed to post the Town Board Holiday Schedule and 
Closings on the official bulletin and on the Town’s website and to provide copies of the 
schedule to the local media and the Clerk of the Ontario County Board of Supervisors. 
 

RESOLUTION NO. 2018 – 003:  DESIGNATION OF OFFICE DEPOSITORY  
 
BE IT RESOLVED: 

1. Pursuant to Town Law, §64(1), the Canandaigua Town Board hereby designates the 
Canandaigua National Bank and Trust Co. or their successors; and  

2. Lyons National Bank or their successors as the depositories in which all Town Officers 
shall deposit all Town Monies.  

 
RESOLUTION NO. 2018 – 004: DESIGNATION OF OFFICIAL NEWSPAPER & RADIO 
STATION 
 
BE IT RESOLVED: 

1. As allowed by Town Law § 64(11), the Canandaigua Daily Messenger is hereby         
designated as the Official Town of Canandaigua newspaper; 

2. Radio Station WISY (102.3 FM) is hereby designated as the official radio station for the 
Town of Canandaigua; 

3. The Town Clerk shall provide a copy of this resolution to the Daily Messenger and Radio 
Station WISY. 

 
RESOLUTION NO. 2018 – 005:  PAYMENT OF BILLS FOLLOWING TOWN BOARD AUDIT 
 
BE IT RESOLVED: 

1. As allowed by Town Law §125, the Canandaigua Town Board hereby authorizes the 
Town Supervisor to make payments of all bills after audit & approval by the majority of 
the Town Board and issuance of a warrant by the Town Clerk.   

 
RESOLUTION NO. 2018 – 006:  PAYMENT OF BILLS PRIOR TO AUDIT 
 
BE IT RESOLVED: 

1. As allowed by Town Law §118(2), the Canandaigua Town Board hereby authorizes the 
Town Supervisor to make payments of all bills without prior audit for public utility 
services such as gas, electric, water, sewer, fuel oil, and telephone services as well as 
for postage, freight and express charges. 

 
RESOLUTION NO. 2018 – 007:  ESTABLISHMENT OF PETTY CASH ACCOUNTS 
 
BE IT RESOLVED: 

1. Pursuant to Town Law, §64 (1-a), the Canandaigua Town Board does hereby establish 
petty cash accounts for the following officers in the amounts so indicated: 

 

Town Clerk $300.00 

Director of Parks and Recreation Any amount up to $150 

2.  Fiscal responsibility for petty cash accounts is the responsibility of the town officer. 
 
RESOLUTION NO. 2018 – 008:  RULES OF PROCEDURE 
 
BE IT RESOLVED: 
As required by Town Law, §63, the Canandaigua Town Board hereby: 

1. Adopts the Rules of Procedure; 
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2. A copy of the Rules of Procedure is available for review with the Town Clerk’s office; and 
3. In the absence of the adoption of its own rules of order, these rules shall apply to all 

boards and committees of the Town of Canandaigua; 
4. Directs the Town Clerk to post and maintain the most recently approved Rules of 

Procedure on the Town Clerk's legal bulletin board, on the Town of Canandaigua 
website and in the Policies and Procedures Manual. 
 

Attachment # 3 
 

RESOLUTION NO. 2018 – 009:  BID PURCHASES 
 
BE IT RESOLVED: 

1. The Canandaigua Town Board hereby authorizes the purchase of material and 
equipment from the Ontario County Material Bids, Monroe County Material Bids and the 
Livingston County Material Bids. 
 

RESOLUTION NO. 2018 – 010:  CONTRIBUTIONS TO EMERGENCY SERVICE PROVIDER 
 
BE IT RESOLVED: 

1. Mercy Flight Central provides valuable emergency services to our community and the 
taxpayers of the Town of Canandaigua; and 

2.  In exchange for providing these services, the Town of Canandaigua will contribute 
$4,000 to Mercy Flight Central to be paid from the 2018 Budget Acct # A.4540.400; and 

3. The Bookkeeper shall take the necessary steps to make this payment; and 
4. Prior to payment, the Town Clerk shall provide a copy of this resolution to the 

Bookkeeper to include with the payment to Mercy Flight Central. 
 
RESOLUTION NO. 2018 – 011:  ONTARIO COUNTY HISTORICAL SOCIETY 
 
BE IT RESOLVED: 

1. The Ontario County Historical Society provides services to our community and the 
taxpayers of the Town of Canandaigua; and 

2. In exchange for providing these services, the Canandaigua Town Board hereby 
approves of a one-time donation of $ 10,000 to the Ontario County Historical Society to 
be paid from the 2018 Budget Account No. A.7450.410; and 

3. The Bookkeeper shall take the necessary steps to make this payment; and 
4. Prior to payment, the Town Clerk shall provide a copy of this resolution to the 

Bookkeeper to include with the payment to the Ontario County Historical Society. 
 
RESOLUTION NO. 2018 – 012:  TOWN/CITY OF CANANDAIGUA JULY 4TH CELEBRATION 
 
BE IT RESOLVED: 

1. The City of Canandaigua provides an annual July 4th fireworks display for the enjoyment 
of our community; and 

2. In exchange for providing this service, the Canandaigua Town Board hereby approves of 
a one-time donation of $2,000 to the City of Canandaigua to be paid from the 2018 
Budget Account No. A.7550.400; and 

3. The Bookkeeper shall take the necessary steps to make this payment; and 
4. Prior to payment, the Town Clerk shall provide a copy of this resolution to the 

Bookkeeper to include with the payment to the City of Canandaigua. 
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RESOLUTION NO. 2018 – 013:  CANANDAIGUA TOWN BOARD APPOINTMENTS 
 
BE IT RESOLVED: 

1. Pursuant to Town Law, §64, the Canandaigua Town Board hereby creates the following 
Town Board Committees for a one-year term expiring on December 31, 2018: 
 

Committee Topics covered: Committee 
Chair 

Citizen 
Representative 

Employee 
Liaison 

Finance Financial Review, Long 
and Short Term 
Financial Planning, 
Revenue and 
Expenditure Reporting 

L. Dworaczyk J. Delforte S. Pierce /  
D. Finch /  
K. Singer 

Planning  Planning, Strategic 
Planning Development,  
Public Works, 
Transportation 

T. Fennelly A. Kraus /  
T. Schwartz 

J. Fletcher 

Environmental Environmental, 
Drainage, Plan2028, 
Recycling, Natural 
Resources, 
Parks/Recreation, 
Public Communication 
and Education 

K. Reynolds J. Marthaller /  
M. Bloom 

C. Lyon 

Ordinance Town Code updates, 
Zoning, Complete 
Streets 

G. Davis B. Hilliard E. Cooper / 
S. Reynolds 

Economic 
Development 

Economic 
Development, Shared 
Services 

G. Westbrook 
/ O. Fuller  

Economic 
Development 

Team 

D. Finch /  
S. Reynolds 

 
 

2. Pursuant to Town Law, §64, the Canandaigua Town Board hereby creates the following 
Citizen Advisory Committees for a one-year term expiring on December 31, 2018: 
 

Committee Committee Chair Citizen 
Representative 

Employee Liaison 

Citizens Implementation 
Committee 

S. Reynolds T. Schwartz / O. 
Fuller / K. Lavoie / 
J. Marthaller / P. 
Venezia / G. Davis  

D. Finch / R. Henry 

Complete Streets 
Committee 

G. Davis A. Rudolph /  
T. Schwartz /  
K. Poisson 

J. Fletcher /  
S. Reynolds 

Drainage Advisory 
Committee 

C. Oyler R. Krebs / K. Page J. Fletcher / C. Jensen 

Special Events Committee O. Fuller L. Dworaczyk / L. 
Golbeck / D. 
McNaughton / E. 
Varno 

D. Brewer 

 
3. Pursuant to Town Law, §64, §267, §271, §116, the Canandaigua Town Board hereby 

reappoints the following residents to boards as identified below: 
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Name Board/Committee New Term Expiration 

Gary Humes Planning Board 12/31/2022 

Bob Hilliard Zoning Board of Appeals 12/31/2022 

Scott Kesel Board of Assessment Review 09/30/2022 

David Korpiel Parks, Trails, & Recreation Committee 12/31/2024 

Gary Davis Agricultural Advisory Committee 12/31/2020 

Saralinda Hooker Environmental Conservation Board 12/31/2022 

 
4. Pursuant to Town Law, §267, 271, 116, and 4121 the Canandaigua Town Board hereby 

makes the following appointments for a one-year term expiring on December 31, 2018: 
 
Planning Board Chairperson – Mr. Thomas Schwartz 
Zoning Board of Appeals Chairperson – Mr. Terence Robinson  
Environmental Conservation Board Chairperson – Ms. Joyce Marthaller 
Parks and Recreation Committee Chairperson – Mr. Mark MacNeil 
Agriculture Advisory Committee Chairperson – Mr. Mark Stryker 
Town Registrar of Vital Statistics – Jean Chrisman 

 
TOWN JUSTICE APPOINTMENT  

1. Pursuant to Town Law, §20(1)(a),(b), the Canandaigua Town Justices do hereby 
designate Mrs. Elena Schumann and Mrs. Cheryl Berry as Court Clerk(s). 

 
TOWN SUPERVISOR APPOINTMENTS 

1. Pursuant to Arts and Cultural Affairs Law, §57.07, the Canandaigua Town Supervisor 
does hereby designate Mr. Ray Henry as the Town Historian for a term expiring on 
December 31, 2018. 

2. Pursuant to Town Law, §29(15), the Canandaigua Town Supervisor does hereby 
designate Ms. Kristine Singer as the part-time Bookkeeper for a term expiring on 
December 31, 2018. 

3. Pursuant to Town Law, §103(2) and Town of Canandaigua Town Code §69-5(Q), the 
appointed Town Manager will also serve as the Budget Officer for a term expiring on 
December 31, 2018. 

4. Pursuant to Town Law, §103(2), the Canandaigua Town Supervisor does hereby 
designate ________________________ as the Deputy Town Supervisor. 

 
TOWN CLERK AFFIRMATION OF APPOINTMENTS  

1. Pursuant to Town Law, §30(10), Ms. Colletta Francese as the Deputy Town Clerk and 
Deputy Registrar of Vital Statistics; 

2. Pursuant to Town Law, §30(10), Ms. Judy Miller as the 2nd Deputy Town Clerk. 
 
 HIGHWAY SUPERINTENDENT APPOINTMENT  

1. Pursuant to Town Law, §32(2), the Canandaigua Town Highway Superintendent does 
hereby designate Mr. Patrick Curran as the Deputy Highway Superintendent for a term 
expiring on December 31, 2018. 

 
RESOLUTION NO. 2018 – 014: ASSIGNMENT OF CERTAIN RESPONSIBILITIES TO THE 
TOWN MANAGER 
 
WHEREAS, the Town Manager serves the residents of the Town of Canandaigua, and the 
Town Board as the chief administrative officer pursuant to Town Code §69; and 
 
WHEREAS, the Town Board wishes to assign specific responsibilities to the Town Manager, 
and; 
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NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 
authorizes and delegates to the Town Manager powers and duties of day-to-day administration 
and supervision of all town and special district facilities and employees (excluding elected 
officials and their appointees) consistent with and in furtherance of any and all state and federal 
laws applicable thereto and with any and all local laws, and; 
 
BE IT FURTHER RESOLVED, the purpose of this provision is to allow the Town to function 
between Town Board meetings, and by this delegation the Town Board does not abdicate to the 
Town Manager or surrender to him the board’s statutory responsibilities, and; 
 
BE IT FURTHER RESOLVED, the Town Board authorizes the Town Manager to sign any and 
all documents relating to day-to-day administration of appointed personnel, personnel 
management, and personnel records; and shall only offer new employment or terminate 
employment after first receiving direction from the Town Board, and;  
 
BE IT FURTHER RESOLVED, the Town Board authorizes the Town Manager to engage the 
Town of Canandaigua’s approved: Town Attorney, Town Engineer, fiscal advisors, human 
resources, insurance representative(s), payroll consultant(s), contract provider(s), State and/or 
local agencies, and staff in any matters the Town Manager may deem required, and then to 
update the Town Board on those actions when appropriate, at the next scheduled meeting, and; 
 
BE IT FURTHER RESOLVED, the Town Board authorizes the Town Manager to review all 
practices, procedures, contracts, policies, procedures, and to bring recommendations for 
efficiency improvements through amendments to such provisions to the Town Board, and; 
 
BE IT FURTHER RESOLVED, the Town Board appoints the Town Manager as the Grant 
Administrator, and authorizes the Town Manager to execute all documents regarding 
administration of grants on behalf of the Town of Canandaigua for a term ending December 31, 
2018, and; 
 
BE IT FURTHER RESOLVED, the Town Board authorizes and directs the Town Manager to 
execute the collection of administrative fees commonly referred to as ‘chargebacks’ in keeping 
with Town Code Chapter 111; and 
 
BE IT FINALLY RESOLVED, the Town Board appoints the Town Manager as the 
MWBE/MWBO Officer for the Town of Canandaigua for a term ending December 31, 2018. 
 
RESOLUTION NO. 2018 – 015: DESIGNATION OF PROFESSIONAL SERVICE PROVIDERS 
 
BE IT RESOLVED: 

1. Upon the approval of an mutually acceptable contract or service agreement, the 
Canandaigua Town Board hereby authorizes the Town Manager to execute agreements 
for the following professional service providers: 
 
BPD, Inc.    Bond Counsel 
EFPR Solutions   Financial Management Services 
Reeve Brown PLLC   Attorney for the Planning & Zoning Boards 
Reeve Brown PLLC   Temporary Attorney for Town (month to month) 
MRB Group, P.C.   Engineering Services 
USA Payroll    Payroll Services 
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RESOLUTION NO. 2018 – 016:  COUNTERSIGNING CHECKS 
 
BE IT RESOLVED: 

1. Pursuant to Town Law, §§29(3), 30(9); 34(1), the Canandaigua Town Board hereby 
requires any check issued for an amount equal to or greater than $5,000 to be signed by 
the Town Supervisor or Deputy Town Supervisor and the Town Clerk; and 

2. The Town Clerk shall furnish a copy of this resolution to those employees designated as 
Town Manager, Town Bookkeeper, Finance Clerk 2, and to the Town’s Accounting 
Service Provider, EFPR Solutions. 

 
RESOLUTION NO. 2018 – 017: USE OF FACSIMILE SIGNATURE 
BE IT RESOLVED: 

1. Pursuant to Town Law, §29 (3), the Canandaigua Town Board does hereby authorize 
the Bookkeeper to use a facsimile signature of the supervisor for the payment of bills 
previously approved by the Town Board; and 

2. With the prior written authorization of the Town Supervisor, a facsimile signature may be 
utilized by the Finance Clerk 2 on payroll checks; and 

3. The Town Clerk shall furnish a copy of this resolution to those employees designated as 
Town Bookkeeper and Finance Clerk 2. 

 
RESOLUTION NO. 2018 – 018: APPROVAL AND ACKNOWLEDGEMENT OF CERTAIN 
TOWN POLICIES AND PROCEDURES 
 
BE IT RESOLVED: 

1. Pursuant to General Municipal Law (§104, §806, §64), the Canandaigua Town Board 
does hereby approves, authorizes, and acknowledges the following Town of 
Canandaigua Policies and Procedures: 

Town of Canandaigua Budget Development Policy; 
Code of Ethics (Chapter 21 of the Town Code);  
Town of Canandaigua Credit Card and Credit Account Policy and Procedure; 
Town of Canandaigua Fund Balance Policy; 
Policy on the Use of Information Technology Services; 
Town of Canandaigua Investment Policy; 
Town of Canandaigua Procurement Policy; 
Town of Canandaigua Vehicle Replacement Policy; 
Town of Canandaigua Water District Policy; 
Town of Canandaigua Wire Transfers and Online Banking Policy; 
Town of Canandaigua Travel and Conference Policy; 

2. Directs the Town Clerk to post and maintain the most recently approved policies in the 
designated folder on the shared (m) drive and can also be found on the Town’s website; 
and 

3. Directs the Town Clerk and Town Manager to maintain copies of the “Administrative 
Manual: Town of Canandaigua Policies” for reference as may be required; and   

4. Directs the Town Manager to administer the implementation of the above policies. 
 

RESOLUTION NO. 2018 – 019: 2018 CANANDAIGUA CONSOLIDATED WATER DISTRICT 
RATES 
 
BE IT RESOLVED: 

1. The Canandaigua Town Board does hereby establish the Canandaigua Consolidated 
Water District rates as described on Town of Canandaigua 2018 Fee Schedule; and 

2. A copy of this fee schedule shall be on file with the Town Clerk’s office; and 
3. The Town Clerk shall post a copy of the fee schedule on the Town’s website and is on 

file in the Town Clerk’s office. 

http://townofcanandaigua.org/page.asp?id=179
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RESOLUTION NO. 2018 – 020: 2018 BRISTOL WATER DISTRICT #1 RATES 
 
BE IT RESOLVED: 

1. The Canandaigua Town Board does hereby establish the Bristol Water District #1 rates 
as described on Town of Canandaigua 2018 Fee Schedule; and 

2. The Town Clerk shall post a copy of the fee schedule on the Town’s website and is on 
file in the Town Clerk’s office. 

 
Attachment # 4  

 
RESOLUTION NO. 2018 – 021: 2018 CANANDAIGUA-FARMINGTON WATER & SEWER 
DISTRICT RATES 
 
BE IT RESOLVED: 

1. The Canandaigua Town Board does hereby establish the following rates for the 
Canandaigua-Farmington Water & Sewer District: 

 
Water: 0 – 6000 gallons $4.05/thousand gallons 

Water: 6000+ gallons $4.55/thousand gallons 

Water Minimum Bill $26.80 

Sewer $87.50 flat rate per unit 

 

2. A copy of this resolution shall be on file with the Town Clerk’s office. 
 
RESOLUTION NO. 2018 – 022: 2018 CANANDAIGUA-HOPEWELL WATER DISTRICT 
RATES 
 
BE IT RESOLVED: 

1. The Canandaigua Town Board does hereby establish the following rates for the 
Canandaigua-Hopewell Water District: 

 
Water: 0 – 7000 gallons $ 4.30 /thousand gallons 

Water: 7000+ gallons $ 4.30 /thousand gallons 

Water Minimum Bill $ 30.10 

 
2. A copy of this resolution shall be on file with the Town Clerk’s office. 

 
RESOLUTION NO. 2018 – 023: TEMPORARY ASSIGNMENT OF JUSTICES IN THE 7TH 
JUDICIAL DISTRICT 
 
WHEREAS, towns and villages within the Seventh Judicial District for more than twenty years 
have consented to the temporary assignment of its justices to other town/village courts within 
the Seventh Judicial District should the need arise; and 
 
WHEREAS, said assignment procedures administered by the Unified Court Systems have been 
very successful in streamlining this process when necessary; and 



Page 10 of 22 

 

 
WHEREAS, the Unified Court System Seventh Judicial District is again requesting the consent 
of the town/villages within this District to the temporary assignment of its justices to provide in 
other town/village courts within the District as the need arises during the year 2018; and 
 
WHEREAS, both Town Justice Prull and Town Justice Jones support and encourage the town 
to consent to this assignment procedure; now, therefore, be it 
 
RESOLVED that the Canandaigua Town Board does hereby consent to take part in the 
temporary assignment of its justices to other town/village courts within the Seventh Judicial 
District should the need arise; and further 
 
RESOLVED, that the Town Clerk is hereby directed to forward a copy of this resolution to the 
Unified Court System Seventh Judicial District, Town Justice David Prull and Town Justice 
Walter Jones.  
 
RESOLUTION NO. 2018 – 024:  2017 FINANCIAL AUDITS 
 
BE IT RESOLVED: 

Pursuant to Town Law §123, the Canandaigua Town Board does hereby authorize the Town 
Manager to execute agreements for the completion of the following 2017 Financial Audits: 
1. The audit of the Town Clerks financial records by the EFPR Group at a cost not to 

exceed $900; and 
2. The audit of the Town Justices financial records by the EFPR Group at a cost not to 

exceed $900; and 
 

Attachment # 5 
 
RESOLUTION NO. 2018 – 025:  APPROVAL OF PROPOSED ENGINEERING RATES 
 
BE IT RESOLVED:   

1. The Canandaigua Town Board hereby approves the 2018 engineering rates for the MRB 
Group. 
 

Attachment # 6 
 

RESOLUTION NO. 2018 – 026: CONTRACT APPROVAL FOR FINANCIAL ACCOUNTING 
SERVICES 
 
BE IT RESOLVED:   

1. The Canandaigua Town Board hereby approves the EFPR Municipal Finance Contract 
for certain financial accounting services; and 

2. The Canandaigua Town Board directs the Town Manager to take any and all necessary 
steps to execute the contract; and 

3. The Town Clerk shall send the fully executed contract to the vendor and file a copy in 
the Town Clerk’s office. 

 
Attachment # 7 
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RESOLUTION NO. 2018 – 027:  HANDICAP PARKING PERMIT ISSUING AGENT 
 
BE IT RESOLVED: 

1. Pursuant to Vehicle and Traffic Law, §1203-a (1), the Canandaigua Town Board does 
hereby designate the Town Clerk and Deputy Town Clerks as the Town of Canandaigua 
handicap parking permit issuing agents; and 

2. The Town Clerk shall post this designation and information on how to obtain a handicap 
parking permit on the Town’s website. 

 
RESOLUTION NO. 2018 – 028:  CONTRACT APPROVAL FOR PLANNING BOARD AND 

ZONING BOARD OF APPEALS ATTORNEY 

BE IT RESOLVED: 
1. The Canandaigua Town Board hereby approves the 2018 contract for Reeve Brown 

PLLC, Attorneys for the Planning & Zoning Boards; and  
2. The Canandaigua Town Board authorizes the Town Manager to take any and all 

necessary steps to execute the contract; and 
3. The Town Clerk shall send the fully executed contract to the vendor and file a copy in 

the Town Clerk’s office 
 

Attachment # 8 
 
RESOLUTION NO. 2018 – 029: ACCEPTANCE OF THE MONTHLY FINANCIAL REPORTS 
 
WHEREAS, the Town Board is responsible for the general oversight of the Town’s operations 
and finances; and 
 
WHEREAS, the Town Supervisor, as Chief Financial Officer, is responsible for providing 
financial reports to the Town Board; and   
 
WHEREAS, the Town Supervisor has provided the Town Board with hard copies and electronic 
copies of the December 2017 Monthly Revenue/Expense Control Report, cash summary report, 
EFPR Solutions Executive Summary Report, as well as the and Highway/Water Department 
Overtime Report and All Department Overtime Report; and  
 
NOW THEREFORE BE IT RESOLVED, the Canandaigua Town Board hereby confirms receipt 
and acceptance of these items. 
 

Attachment # 1 
 
RESOLUTION NO. 2018 – 030: ESTABLISHING 2018 HOURLY EMPLOYEE WAGE RATES 
& PAYMENT SCHEDULE 
 

Name Position 2018 Rate Wage 
Calculated 

Frequency 

ES Court Clerk, PT $16.00 Hourly Bi-weekly 

CB Court Clerk, PT $16.65 Hourly Bi-weekly 

SM Clerk, Part-Time $11.30 Hourly Bi-weekly 

CB ZBA Secretary P/T $14.48 Hourly Bi-weekly 

CF Deputy Town Clerk 
F/T 

$17.50 Hourly Bi-weekly 

JM Deputy Town Clerk 
P/T 

$15.44 Hourly Bi-weekly 

RB Code Enforcement  $20.00 Hourly Bi-weekly 
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Officer P/T  

MA Office Specialist #1 $16.50 Hourly Bi-weekly 

TM Zoning Inspector, 
Part-Time 

$20.00 Hourly Bi-weekly 

SR Planning Aide $18.00 Hourly Bi-weekly 

JR Secretary to 
Planning Board and 
ECB 

$13.26 Hourly Bi-weekly 

PP Real Property 
Appraisal Aide  

$21.22 Hourly Bi-weekly 

KM Office Specialist 1 – 
Highway, F/T 

$15.00 Hourly Bi-weekly 

KS Finance Clerk I, P/T $16.00 Hourly Bi-weekly 

GC Park-Laborer, F/T $17.41 Hourly Bi-weekly 

JW Park-Laborer, P/T $19.00 Hourly Bi-weekly 

 Parks Seasonal 
Laborer 1, PT 

$13.50 Hourly 
 

Bi-weekly 

 Parks Seasonal 
Laborer 2, PT 

$11.25 Hourly Bi-weekly 

 Lifeguard $11.00 Hourly Bi-weekly 

 Senior Lifeguard $11.75 Hourly Bi-weekly 

 Recreation Specialist $10.50 Hourly Bi-weekly 

 Recreation Assistant $10.50 Hourly Bi-weekly 

 Recreation Attendant $10.50 Hourly Bi-weekly 

 Day Camp Specialist $11.00 Hourly Bi-weekly 

KB Working Supervisor $28.19 Hourly Bi-weekly 

CL Working Supervisor $28.19 Hourly Bi-weekly 

SR Working Supervisor $28.19 Hourly Bi-weekly 

JM MEO IV $26.87 Hourly Bi-weekly 

WB Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

JB Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

PC Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

CF Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

RK Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

SR Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

MB Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

TW Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

JC Motor Equipment 
Operator 

$24.62 Hourly Bi-weekly 

BV Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 

LT Motor Equipment 
Operator 

$24.62 Hourly Bi-weekly 

AM Motor Equipment 
Operator 

$25.92 Hourly Bi-weekly 
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KP Motor Equipment 
Operator 

$24.62 Hourly Bi-weekly 

DL Motor Equipment 
Operator 

$23.33 Hourly Bi-weekly 

JB Laborer, Part-Time $10.50 Hourly Bi-weekly 

BW Laborer, Part-Time $10.50 Hourly Bi-weekly 

 
RESOLUTION NO. 2018 – 031: ADOPTION OF THE 2018 FEE SCHEDULE 
 
WHEREAS, the Town Manager, Director of Parks and Recreation, Highway / Water 
Superintendent, and Town Clerk have worked together to amend the Town’s Fee Schedule to 
include all fees collected by the Town as requested by the Town Board; and  
 
WHEREAS, these department heads and elected officials have presented a revised Fee 
Schedule to the Town Board for consideration; and  
 
NOW THEREFORE BE IT RESOLVED, the Town Board has reviewed, discussed, and 
determined that the fees identified in the 2018 Fee Schedule are reasonable and hereby adopts 
the Town’s 2018 Fee Schedule effective January 8, 2018. 
 

Attachment # 4 
 
RESOLUTION NO. 2018 – 032: BUDGET TRANSFER REQUEST 
 
WHEREAS, the Town of Canandaigua filled a vacancy in the Highway Department in December 
2017; and 
 
WHEREAS, the budget line for Office Specialist I was created in November 2017 after the 2018 
budget had already been adopted; and 
 
WHEREAS, the Town Budget Officer has reviewed the funds and recommends the transfer; 
and 
 
NOW, THEREFORE BE IT RESOLVED, that this Board directs the Budget Officer to create the 
budget line A.5010.132 Office Specialist I and amend the 2018 budget as follows: 
 
Increase A.5010.132, Office Specialist I by $31,200.00 
Decrease A.5010.130, Account Clerk by $31,200.00 
 

Attachment # 9 
 
RESOLUTION NO. 2018 – 033:  AGREEMENT FOR DOG CONTROL SERVICES 2018 
 
WHEREAS, the Town of Canandaigua has received an Agreement from the County of Ontario 
for Dog Control Services for the year 2018 for consideration; and 
 
WHEREAS, the annual cost of the Agreement is $22,422.00 and has been allocated in budget 
line A.3510.400; and   
 
WHEREAS, the proposed is based upon the number of dogs registered in the Town as of June 
30, 2017 (1,183); and 
 
NOW, THEREFORE, BE IT RESOLVED, by the Town Board of the Town of Canandaigua 
hereby authorizes the Town Manager to execute the Agreement and directs the Town Clerk to 
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secure a fully executed copy of the contract and a current certificate of insurance for the Town’s 
records. 
 

Attachment # 10 
 
RESOLUTION NO. 2018 – 034: APPROVE PURCHASE OF COMPACT TRACK LOADER 
 
WHEREAS, the 2018 adopted budget includes funds for the purchase of a compact track loader 
at line D.5130.200, Highway Machinery Capital Equipment; and 
 
WHEREAS, quote #23747D024464 from Bobcat of the Finger Lakes details the purchase of a 
new T650 T4 Bobcat Compact Track Loader for $52,422.30, the cost of which was calculated 
using NYS OGS contract #PC67141; and 
 
WHEREAS, the Highway Superintendent recommends trade-in of the 2015 T650 compact track 
loader for $46,522.30 to offset the cost of this purchase; and 
 
NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 
approves the trade-in and purchase of a new T650 Bobcat compact track loader from Bobcat of 
the Finger Lakes for a net cost of $5,900.00 to be charged to the 2018 adopted budget line 
D.5130.200. 

Attachment # 11 
 

RESOLUTION NO. 2018 – 035: APPROVE PURCHASE OF COMPACT EXCAVATOR 
 
WHEREAS, the 2018 adopted budget includes funds for the purchase of a compact excavator 
at line S.8310.200.247, Water District Capital Equipment; and 
 
WHEREAS, quote #23747D024468 from Bobcat of the Finger Lakes details the purchase of a 
new E55 T4 Bobcat Compact Excavator for $61,115.80, the cost of which was calculated using 
NYS OGS contract PGB #22792; and 
 
WHEREAS, the Highway Superintendent recommends trade-in of the 2017 E42 compact 
excavator for $44,500.00 to offset the cost of this purchase; and 
 
NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 
approves the trade-in and purchase of a new Bobcat compact excavator from Bobcat of the 
Finger Lakes for a net cost of $16,615.80 to be charged to the 2018 adopted budget line 
S.8310.200.247. 

Attachment # 12 
 
RESOLUTION NO. 2018 – 036: AUTHORIZATION TO ORDER TWO (2) DUMP TRUCKS 

WITH PLOWS 

 

WHEREAS, GML § 103 (16) authorizes a political subdivision to purchase apparatus, materials, 

equipment and supplies, through the use of contract let by any other political subdivision; and 

 

WHEREAS, the Town of Canandaigua Procurement Policy states that if the Town is purchasing 

off a properly let municipal contract, the Town is not required to engage in competitive bidding, 

and 
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WHEREAS, quote from Kenworth Northeast Group, Inc details the purchase of two (2) new T-
800 series cab and chassis for $278,760.00 ($139,380.00 each) the cost of which was 
calculated using Onondaga County piggy back bid; and 
 

WHEREAS, quote from Tenco Industries Inc. details the purchase of two (2) dump boxes and 
plow equipment for $174,802.00 ($87,401.00 each) the cost of which was calculated using 
Onondaga County piggy back bid; and 
 

WHEREAS, the 2018 adopted budget line D.5130.200 (Machinery/Capital Equipment) includes 

funds for the purchase of two (2) dump trucks with plows; and 

 

NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 

authorizes the Town Highway Superintendent to order two (2) dump trucks with plow equipment 

for $453,562.00 and authorizes the Highway Superintendent to execute this purchase. 

Attachment # 13 
 

RESOLUTION NO. 2018 – 037: RESOLUTION TO ENCUMBER FUNDS FOR PROJECTS 
STARTED IN 2017, FROM THE 2017 ADOPTED TOWN BUDGET TO THE 2018 ADOPTED 
TOWN BUDGET  
 
WHEREAS, the Town Board of the Town of Canandaigua recognizes that certain projects or 
contracts have been approved with associated expenses included in the 2017 budget which will 
not be completed prior to the end of the 2017 budget year, and; 
 
WHEREAS, the Town Board wishes to see these projects and contracts completed as originally 
budgeted in the 2017 Town of Canandaigua budget, and; 
 
WHEREAS, the Town Board determines that it is necessary to encumber appropriations from 
the 2017 Town of Canandaigua budget into 2018 for those item(s) identified as follows:   
 

Description FROM:  2017 
Account #  

 2017 Budget 
Amount to Encumber 

to 2017 

TO:  2018 
Account #  

Purchase of transfer station 
container, compactor, and covers 
(Resolution # 2017-349) 

A.8160.201 $ 60,046.00 A.8160.201 

Open Space and Conservation Plan 
(Resolution # 2017-298) 

A.8020.422 $ 9,145.00 A.8020.422 

Septic Tank replacement at Onanda  
(Resolution # 2017-379) 

A.7110.201 $ 16,489.00 A.7110.201 

 
WHEREAS, the item(s) identified above are deemed to be in process totaling $ 85,680.00, and; 
 
NOW, THEREFORE BE IT RESOLVED, the Town Board directs the appropriations identified 
above hereby be encumbered from the Town of Canandaigua 2017 adopted budget, lines as 
identified, to the Town of Canandaigua 2018 adopted budget as identified in the fund named 
and for the purposes herein specified.    

 
Attachment # 14 
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RESOLUTION NO. 2018 – 038:  APPOINTING MARY BEER, ONTARIO COUNTY PUBLIC 
HEALTH DIRECTOR, AS TOWN OF CANANDAIGUA LOCAL HEALTH OFFICER 
 
WHEREAS, Town of Canandaigua Health Officer Debbie Burger in September offered her 
resignation to the Town Manager due to personal circumstances and it was accepted via a 
Town Board resolution; and 
 
WHEREAS, In an effort to comply with the Shared Services Initiative, the Town of Canandaigua 
and Ontario County have identified an opportunity to have Mary Beer, RN MPH, the Public 
Health Director for Ontario County serve as Local Health Officer for the Town of Canandaigua; 
and  
 
WHEREAS, Mary Beer, RN MPH agrees to act as Local Health Officer for the Town of 
Canandaigua and other additional municipalities, thereby eliminating the need for each 
municipality to appoint and pay an individual health officer; and  
 
WHEREAS, via this resolution, the Town Board of the Town of Canandaigua (herein after 
referred to as “Town Board”)intends to appoint Mary Beer, RN, MPH as the Town of 
Canandaigua’s Local Health Officer; and  
 
WHEREAS, it is understood and agreed Mary Beer, RN MPH, in furtherance of this 
appointment, will investigate complaints of public health nuisances arising in the Town and 
when necessary to resolve said nuisances will present the facts and recommendations to the 
Town Board for their decision and enforcement action; and  
 
WHEREAS, the Ontario County Health and Human Services Committee has reviewed the 
process and recommends adoption of this resolution consistent with the County’s Shared 
Services Initiative, which the Town Board fully supports; and  
 
NOW THEREFORE BE IT RESOLVED, Pursuant to New York Public Health Law §320, it is 
mutually agreed between the Town Board and the Ontario County Board of Supervisors that 
Mary Beer, RN MPH shall be appointed as the Local Health Officer for the Town of 
Canandaigua to serve a term beginning January 1, 2018 and ending December 31, 2018; and 
 
BE IT FURTHER RESOLVED, The payment of any costs to abate a public health nuisance 
within the Town of Canandaigua shall be the responsibility of the Town of Canandaigua; and  
 
BE IT FINALLY RESOLVED, the Town Board hereby directs the Town Clerk to send a certified 
copy of this resolution to the County Administrator, the Public Health Director, and the Ontario 
County Attorney’s Office.  
 
RESOLUTION NO. 2018 – 039: ACCEPTANCE OF QUALITY LAWN AND LANDSCAPE’S 
QUOTE FOR 2018 PARKS LAWN MAINTENANCE AND AUTHORIZATION FOR TOWN 
MANAGER TO EXECUTE DOCUMENTS   
 
WHEREAS, the Town of Canandaigua Town Board (herein after referred to as “Town Board”) 
has received a quote from Quality Lawn and Landscape, Inc. for the 2018 maintenance of the 
lawns at three Town parks: Blue Heron, Leonard Pierce, and Richard P. Outhouse; and 
 
WHEREAS, the Director of Parks and Recreation is recommending the acceptance of this quote 
of $ 22,540.00 for the care and maintenance of the lawns at the three parks; and 
 
NOW THEREFORE BE IT RESOLVED, the Town Board hereby accepts said quote and 
authorizes the Town Manager to execute any and all documents relative to the acceptance of 
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the quote from Quality Lawn and Landscape, Inc., in the amount of $ 22,540.00 for the 2018 
maintenance of the lawns at three Town parks: Blue Heron, Leonard Pierce, and Richard P. 
Outhouse at a cost not to exceed $ 22,540.00 to be funded through Town of Canandaigua 2018 
Town Budget A.7110.400. 
 

Attachment # 15 
 

RESOLUTION NO. 2018 – 040: LAND OF LEGENDS RACEWAY INC ALCOHOLIC 
BEVERAGES LICENSE NOTICE 
 
WHEREAS, the Town received on December 27, 2017, a 30-Day Advanced Notice, (“30-Day 
Notice”), for a New On-Premises Alcoholic Beverages license application for Land of Legends 
Raceway Inc to be located at 2820 county Road 10.; and      
 
WHEREAS, the Town does not express any opinion for or against the application; 
 
NOW, THEREFORE, BE IT RESOLVED that, the Town Board takes no further action relative to 
the 30 Day Notice. 
 

Attachment # 16 
 
RESOLUTION NO. 2018 – 041: AUTHORIZATION FOR BUDGET OFFICER AND 

BOOKKEEPER TO MAKE BUDGET TRANSFERS RELATING TO 2017 BUDGET 

WHEREAS, the Town Board, Bookkeeper and Budget Officer have identified the need to 
consider certain budget transfers in order to balance the 2017 budget; and 
 
WHEREAS, the Town Board of the Town of Canandaigua has reviewed these 
recommendations and wishes to make the following adjustments; and 
 
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 
directs the Budget Officer and Bookkeeper to make the following budget transfer entries into the 
Town of Canandaigua accounting system in order to amend the 2017 Town budget;  
 
     GENERAL FUND 
 
 Increase A.1355.400 Assessor Contr $ 4,229.20 
 Decrease A.1420.400 Attorney  $ 4,229.20 
   (TM note: extra costs due to litigation, transfer from attorney) 
  
 Increase A.1940.200 Purchase Land $ 2,690.54 
 Decrease A.1940.400 Purchase Land $ 2,690.54 
   (TM note: survey work etc related to purchase property) 
 
 Increase A.1460.400 Records Mgmt $     42.06 
 Decrease A.8020.400 Plan.Contr $     42.06 
   (TM note: overage due to code update, local laws) 
 
 Increase A.7110.402 Park, Tree & L $ 1,769.15 
 Decrease A.7110.400 Park.Contr $ 1,769.15 
   (TM note: mulch etc came out of 402 instead of 400 in May 2017) 
 
 Increase A.9060.820 Hosp.Buy-Out $   615.12 
 Decrease A.1990.400 Contingency $   615.12 
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   (TM note: this is medical buy-out line, employees who opt out) 
  
     HIGHWAY FUND 
 
 Increase D.9030.800 Social Security $ 1,385.99 
 Decrease D.5110.400 General Repairs $ 1,385.99 
 
     WATER FUND 
 
 Increase F.8310.410 Legal Services $    2,000.00 
 Decrease F.8310.450 Engineering $    2,000.00 
   (TM note: consolidation of water districts) 
   
BE IT FINALLY RESOLVED, the Town Board directs the Town Clerk to provide a copy of this 
resolution to the Budget Officer and Bookkeeper. 
 

Attachment # 17 
 
RESOLUTION NO. 2018 – 042: ACCEPTANCE OF CREEKVIEW APARTMENTS UTILITY 
EASEMENTS 
 
WHEREAS, Creekview Apartments will require fifteen off-site utility easements for Creekview 
Apartments for the purposes of running various utilities and installing sidewalks; and 
 
WHEREAS, the Town of Canandaigua’s Town Engineer has provided a final review of the utility 
easement plans and has determined them to be satisfactory and the review and associated 
plans are attached herein; and 
 
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 
accepts the proposed easements for Creekview Apartments. 
 

Attachment # 18 

RESOLUTION NO. 2018 – 043: AUTHORIZATION FOR BOOKKEEPER AND BUDGET 

OFFICER TO MAKE INTERFUND TRANSFERS WITHIN THE 2018 BUDGET FOR 

AMOUNTS LESS THAN $ 5,000 

WHEREAS, the Town Board of the Town of Canandaigua wishes to utilize professional staff to 

make budgetary interfund transfers in an amount less than $ 5,000 in order to operate more 

efficiently allowing transfers to happen more quickly resulting in the presentation of bills to the 

Town Board without first having to wait for small budgetary interfund transfers; and 

WHEREAS, the Town Board retains all authority relating to budget transfers and reserves the 

right to direct the Bookkeeper and/or Budget Officer to make any budgetary transfers or 

amendments that it deems is necessary; and 

NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua 

authorizes the Bookkeeper and/or Budget Officer to make interfund transfers in amounts less 

than $ 5,000 in the 2018 Town of Canandaigua budget for a time period ending December 31, 

2018 or as otherwise directed by the Town Board; and 
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BE IT FINALLY RESOLVED, the Town Board directs the Bookkeeper and Budget Officer to 

prepare resolutions for consideration by the Town Board for any required transfers in excess of 

$ 5,000 and/or any transfers that involve the transfers of any amount between funds. 

RESOLUTION NO. 2018 – 044: AUTHORIZATION FOR TOWN MANAGER TO EXECUTE 

AGREEMENT WITH THE TOWN ENGINEER TO WRITE GRANT FOR WATER PROJECT, 

BOOSTER STATION, TANK AND TRANSMISSION PROJECT 

WHEREAS, the Town Board of the Town of Canandaigua (herein after referred to as “Town 

Board”) wishes to utilize professional services of the Town Engineer, MRB Group, to write a 

grant proposal for Round 3 of the NYS Water Grants Program for the Canandaigua 

Consolidated Water District Booster Station, Tank and Transmission Main Project; and 

 

WHEREAS, the Town Board has determined the projects are needed for the proper and 

efficient operation of the Canandaigua Water Districts; and 

 

NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 

directs the Town Manager to execute an agreement with MRB for the preliminary engineer 

report, environmental review and report for Round 3 of the NYS Water Grants Program for the 

Canandaigua Consolidated Water District Booster Station, Tank and Transmission Main Project 

in an amount not to exceed $ 28,000.00 to be paid from Account # 2018/S.8310.450.247. 

 

Attachment # 19 

 

RESOLUTION NO. 2018 – 045: ACKNOWLEDGEMENT AND APPROVAL OF 

ENVIRONMENTAL CONSERVATION BOARD’S 2018 GOALS 

WHEREAS, the Town Board of the Town of Canandaigua (herein after referred to as “Town 

Board”) has been provided a list of proposed goals for 2018 by the Town of Canandaigua 

Environmental Conservation Board (ECB); and 

 

WHEREAS, the Town Board wishes to extend sincere appreciation to the ECB, and 

acknowledge the proposed goals for 2018; and 

 

NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua approves 

of the ECB’s proposed goals as identified in their proposal including public education and 

outreach, quarterly newsletter articles, support for Plan2028, participation in the new highway 

facility open house mid-2018, and a rain garden program at Outhouse Park. 

 

Attachment # 20 

 

RESOLUTION NO. 2018 – 046: AUTHORIZATION OF PURCHASE BY STATE BID FOR 
SCHEDULED VEHICLE REPLACEMENT, 2018 FORD ESCAPE; AUTHORIZATION OF 
TOWN MANAGER TO EXECUTE DOCUMENTS     
 
WHEREAS, the Town of Canandaigua Town Board (herein after referred to as “Town Board”) 
has adopted a vehicle replacement policy; and 
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WHEREAS, the 2018 approved Town Budget includes the purchase of a new vehicle for the 
Development Office and a truck for the Parks Department; and 
 
WHEREAS, the Town Manager had recommended that the 2014 Ford truck currently operated 
by the Development Office be transferred to the Parks Department, and the Development Office 
utilize a more cost efficient car; and 
 
WHEREAS, Van Bortel Ford has provided by New York State bid a quote for a 2018 Ford 
Escape available for $ 23,804.80; and 
 
NOW THEREORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 
authorizes the use of NYS bid to purchase a 2018 Ford Escape from Van Bortel Ford at a cost 
not to exceed $ 24,000.00 to be paid from Town of Canandaigua 2018 budget Account No. 
A.8010.210 (2018 budgeted amount $ 20,000); and 
 
BE IT FURTHER RESOLVED, the Bookkeeper and Budget Officer are directed to make a 2018 
budget transfer in the amount of $ 4,000 from Parks.Capital (A.7110.201) to 
Development.Planning.Vehicle (A.8010.201); and 
 
BE IT FURTHER RESOLVED, the Town Manager is hereby authorized to execute any and all 
documents relative to the purchase of the 2018 Ford Escape; and 
 
BE IT FURTHER RESOLVED, the Town Manager is directed to surplus the 2013 Ford Escape; 
and 
 
BE IT FINALLY RESOLVED, the Town Board authorizes directs the Town Clerk to provide a 
copy of this resolution to the Bookkeeper and Town Manager. 
 

Attachment # 21 
 
RESOLUTION NO. 2018 – 047: SETTING OF JOINT MEETINGS WITH THE TOWN BOARD, 
PLANNING BOARD, ZONING BOARD OF APPEALS, ENVIRONMENTAL CONSERVATION 
BOARD, AGRICULTURE ADVISORY BOARD, AND CITIZENS IMPLEMENTATION 
COMMITTEE     
 
WHEREAS, the Town of Canandaigua Town Board (herein after referred to as “Town Board”) 
wishes to establish dates for specific joint meetings of all of the Town of Canandaigua Boards in 
order to share information between the groups; and 
 
NOW THEREFORE BE IT RESOLVED, the Town Board directs the Town Clerk and Town 
Manager to provide notice to all boards and committees of joint meetings with the Town Board 
for 5:00pm on February 12, 2018, May 21, 2018, August 20, 2018, and November 19, 2018 at 
the Town Hall prior to Town Board meetings. 
 
RESOLUTION NO. 2018 – 048: APPROVING FINAL JOINT CONSOLIDATION AGREEMENT 

FOR THE CONSOLIDATION OF CERTAIN DEBT FREE WATER DISTRICT EXTENSIONS 

INTO THE EXISTING CANANDAIGUA CONSOLIDATED WATER DISTRICT 

 

WHEREAS, New York General Municipal Law (GML) Article 17-A provides for the consolidation 

of two or more local government entities if together the consolidated local government entity 

forms a local government entity of a kind or class that is authorized under the laws of the State 

of New York; and  
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WHEREAS, the Town Board of the Town of Canandaigua duly formed the following Special 

Water Districts to provide long-term, safe and reliable water supply for all customers in those 

districts:   

 

1. CANANDAIGUA CONSOLIDATED WATER DISTRICT;  

2. NOTT ROAD EXTENSION # 6;  

3. WEST LAKE ROAD SOUTH EXTENSION # 8;  

4. CRAMER ROAD EXTENSION # 9;  

5. PARRISH STREET EXTENSION # 5;  

6. WEST LAKE ROAD BENEFIT DISTRICT;  

7. WYFELLS ROAD EXTENSION # 10;  

8. ADAMS ROAD EXTENSION # 11 and  

9. PARRISH ROAD EXTENSION # 20 

  

WHEREAS, the Town Board of the Town of Canandaigua, acting jointly as the governing body 

of the above water districts, has determined, after due deliberation, that it is in the best interests 

of the Town to consolidate the above water districts to maintain stability, and to reduce 

administrative and operational costs wherever possible; and  

 

WHEREAS, the Town Board of the Town of Canandaigua, acting jointly as the governing body 

of the above water districts, prepared a Proposed Joint Consolidation Agreement pursuant to 

GML Article 17-A to effectuate said consolidation; and  

 

WHEREAS, on November 20, 2017, the Town Board of the Town of Canandaigua, acting jointly 

as the governing body of the above water districts, by Resolution No. 2017-380, endorsed the 

Proposed Joint Consolidation Agreement; and  

 

WHEREAS, in accordance with General Municipal Law (GML) § 753, the Proposed Joint 

Consolidation Agreement was displayed publicly and posted on the Town’s website, and a 

summary of the Proposed Joint Consolidation Agreement was published once each week for 

four consecutive weeks; and 

 

WHEREAS, in accordance with GML § 754, duly noticed public hearings on the Proposed Joint 

Consolidation Agreement were held on December 18, 2017 and January 8, 2018; and  

 

WHEREAS, there have been no objections to the Proposed Joint Consolidation Agreement and 

no amendments necessitated after the notice and final hearing have closed; and  

 

WHEREAS, the Town Board of the Town of Canandaigua, acting jointly as the governing body 

of the above water districts, has converted the Proposed Joint Consolidation Agreement to a 

Final Joint Consolidation Agreement, which is attached hereto as Exhibit A; and 

 

NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby 

approves the Final Joint Consolidation Agreement as attached hereto as Exhibit A. 

 

Attachment # 22 
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 Approval of the following Town Board Meeting Minutes: 
 December 18, 2017 
 

 Payment of the Bills 
      Abstract Claim Fund Totals presented by Town Clerk 
      Voucher Summary Report for Town Board signatures 
      (By signing, Town Board members represent they have reviewed the purchases for 

compliance with the Town’s approved policies & approve of the prepared Voucher 
Summary Report and the attached invoices) 

 
 Privilege of the Floor 
 
 Other Business 

 
 Privilege of the Floor 
 
 Executive Session, as requested 
 
 Adjournment 

 



ATTACHMENT 1 

  



 

Dennis Brewer, Director of Parks and Recreation, report for January 8, 2018 Town 

Board meeting. 

 

Roofs:  The roofs on Tilipe, Anekule and the women’s bathroom are done. 

Meeting:  The Parks and Recreation Committee will be meeting on January 11 at 

6:00 at town hall to discuss the master plan. If needed, they will also meet on 

January 18. 

Day Camp: I will be meeting with the city to set up a schedule for Day Camp. We 

will also discuss the printing of the summer guide. 

Senior Trips:  During January, I will meet with the tour group to set up trips for 

seniors. 



Report of Highway and Water Superintendent 1/8/2018 

Highway 

1. Employees are very happy now that the new highway facility is open to park trucks in.   

2. Snow operations have been going well.   

3. I will be using town forces to begin demolition of the interior walls in the existing building to 

allow for the remodeling of it.  

 

Water 

1. Fourth quarter billing is done and mailed. 

2. Dealing with frozen water meters in homes due to the very cold weather 

3. Water rates will be increasing for 2018 due to an increase from the City of Canandaigua water 

treatment plant.  The increase is 17.28 % from last year.  I have increase our water rates for 

2018 in the same percentage. 

4. The public works committee will be meeting late January to discuss the water improvements 

needed for the water pump building relocation and cost. 

5. The town of Canandaigua and East Bloomfield with the help of Chris Nadler are recreating our 

water agreement since it has not been revised since 1977.   

6. I will be meeting with the Bristol town board on water rates and disinfection by products.   

7. The new Muni Link software it working well for my department. 

Other items 

1. Review the IMA with Cdga-Hopewell water  

2. Discuss with MRB on a cost to have sanitary sewer installed on Acorn Hill. 

3. Setting an information meeting with the residents of Acorn Hill to discuss the proposed road 

work. 

4. The site design standards update is 95 % done we will finish in January and present to the board 

in February.  

5. Kaitlynn is doing very well on how things operate in the town. 

 

 



Assessor’s Report January 8, 2018 

Year to date there have been 133 sales in Town with a 

median price of around $260,000.  The highest sale this year 

was for $1.6 m. 

This compares to last year’s figure 130 sales with a median 

price of around $250,000 and a high sale price of $1.1 m. 

Ag, Enhanced Star, and Sr. forms are being returned to my 

office for owners to get their appropriate exemptions. 

 

 

 

Christopher Lyon, IAO 

 







TOWN OF CANANDAIGUA 

TOWN MANAGER MONTHLY REPORT 

 
January 8, 2018 
 
 

PERSONNEL 
 

KUDOS:  A special thank you to the Town of Canandaigua Highway and Parks employees who 

have been braving frigid temperatures to keep roads clear and safe for our residents.    

 

 

DEVELOPMENT / PLANNING 
  

Concept Mapping:  The Town of Canandaigua, City of Canandaigua, and Canandaigua Chamber 

of Commerce are jointly doing a concept mapping project in order to identify future economic 

development opportunities and improve the economic vitality of our community.  The first step 

in the process is to gather information from community members starting in mid January through 

an electronic input processing software.   

 

Economic Development:  Our Economic Development Team met on January 2
nd

 to discuss the 

status of the Uptown Feasibility Study, Concept Mapping Project, and to review some proposals 

relating to multi-tenant signage. 

 

Building Permits:  The Development Office issued 512 permits in 2017.  Please see the attached 

report from Chris Jensen for detailed information pertaining to the Development Office. 

 
 

Upcoming Meetings: 

Planning – The next scheduled Planning Board meeting is January 9
th

 at 6:30pm. 

Zoning – The Zoning Board of Appeals next meets January 16
th

 at 6:00pm.    

Environmental Conservation Board – February 1
st
 at 4:30pm.   

Agriculture Advisory Committee – February 1
st
 at 6:00pm. 

Citizens Implementation Committee – January 16
th

 at 9:00am to discuss Parks and  

Recreation Master Plan. 

 

 

 

 

      Doug Finch, Town Manager     



Town of Canandaigua 
5440 Routes 5 & 20 West - Canandaigua, NY 14424 - (585)394-1120 

www.townofcanandaigua.org 
Established 1789 

Development Office 2017 End of Year Permit Information 
 

RESIDENTIAL SINGLE FAMILY 26 

 TOWNHOUSE UNITS - INDIVIDUAL 
DWELLINGS (# of Buildings) 

23 (6) 

 MULTI-FAMILY APARTMENTS 
(INDIVIDUAL LIVING UNITS) 

12 Buildings 
(96) Units 

 MANUFACTURED HOMES 10 

 ALTERATIONS 58 

 REPAIRS 11 

 ADDITIONS 61 

 DEMOLITION 15 

 ACCESSORY STRUCTURES 62 

 SWIMMING POOLS 22 

 DOCKS 6 

 FENCE 31 

 SOLAR (ACCESSORY) 4 

 SOLAR (ROOFTOP) 3 

COMMERCIAL 
INDUSTRIAL 

NEW STRUCTURES 5 

 COM. SOLAR ARRAYS 0 

 ALTERATIONS/REPAIR 6 

 ADDITIONS 0 

 ACCESSORY STRUCTURE 4 

AGRICULTURAL NEW STRUCTURES 2 

SIGNS NEW PERMITS 12 

OP. PERMITS NEW PERMITS 35 

EROSION NEW PERMITS 8 Independent 
(57 Total w/other permits) 

Total Permits Issued in 2017:  512 (picked up and paid for) 

http://www.townofcanandaigua.org


 

Dale Chris StormWater
January 279 64 18 2008 1544 2008 466
February 152 77 15 2009 1829 2009 340
March 180 56 31 2010 1703 2010 377
April 197 36 66 2011 2045 2011 407
May 274 45 49 2012 2749 2012 454
June 287 63 26 2013 2535 2013 380
July 321 30 44 2014 3772  2014 428  

August 363 49 22 2015 6372  2015 606  
September 254 27 19 2016 5477 2016 497  
October 325 66 12 2017 4109 2017 512  

November 268 72 28   
December 192 87 15  

TOTAL 3092 672 345
 
 
 
 
 

TOTAL INSPECTIONS HISTORICAL DATA
INSPECTIONS PERMITS

As of 12/31/2017
2017 Summary Report

M:\Development Office\Building Permit and Inspection Reports\2017\2017 Inspection Summary Report.xlsx



   
Assembly Commercial   Tents

January  4 3
February  2 2
March  2 35
April  5 2  
May  7 6  2
June  1 7   
July  1 7  1

August  4 12  10
September  4 4  2

October  4 10  
November  5 10  
December  11 3  

TOTAL 50 101  15
   

TOTAL 156    
  

 

 

DePaul - 48
Notre Dame - 92
Holiday Inn - 84

Ononda - 18
County Fair 19 + Venders
Brentwood - 36
Georgian - 13
Quail Summit - 118

Ferris Hills - 102
Clark Meadows - 54
LaFayette Motel - 18

FOLLOW-UP INSPECTIONS

602

ANNUAL TOTAL (Initial + Follow-Up + Multi + Tents)
924

INITIAL INSPECTIONS

As of 12/31/2017
Ron Bement

Multi-Family

2017 Fire Inspector Summary

M:\Development Office\Building Permit and Inspection Reports\2017\2017 Inspection Summary Report.xlsx



Single Family Homes  Single Family Homes 2013-2017
2013 33
2014 31
2015 45
2016 36
2017 25

Townhouse Units  Townhouse Units 2013-2017
2013 16
2014 32
2015 110
2016 20
2017 23

Years 2013 - 2017

Town of Canandaigua
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Apartment Units  Apartment Units 2013-2017
2013 45
2014 52
2015 121
2016 0
2017 96

Manufactured Homes  Manufactured Homes 2013-2017
2013 7
2014 1
2015 7
2016 6
2017 10

(includes replacements)

New COM/IND Structures 2013-2017
2013 1
2014 2
2015 2
2016 2
2017 5

 

New COM/IND Structures
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2013 2014 2015 2016 2017

January $28,862.28 $22,155.51 $23,046.67 $4,183.58 $18,707.18

February $18,935.61 $42,035.88 $37,674.78 $12,418.13 $11,601.64

March $9,287.84 $29,302.83 $36,977.77 $14,682.85 $10,491.75

April $1,401.60 $8,649.62 $7,173.22 $4,584.14 $3,402.95

May $1,914.73 $3,707.54 $4,618.01 $5,061.36 $2,715.51

June $7,188.71 $5,730.26 $8,040.67 $4,741.15 $2,060.55

July $8,475.63 $12,116.04 $7,718.19 $2,298.19 $1,664.52

August $5,479.85 $7,085.96 $4,720.03 $10,152.84 $8,794.31

September $8,704.27 $3,575.99 $4,299.72 $1,962.98 $1,940.93

October $1,948.35 $3,476.09 $9,558.24 $3,273.32 $459.55

November $4,708.75 $9,158.92 $844.76 $2,596.51 $6,743.01

December $28,423.96 $14,038.96 $1,957.16 $14,667.81 $15,086.85
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Month 

Overtime Amounts for All Employees 
2013-2017 

2013 

2014 

2015 

2016 

2017 



Sun OT hrs Mon OT hrs Tue OT hrs Wed OT hrs Thu OT hrs Fri OT hrs Sat OT hrs

January 164.75 23 42.5 58 127.5 64.75 26

February 20.5 26.5 58 54 88.5 47.5 25

March 103 56.5 96 130 124 67.5 177

April 6 0 3.5 2.5 1 67 14

May 4 0 1.5 0.5 5 22.5 20

June 15.5 1 3 0.5 9 25 4

July 7 5.25 1 5.25 12 11 2

August 15 0.5 0.5 9 6.5 194.5 0

September 0 1.5 2.5 2 1.5 37.5 0

October 0 3.5 3.5 3.5 0 2 0

November 8 0 8.5 13.5 20 105.5 15

December 49 53 61.75 51.5 86 37.75 58.5

392.75       170.75         282.25       330.25          481.00       682.50      341.50      
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Town of Canandaigua 
5440 Routes 5 & 20 West 

Canandaigua, New York 14424 

 

DRAINAGE ADVISORY COMMITTEE 

Established October 16, 2017 

 

TUESDAY, NOVEMBER 28, 2017, 9:00 A.M. 
 

MINUTES—FILED WITH TOWN CLERK 

______________________________________________________________________________ 

 

Meeting Called by:   Charles Oyler, Chairperson 

 

Committee Member Present: Kathy Page 

 

Committee Member Excused: Richard Krebs 

 

Town Representatives:  James Fletcher, Highway Superintendent 

     Greg Hotaling, MRB Group, D.P.C. 

Chris Jensen, Code Enforcement Officer 

Kevin Olvany, Canandaigua Lake Watershed Council 

______________________________________________________________________________ 

 

 

ESTABLISHMENT OF TOWN OF CANANDAIGUA DRAINAGE ADVISORY COMMITTEE 

 

The Town of Canandaigua Drainage Advisory Committee was established by the Town Board 

on October 16, 2017. The Town Board appointed Richard Krebs, Charles Oyler and Kathy Page 

to serve through December 31, 2017 (Town Board Resolution #2017-366). Terms of service may 

be extended by the Town Board. Mr. Oyler was appointed chair of the committee. 

 

The Town Board wishes to understand options with existing drainage districts and explore op-

portunities for greater efficiency associated with special drainage districts, inventory of existing 

facilities, existing drainage special districts, possible funding sources and other mechanisms as-

sociated with overall storm event drainage mitigation. The Town Board wishes to additionally 

make available a mechanism for people to share concerns relating to drainage for further investi-

gation. 

 

a. CALL TO ORDER BY THE CHAIR 

 

 Mr. Oyler called the meeting to order at 9:00 a.m. 
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b. LOCATIONS OF REPORTED DRAINAGE PROBLEMS 

 

Prior to the meeting, Mr. Oyler distributed a list of locations of reported drainage prob-

lems (e-mail dated November 7, 2017). The list was compiled from Town Manager Doug 

Finch’s files following a public meeting on drainage concerns which was held this past 

summer with residents: 

 

 Landings Subdivision: General stormwater issues as stated in a letter received in 

October related to the Landings Drainage District and the Cutri e-mail of June 28, 

2017. 

 

 3458 Sandy Cove: Flooding of Sandy Cove, Poplar Beach and Sandy Beach areas 

from CMAC and FLCC. 

 

 3900 County Road 16: Water coming out of ditch over last 10–12 years due to 

blocked culvert between his house and German home and speed of water coming 

down the hill 

 

 4975 Island View Drive: Stream/water coming through basement wall and french 

drain from hill above his home. 

 

 3457 West Lake Road: Water comes across road into front yard. culvert edges 

bent over and filled; county not cleaning pipe, headwall and pipe blocked with 

debris. 

 

 3464 and 3476 West. Lake Road: Culvert and swale blocked with debris. 

 

 3456 West Lake Road: Blockage and wall change made by neighbor above. 

 

 3890 County Road 16: Water that has been diverted due to new construction at 

3880 County Road 16. 

 

 3455 Sandy Cove: Flooding due to runoff from college (written report dated Au-

gust 7, 2017, and e-mail dated August 16, 2017). 

 

 3302 Fallbrook Park: Lift station flooded causing alarm to sound due to blocked 

culvert at County Road 18. 

 

 3179 Route 21: Flooding around house and culverts overwhelmed. 

 

 3430 Poplar Beach: Issues caused by FLCC. 

 

 3528 Sandy Beach: Water running between properties to lake due to lack of a 

storm drainage system in Route 364. 
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 3284 County Road 16: Culvert near Island View Drive not working and storm 

sewer at 3286; person fell in open storm sewer. 

 

 4870 Bedford Drive: Ashton Place; driveway and mulch washing out. 

 

Also prior to the meeting, Mr. Jensen distributed a spreadsheet of the drainage-problem 

locations with additional information on the specific issue at each location and notes (see 

PDF file attached). 

 

 

C. DISCUSSION 

 

General discussion comments included: 

 

 From the initial review of the locations, the areas in the vicinities of County Road 

16 and Sandy Beach seem to have the greater number of reported drainage prob-

lems. 

 

 There are a number of conveyances—some natural and some which have been in-

stalled over the years—to channel the flow of stormwater runoff from the steep-

slope area above County Road 16 into the lake, i.e., natural watercourses, cul-

verts, concrete swales, etc. 

 

 Upsizing existing culverts could relocate the flow of stormwater runoff into the 

lake or onto other properties. 

 

 The Ontario County Department of Public Works would have to be involved in 

drainage projects along County Road 16; access to private property for drainage 

improvements may also be required for specific projects. 

 

 Prior to meeting with Ontario County representatives, the committee should iden-

tify the areas where drainage improvement projects could be completed either by 

the County or as a joint Town/County initative. 

 

 Mr. Olvany reviewed the delineated drainage areas on the slopes above County 

Road 16 and on the east side of the lake in the vicinity of Sandy Beach. Prior to 

the development of individual drainage improvement projects, he said that a wide 

view of the drainage areas should be considered to determine the locations and 

flow of the stormwater runoff, and the impact of the flow upon adjacent proper-

ties. 

 

 Stormwater management facilities have not been installed in a number of older 

residential housing and commercial developments. These facilities are now re-

quired by the Town in new developments. Mr. Oyler suggested that perhaps com-

pensatory projects for stormwater runoff storage could be considered. 
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 Ontario County has mapped culverts along County Road 16 as part of the coun-

ty’s MS4 program initiatives. The locations of the culverts were reviewed on the 

map. 

 

 Mr. Oyler suggested that prospective drainage improvement projects could be fo-

cused with concentrated efforts to resolve a number of problems by the comple-

tion of an individual project. He said that property owners should be kept well in-

formed of the committee’s work and proposed improvement projects. 

 

 Mr. Hotaling said that the committee should take a 5,000-foot view of the overall 

drainage concerns and provide the Town Board and residents not only with rec-

ommended drainage improvement projects but also with the legal and financial 

means of how to address them. 

 

 Mr. Olvany noted that related projects which could be completed in upstream    

areas—such as stormwater retention areas and crop rotations—may alleviate 

downstream concerns. 

 

 The drainage problems in the Sandy Beach area were discussed. Mr. Olvany re-

ported that efforts to reasonably reduce the drainage entering the pond system on 

the Finger Lakes Community College property are under study, including the re-

flow of water into an enhanced 17-acre wetland area. He said that a grant is being 

pursued to fund this project. 

 

 

D. NEXT STEPS 

 

 Committee members are requested to provide additional addresses and loca-

tions of drainage problems to Mr. Jensen for inclusion on the updated spread-

sheet. 

 

 Mr. Jensen will update the spreadsheet and prepare a pin map of the reported 

areas of concern for review at the next meeting. 

 

 

e. NEXT MEETING AND ADJOURNMENT 
 

The next meeting of the committee will be: 

 

TUESDAY, DECEMBER 12, 2017 

9:00 a.m. 

Canandaigua Town Hall 

 

The meeting was adjourned at 10:30 a.m. 
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Respectfully submitted, 

 

 

___________________________________________ L.S. 

John M. Robortella 

 

 

E-mail distribution: 

 

Krebs, Richard 

Oyler, Charles 

Page, Kathy 

 

cc. to: 

 

Amon, Michelle 

Brabant, Lance 

Chrisman, Jean 

Cooper, Eric 

Cutri, Keith 

Davis, Gary 

Dworaczyk, Lindda 

Fennelly, Terry 

Finch, Doug 

Fletcher, Jim 

Hotaling, Greg 

Jensen, Chris 

Olvany, Kevin 

Reynolds, Kevin 

Reynolds, Sarah 

Westbrook, Greg 
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Town of Canandaigua 

Rules of Procedure 

Adopted at January 9, 2017 

Town Board Organizational Meeting 

 

 

Resolution #2017-010  Rules of Procedure 

Moved By:  Councilman Fennelly  Seconded By:  Councilman Cutri 

4 Ayes:   Cutri, Fennelly, Reynolds Westbrook 

 

Amended by Resolution # 2016-116 on March 20, 2017 

Moved By:  Councilman Fennelly  Seconded By:  Councilman Cutri 

5 Ayes:   Cutri, Dworaczyk, Fennelly, Reynolds Westbrook 

 

 

The Town Board hereby adopts the following Rules of Procedure. In the absence of the adoption of its 

own rules of order, these rules shall apply to all boards and committees of the Town of Canandaigua. 

The Rules of Procedure will be posted on the Town Clerk's legal bulletin board, in the Town Hall 

Meeting Rooms and on the Town of Canandaigua website.   

 

CANANDAIGUA TOWN BOARD RULES OF PROCEDURE 

     January 2017 

 

1. The organizational meeting of the Canandaigua Town Board will be held during the month of 

January of each year, pursuant to the provisions of Town Law.  The Town Board shall hold at least 

one (1) regular meeting each month of the calendar year, the date(s) and time(s) to be decided upon 

at the organizational meeting. 

2. The Town Supervisor shall be the Chair of the Board.  In the absence of the Supervisor, the Deputy 

Supervisor shall act as the Chair of the Board. 

3. The majority of the Town Board (3 members) shall constitute a quorum. 

 

COMMITTEES 

 

4. The Supervisor may from time to time create Committees of the Town Board as deemed necessary 

to assist the Board in the transaction of its business.  The Supervisor shall appoint one or more 

members of the Board to serve on such Committee on an annual basis for a one year term.  

5. The Town Board may from time to time also create and abolish advisory, Special Committees 

and/or Commissions.  Any resolution creating an advisory Special Committee or Commission shall 

specify the powers and duties of the Special Committee or Commission. 

 

MEETINGS 

 

6.  At each meeting the order of business shall be: 

1. Call to order and Pledge of Allegiance 

2. Roll Call 

3. Circulation of written communications and correspondence 

4. Privilege of the Floor 

5. Presentations 

6. Public Hearings  

7. Priority Business 

8. Reports of Town Officials and Department Heads 

9. Reports  of Committees, Boards and  Commissions 
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10. Privilege of the Floor 

11. Resolutions and Motions 

12. Approval of the Minutes 

13. Approval of Charge Back Billing 

14. Payment of Bills 

15. Other Business 

16. Privilege of the Floor 

17. Executive session as needed 

18. Adjournment 

 

7. The Chair shall preserve order and decorum at all meetings of the Board. 

8. Every Board member, previous to his/her speaking shall address himself or herself to the Chair.  

When two or more members of the Board address the Chair at once, the Chairperson shall name the 

Board member who is to speak first.  No Board member shall speak more than once on any 

question, until every Board member choosing to speak shall have spoken. 

9. A Board member called to order shall immediately come to order, except that he/she will be 

permitted to explain.  If an appeal shall be taken from a decision of the Chair, the Board shall 

decide the case by majority vote without debate. 

 

PERMISSION FOR THE PUBLIC TO SPEAK BEFORE THE TOWN BOARD 

 

10. Anyone from the public shall have the right to address the Board during the Privilege of the Floor 

portion of any Town Board meeting. Upon request a member of the audience may address the 

Town Board on a matter of public concern. The time allotted for addressing the Board shall be 

limited to three minutes unless the Supervisor has granted prior approval for additional time.   

 

•  Each speaker will have three minutes to speak. Time may not be transferred from one speaker 

to another or reserved for a later time in the same meeting.  

•  Speakers must direct their comments to the Town Board.  

•  The use of racial, ethnic, or homophobic slurs; lewd, obscene, threatening, abusive, or 

profane language will not be tolerated. Speakers who violate this rule, will have their time 

immediately revoked and will be asked to leave the meeting.  

•  It is helpful, but not required, for speakers to provide their name and address.  

•  Written materials may be provided to the Clerk and will be incorporated into the official 

record.  

 

MOTIONS AND RESOLUTIONS 

 

11. General deadline for preparation and submission of formal Resolutions to the Town   Clerk for 

consideration and/or action by the Town Board is noon the Monday immediately preceding the 

Town Board meeting. The Town Board hereby acknowledges, in its sole discretion, may continue 

to consider and/or act upon any and all business that may properly come before the Town Board at 

any duly convened meeting of the Town Board by request of a waiver of the rule and the approval 

of a majority of the board. 

12. No motion shall be stated, debated, or put, unless it is seconded.  When a motion is seconded, the 

Chair, before debate, shall state it.  Any motion shall be reduced to writing if the Chair or any 

Board member requires it. 

13. After a motion is stated, it shall be before the Board, any such motion may be withdrawn by the 

Councilperson offering the motion at any time prior to decision or amendment. 

14. If any question in debate contains several distinct propositions, any Board member may have the 

same divided. 



2017 adopted rules of procedure amended march 20 2017          Page 3 of 3 

15. When a question is under debate, no motion may be received, except a motion to amend the 

question, to put the question, to postpone it indefinitely, to adjourn it to a specific day, to lay it on 

the table, to commit it to a committee, or a motion to adjourn the Board.   

16. Votes, when recorded:  The name of the Board member offering a motion or resolution, and the 

name of the Board members seconding the motion or resolution shall be entered into the minutes.  

The ayes and nays and abstentions upon any question shall be taken and entered in the minutes.  

Any such motion must be made by a Board member, be duly seconded and then be approved by an 

affirmative vote of a majority of the board. 

17.  No standing rule of order shall be rescinded, suspended or changed, or any additional rule of order 

be adopted thereto, except by unanimous vote of the members present and voting at a regular or 

special meeting. 

18. Every Resolution and Local Law, as amended before the Board, shall be laid over until the next 

regular session of the Board if so demanded by any member of the Board.  No further action may 

be taken on the Resolution or Local Law or its amendments, but limited discussion may occur at 

the discretion of the Supervisor.  No member shall be required to tell his/her reason for the lay-over 

of the Resolution or Local Law.  Any action on a laid-over Resolution or Local Law must take 

place at the next scheduled meeting.  No Resolution or Local Law may be laid over a second time. 

19. All questions of order not addressed specifically by these Rules of Procedure shall be decided by 

legal counsel for the Town based on the provisions of Robert’s Rules of Order and applicable law. 

20. A motion to adjourn, duly seconded, shall always be in order and shall be decided without debate 

by an affirmative vote of a majority of the Board. 

 

AGENDA 

 

21. The Supervisor will set the agenda.  The Town Clerk will post the agenda on the official bulletin 

board. The Town Clerk or designee will post the agenda and resolutions on the website by 2:00 

p.m. the Thursday prior to a Town Board meeting. 

 

MEETING PACKET 

 

23. The Town Clerk and/or the Supervisor will gather all information relevant to the Town Board 

meeting, including the agenda, and place it in the Town Board folders by 2:00 p.m. the Wednesday 

prior to a meeting.  Also, on the Wednesday prior to a meeting the agenda and supporting 

documents will be e-mailed to Board members and posted on the Town's website. 
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Town of Canandaigua 

2018 Fee Schedule 
(Effective _____, 2018) 

 

No permit or certificate shall be issued, no approval shall be granted, no application shall be 

considered complete, no park reservation shall be confirmed, and no public hearing shall be 

scheduled or held until the fees, as established by the Town Board, have been paid in full.  

Accepted forms of payment are:  cash, check, or credit card (Visa, Mastercard, and Discover). 

 

CABIN / PAVILION / LODGE / HALL RENTALS: 
 All lakeside cabins will be rented weekly when reservations are made prior to May 1 

(Saturday 3pm to Saturday 10am). 

 There is a two night minimum for lakeside cabin rentals made May 1 through October 31. 

 Upland cabins can be rented at any time for a two-night stay during the rental season.  

 The cost for a multi-day cabin reservation shall not exceed the cost to rent a cabin for one 

week. 

 All rentals must be paid in full within 1 week of the request along with submittal of a 

signed reservation form. 

 To qualify for Town resident rates, a Town resident must make the reservation and be the 

primary user. 

 Cancellations made a minimum of 2 weeks prior to the arrival date will be eligible for a 

refund minus a $50 processing fee.  There are no refunds for pavilion cancellations. 

 Cancellations made a minimum of 2 weeks prior to the arrival date for one or more 

cabins related to a multiple cabin reservation, will be eligible for a refund minus a $50 

processing fee for each canceled cabin. 

Onanda Park Cabins:  Weekly Rentals(2 weeks max) 
Town 

Resident 

Non-

Resident 

Upland Cabins:  Litahni, Oawensa, Chowat, Gowana, 

Chule, Kiniks, Adsila 
$175 $285 

Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14), 

Wapoos (11), Wequash (13), and Little House (2) 
$200 $360 

Abode (3) $300 $485 

Hayowentha (12) $425 $660 

Onanda Park Cabins:  Daily Rentals (3pm to 10am)   

Upland Cabins:  Litahni, Oawensa, Chowat, Gowana, 

Chule Kiniks, Adsila 
$55 $90 

Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14), 

Wapoos (11), Wequash (13), and Little House (2) 
$70 $100 

Abode (3) $75 $115 

Hayowentha (12) $100 $165 

Onanda Park Cabins: Off-Season Weekly Rates 
(Lakeside Cabins Only – April 1 to Thursday before Memorial Day 

Weekend and Tuesday after Labor Day to October 31) 

  

Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14), 

Wapoos (11), Wequash (13), and Little House (2) 
$150 $310 

Abode (3) $175 $360 

Hayowentha (12) $375 $610 
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 Town 

Resident 

 

Non-Resident 

Onanda Park Cabins: Off-Season Daily Rates 
(2 Night Minimum) (Lakeside Cabins Only – April 1 to Thursday 

before Memorial Day Weekend and Tuesday after Labor Day to 

October 31) 

  

Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14), 

Wapoos (11), Wequash (13), and Little House (2) 
$55 $85 

Abode (3) $60 $100 

Hayowentha (12) $85 $150 

   

Onanda Park Parking Fees:            Season Passes $35 $65 

Weekday per Vehicle $5 $5 

Weekends and Holidays per Vehicle $7 $7 

Daily Walk-In per Person $1 $1 

   

Gorham Lodge      Overnight Rental (1pm to 10am) $425 $425 

Full Day Rental (9am to 9pm) $325 $325 

½ Day Rental (3pm to 9pm) $175 $175 

   

Crouch Hall @ Onanda Park                                   9am to 9pm $225 $225 

   

King Hall @ Onanda Park                                       9am to 9pm $200 $200 

   

Pavilions @ Onanda Park (9am - 9pm)              Rotary $110 $110 

Holden $85 $85 

Upland Pavilions (31, 38, or 42) $75 $75 

   

West Lake Road Schoolhouse (9am - 9pm)     Monday – Friday $35 $35 

                  Saturday or Sunday $60 $60 

   

Outhouse Hall                                                            9am to 9pm $150 $150 

   

Outhouse Park Pavilion                                            9am to 9pm $45 $45 
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DEVELOPMENT OFFICE: 
  

Zoning Board of Appeals:                Area Variance, Use Variance, 

                         Interpretation (Per Requested Variance) 
$100 

  

Solar:                                                      Small Scale Solar Residential  

 

                    Large Scale Solar Facility (where permitted) 

$100 

 

$5 per kw 

  

Planning Board: 

Special Use Permit Application, Sketch Plan Application $100 

Lot Line Adjustments (for each existing and proposed lot) $100 per lot 

Major Subdivision (5 or more lots) – Preliminary Approval 
$1,000 plus 

$100 per lot 

Major Subdivision (5 or more lots) – Final Approval 
$1,000 plus 

$100 per lot 

Minor Subdivision (up to and including 4 lots) – Preliminary Approval 
$250 plus 

$50 per lot 

Minor Subdivision (up to and including 4 lots) – Final Approval 
$250 plus 

$50 per lot 

  

Site Plan / Construction / Building Permits:  

  

Single-Family (Residential) Dwelling / Manufactured Home (AR1, AR2, R120, 

R130, RLD, RR3, SCR1) 
 

Planning Board Site Plan Approval $150 

Extension of Site Plan Approval $100 

Construction, expansion or structural alternation, including accessory structures  
$50 plus 

20¢ per sq ft 
(Minimum $100) 

Mechanical improvements  $50 

Unlisted Permits $50 

Issuance of Special Use Permit $50 

Sign Permit $150 per sign 

Soil Erosion & Sedimentation $150 

MS4 Acceptance Certificate $150 

Hot Tub / Pool (Above Ground) $100 

Hot Tub / Pool (In Ground) $150 

Hot Tub / Pool Re-Inspection (for each re-inspection) $50 

Certificate of Compliance (not associated with current building permit) $50 

Certificate of Pre-Existing Non-Conforming $100 

Certificate of Non-Conformity $100 

Open Building Permit Extension $100 

Release of Stop Work Order $100 

Park & Recreation (Per Dwelling Unit) 
$1,000 per 

unit 

Consultant Fees See Town Code 
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Multiple Family Dwelling (MR, MR281, MH) 

Site Plans – Preliminary Approval 

$250 plus 

$50 per 

dwelling unit 

Site Plans – Final Approval 

$250 plus 

$50 per 

dwelling unit 

Extension of Site Plan Approval $100 

New Construction, expansion or structural alternations  
$500 plus 

30¢ per sq ft 

Mechanical improvements  $200 

Unlisted Permit $100 

Issuance of Special Use Permit $50 

Sign Permit $150 per sign 

Soil Erosion & Sedimentation $150 

MS4 Acceptance Certificate $150 

Hot Tub / Pool (Above Ground) $100 

Hot Tub / Pool (In Ground) $150 

Hot Tub / Pool Re-Inspection (for each re-inspection) $50 

Open Building Permit Extension $100 

Certificate of Compliance (not associated with current building permit) $50 

Certificate of Pre-Existing Non-Conforming $100 

Certificate of Non-Conformity $100 

Release of Stop Work Order $100 

Park & Recreation (Per Dwelling Unit) 
$1,000 per 

unit 

Consultant Fees 
See Town Code 

Chapter 11 

Commercial and Industrial (CC, NC, I, LI, RB1)  

Site Plan Approval – Preliminary $250 

Site Plan Approval – Final $250 

Extension of Site Plan Approval $100 

New Construction, expansion or structural alterations 
$500 plus 

30¢ per sq ft 

Mechanical improvements  $500 

Issuance of Special Use Permit $50 

Soil Erosion and Sedimentation $150 

MS4 Acceptance Certificate $150 

Sign Permit $250 per sign 

Sign Permit – Tenant Identification Sign $150 per sign 

Fire Safety Re-Inspection $100 

Unlisted Permits $100 

Certificate of Compliance (not associated with current building permit) $50 

Certificate of Pre-Existing Non-Conforming $100 

Certificate of Non-Conformity $100 
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Open Building Permit Extension $100 

 

Release of Stop Work Order $100 

Park & Recreation Fee 
$1,000 per 

building 

Consultant Fees 
See Town Code 

Chapter 11 
 

1
Categories are defined by the occupancy classifications described in the NYS Uniform Fire Prevention and 

Building Code.  Floor or ground area shall be based on the outside dimensions; living area to include breezeway, 

mud-room, enclosed porch, attached garage, attic and living area in the basement. This calculation shall apply to 

both new and/or renovated space. 
2
See Zoning and/or Code Enforcement Officer for Permit Requirements. 

3
 “Structural Alteration” includes windows, doors, and load bearing modifications. 

4
 “Mechanical Improvements” include HVAC, electrical, heating and roofs. 

 

WATER DEPARTMENT 
Meters for Canandaigua Consolidated & Bristol Water Districts Only: 

(The pricing includes tapping of the water main, bronze saddle, corporation 

stop, curb box valve, curb box, valve box, SS rod, water meter, ERT, and right 

angle meter valve and inspection of trench) 

 

¾” $850 

1” $925 

1.5” $1,757 

2” $2,222 

Water meter larger than 2” Contact Water 

Superintendent 

¾ inch water meter, ERT, right angle meter valve and inspection $550 

1 inch water meter, ERT, right angle meter valve and inspection $600 

Water meter larger than one inch 
Contact Water 

Superintendent 

  

Meter pits are required when the location of the structure is farther than 500 

feet from the road. 
 

¾” meter pit $485 

1” meter pit $730 

Greater than 2” service and hook-up for meter pit 
Contact Water 

Superintendent 

  

Replacement Cost of Water Meter Materials:  

Electronic reading device (ERT) $260 

Replace frost plate for ¾” water meter $40 

Replace from plate for 1” water meter $48 

¾” water meter replacement $90 

1” water meter replacement $190 

1” water meter replacement $725 

2” water meter replacement $960 
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Directional Drilling Under A Road:                                                 Up to 2” Pipe $1,000 

2” and larger 
Contact Water 

Superintendent 

 

Testing water meter for accuracy $50 

Hydrant Meter Rental (Includes a water meter and back flow devise that will be 

connected to the hydrant by the Water Department.  A $550 deposit is required. 

When equipment is returned in working condition, $500 will be refunded) 

$550 plus 

$4.87 per  

1,000 gallons 

 

Water Charge to East Bloomfield 
$2.62 per  

1,000 gallons 
 

Canandaigua Consolidated & Bristol Water District Fees: 

Meter Size Gallons of Consumption 

Minimum Bill 

$4.23 per 1,000 

Gallons 

Additional Cost Per 

1,000 Gallons 

¾” 0 – 6,000 $25.38 

$4.87 

1” 1 – 10,000 $42.30 

1 ½” 0 – 16,000 $67.68 

2” 0 – 30,000 $126.90 

3” 0 – 50,000 $211.50 

4” 0  - 80,000 $338.40 

6” 0 – 160,000 $549.90 

8” – 12” 0 – 200,000 $846.00 

 

TRANSFER STATION 

Transfer Station Coupons: (Coupons, $2 each, can be purchased at the Town 

Clerk’s office or at the Transfer Station.  The machine at the Transfer Station only 

accepts 1’s, 10’s and 20’s.) 

# of Coupons 

Required 

1 – 30 Gallon Bag or Garbage Can (unit of measure) 1 

1 – 55 Gallon Barrel (unit of measure) 2 

1 Stuffed Chair 2 

1 Couch / Love Seat 3 

9’ x 12’ Carpet 2 

9’ x 12’ Carpet Padding 2 

Mattress (Twin Size) 2 

Mattress (Full or Larger Size) 3 

Box Spring (Twin Size) 2 

Box Spring (Full or Larger Size) 3 

Wood:  ½ Bed Pick-Up Load 5 

Wood:  Full Bed Pick-Up Load 10 

Shingles / Drywall:  ½ Bed Pick-Up Load 10 

Shingles / Drywall:  Full Bed Pick-Up Load 14 

Batteries Free 
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Lawnmowers Free 

Aluminum Windows (glass must be removed) Free 

Oil Free 

CRT Monitor – 18” or Smaller 7 

CRT Monitor 19” – 26” 9 

CRT Monitor 27” and Larger 22 

Any Wood Console / Projection / Oversized Units 25 

Flat Panel Monitor 2 

Flat Panel TV up to 26” 4 

Flat Panel TV 27” and up 9 

Printer  Free 

Stereo / Radio Free 

Microwave Oven Free 

CPU Free 

 

TOWN BOARD 
Petition to Amend Official Zoning Map (Mixed Use Overlay Districts) $50 

Formal Rezoning Process $500 

 

TOWN CLERK OFFICE 
Dog Licenses:                                          Spayed / Neutered $14 

Unspayed / Unneutered $22 

Replacement Tag $3 

Late Fee (if not paid within 30 days of first renewal notice) $5 

Marriage License $40 

Birth Certificate (per certificate) $10 

Death Certificate (per certificate) $10 

Genealogy Search $11 / $22 

Hunting / Fishing Licenses NYS DEC 

FOIL:                                                             8 ½” 11” / 8 ½” x 14” / 8 ½” x 17” 25¢ / page 

Documents in any Disc Format (CD, DVD, etc.) $1.25 / disc 

Map Charges (larger than 11” x 17”) 

Per Ontario 

County Copy 

Rate 

Games of Chance $25 

Returned Check Fee $20 

Burial Fees at Academy Cemetery:                           Adult Casket $500 

Cremation $350 

Infant $200 

Copies                                                     8 ½” 11” or 8 ½” x 14”  or  8 ½” x 17” 25¢ / page 

Peddler & Soliciting Permit $100 

 
History: 

Adopted by the Town Board of the Town of Canandaigua 6/6/77. Amended in its entirety by resolution on 11/7/83, 6/11/90, and 5/8/95 except for 
those fees listed separate under local law. Further amended 4/3/07, 12/18/07, 3/3/09, 4/21/09; 12/15/10; 1/3/11; 2/13/12, 1/28/13, 1/6/14, 4/28/14, 

1/5/15, 12/21/15, 5/16/16, 7/18/16, 9/19/16, 1/9/2017, 4/17/17, 5/15/17; and ______, 2018. 
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280 Kenneth Drive, Suite 100 
Rochester, NY 14623 
Phone 585.486.0725 

Toll-Free 800.546.7556 
Fax 585.427.8947 

 
 
December 12, 2017 
 
 
Town Board 
Town of Canandaigua  
5420 State Route 5 and 20 West 
Canandaigua, NY 14424 
 
 
Dear Board Members: 
 
Town law requires that the Town Board analyze the Town Clerk books on an annual basis.  Since the Clerk is an 
elected official independent of the Town of Canandaigua, we propose that we provide this service and submit a 
memorandum on the books and records to the Clerk and the Canandaigua Town Board. 
 
We will apply the services which have been specified below to the Town Clerk of the Town of Canandaigua for the 
year ended December 31, 2017.  This engagement is solely to assist the Town Clerk of the Town of Canandaigua in 
the procedures listed below.   
 
The services that we will provide are as follows: 
 

1. Verify and recalculate the bank reconciliations for the Town Clerk in 2017. 
2. Review payments to Town for timeliness. 
3. Reconcile receipts on the Town Clerk's BAS software to the Town's general ledger. 
4. Analytically compare revenues for each of the accounts and explain changes. 
5. We will evaluate the revenue and disbursement procedures and determine that they are operating properly 
 

We will submit a memorandum of the procedures performed and our findings.  This report is intended solely for the 
use of the Town Clerk and members of the Town Board of the Town of Canandaigua, and should not be used by 
anyone other than these specified parties.   

 
Our fee for this engagement will be based on our standard rates with total fees not to exceed $900. 
 
We appreciate the opportunity to be of service and believe this letter accurately summarizes the significant terms of 
our engagement. If you have any questions, please let us know. If you agree with the terms of our engagement as 
described in this letter, please sign the enclosed copy and return it to us. 
 
Very truly yours, 
 
 
EFPR SOLUTIONS, LLC 
AN AFFILIATE OF EFPR GROUP, LLP 

         
By:       
 Justin A. Sansone, CPA, Partner 
 
 
TOWN OF CANANDAIGUA 
 
By:         Date:      
 Town Supervisor 
 
 



 

280 Kenneth Drive, Suite 100 
Rochester, NY 14623 
Phone 585.486.0725 

Toll-Free 800.546.7556 
Fax 585.427.8947 

 
 
December 12, 2017 
 
 
Town Board 
Town of Canandaigua  
5420 State Route 5 and 20 West 
Canandaigua, NY 14424 
 
 
Dear Board Members: 
 
Town law requires that the Town Board analyze the Justice Court books on an annual basis.  Since Justices are 
elected officials independent of the Town of Canandaigua, we propose that we provide this service and submit a 
memorandum on the books and records to the Justices and the Canandaigua Town Board. 
 
We will apply the services which have been specified below to the Justices of the Town of Canandaigua for the year 
ended December 31, 2017.  This engagement is solely to assist the Justice Court of the Town of Canandaigua in the 
procedures listed below.   
 
The services we will provide are as follows: 
 

1. We will summarize bank account activities and compare them to recorded receipts and disbursements. 
2. We will verify and recalculate the bank reconciliations for 2017. 
3. We will summarize monthly fine reports and compare them to monthly transfers to the Town. 
4. We will compare bail receipts and disbursements for the year to Justice Court records. 
5. We will evaluate the revenue and disbursement procedures and determine that they are operating properly 

 
We will submit a memorandum listing the procedures performed and our findings.  This report is intended solely for 
the use of the Justices of the Town of Canandaigua and members of the Canandaigua Town Board and, and should 
not be used by anyone other than these specified parties.   
 
Our fee for this engagement will be based on our standard rates with total fees not to exceed $900. 
 
We appreciate the opportunity to be of service and believe this letter accurately summarizes the significant terms of 
our engagement. If you have any questions, please let us know. If you agree with the terms of our engagement as 
described in this letter, please sign the enclosed copy and return it to us. 
agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us. 
 
Very truly yours, 
 
 
EFPR SOLUTIONS, LLC 
AN AFFILIATE OF EFPR GROUP, LLP 

         
By:       
 Justin A. Sansone, CPA, Partner 
 
 
TOWN OF CANANDAIGUA 
 
By:         Date:      
 Town Supervisor 
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280 Kenneth Drive, Suite 100 
Rochester, NY 14623 
Phone 585.486.0725 

Toll-Free 800.546.7556 
Fax 585.427.8947 

 
 
December 12, 2017 
 
 
Gregory Westbrook, Supervisor 
Town of Canandaigua 
5440 State Route 5 & 20 
Canandaigua, NY 14424 
 
 
Dear Supervisor Westbrook: 
 
We are pleased to submit the following engagement letter for accounting services in the Town of Canandaigua. 
This letter, along with Attachment A, will outline our understanding of the terms and conditions of this engagement 
and the nature and limitation of the services we will provide. 
 
Scope of Services 
 
We will provide the following services:  

1. We will consult with and assist the Town Manager or other personnel responsible for the detail monthly 
preparation of abstracts, payrolls and receipts. 

2. We will propose adjusting journal entries. 
3. We will prepare Posting Journals supporting cash transactions and prepare monthly bank reconciliations for 

the Town Board. 
4. We will produce monthly reports from the accounting software to provide the Town Board with comparisons 

to the budget and other reports that the Town Board deems appropriate. 
5. We will assist and consult with you on the preparation of the annual budget for the Town in accordance with 

the required due dates.   We will meet with the Town Board for budget workshops as requested. 
6. We will assist with preparation of the Annual Update Document for the Town, including Notes to the 

Financial Statements. 
7. We will consult with the Town as requested by the Town Board on matters described in #1 to #7 at no 

additional cost. 
8. We  will  provide  consulting  services  in  addition  to  services  identified  in  #1  to  #8  under  separate 

agreements approved by the Town Board. 
 
 
This engagement letter is prepared with the understanding that our significant participation in the bookkeeping 
functions of the Town will not allow our firm to issue reviewed or Audited Financial statements for the Town. If you 
determine that the Town needs Audited or Reviewed Financial statements for bonding or other purposes, we will 
assist the Town in identifying a qualified CPA firm that could provide these services at the best quality and lowest cost 
available. 
 
Access to Documents/Information 
 
In order for us to efficiently and properly complete the Services hereunder, we may require access to the following 
documents and information concerning your organization: 
 

• Remote read-only access to bank accounts 
• Access to budgets and minutes 
• Access to contracts and invoices 
• Access to NYS electronic reporting  
• Access to abstracts, vouchers, invoices and other accounting data 
• Copies of grants, bonds and other debt related transactions 
• Copies of other basic documents reflecting your financial transactions 

 
Failure by your organization to provide all necessary documents and information, and to do so in a timely 
manner, will impede EFPRS’s services and may require EFPRS to suspend or withdraw from the engagement.  
You agree and acknowledge that you will be responsible for any effect on the Services, including any losses or 
errors which may occur, as a result of failure to provide the required documents. 
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All documentation and information belonging to your organization, which is made known to EFPRS as a result of 
the provision of Services hereunder, shall be held in complete confidence by EFPRS and shall not be disclosed  
to any third‐party, exce pt as otherwise required by law. 
 
Fees 
 

Our fee will be $24,000 for services from January 1, 2018 to December 31, 2018.    We will bill you equal monthly 
installments of $2,000.   
 
Our hourly fees for additional services not in our fixed fee are normally negotiated at a not to exceed amount because 
of government budget constraints.  When the desired services are identified we will use our standard rates to 
determine the potential fees, but they could be discounted based on the time of the year and nature of the work.  Our 
standard rates are as follows: 
 

• Hourly Rate 
• Partner or Director -  $ 125 per hour 
• Senior Associate -  $ 85 per hour 
• Associate -   $ 65 per hour 

• Other Charges 
• Office supplies – Town check supply and postage for vouchers will be charged to the Town.  There will 

be no charge for other supplies.  
• Auto mileage – There will be no charge for auto mileage  

 
Billing Arrangements 
 
Our standard practice is to invoice our fees on a monthly basis. Amounts are due and payable upon receipt. If you 
wish to inquire about your billing or about the services that have been rendered, please call our office immediately 
upon receipt of the invoice. If no inquiry about the billing is received by EFPRS within 10 days of issuance of an 
invoice, the invoice will automatically be deemed approved by the Company. Invoices that are unpaid 30 days past 
the invoice date are deemed delinquent and we reserve the right to charge interest on the past due amount at the 
lesser of (a) 1.0% per month or (b) the maximum amount permissible by applicable law. Interest shall accrue from 
the date the invoice is delinquent. 
 
If an account has fees that are not paid in a timely manner, EFPRS also reserves the right to suspend our services, 
withhold delivery of any deliverables, or withdraw from this engagement entirely. In the event that any collection action 
is required to collect unpaid balances due to us, you agree to reimburse EFPRS for all our costs of collection, 
including without limitation, attorneys’ fees. If EFPRS elects to terminate our services for nonpayment, or for any other 
reason provided for in this Agreement, our engagement will be deemed to have been completed upon written 
notification of termination, even if we have not completed our services. You will be obligated to compensate us for all 
of our time expended, and to reimburse us for all of our out‐of‐pocket expenses and internal charges incurred, through 
the date of termination. We know that you understand this concept and employ good fiscal procedures over your 
collections and, accordingly, we look forward to your cooperation and understanding. 
 
Document Retention 
 
It is EFPRS’s policy to retain engagement documentation for a period of seven years or three years from the 
termination of the engagement, whichever is later, after which time we will commence the process of destroying our 
engagement files. To the extent we accumulate any of the Company’s original records during the engagement those 
documents will be promptly returned upon completion of the engagement. 
 
Third-Party Claims 
 
In the event EFPRS is required to respond to a subpoena, court order or other legal process for the production of 
documents and/or testimony relative to information we obtained and/or prepared during the course of our 
engagement, the Town agrees to compensate us at our standard hourly rates then in effect for the time we expend in 
connection with such response, and to reimburse us for all out-of-pocket costs incurred. 
 
Similarly, in the event we become obligated to pay any judgment, fine, penalty or similar award or sanction; agree to  
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pay any amount in settlement; and/or incur any costs, as a result of any claim, investigation or other proceeding 
instituted by any third party, including any governmental or quasi-governmental body, and if such obligation is a direct 
or indirect result of any inaccurate or incomplete information provided to us by the Town, whether intentionally or 
negligently, and not any failure on EFPRS’s part to comply with professional standards, the Town shall indemnify and 
defend us against all such obligations, agreements and/or costs, including payment of all attorneys’ fees incurred by 
EFPRS. 

We appreciate the opportunity to provide you this unique opportunity for both your organization and our firm.  We 
believe that it will ultimately prove beneficial for both parties.  If you have any questions or would like additional 
information please don’t hesitate to call.   

Very truly yours, 

EFPR SOLUTIONS, LLC 
AN AFFILIATE OF EFP ROTENBERG, LLP 

By: 
Justin A. Sansone, CPA, Partner 

TOWN OF CANANDAIGUA 

By: Date: 
Gregory Westbrook, Supervisor 

tdenigro_EFPR17E
Justin Sansone



 

 
ATTACHMENT “A” TO EFPRS ENGAGEMENT LETTER 

TERMS AND CONDITIONS 

1. Term and Termination. Each party shall have the right to terminate this Agreement at any time by giving written 
notice to the other party not less than thirty (30) days before the effective date of termination. In addition, EFPRS 
may terminate the Agreement immediately if EFPRS reasonably determines that EFPRS is unable to perform the 
Services in accordance with applicable professional standards or applicable law, in the event of non-payment by the 
Company for the Services rendered, or in the event of insolvency or bankruptcy by the Company. In the event of 
termination pursuant to this paragraph, the Company agrees to compensate EFPRS for Services performed and 
expenses incurred through the effective date of termination, whether the Services have been completed. 

 
2. Indemnification and Limitation of Liability. In addition to the obligations set forth in the Engagement Letter provision 

entitled “Third Party Claims”, the Company agrees to indemnify, hold harmless and defend EFPRS and its members, 
partners, employees and agents (collectively, the “EFPRS Group”) from and against any and all claims, liabilities or 
expenses relating to the Services (collectively, the “Claims”) in contract, statute or tort. You agree that the EFPRS 
Group shall not be liable to you for any Claims in contract, statute or tort for an aggregate amount in excess of the 
fees paid by you to EFPRS pursuant to this Agreement, except to the extent finally judicially determined to have 
resulted from the gross negligence or intentional misconduct of any member of the EFPRS Group. In no event shall 
the EFPRS Group be liable for consequential, special, indirect, incidental, punitive or exemplary losses or damages 
relating to this Agreement.  You further agree to release, hold harmless and indemnify any and all members of the 
EFPRS Group from any liability and costs relating to our Services under this Agreement attributable to any 
misrepresentations by you. These indemnification, hold harmless and limitation on liability provisions shall apply to 
the fullest extent of the law, whether in contract, statute, tort or otherwise. 

 
3. Third Parties and Internal Use. Except as otherwise agreed, all Services hereunder shall be solely  for  your  

internal  purposes  and  use,  and  this  engagement  does  not  create  privity between EFPRS and any person or 
party other than you (“Third Party”). This engagement is not intended for the express or implied benefit of any 
Third Party. No Third Party is entitled to rely, in any manner or for any purpose, on the advice, opinions, reports or 
other Services of EFPRS. You are, however, authorized to disclose any and all aspects of our advice, opinions, 
reports or other Services to any persons without limitation. Since our advice, opinions, reports or other Services are 
solely for your benefit and are not to be relied upon by others, you must inform anyone to whom you make 
disclosures that they may not rely upon our advice, opinions or reports without our written consent. 

 
4. Information and Data. EFPRS shall be entitled to rely on and assume, without independent verification, that all 

representations, assumptions, information and data supplied by you and your representatives will be complete and 
accurate to the best of your knowledge. EFPRS may use information and data furnished by others; however, 
EFPRS shall not be responsible for, and EFPRS shall provide no assurance regarding, the accuracy or 
completeness of any such information or data. Except as specifically provided, EFPRS shall not assume any 
responsibility for any financial reporting with respect to the Services provided hereunder. You shall be responsible for 
all financial information and statements provided with respect to any Services performed hereunder. EFPRS shall 
have no responsibility to address any legal matters or questions of law or for identifying any errors, fraud or other 
illegal acts that may exist. The services we provide will be provided in full reliance upon data and information provided 
by the Company or other sources. 

 
5. Advice and Services. The Company shall not rely on any EFPRS draft advice, opinions, information, reports and 

other communication (“Advice”), and the Company acknowledges that EFPRS is not required to update final 
Advice following EFPRS’s delivery of such final Advice to the Company. The Services provided to the Company 
by EFPRS may be performed by an owner of the firm who is not licensed as a certified public accountant. EFPRS’s 
Services will not involve conducting a review to detect fraud or illegal acts. EFPRS will not render an assurance 
report or assurance opinion. In addition, EFPRS’s Services will not constitute an audit, review, examination, or other 
form of attestation. 

 
6. Power and Authority. Each of the parties hereto has all requisite power and authority to execute and deliver 

this Agreement and to carry out and perform its respective obligations hereunder. This Agreement constitutes 
the legal, valid and binding obligations of each party, enforceable against such party in accordance with its terms. 

 
7. Personnel Solicitation. Professional and certain regulatory standards require us to be independent, in both fact and 

appearance, with respect to your Company in the performance of our Services.  Any  discussions  that  you  have  
with  personnel  of  our  Firm  regarding employment could pose a threat to our independence. Therefore, we 
request that you inform us prior to any such discussions so that we can implement appropriate safeguards to 
maintain our independence. 

 
8. Email Communication. In connection with this engagement, we may communicate with you or others via email. As 

emails can be intercepted, disclosed, used, and/or otherwise communicated by an unintended third party, or may not 
be delivered to each of the parties to whom they are directed, we cannot ensure that emails from us will be properly 
delivered and read only by the addressee. Therefore, we disclaim and waive any liability for interception or 



 

 
unintentional disclosure of email transmissions, or for the unauthorized use or failed delivery of emails transmitted 
by us in connection with the performance of this engagement. In that regard, you agree that we shall have no liability 
for any loss or damage arising from the use of email, including any punitive, consequential, incidental, direct, 
indirect, or special damages, such as loss of revenues or anticipated profits, or disclosure of confidential information. 

 
9. Professional Standards. All services provided by EFPRS are done so in accordance with all applicable professional 

standards. 
 

10. Electronic Transmission. This Agreement may be transmitted in electronic format and shall not be denied legal effect 
solely because it was formed or transmitted, in whole or in part, by electronic record; however, this Agreement must 
then remain capable of being retained and accurately reproduced, from time to time, by electronic record by the 
parties to this Agreement and all other persons or entities required by law. An electronically transmitted signature to 
this Agreement will be deemed an acceptable original for purposes of consummating this Agreement and binding the 
party providing such electronic signature. 

 
11. Severability. If any portion of this Agreement, including without limitation any portion of this Agreement addressing 

dispute resolution, indemnification or limitation of liability, is held to be void, invalid or otherwise unenforceable in 
whole or in part, for any reason whatsoever, such portion of the Agreement shall be amended to the minimum extent 
required to make the provision enforceable and the remaining portions of this Agreement shall remain in full force 
and effect. 

 
12. Independent Contractor.  EPPRS and you acknowledge that the relationship between the parties to this Agreement 

are exclusively that of an independent contractor and that EFPRS’s obligations to you are exclusively contractual in 
nature. This Agreement does not create an agency, employment, partnership joint venture, trust or other fiduciary 
relationship between the parties. Neither party shall have the right to bind the other to any Third Party nor otherwise 
to act in any way as a representative or agent of the other except as otherwise agreed in writing between the parties. 

 
13. Jurisdiction and Venue.  This Agreement shall be governed by the laws of the State of New York and any 

actions or proceedings arising herefrom shall be venued in a court of competent jurisdiction in Monroe County, New 
York or in the United States District Court for the Western District of New York, located in Rochester, New York. 

 
14. Notices.  Any notice or other communication which is required to be given under the terms of this Agreement shall 

be in writing and shall be delivered personally, or sent by registered mail, or by certified mail return receipt 
requested.   Any notice which is mailed shall be deemed to have been given on the second business day after 
the day of mailing (not counting the day mailed), irrespective of the date of receipt.  Notices may be signed and 
given by the attorney for the party sending the notice.  A new address may be designated by notice. 

 
If to EFPRS: 

EFPR Solutions, LLC 
Attn: Justin Sansone 
280 Kenneth Drive, Ste. 100 
Rochester, NY 14623 
 
 

If to Town: 
Town of Canandaigua 
Attn: Gregory Westbrook 
5440 State Route 5 & 20 
Canandaigua, NY 14424 

 
15. Legal Counsel.  Both parties acknowledge and agree that they participated equally in the review and negotiation 

of this Agreement and that both parties had the opportunity to seek legal counsel and review of this Agreement 
and the party’s obligations hereunder.  Therefore, if there is any dispute over any term of this Agreement, 
there shall be no presumption in favor of or against either party as the drafter. 

 
 

16. Entire Agreement. The Engagement Letter and this Attachment “A” between EFPRS and the Company set forth 
the entire agreement between the parties with respect to the subject matter herein, superseding all prior 
agreements, negotiations or understandings, whether oral or written, with respect to such subject matter. However, 
to the extent that any of the provisions of the Engagement Letter conflict with this Attachment “A”, this Attachment 
“A” will control. This Agreement may not be changed, modified or waived in whole or part except by an instrument in 
writing signed by both parties. 
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RETAINER AGREEMENT 
 

1. IDENTIFICATION OF PARTIES. This agreement, effective on January 1, 
2018, is made between LAW OFFICES OF REEVE BROWN PLLC, hereafter 
referred to as "Law Firm," and the TOWN OF CANANDAIGUA, hereafter 
referred to as the “Town.” 
 

2. LEGAL SERVICES TO BE PROVIDED. The legal services to be provided by 
Law Firm are as follows:  

 
a. Planning Board Services.  Law Firm shall serve as Attorney for the 

Planning Board of the Town of Canandaigua.  Law Firm will provide legal 
advice and counsel to the Planning Board, and shall represent the 
Planning Board in any litigation to which it is a party. 

 
b. Zoning Board Services.   Law Firm shall serve as Attorney for the Zoning 

Board of Appeals of the Town of Canandaigua.  Law Firm will provide 
legal advice and counsel to the Zoning Board of Appeals, and shall 
represent the Zoning Board of Appeals in any litigation to which it is a 
party.   
 

c. Development Office Services.  Law Firm shall serve as Attorney for the 
Development Office of the Town of Canandaigua.  Law Firm will provide 
legal advice and counsel to the Development Office staff, and shall 
prosecute Zoning Violations as directed by the Code Enforcement Officer 
or the Zoning Officer.  Law Firm will draft local laws for changes to the 
Canandaigua Town Code.       

 

d. Municipal Counsel.  Law Firm shall serve as an attorney for the Town of 
Canandaigua, and shall provide general legal counsel services to the 
Town of Canandaigua as directed by the Town Board or the Town 
Manager, and shall serve as Interim Town Attorney from January 1, 2018 
until such time as the Town Board appoints a permanent Town Attorney. 

 
3. FEES, COSTS, & EXPENSES. 

 
a. Hourly Rate.  Unless otherwise agreed, Law Firm will bill the Town for 

legal services at a rate of $130.00 per hour except for legal services 
rendered in connection with litigation, which will be billed at a rate of 
$150.00 per hour.      

 
b. Costs & Expenses.  The Town agrees to pay all costs and expenses in 

connection with Law Firm’s representation under this Agreement.  Costs 
include, but are not limited to, court filing fees, deposition costs, expert 
fees and expenses, investigation costs, long-distance telephone charges, 
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messenger service fees, photocopying expenses, printing fees, and 
process server fees. 

 
4. TERM.  This Agreement shall remain in effect for a term of 12 consecutive 

months commencing on January 1, 2018 and ending on December 31, 2018. 
 

5. TERMINATION.  The Town or Law Firm may terminate this Agreement at any 
time on 60 days written notice, in which case Law Firm’s services under this 
Agreement will cease effective as of the 60th day after receipt of such notice.  
Any such notice shall be delivered by certified mail at the addresses listed 
below.   
 

6. NO GUARANTEE.  Client acknowledges that Law Firm has not promised any 
specific result in this matter, and understands that there are no guarantees of 
a successful disposition of Client’s case(s).   
 

7. ARBITRATION.  Any dispute over legal fees shall be resolved with arbitration 
pursuant to Part 137 of the Rules of the Chief Administrator of Courts. 

 
The foregoing is agreed to by:  
 
TOWN OF CANANDAIGUA REEVE BROWN PLLC 
     
_______________________     _____________________  
Supervisor Greg Westbrook     Christian M. Nadler, Esq. 
Town of Canandaigua       3380 Monroe Avenue Suite 200 
5440 Routes 5 & 20 West      Rochester, NY 14618 
Canandaigua, New York 14424     Phone # 585-310-1608 
 
Date: __/__/__       Date: __/__/__ 
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Memo 
 

TOWN OF CANANDAIGUA 

5440 RTES 5 & 20 WEST 

CANANDAIGUA, NY  14424 

(716) 394-1120 

FAX (716) 394-9476 

 

PAGES:       1 

DATE:  January 3, 2018 

TO:  Town Board      

FROM: Doug Finch, Town Manager 

SUBJECT: Budget Transfers – 2017 Budget 

 

The following budget transfers are required for 2017 expenses paid or submitted for 

payment through December 31, 2017. 

 

  

Account # Description To From 

 GENERAL   

    

A.1355.400 Assessor, Contractual 4229.20  

A.1420.400 Attorney  4229.20 

    

A.1940.200 Purchase Land 2690.54  

A.1940.400 Purchase Land  2690.54 

    

A.1460.400 Records Mgmt 42.06  

A.8020.400 Plan.Contr  42.06 

    

A.7110.402 Park, Tree & L 1769.15  

A.7110.400 Park.Contr  1769.15 

    

A.9060.820 Hosp.Buy-Out 615.12  

A.1990.400 Contingency  615.12 

    

 HIGHWAY   

    

D.9030.800 Social Security 1385.99  

D.5110.400 General Repairs  1385.99 

    

 WATER   

    

F.8310.410 Legal Services 2000.00  

F.8310.450 Engineering  2000.00 
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Town of Canandaigua 
5440 Routes 5 & 20 West 

Canandaigua, New York 14424 
 

ENVIRONMENTAL CONSERVATION BOARD 
Established November 4, 2009 

 
THURSDAY, DECEMBER 7, 2017 

 
2018 Projects Plan 

______________________________________________________________________________ 
 
 
To: Canandaigua Town Board 
 
From: Canandaigua Environmental Conservation Board 
 
We present this Plan for your approval: 
 
INVASIVE SPECIES 
 

• Terrestrials—Hemlock Woolly Adelgid and Other Invasives—continue to present 
information regarding invasive population in our town through public education efforts. 
 

• Aquatics—Onanda Park Summer presentation similar to last year’s program. 
 
 
RECYCLING BROCHURE REPRINT 
 
Due to the changes in the kind of materials that are now accepted at the landfill, our Recycling 
Brochure will need to be revised. This revision is anticipated to occur in the Spring. 
 
 
JOINT TOWN/CITY COMMITTEE ON PLAN 2028 
 
Two members of the ECB have been appointed to this Committee. As the Committee is just 
getting started, there are no details of the level of our participation at this time. It is expected that 
public education and outreach in regards to the increased need for diversion of recyclables and 
organic waste from the landfill will be main topics. Programs relating to composting and food 
recycling are integral parts of the organic waste diversion.   
 
 
PUBLIC EDUCATION AND OUTREACH 
 

• Newsletter Articles—A list of topics has been reviewed by the ECB and will be selected 
as deadlines indicate: Natural Capital, Food Recycling and Composting, Plan 2028, 
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Miller Park Bird Habitat, Introduction to New Natural Resource Protection Initiatives, 
Invasive Species, among others. 

 
• Highway Facility Open House—Compost Bin Giveaway, demonstration and information; 

new Recycling brochure and other information at table; Food Recycling “How to” 
information table. 

 
• Rain Garden program at Outhouse Park. 

 
• Bird Habitat program at Miller Park 

 
 
STRENGTHEN PARTNERSHIPS 
 
Developing working partnerships with like minded organizations to further the goals of educat-
ing our residents in environmental issues is an important function of the ECB. We continue to 
work to further these outreach efforts with: SWCD, Cooperative Extension, Watershed Council, 
and FLCC. 
 
 
Respectfully submitted, 
 
Joyce Marthaller, Chair 
Environmental Conservation Board 
 
cc: ECB Members 
       Doug Finch, Town Manager 
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Town of Canandaigua 
5440 Routes 5 & 20 West 

Canandaigua, New York 14424 
 

ENVIRONMENTAL CONSERVATION BOARD 
Established November 4, 2009 

 
THURSDAY, DECEMBER 7, 2017 

 
2017 Annual Report 

______________________________________________________________________________ 
 
 
To: Canandaigua Town Board 
 
From: Canandaigua Environmental Conservation Board 
 
Purpose 
Town Code (Chapter 18-6) and New York State General Municipal Law (GMU Article 12F 
Section 239-X Paragraph 1 Subparagraph f) both require that the Environmental Conservation 
Board (ECB) submit to the Town Board a year-end annual report on the work and activities of 
the ECB. The State law additionally requires that the Town Board forward a copy of the annual 
report to the Commissioner of Environmental Conservation. 
 
Open Space Preservation 
In preparation for the New York State Department of Agricultural and Markets Farmland Protec-
tion Implementation Grant (PDR) program in Spring of 2018,  the Town announced the opening 
of a grant application window in June 2017 for those farm operators and landowners interested in 
considering the Purchase of Development Rights (PDR) program. Eleven applications were 
received by the deadline of September 29, 2017. 

A wide range of farming operations were presented in the applications. In order to 
evaluate the applications, the Town Agricultural Advisory Committee and the Environmental 
Conservation Board ranked the applications according to town established criteria in November 
2017. Ranking included: Soil Composition, Proximity to Other Natural Resources, Development 
Pressure, Proximity to Already Preserved Land, Proximity to Public Sewer/Water, Succession 
Planning, and Landowner’s Commitment to the PDR process, among many other criteria. 

The three top ranked applications were presented to the Town Board for their approval.  
The Town will be working with these farm operators to prepare application packages for 
submission to Ag & Markets in the Spring 2018. These applications represent over 600 acres of 
additional farmland that could be preserved in the future. 

 
Open Space Index 
The ECB is charged with maintaining an up to date inventory and map of lands of conservation 
interest in the Town. Three members of the ECB are engaged in a committee to update the Open 
Space, Conservation and Scenic Views Master Plan which was begun this year as a result of the 
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implementation goals in the Town’s 2011 Comprehensive Plan. A committee was formed to 
select a consultant to manage a complete update of the Open Space Master Plan; to develop a 
comprehensive analysis of lands of environmental importance in the Town; to hold public 
meetings and conduct a survey of Town residents to inform the Master Plan process; and to 
prepare an implementation plan to protect resources considered not sufficiently protected as a 
result of the committee’s findings, among others. The committee believes that a final product 
will be presented to the Town Board and residents in the first quarter of 2018. 
 
Open Space Index Referrals 
And as last year, in 2017 dozens of site plan applications for development in locations of 
potential environmental significance were referred to the ECB for review. The ECB provided 
comments to the Planning and Zoning Boards in mitigating potential negative impacts. 
 
Natural Resources Inventory 
In early 2017, the Natural Resources Inventory Team (NRI Team) completed development of the 
Steep Slopes Protection Law which was presented to and adopted by the Town Board. The Team 
is currently working on a draft Ridgeline/Viewshed Protection Law which is going through a 
lengthy review process. It is estimated that this draft law will be presented to the Town Board in 
Spring of 2018. 
 
Public Education and Outreach (MS4) 
The ECB continues its mandate in public education to inform our residents of natural resource 
protection issues. The Board now has a regular page in the Town’s quarterly newsletter in which 
it provides articles regarding topical/seasonal environmental content. We also provide content on 
the Town’s listserve, Facebook, and our own Board page on the Town website. 

We continued our Aquatic Invasive Species Workshop at Onanda Park this year with 
great success. We partnered with Canandaigua Lake Watershed Association, Canandaigua Lake 
Watershed Council, SWCD, and FLCC to provide content and outreach. It is always gratifying to 
see the enthusiasm of the young attendees. 

Encouraging water quality awareness, we sponsored a Rain Garden program at Outhouse 
Park. This Park showcases two rain gardens which were installed at the time the park was 
constructed. We also used the newsletter and other media to publicize this event. 

 
ECB Involvement 
ECB members continue to serve on other committees in the Town to ensure that the intent of the 
many resource protection policies in the Town will be represented. ECB members have com-
mitted to serving the Town on the Town’s Citizens Implementation Committee (CIC), the Natural 
Resources Inventory Team (NRI), the Open Space Master Plan Committee, the Planning Review 
Committee, the Joint Town/City Local Waste Management Plan (Plan 2028) Committee, and the 
Ontario County County Road 16 Planning Study Steering Committee. Our members share their 
experience and information with each other at every meeting. This exchange enables the ECB to 
be aware of critical issues that may have environmental consequences. 
 
Proposed ECB Projects for 2018 
The following projects and others are being considered by the ECB and will be submitted to the 
Town Board for their approval in January 2018: 
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• Public Education and Outreach opportunities for Hemlock Woolly Adelgid, Aquatic In-
vasive Species and Terrestrial Invasives training for Highway Department. 
 

• Quarterly newsletter articles on topics, such as Natural Capital, Bird Habitat at Miller 
Park, Food Recycling, Plan 2028. 
 

• Participate in New Highway Facility Open House: Food Recycling materials table, com-
post bin giveaway, compost education materials table. 
 

• Rain Garden program at Outhouse Park 
 
 

Respectfully submitted, 
 
Joyce Marthaller, Chairperson Environmental Conservation Board 
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JOINT CONSOLIDATION AGREEMENT 

THIS AGREEMENT, made this 8th day of January, 2018, by and between the 

CANANDAIGUA CONSOLIDATED WATER DISTRICT (S.247) (“Consolidated Water 

District”) a Special Water District duly formed by the Town of Canandaigua Town Board 

(“Town Board”), with offices at 5440 Route 5 & 20 West, Canandaigua, New York 

14424; and the following Special Water Districts, also duly formed by the Town Board 

and also with offices at 5440 Route 5 & 20 West, Canandaigua, New York 14424:   

1. NOTT ROAD EXTENSION # 6 (S.241);  
2. WEST LAKE ROAD SOUTH EXTENSION # 8 (S.243);  
3. CRAMER ROAD EXTENSION # 9 (S.244);  
4. PARRISH STREET EXTENSION # 5 (S.245);  
5. WEST LAKE ROAD BENEFIT DISTRICT (S.245A);  
6. WYFELLS ROAD EXTENSION # 10 (S.246);  
7. ADAMS ROAD EXTENSION # 11 (S.247A); and  
8. PARRISH ROAD EXTENSION # 20 (S.249) 
 

(collectively, “Water District Extensions”) 

 WHEREAS, this Joint Consolidation Agreement consolidates the eight Water 

District Extensions into the existing Consolidated Water District; and  

WHEREAS, New York General Municipal Law Article 17-A provides for the 

consolidation of two or more local government entities if together the consolidated local 

government entity forms a local government entity of a kind or class that is authorized 

under the laws of the State of New York; and  

WHEREAS, the Town Board has the overall authority for managing the 

operation, maintenance and finances of each Special Water District serving the Town of 

Canandaigua (“Town”); and  

 WHEREAS, after their review, the Town Board has determined it is in the best 

interest of the Town to consolidate the above Special Water Districts to provide long-

term, safe and reliable water supply for all customers in those districts, to maintain 

stability, and to reduce administrative and operational costs wherever possible; it has 

therefore directed the preparation of this Joint Consolidation Agreement; and      

 WHEREAS, the water district consolidation will not result in any additional costs 

or debts to the district residents.  

NOW THEREFORE, the Town Board, acting jointly as the governing body of the 

Consolidated Water District as well as the governing body of the Water District 

Extensions, sets forth the following terms which constitute the Proposed Joint 

Consolidation Agreement between the Consolidated Water District and the Water 

District Extensions, as required by General Municipal Law Article 17-A:  
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1. Name of Each Entity Consolidated:  The name of each local government entity 

consolidated is as set forth above.  

 

2. Name of the Consolidated Entity:  The eight Water District Extensions are 

consolidated into the existing Canandaigua Consolidated Water District and thus the 

name of the consolidated entity will be the Canandaigua Consolidated Water District 

(the post-consolidation Canandaigua Consolidated Water District is referred to herein as 

the “Consolidated Entity”). 

 

3. Rights, Duties and Obligations of the Consolidated Entity:  The rights, duties and 

obligations of the Consolidated Entity will be the same as those for the current 

Canandaigua Consolidated Water District (as more specifically set forth in NY Town 

Law), except that those rights, duties and obligations will now also apply to a larger area 

which is to include the area of the Water District Extensions.  Those rights, duties and 

obligations include providing long-term, safe, reliable and economical water supply to 

the customers served.  This is accomplished by, among other things: (1) establishing 

standards for the addition, upgrade and maintenance of water infrastructure; (2) 

approving and overseeing construction of new water infrastructure by third parties; (3) 

managing contracts to replace and upgrade existing water infrastructure; (4) 

overseeing/performing maintenance on existing facilities; (5) monitoring the condition of 

water infrastructure; (6) establishing priorities and budget estimates for water 

infrastructure improvements; (7) ensuring compliance with environmental regulations 

and permits; (8) developing the district’s operating and capital budget; and (9) 

coordinating budget development with the Town’s capital and operating budget.    

 

4.  Boundaries of the Consolidated Entity:  The boundaries of the Consolidated 

Entity shall be the same as the current boundaries of the Canandaigua Consolidated 

Water District (which boundaries are available for public inspection at the Canandaigua 

Town Clerk’s Office), except as expanded by the addition of the Water District 

Extensions.  The boundaries of the Water District Extensions generally comprises lands 

straddling Route 21 South (between Parrish Street Extension and Bristol Road - #5), 

lands straddling Route 21 South (immediately north of Nott Road - #6), lands straddling 

West Lake Road (between Menteth Drive and Strawberry Lane - #8), lands straddling 

Route 21 South (south of Nott Road and north of Rock Oak Hill Road - #9), lands 

straddling West Lake Road (south of Wyfells Road and north of Tichenor Point - WLR 

benefit), lands straddling Wyfells Road and Acorn Hill Drive (#10), lands bordering the 

west side of Canandaigua Lake (between Station House Drive and West Lake Road - 

#11), and lands straddling Parrish Street Extension (between Route 20 and Route 21 

South - #20).  The precise boundaries are available for public inspection at the 

Canandaigua Town Clerk’s Office. 

 

5. Type of the Consolidated Entity:  The Consolidated Entity is a Town Water 

District. 
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6. Fiscal Estimate of the Cost and Savings Which May be Realized:  The 

consolidation of the entities will result in savings through elimination of duplicative 

administrative costs associated with planning, budgeting, and accounting and 

operations costs associated with, among other things, water sampling.  The 

consolidation will result in financial savings primarily through the elimination of 

duplicative administrative bookkeeping and operational costs.  No improvements are 

required to complete the consolidation of these districts.  There will be no additional cost 

to the Town as a result of the consolidation. 

 

7. Each Entity’s Assets:  The Canandaigua Consolidated Water District’s assets 

consist of underground infrastructure piping, water mains, fire hydrants, pump stations, 

miscellaneous facilities including air relief valves, pressure reducing valves and 

backflow protection devices and equipment used to maintain the system.  Detailed 

infrastructure information is available for public inspection at the Canandaigua Town 

Clerk’s Office.   

The Water District Extensions’ assets consist of additional underground 

infrastructure piping, additional water mains, fire hydrants, and miscellaneous facilities 

including air relief valves, pressure reducing valves and backflow protection devices.  

Detailed infrastructure information is available for public inspection at the Canandaigua 

Town Clerk’s Office. 

8. Each Entity’s Liabilities:  The Canandaigua Consolidated Water District and the 

Water District Extensions have no debt.  No new debt is to be incurred by the 

consolidation.   

 

9. Terms for the Disposition of Existing Assets, Debt and Liabilities:  All assets of 

the Canandaigua Consolidated Water District and the Water District Extensions will 

become assets of the Consolidated Entity.  Any existing debt of each water district will 

become the debt of the Consolidated Entity. 

 

10. Administration of Laws:  The Town Code regarding Water Districts and the New 

York State Law regarding Waters Districts will be applied against the Consolidated 

Entity as a single Town of Canandaigua Water District (which will be comprised wholly 

of the existing Canandaigua Consolidated Water District and the former Water District 

Extensions).  Local Laws, Ordinances, Resolutions and Orders affecting the 

Consolidated Entity would continue to be administered and enforced by the Town of 

Canandaigua Water Superintendent and/or the Town’s Code Enforcement Officer. 

 

11. Effective Date:  This consolidation shall be effective immediately upon the 

completion of the procedures for effecting this consolidation under General Municipal 

Law Article 17-A. 
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IN WITNESS WHEREOF, the parties herein have executed this Joint Consolidation 

Agreement as of the date first written above.   

CANANDAIGUA CONSOLIDATED WATER DISTRICT  

By: ___________________________ 

Doug Finch, Town Manager 

 

NOTT ROAD EXTENSION # 6,  

By:  ___________________________ 

Doug Finch, Town Manager 

 

WEST LAKE ROAD SOUTH EXTENSION # 8 

By:  ___________________________ 

Doug Finch, Town Manager 

 

CRAMER ROAD EXTENSION # 9 

By:  ___________________________ 

Doug Finch, Town Manager 

 

PARRISH STREET EXTENSION # 5 

By:  ___________________________ 

Doug Finch, Town Manager 

 

WEST LAKE ROAD BENEFIT DISTRICT 

By:  ___________________________ 

Doug Finch, Town Manager 

 

WYFELLS ROAD EXTENSION # 10 

By:  ___________________________ 

Doug Finch, Town Manager 

 

ADAMS ROAD EXTENSION # 11 
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By:  ___________________________ 

Doug Finch, Town Manager 

 

PARRISH ROAD EXTENSION # 20 

By:  ___________________________ 

Doug Finch, Town Manager 

 

STATE OF NEW YORK ) 

COUNTY OF ONTARIO ) SS: 

 

On the ____ day of __________, 2018, before me, the undersigned, personally 

appeared DOUG FINCH, personally known to me or proved to me on the basis of 

satisfactory evidence to be the individual whose name is subscribed to the within 

instrument and he acknowledged to me that he executed the same in his capacity, and 

that by his signature on the instrument, the individual, or the person or entity upon 

behalf of which the individual acted, executed the instrument. 

 

 

____________________________________ 

Notary Public 




