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mailto:amandavanlaeken@gmail.com
mailto:sreynolds@townofcanandaigua.org

Amanda VanLaeken
6150 Ketchum Road
Canandaigua, NY 14424

30 December 2019

Dear Miss Sarah Reynolds,

Please accept my letter of interest and resume below for consideration for the Town of Canandaigua’s
Planning Board, or the Zoning Board of Appeals.

I have been a resident of Canandaigua since September 2018 however am no stranger to the area. |
grew up just one county away, spending my winters skiing at Bristol Mountain. After a brief time in
Virginia for school and the start of my career (and to meet my fiancé Justin), I moved back to
Rochester after accepting an opportunity for my ideal job in my field.

After spending six years in Rochester, my fiancé and I realized Rochester was no longer the right fit
for our family and our hobbies, and it was time to sell the home we worked so diligently to remodel
and bring back to life. Now truly in my dream job in which I work from home, I was not tied to a
specific regional location and Canandaigua was at the top of our list. Not long after selling our first
home, we found our perfect home on the market, and immediately put in an offer. We have enjoyed
every second of being in our new home and our new town.

While in Rochester, I had been wanting to involve myself in the community, but truly unsure how to
do so. I felt my career in clinical trials and research was too narrow to make a difference, too specific
to just that field, until I realized, it’s not too narrow. My work is dictated by US and international
federal regulations and guidance which I must follow to conduct clinical trials, and I must be aware of
all changes to any of these in order to implement a clinical trial. Working on behalf of a
pharmaceutical company, [ must ensure that the teams adhere to these regulations, otherwise it puts
the company’s product in jeopardy of approval. These skills, understanding, and diligence would
allow me to serve on either the Town Planning Board, or the Zoning Board of Appeals.

Thank you for the opportunity to apply to these two positions, please feel free to reach out if you have
any additional questions.

Sincerely,

Amanda VanLaeken
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Amanda VanLaeken, MS, BA
6150 Ketchum Road
Canandaigua, NY 14424
Amanda.vanlaeken@gmail.com
315-573-5544

EDUCATION

MS, Experimental Psychology, 2011
Radford University, Radford, Virginia, USA

BA, Psychology, 2008
Nazareth College of Rochester, Rochester, New York, USA

PROFESSIONAL EXPERIENCE

PPD, Bluebell, PA, USA
Project Manager, Apr 2017 — present

e Responsible for the overall coordination and management of clinical trials from start up through to
final deliverables.

o Directs the technical and operational aspects of the projects, securing the successful completion of
clinical trials.

o Works with major functional area leads to identify and evaluate fundamental issues on the project,
interpret data on complex issues, makes sound business decisions and ensure solutions are
implemented.

o Works to ensure all project deliverables meet the customer’s time/quality/cost expectations.

e Accountable for ensuring all project deliverables meet the customer/contract expectations,
providing accurate hour forecasts, reviewing pass-through costs and ensuring timely invoicing with
the

e Support of Project Management Directors and/or Associate Directors while working in collaboration
with other functional area leads.

VirtualScopics, Rochester, New York, USA
Medical Writer, May 2016 - Apr 2017
e Collaborate with internal and external study teams to develop submission-ready imaging review
charters for industry clients in Phase I-IV oncology and musculoskeletal clinical trials.
e Lead cross-functional teams to provide accurate submissions of Requests for Information (RFIs).
e Review client requirements to assist Business Development in the drafting of Request for Proposals
(RFPs) for new and existing clients.

University of Rochester, Rochester, New York, USA
Senior Clinical Project Manager, Nov 2014 - May 2016
Clinical Project Manager, Jul 2013 - Oct 2014
o Demonstrate excellent working knowledge and ability to implement Good Clinical Practice, FDA
Regulations, and ICH Guidelines at a project management level for Phase Il and Phase lli
international clinical trials in neurology.
o Lead multidisciplinary project teams including government and industry clients and stakeholders to
oversee a clinical trial to completion in a timely manner.
e Lead and participate in internal working groups to improve processes including study start up, study
closeout, and internal staff training and development.
o Responsible for all areas of site management, including providing protocol training to new site staff,
maintaining current regulatory documents for all site staff members and team members, answering
operational questions, and developing site recruitment plans based on the site’s needs and timeline.





Amanda VanLaeken, MS, BA Page 3 of 3

Collaborate with outside vendors and suppliers throughout the trial for successful execution of the
trial at all sites.

Provide on-site and remote monitoring for clinical sites, including conducting pre-initiation, periodic,
and closeout visits.

Provide training and mentorship to new internal Project Managers and Site Monitors.

Carilion Medical Center, Roanoke, Virginia, USA

Clinical Research Coordinator, Nov 2011 - Jun 2013
Facilitated research proposals for investigator-initiated research proposals in the departments of
Surgery, Neurosurgery, Orthopedic Surgery, Plastic Surgery, Podiatry, and Cardiology.
Primary Project Manager for approximately 50-65 investigator-initiated research studies in the
department of Surgery.
Prepared successful grant proposals for institution grants, industry- sponsored grants, and NIH-
funded grants while working with key stakeholders within the department and institution.
Mentored surgical residents and medical students in the research development process, including
protocol preparation, statistical analyses, IRB and regulatory submissions, data collection, and
publication.
Mentor new research coordinators across departments within the institution.

Radford University, Radford, Virginia, USA

Adjunct Professor, Aug 2011 - Dec 2011
Graduate Teaching Fellow, Aug 2010 - May 2011
Graduate Researcher, Aug 2009 - May 2011
Graduate Teaching Assistant, Aug 2009 - May 2010
Developed lectures, classroom activities, exercises, and exams.
Led weekly lectures and group discussions on varying general topics in psychology
Graded and posted exams using Blackboard.
Served as Principal Investigator and Sub-Investigator on multiple research studies investigating
treatments for learning and memory impairments in experimental traumatic brain injury.
Developed manuscripts, abstracts, and posters following the dissemination of research activities.
Provided training to graduate and undergraduate students for all levels of the research projects.

VOLUNTEER EXPERIENCE

Catahoula Rescue of New England, Warren, Maine, USA

Grant Writer, Sep 2018 - Present
Coordinate with owner/operator of rescue group to identify needs for grant funding
Investigate available grant opportunities and their alignment with funding needs
Develop proposal and budget specifications for grant based on the given needs
Submit complete grant applications
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