Canandaigua Town Board
Meeting Agenda
March 18, 2019
6:00pm


Call To Order and Pledge of Allegiance
 Pledge Led by Kevin Reynolds, Town Councilman

 Roll Call
 Town Clerk Confirmation meeting was properly advertised
 Circulation of Written Communications and Correspondence
 Email, Mark MacNeil – Canandaigua 7th Grade Science, Thank you for recycling
presentation done by Kaitlynn McCumiskey, March 7, 2019
 Email, Resident, Stormwater pond at The Cottages at Lakewood Meadows HOA, March
7, 2019
 Newsletter, Office for the Aging, February, March, April 2019
 Newsletter, The Chronicles of the Ontario County Historical Society Museum and
Research Center, Volume 48, Issue 1, March 2019
 Letter, Charter Communications, Lauren Kelly – Director of Government Affairs,
Upcoming Changes, February 28, 2019
 Letter, Charter Communications, Lauren Kelly – Director of Government Affairs,
Upcoming Changes, February 20, 2019
 Newsletter, The Inside Dirt, Volume 17, Issue 1, February 2019
 Newsletter, Afoot in the Field, Volume 10, Issue 1, Winter 2019
 Privilege of the Floor
 Priority Business
 Presentations
 Town of Canandaigua Employee Recognition Ceremony
 Reports of Fire Department(s) – attachments to Town Manager’s Report
 Public Hearings
Continued Public Hearings:
 None
New Public Hearings:
 Public Hearing on the Draft Uptown Canandaigua Mixed Use and Transportation
Corridor Feasibility Study; and SEQR Intent to Declare Lead Agency
NOTE: This public hearing pertains to Resolution No. 2019-082
 Reports of Town Officials and Department Heads – Attachment #1
A. Director of Parks & Recreation
B. Highway / Water Superintendent
C. Assessor
D. Historian
E. Town Clerk
F. Planner
G. Town Manager
H. Supervisor / Deputy Supervisor
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1. Monthly Financial Reports for February 2019
a. Revenue & Expense Report and Cash Summary Report
b. Overtime Report – All Departments
c. Overtime Report – Highway & Water
 Reports of Committees, Boards and Commissions
A. Town Board Committees (as needed)
a. Finance – Councilwoman L. Dworaczyk
b. Planning – Councilman T. Fennelly
c. Environmental – Councilman K. Reynolds – Attachment #2
d. Ordinance – Councilman G. Davis – Attachment #3
B. Planning Board, Chairman T. Schwartz
C. Zoning Board of Appeals, Chairman T. Robinson
D. Environmental Conservation Board, Chairwoman J. Marthaller
E. Citizens’ Implementation Committee, Chairwoman S. Reynolds
F. Parks & Recreation Committee, Chairman M. MacNeil
G. Economic Dev. Committee, Chairs O. Fuller & K. Dworaczyk – Attachment #4
H. Special Events Committee, Chairwoman O. Fuller
I. Agriculture Committee, Chairman M. Stryker
J. Drainage Committee, Chairman C. Oyler – Attachment #5


Privilege of the Floor



Resolutions

Continued Resolutions:
New Resolutions:
FINANCE
 Resolution No. 2019 – 065: Acceptance of the Monthly Financial Reports
 Resolution No. 2019 – 066: Adoption of Town Investment Policy
 Resolution No. 2019 – 067: Authorizing Payment to Carmerie Jensen
 Resolution No. 2019 – 068: Authorization for Town Manager to Execute Insurance
Renewal Agreement
 Resolution No. 2019 – 069: Amendment to the Fee Schedule for Dog License Fees
 Resolution No. 2019 – 070: Adoption of Fee Schedule Relative to Parks and Recreation
PLANNING
 Resolution No. 2019 – 071: Approval to Purchase a New Solid Waste Container
 Resolution No. 2019 – 072: Approve Purchase of a Ford F-350 Cab and Chassis for
Water Department
 Resolution No. 2019 – 073: Approve Purchase of Two Ford F-250 Pick Up Trucks for
Highway Department
 Resolution No. 2019 – 074: Contract for Right-of-Way Mowing on State Route 332
 Resolution No. 2019 – 075: Authorizing Highway Superintendent to Sign Confidentiality
and Assurance Agreement with Rochester Gas and Electric Corporation
 Resolution No. 2019 – 076: Approval of the Capital Water Main Project for the Materials
on County Road 10
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ENVIRONMENTAL
 Resolution No. 2019 – 077: Acceptance of LaBella Associates’ Proposal for Planning
Services Associated with Preparing an Update to the Town of Canandaigua’s 2011
Natural Resources Inventory and Authorization of Town Manager to Execute Documents
 Resolution No. 2019 – 078: Acceptance of Institute for Building Technology and Safety’s
Proposal for Public Information Campaign for Waste Diversion Initiatives and
Authorization for Town Manager to Execute Agreement
 Resolution No. 2019 – 079: Honoring Arbor Day 2019 and Recognizing the Value of
Trees to the Town of Canandaigua Community
 Resolution No. 2019 – 080: Joint City and Town of Canandaigua Resolution Supporting
a Lake Friendly Lawn Care Initiative
ORDINANCE
 Resolution No. 2019 – 081: Authorization to Proceed with Mixed Use Zoning, Referral to
Planning Board for Advisory Report – City Mini Storage
 Resolution No. 2019 – 082: Adoption of the Uptown Canandaigua Mixed Use and
Transportation Corridor Feasibility Study and SEQR Determination of Non-Significance
ECONOMIC DEVELOPMENT/GENERAL
 Resolution No. 2019 – 083: Appreciation of Years of Service by Dennis Brewer to the
Town of Canandaigua as the Director of Parks and Recreation
 Resolution No. 2019 – 084: Appointment of Certain Part-Time Positions and Budget
Modifications
 Resolution No. 2019 – 085: Elimination of Vacant Positions
 Resolution No. 2019 – 086: Approval of Town of Canandaigua Organizational Chart
 Resolution No. 2019 – 087: Creation of a Part-Time Transfer Station Operator Position
 Resolution No. 2019 – 088: Update to Town of Canandaigua Sexual Harassment Policy
 Resolution No. 2019 – 089: Appointment of Parks and Recreation Committee Members
 Resolution No. 2019 – 090: Adoption of a Town of Canandaigua Fair Housing Plan
 Resolution No. 2019 – 091: Acknowledgement of Annual Reports
 Resolution No. 2019 – 092: Authorization to Settle Tax Assessment Litigation Related to
Property Owned by Five Star Bank Located on Rochester Road
 Resolution No. 2019 – 093: Authorization for Town Clerk to Surplus Items in Accordance
with the Fixed Asset Inventory and Management Policy
 Resolution No. 2019 – 094: Soil Erosion and Sediment Control Surety for 3524 County
Road 16 (Tax Map #98.17-1-45.000)
 Resolution No. 2019 – 095: Letter of Credit for Lakewood Meadows Section 9C (Tax
Map #112.19-1-500.210)
 Resolution No. 2019 – 096: Acknowledgement of Reports form Fire Departments Per
Contracts with the Town of Canandaigua
RESOLUTION NO. 2019 – 065: ACCEPTANCE OF THE MONTHLY FINANCIAL REPORTS
WHEREAS, the Town Board is responsible for the general oversight of the Town’s operations
and finances; and
WHEREAS, the Town Supervisor, as Chief Financial Officer, is responsible for providing
financial reports to the Town Board; and
WHEREAS, the Town Supervisor has provided the Town Board with hard copies and electronic
copies of the February 2019 Monthly Revenue/Expense Control Report, the Highway/Water
Department Overtime Report and All Department Overtime Report; and
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NOW THEREFORE BE IT RESOLVED, the Canandaigua Town Board hereby confirms receipt
and acceptance of these items.
Attachment #1
RESOLUTION NO. 2019 – 066: ADOPTION OF TOWN INVESTMENT POLICY
WHEREAS, the Finance Committee has reviewed the Town’s Investment Policy and is making
recommended changes in order to clarify steps to invest Town funds; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
accepts those recommendations and adopts the Town of Canandaigua Investment Policy.
Attachment #6
RESOLUTION NO. 2019 – 067: AUTHORIZING PAYMENT TO CARMERIE JENSEN
WHEREAS, an incident involving Carmerie Jensen took place at Onanda Park on or about
January 21, 2017; and
WHEREAS, as a result of said incident Ms. Jensen has incurred certain expenses, which have
been detailed to the Town Manager’s Office; and
WHEREAS, the Town of Canandaigua has previously agreed to reimburse Ms. Jensen for said
expenses in exchange for Ms. Jensen releasing the Town of Canandaigua from liability relating
to the incident that took place on or about January 21, 2017; and
WHEREAS, the Town Attorney has prepared a General Release for Ms. Jensen to sign; and
NOW THEREFORE BE IT RESOLVED, that the Town of Canandaigua shall pay to Carmerie
Jensen the amount of $561.19, provided that Ms. Jensen executes the General Release
prepared by the Town Attorney; and
BE IT FURTHER RESOLVED, that the Town Manager is hereby directed to prepare a check
payable to Ms. Jensen in the amount of $561.19 to be paid from Budget Line AA100.1420.400;
and
BE IT FURTHER RESOLVED, that the Town Manager shall release said check to Ms. Jensen
upon her execution of the General Release prepared by the Town Attorney.
Attachment #7
RESOLUTION NO. 2019 – 068: AUTHORIZATION FOR TOWN MANAGER TO EXECUTE
INSURANCE RENEWAL AGREEMENT
WHEREAS, the Town Board of the Town of Canandaigua is considering the renewal of the
Town’s comprehensive and liability insurance policy; and
WHEREAS, the Town previously paid the following amounts for comprehensive and liability
insurance: 2018 – $105,501.65 ($106,365.19 with disability) (policy written at $98,126.65 –
added new highway facility and two new trucks); 2017 – $100,686.64; and 2016 – $115,691.00;
and
WHEREAS, the Town Manager has received quotes for 4/1/2019 - 3/31/2020 as follows:
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NYMIR (Eastern Shore Associates) - $ 93,319.33
Houston Casualty (CIG) - $ 89,884.38
Zurich (CIG) - $ 104,152.13
Travelers (CIG) - $ 92,665.00
Selective (CIG) - $ 130,562.78

NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua directs
the Town Manager to execute any and all documents to renew the Town’s insurance policy
effective April 1, 2019 for a cost not to exceed $ 89,900.00 with Houston Casualty Company to
be paid from AA100.1910.400 (the 2019 budgeted amount was $113,000.00).
Attachment #8
RESOLUTION NO. 2019 – 069: AMENDMENT TO THE FEE SCHEDULE FOR DOG LICENSE
FEES
WHEREAS, the Town Clerk was requested by the Finance Committee to benchmark what other
Ontario County municipalities were charging for dog license fees; and
WHEREAS, in 2018 the Town of Canandaigua paid the Ontario County Humane Society
$22,422 and NYS Agriculture and Markets $1,753 and is under contract to pay the Ontario
County Humane Society $23,353 in 2019; and
WHEREAS, the Town of Canandaigua in 2018 collected $20,947 approximately $3,200 less in
dog license fees that what was paid to the Ontario County Humane Society and the NYS
Agriculture and Markets; and
WHEREAS, it is recommended by the Town Board Finance Committee to increase the dog
license fees from $14 / $22 (spayed/neutered and unsprayed/unneutered) to $15 / $25
(spayed/neutered and unsprayed/unneutered) to be consistent with the other Ontario County
municipalities and to lessen the gap between the expenses and collected revenue; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua accepts
the recommendation from the Town Finance Committee and approves these amendments to
the 2019 Fee Schedule effective April 1, 2019.
Attachment #9
RESOLUTION NO. 2019 – 070: ADOPTION OF FEE SCHEDULE RELATIVE TO PARKS
AND RECREATION
WHEREAS, the Town Board of the Town of Canandaigua has been asked to consider
amendments to the fee schedule relating to parks rental rates for residents; and
WHEREAS, the Parks and Recreation Committee reviewed the request and provided a
comparison to other municipal parks rental rates; and
WHEREAS, the Town’s Finance Committee has reviewed the recommended rental rates and
finds the rates to be acceptable; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua adopts
the updated fee schedule which includes a rental rate that is less for Town residents than nonTown residents, since Town residents are already supporting in part the parks and recreation
department through property taxes; and
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BE IT FURTHER RESOLVED, the Town Board finds these rates will go into effect July 1, 2019;
and
BE IT FURTHER RESOLVED, the Town Board directs that no refund will be granted for
reservations made before July 1, 2019 as the fee schedule is available to everyone and if
someone wanted to wait until July 1, 2019 and take a chance on the facility still being available
they would have that option or they can pay the current rate to go ahead and make the
reservation to secure their rental; and
BE IT FINALLY RESOLVED, the Town Clerk is directed to provide a copy of this resolution to
the Town Manager, and the Parks and Recreation Committee Chair.
Attachment #10
RESOLUTION NO. 2019 – 071: APPROVAL TO PURCHASE A NEW SOLID WASTE
CONTAINER
WHEREAS, the current solid waste container is over 20 years old and is no longer serviceable
due to its age and the strength of the steel; and
WHEREAS, the Highway Superintendent has received quotes from Cyncon for $11,740.00 and
Tenco for $12,084; and
WHEREAS, the Highway Superintendent recommends purchasing from Cyncon; and
WHEREAS, the order was previously place; however, the invoice and delivery are just now
occurring after the 2018 books have already been closed; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua
authorizes the Highway Superintendent to purchase a new solid waste container from Cyncon
at a cost not to exceed $11,740.00 to be paid out of budget line AA100.8160.200; and
BE IT FURTHER RESOLVED, the Town Board directs the Town Manager to make a budget
transfer from AA100.1990.400 (Contingency) to AA100.8160.200 (Waste & Recycling
Equipment) in the amount of $11,740.00 to cover this purchase; and
BE IT FURTHER RESOLVED, the Town Clerk is directed to provide a copy of this resolution to
the Town Manager.
RESOLUTION NO. 2019 – 072: APPROVE PURCHASE OF A FORD F-350 CAB AND
CHASSIS FOR WATER DEPARTMENT
WHEREAS, the 2019 adopted budget includes funds for the purchase of a Ford F-350 in line
SW500.8310.200.00000 Water Administration Capital Equipment; and
WHEREAS, quote #Nye-Canan-22519 from Nye automotive group fleet department details the
purchase of a new 2019 Ford F-350 cab and chassis, the cost of which was calculated using the
NYS OGS government fleet concession in the amount of $ 32,576.85 and
NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
approves the purchase of a new Ford F-350 cab and chassis from Nye automotive group fleet
department to be paid from SW500.8310.200.
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Attachment #11
RESOLUTION NO. 2019 – 073: APPROVE PURCHASE OF TWO FORD F-250 PICK UP
TRUCKS FOR HIGHWAY DEPARTMENT
WHEREAS, the 2019 adopted budget includes funds for the purchase of two Ford F-250 from
budget line DA100.5130.200 Machinery Capital Equipment; and
WHEREAS, the Highway Superintendent solicited bids using the NYS OGS mini bid system
number 19010166 details the purchase of a new 2019 Ford F-250 pickup truck in the amount of
$ 29,553.43 and number 19010165 details the purchase of one 2019 Ford F-250 in the amount
of $ 37,342.99 for a total amount of $ 66,896.42; and
NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
approves the purchase of two new Ford F-250 pickup trucks from Nye automotive group fleet
department for an amount not to exceed $ 66,900.00 to be paid from DA100.5130.200.
Attachment #12
RESOLUTION NO. 2019 – 074: CONTRACT FOR RIGHT-OF-WAY MOWING ON STATE
ROUTE 332
WHEREAS, the NYS DOT has submitted a joint contract to the Towns of Canandaigua and
Farmington for Right-of-Way mowing on Route 332 for the 2019 contract season of May 1, 2019
to November 30, 2019; and
WHEREAS, it is proposed that the Town of Canandaigua will mow 3.5 center lane miles (CLM)
of median on Route 332 a maximum of 3 cycles during the contract period, and the NYS DOT
will pay the Town of Canandaigua $370.00/CLM per occurrence; and
WHEREAS, the Town of Canandaigua is required to submit a Highway Work Permit Application
for Non-utility work and the Town’s insurance certificates to the NYS DOT under this contract;
and
NOW, THEREFORE, BE IT RESOLVED, that the Town of Canandaigua Town Board hereby
approves the Right-of-Way Mowing Contract with the NYS DOT for the 2019 contract season
and authorizes the Town Supervisor to sign the Right-of-Way Mowing Contract; and
BE IT FURTHER RESOLVED, that
1. The Highway Superintendent shall complete a NYSDOT Highway Work Permit for
the proposed work.
2. The Town Clerk shall maintain a copy of the signed Right-of-Way Mowing Contract
on file.
3. The Highway Superintendent shall deliver the original signed Right-of-Way Mowing
Contract, Highway Work Permit Application, and requested insurance certificates to
the Canandaigua office of the NYS DOT.
Attachment #13
RESOLUTION NO. 2019 – 075: AUTHORIZING HIGHWAY SUPERINTENDENT TO SIGN
CONFIDENTIALITY AND ASSURANCE AGREEMENT WITH ROCHESTER GAS AND
ELECTRIC CORPORATION
WHEREAS, the Town of Canandaigua is considering converting its street lights to LED; and
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WHEREAS, in order to properly consider such LED conversion, the Town of Canandaigua
needs certain information from Rochester Gas and Electric Corporation; and
WHEREAS, as a condition of providing the required information to the Town of Canandaigua
Rochester Gas and Electric Corporation requires the execution of a Confidentiality and
Assurance Agreement; and
NOW THEREFORE BE IT RESOLVED, that the Town Board of the Town of Canandaigua
hereby authorizes the Highway Superintendent to execute the Confidentiality and Assurance
Agreement provided by Rochester Gas and Electric Corporation; and
BE IT FURTHER RESOLVED, that paragraph number eleven of said Confidentiality and
Assurance Agreement is hereby adopted as a policy of the Town of Canandaigua for purposes
of information obtained pursuant to the Confidentiality and Assurance Agreement.
Attachment #14
RESOLUTION NO. 2019 – 076: APPROVAL OF THE CAPITAL WATER MAIN PROJECT
FORTHE MATERIALS ON COUNTY ROAD 10
WHEREAS, the Town of Canandaigua Town Board (herein after referred to as “Town Board”)
has approved in the 2019 budget the expenditure of installing a new water main and
appendages on County Road 10; and
WHEREAS, the Town Board at the February 11,2019 board meeting approved by resolution for
the Water Superintendent Jim Fletcher to advertise for the materials needed to complete the
project on County road 10; and
WHEREAS, the water superintendent had received two bids from Blair Supply and Cord & Main
LP that were open in public on February 27,2019 at 9:00 am in the town hall; and
WHEREAS, the lowest responsible bid for the water main materials was Core & Main LP in the
amount of $ 337,927,00; and
WHEREAS, the water superintendent approves of the bid from Core & Main for the water
materials; and
NOW THEREFORE BE IT RESOLVED, the Town Board directs the water superintendent to
release the bid to Core & Main for the purchase of water main materials for County road 10 and
directs all expenditures shall be paid from Budget SW500.8397.200.
Attachment #15
RESOLUTION NO. 2019 – 077: ACCEPTANCE OF LABELLA ASSOCIATES’ PROPOSAL
FOR PLANNING SERVICES ASSOCIATED WITH PREPARING AN UPDATE TO THE TOWN
OF CANANDAIGUA’S 2011 NATURAL RESOURCES INVENTORY AND AUTHORIZATION
FOR TOWN MANAGER TO EXECUTE DOCUMENTS
WHEREAS, the Town of Canandaigua Town Board (herein after referred to as “Town Board”) is
aware that the 2011 Town of Canandaigua Natural Resources Inventory (NRI) is in need of an
update; and
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WHEREAS, the Town Manager solicited quotes from two firms capable of preparing such an
update and is recommending to the Town Board the acceptance of the quote from LaBella
Associates to perform the update to the NRI—this firm prepared both the Agricultural
Enhancement Plan and the Open Space, Scenic Views and Conservation Master Plan on behalf
of the Town of Canandaigua in the past; and
WHEREAS, the Town Board intends to accept the LaBella Associates proposal, “Town of
Canandaigua Natural Resource Inventory,” dated February 1, 2019 to complete the plan update
at a cost not to exceed $12,000.00; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua
authorizes the Town Manager to execute all documents relative to the acceptance of the
LaBella Associates proposal, “Town of Canandaigua Natural Resource Inventory,” dated
February 1, 2019 for preparing an update to the 2011 Town of Canandaigua Natural Resources
Inventory with a cost not to exceed $ 12,000.00 to be funded through AA100.8020.422.
BE IT FURTHER RESOLVED, the Town Clerk is directed to provide a copy of this resolution to
the Town Manager.
Attachment #16
RESOLUTION NO. 2019 – 078: ACCEPTANCE OF INSTITUTE FOR BUILDING
TECHNOLOGY AND SAFETY’S PROPOSAL FOR PUBLIC INFORMATION CAMPAIGN FOR
WASTE DIVERSION INITIATIVES AND AUTHORIZATION FOR TOWN MANAGER TO
EXECUTE AGREEMENT
WHEREAS, the Town of Canandaigua is a municipal partner in the Ontario County Local Solid
Waste Management Plan (LSWMP) which aims to promote responsible waste management
practices with a focus on waste diversion initiatives; and
WHEREAS, the Town has received LSWMP funding from Ontario County according to schedule
A in an Intermunicipal agreement which includes funding for public education and outreach; and
WHEREAS, the Town of Canandaigua Town Board approved the release of the RFP for
consultant services regarding a public education campaign for waste diversion initiatives
(Resolution 2018-287); and
WHEREAS, the Environmental Committee received two proposals associated with the RFP and
reviewed each proposal in conjunction with the Town Manager and Jim Fletcher, who oversees
Transfer Station operations; and
WHEREAS, after conducting an interview with the finalist, the Environmental Committee is
recommending the Town Board accept the proposal submitted by Institute for Building
Technology and Safety; and
NOW THEREFORE BE IT RESOLVED, the Town Board accepts the Institute for Building
Technology and Safety proposal dated November 19, 2018 with a cost not to exceed $
25,000.00 and authorizes the Town Manager to execute any and all associated documents and
agreements to be paid from CL100.8160.400.00000; and
BE IT FINALLY RESOLVED, the Town Clerk is directed to provide a copy of this resolution to
the Town Manager.
Attachment #17
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RESOLUTION NO. 2019 – 079: HONORING ARBOR DAY 2019 AND RECOGNIZING THE
VALUE OF TREES TO THE TOWN OF CANANDAIGUA COMMUNITY
WHEREAS, in honor of Arbor Day, observed on April 26, 2019, the Town of Canandaigua Town
Board (herein after referred to as “Town Board”) wishes to recognize the importance of open
space and specifically the value of trees and forests in the Town of Canandaigua; and
WHEREAS, the Town of Canandaigua Environmental Conservation Board also wishes to honor
Arbor Day and will be presenting a workshop, “Partnering with Trees,” on April 24, 2019 at the
Town Hall that will include informative sessions on planting trees, invasive species, and a tree
giveaway for homeowners; and
WHEREAS, organizations both local and national, including the Town of Canandaigua
Environmental Conservation Board, Ontario County Soil & Water Conservation District, Cornell
Cooperative Extension of Ontario County, New York State Department of Environmental
Conservation, Arbor Day Foundation, and others, all agree that trees—both individual trees and
complete forest ecosystems—provide myriad benefits to communities; and
WHEREAS, these benefits include, but are not limited to, providing oxygen and purifying the air
we breathe; protecting streams and water bodies—and thereby protecting our drinking water
sources—by filtering sediment, pesticides, and other pollutants contained in surface water
runoff; stabilizing steep slopes, stream banks and gullies; reducing flooding and associated
flood damages; improving aquatic and terrestrial wildlife habitats; reducing heating and cooling
costs; increasing property values; reducing erosion; and
WHEREAS, it is widely agreed that the highest level of benefit is achieved by having native tree
species—those occurring naturally in a particular region; and
WHEREAS, because of these facts, the Town of Canandaigua Environmental Conservation
Board is recommending to the Town Board that a good way to celebrate Arbor Day and
recognize the value of trees is to plant native tree species on the Town Campus; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua intends
to plant ten native tree species on the premises of the Town Hall, located at 5440 Route 5 & 20
West, Canandaigua, NY 14424; and
BE IT FURTHER RESOLVED, The Town Board authorizes the Town Manager to execute any
documents necessary to carry out this action in 2019 and to fund the purchase of the trees in an
amount not to exceed $1,000.00 through the 2019 General Budget AA100.8020.450
(Environmental Conservation Board).
BE IT FINALLY RESOLVED, the Town Clerk is directed to provide a copy of this resolution to
the Town Manager and to the Environmental Conservation Board Chairperson.
Attachment #18
RESOLUTION NO. 2019 – 080: JOINT CITY AND TOWN OF CANANDAIGUA RESOLUTION
SUPPORTING A LAKE FRIENDLY LAWN CARE INITIATIVE
WHEREAS, Canandaigua Lake is considered to be one of the most important assets to our
region by providing drinking water for over 70,000 residents, a vital regional tourism driver that
generates millions of dollars annually for our communities, a major recreational destination for
boaters, swimmers and fisherman, a major tax base for our local schools and communities with
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over a billion dollars of assessed shoreline property value, along with providing incredible scenic
beauty and ecological significance to the region; and
WHEREAS, Canandaigua Lake is a source of substantial pride to our community and its
protection is of the highest priority; and
WHEREAS, the recent Harmful Algal Blooms have intensified the need to implement the
Canandaigua Lake Watershed Management Plan in order to reduce the negative impact from a
wide spectrum of land use practices; and
WHEREAS, one of the many potential sources of nutrients and pesticides that threaten
Canandaigua Lake that is identified in the plan are from lawn care practices on residential,
municipal and commercial lawns; and
WHEREAS, the City and Town of Canandaigua are leaders in the comprehensive effort to
protect Canandaigua Lake through the implementation of a wide array of water quality projects,
programs and regulations; and
WHEREAS, the City and Town of Canandaigua have adopted lake friendly lawn care practices
that have eliminated the use of pesticides and curtailed the use of fertilizers on municipally
owned land by utilizing Integrated Pest Management principles; and
WHEREAS, the City and Town of Canandaigua are interested in partnering and enhancing
ongoing educational efforts by the Canandaigua Lake Watershed Association and Watershed
Council to educate the public on lake friendly lawn care practices; and
WHEREAS, the City and Town of Canandaigua have organized a Keep Canandaigua Lake
Clean- Education Focus Committee with representatives from the City, Town, Watershed
Council, Watershed Association and the Canandaigua Chamber of Commerce to formulate a
variety of educational strategies to reach important target audiences; and
WHEREAS, the initial focus of the Committee will be to develop a comprehensive lake friendly
lawn care strategy that reaches both residential landowners and the large
institutional/commercial landowners in the City and Town of Canandaigua and ultimately all
landowners in the Canandaigua Lake watershed; and
WHEREAS, this policy was reviewed by the Environmental Committee at its March 6, 2019
committee meeting and was recommended for City Council/Town Board approval;
NOW, THEREFORE, BE IT RESOLVED, by the Canandaigua City Council and the
Canandaigua Town Board that the City of Canandaigua and Town of Canandaigua hereby
supports the Lake Friendly Lawn Care Initiative and will provide both technical and financial
assistance to support the partnership effort to educate residents, institutions and commercial
landowners on lake friendly lawn care practices; and
BE IT FURTHER RESOLVED, the Town Board directs the Town’s Environmental Conservation
Board to be involved with this process as the public awareness and educational group relating
to environmental awareness for the Town of Canandaigua; and
BE IT FINALLY RESOLVED, the Town Board directs the Town Clerk to provide a copy of this
resolution to the Town Manager, the City of Canandaigua City Manager, the Canandaigua Lake
Watershed Council Manager, and the Canandaigua Lake Watershed Association Administrative
Coordinator.
Attachment #19
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RESOLUTION NO. 2019 – 081: AUTHORIZATION TO PROCEED WITH MIXED USE
ZONING, REFERRAL TO PLANNING BOARD FOR ADVISORY REPORT – CITY MINI
STORAGE
WHEREAS, the Town of Canandaigua Town Board has received a request to amend the official
zoning map for 2265 State Route 332 (TM# 56.00-2-31.110) to include a Mini Storage Facility
as part of the Mixed-Use Overlay (MUO-1) District found in Town Code § 220-33; and
WHEREAS, the applicant, City Mini Storage is proposing to construct twenty-one (21) Self
Storage Buildings, one (1) Climate Controlled Storage Building, Boat and RV storage, and
associated improvements at 2265 State Route 332; and
WHEREAS, Town Code § 220-33 (C) (2) identifies the process to consider such an application
including: “... If the Town Board decides to consider the petition, then the Town Board may refer
the petition to the Planning Board for an advisory report which report shall be returned by the
Planning Board to the Town Board within 60 days.…;” and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
does direct the Planning Board to review said application and submit an advisory report to the
Town Board within 60 days.; and
BE IT FURTHER RESOLVED, the Town Clerk is directed to provide copies of this resolution to
the Planning Board Chairman, Planner, and Town Manager.
Attachment #20
RESOLUTION NO. 2019 – 082: ADOPTION OF THE UPTOWN CANANDAIGUA MIXED USE
AND TRANSPORTATION CORRIDOR FEASIBILITY STUDY AND SEQR DETERMINATION
OF NON-SIGNIFICANCE
WHEREAS, the Town of Canandaigua Town Board (hereinafter referred to as “Town Board”) is
considering adoption of the Uptown Canandaigua Mixed Use and Transportation Corridor
Feasibility Study (“Uptown Study”), prepared by Bergmann Associates; and
WHEREAS, the Town Board of the Town of Canandaigua was grateful for the support and the
assistance of the Citizens’ Implementation Committee and the Uptown Study Steering
Committee; and
WHEREAS, the Town Board authorized, via Resolution number 2017-394, the use of Bergmann
Associates for professional services to prepare the Uptown Canandaigua Mixed Use and
Transportation Corridor Feasibility Study; and
WHEREAS, the Steering Committee has been working on the plan and reporting updates,
status, and recommendations to the Citizen’s Implementation Committee (CIC); and
WHEREAS, the Town Board held a public hearing on March 18, 2019 regarding the draft
Uptown Study; and
WHEREAS, the Ontario County Planning Board reviewed the plan at their March 13, 2019
meeting; and
WHEREAS, the Planning Board reviewed the plan at their March 12, 2019 meeting; and
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WHEREAS, the Environmental Conservation Board reviewed the plan at their March 7, 2019
meeting; and
WHEREAS, the Citizen’s Implementation Committee reviewed the plan on multiple occasions
throughout 2018 and reviewed the final version of the plan on February, 19, 2019; and
WHEREAS, the Town Board has reviewed the Full Environmental Assessment Form (EAF) Part
1; and
WHEREAS, the Town Board determines that said Action is classified as an Unlisted Action
under Part 617 of the State Environmental Quality Review (SEQR) Regulations; and
WHEREAS, the Town Board has determined that the proposed action is subject to a single
agency review pursuant to Part 617.6(b) (4) of the SEQR Regulations; and
WHEREAS, the Town Board determines that it is the most appropriate agency for making the
determination of significance thereon under the SEQR Regulations; and
WHEREAS, the Environmental Conservation Board and Planning Board have no objection to
the Canandaigua Town Board assuming Lead Agency Status for this action; and
WHEREAS, the Town Board has given consideration to the criteria for determining significance
as set forth in Section 617.7(c) (1) of the SEQR Regulations and the information contained in
the Full EAF Part 1; and
WHEREAS, the Town Board has completed Part 2 and Part 3 of the Full EAF; and
WHEREAS, a copy of the Full Environmental Assessment Form has been presented to the
Town Board for consideration; this information is also is available for review on the Town’s
website and is on file with the Town Clerk’s office; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
designates itself as lead agency for the described action; and
BE IT FURTHER RESOLVED, the Town Board of the Town of Canandaigua has reasonably
concluded there would not be any substantial adverse impact on the following: land use
planning or zoning regulations; intensity of use of the land; character or quality of the existing
community; environmental characteristics; existing level of traffic or infrastructure, use of
energy; public or private water supplies; public or private wastewater treatment utilities;
character or quality of important historic, archaeological, architectural or aesthetic resources;
natural resources; potential for erosion, flooding or drainage problems; or creation of a hazard to
environmental resources or human health; and
BE IT FURTHER RESOLVED, the Town Board of the Town of Canandaigua determines upon
the information and analysis documented, the proposed action will not result in any significant
adverse environmental impacts; and
BE IT FURTHER RESOLVED, the Town Board of the Town of Canandaigua does hereby make
a Determination of Non-Significance on the proposed adoption of the Uptown Canandaigua
Mixed Use and Transportation Corridor Feasibility Study; and
BE IT FURTHER RESOLVED, the Town Manager is hereby directed to sign the Full
Environmental Assessment Form Part 3 and file with the Town Clerk as evidence the Town
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Board has determined the proposed action will not result in any significant adverse
environmental impact; and
BE IT FURTHER RESOLVED, the Town Board of the Town of Canandaigua hereby adopts the
Uptown Canandaigua Mixed Use and Transportation Corridor Feasibility Study; and
BE IT FINALLY RESOLVED, the Town Board wishes to extend sincere appreciation to the
Uptown Study Steering Committee, and the Citizen’s Implementation Committee for their time
and efforts in the development of the Uptown Canandaigua Mixed Use and Transportation
Corridor Feasibility Study.
Attachment #21
RESOLUTION NO. 2019 – 083: APPRECIATION OF YEARS OF SERVICE BY DENNIS
BREWER TO THE TOWN OF CANANDAIGUA AS THE DIRECTOR OF PARKS AND
RECREATION
WHEREAS, Mr. Dennis Brewer has served the residents of the Town of Canandaigua since
May 1, 1990, providing unparalleled professionalism and dedication in the creation, expansion,
and development of the Town of Canandaigua’s parks and recreation offerings; and
WHEREAS, Mr. Dennis Brewer has informed the Town Manager and the Town Board of his
retirement as the Director of Parks and Recreation to scale back and work with his family
business; and
WHEREAS, Mr. Dennis Brewer has graciously agreed to stay on with the Town of Canandaigua
serving in an advisory capacity as a Recreation Specialist (Guest Relations Manager) providing
advice and counsel to the Town through the Town Manager’s Office relating to parks
improvements and recreation programs; and
WHEREAS, during Mr. Dennis Brewer’s years of service the Town has seen many parks and
recreation improvements including the acquisition and development of Onanda Park, Outhouse
Park, Miller Park, Blue Herron Park, McJanet Park, Leonard R. Pierce Memorial Park, and West
Lake School House Park; and
WHEREAS, Mr. Dennis Brewer has developed many recreation programs including the joint
City/Town Day Camp Program, Town Summer Programs, Adult Recreation Program, and day
trips via bus; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua wishes to
pause in deliberations to honor, recognize, and thank Mr. Dennis Brewer for his years of service
and dedication to the Town of Canandaigua.
RESOLUTION NO. 2019 – 084: APPOINTMENT OF CERTAIN PART-TIME POSITIONS AND
BUDGET MODIFICATIONS
WHEREAS, due to restructuring associated with changes in employment for certain positions
the Town Manager and the Human Resource and Payroll Coordinator are recommending to the
Town Board to make the following changes:
NAME
Dennis Brewer

POSITION
Recreation Specialist (Parks
Guest Relations Manager)

RATE (ACCOUNT)
$ 20.00 per hour
AA100.7140.142
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NAME
Elena Schumann

POSITION
Clerk, Part-time

RATE (ACCOUNT)
$ 16.32 per hour

Hafiz Akram

Student Aide

AA100.1430.141
AA100.5010.130
$ 12.00 per hour

Kyle Ritts

Zoning Inspector, Part-time

AA100.1430.141
$ 14.50 per hour

Parks Maintenance Assistant

AA100.8010.141
$ 47,000 per year

Troy Bennett

AA100.7110.121
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
appoints Dennis Brewer, Elena Schumann, Hafiz Akram, Kyle Ritts, and Troy Bennett as
identified to the positions and rates (accounts) associated with each; and
BE IT FURTHER RESOLVED, the Town Board directs the Town Manager to make the following
budget modifications associated with these changes:


Decrease AA100.7020.121 (Recreation Director)
Increase AA100.7110.121 (Parks Maintenance)

$ 2,835.00
$ 2,835.00



Decrease AA100.7020.121 (Recreation Director)
Increase AA100.7140.142 (Recreation Specialist)

$ 17,570.00
$ 17,570.00

BE IT FINALLY RESOLVED, the Town Board directs the Town Clerk to provide a copy of this
resolution to the Town Manager and Human Resource Coordinator.
RESOLUTION NO. 2019 – 085: ELIMINATION OF VACANT POSITIONS
WHEREAS, the Town Manager, and the Human Resource and Payroll Coordinator are
recommending to the Town Board to eliminate certain vacant positions from the Town of
Canandaigua list of positions; and
WHEREAS, the following vacant positions currently exist with the Town of Canandaigua
including: Director of Development, Director of Parks and Recreation, Bookkeeper to
Supervisor, Constable – part time, Deputy Building Inspector, and Micro Computer Operator;
and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
directs the Town Manager and Human Resource and Payroll Coordinator to file the necessary
paperwork with Ontario County to eliminate these vacant positions.
RESOLUTION NO. 2019 – 086: APPROVAL OF TOWN OF CANANDAIGUA
ORGANIZATIONAL CHART
WHEREAS, the Town of Canandaigua Human Resource and Payroll Coordinator has prepared
an updated organizational chart based on recent changes; and
NOW THEREFORE BE IT RESOLVED, the Canandaigua Town Board hereby adopts the
updated Town of Canandaigua Organizational Chart.
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Attachment #22
RESOLUTION NO. 2019 – 087: CREATION OF A PART-TIME TRANSFER STATION
OPERATOR POSITION
WHEREAS, upon evaluation of the needs of the Transfer Station, the Highway Superintendent
is recommending the hiring of a part-time Transfer Station Operator; and
WHEREAS, the Highway Superintendent and Town Manager are recommending the Town
Board approve the creation of the part-time Transfer Station Operator for the Town of
Canandaigua; and
NOW THEREFORE BE IT RESOLVED, the Canandaigua Town Board hereby approves of the
creation of the position of part-time Transfer Station Operator to be paid out of account
AA100.8160.140.000000 and directs the Town Manager to submit this request to the Ontario
County Department of Human Resources.
RESOLUTION NO. 2019 – 088: UPDATE TO TOWN OF CANANDAIGUA SEXUAL
HARASSMENT POLICY
WHEREAS, the State of New York has mandated updates to sexual harassment policies for all
government institutions; and
WHEREAS, the Human Resource and Payroll Coordinator has proposed an update to the
Town’s sexual harassment policy in keeping with the new changes; and
WHEREAS, on February 13, 2019 the Human Resource and Payroll Coordinator held a training
at the Town Hall on the new sexual harassment policy for all board members; and
NOW THEREFORE BE IT RESOLVED, the Canandaigua Town Board hereby approves and
adopts the Town of Canandaigua sexual harassment policy.
Attachment #23
RESOLUTION NO. 2019 – 089: APPOINTMENT OF PARKS AND RECREATION
COMMITTEE MEMBERS
WHEREAS, two vacancies exist on the Town of Canandaigua Parks and Recreation Committee
with unexpired terms; and
WHEREAS, the Town Board wishes to fill those vacancies in order to support the continued
operation of the Parks and Recreation Committee; and
WHEREAS, a press release was sent out soliciting interest from the general public and the
Parks and Recreation Committee members interviewed interested candidates; and
WHEREAS, the Parks and Recreation Committee is recommending to the Town Board that
Randy Groot and Lily Logan be appointed to the two vacant positions with unexpired terms; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
appoints the following people to the two existing vacant positions on the Parks and Recreation
Committee:
 General Membership: Randy Groot; term expiring December 31, 2021, and
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Youth Member: Lily Logan; term expiring on December 31, 2019.

BE IT FURTHER RESOLVED, the Town Clerk is directed to provide a copy of this resolution to
the Parks and Recreation Committee Chairman.
RESOLUTION NO. 2019 – 090: ADOPTION OF A TOWN OF CANANDAIGUA FAIR
HOUSING PLAN
WHEREAS, the Town of Canandaigua Town Board (hereinafter referred to as “Town Board”)
recognizes the importance of fair housing for all citizens and, via resolutions 2019-058 and -059,
designated April as Fair Housing Month in the Town of Canandaigua and appointed the Town
Manager as the Town’s Fair Housing Officer; and
WHEREAS, the Town Board, at their February 11, 2019 meeting, directed the Fair Housing
Officer to prepare a Fair Housing Plan for the Town of Canandaigua for them to consider at the
March 18, 2019 meeting and the Fair Housing Officer has prepared such a plan; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
adopts the proposed draft Fair Housing Plan for the Town of Canandaigua; and
BE IT FURTHER RESOLVED, the Town Board directs the Town Clerk to provide a copy of this
resolution to the Town Manager, Assessor, and Code Enforcement Officer.
Attachment #24
RESOLUTION NO. 2019 – 091: ACKNOWLEDGEMENT OF ANNUAL REPORTS
WHEREAS, the Town of Canandaigua Transfer Station is required to submit the Annual Report
for NYS Electronic Waste Collection Site, the NYS Registered Transfer Facility Annual Report,
and the Municipal Funding 2018 Annual Report for Ontario County; and
WHEREAS, the annual report forms have been completed and submitted to the proper
departments; and
NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
acknowledges the submission of the Annual Report for NYS Electronic Waste Collection Site,
the NYS Registered Transfer Facility Annual Report, and the Municipal Funding 2018 Annual
Report for Ontario County.
Attachment #25
RESOLUTION NO. 2019 – 092: AUTHORIZATION TO SETTLE TAX ASSESSMENT
LITIGATION RELATED TO PROPERTY OWNED BY FIVE STAR BANK LOCATED ON
ROCHESTER ROAD
WHEREAS, Five Star Bank has commenced proceedings under New York State Real Property
Tax Law Article 7 against the Board of Assessment Review for the Town of Canandaigua, the
Assessor of the Town of Canandaigua, and the Town of Canandaigua seeking a reduction in
the assessments for real property owned by Five Star Bank at 2425 Rochester Road; and
WHEREAS, the Index Numbers of the above-described litigation are 115962-2017 and 1192522018; and
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WHEREAS, the Tax Parcel Identification Number for the subject parcel is 70.00-1-72.100; and
WHEREAS, the Town Assessor and the Town Attorney have negotiated a resolution of the
above described litigation with Five Star Bank and the Canandaigua School District; and
WHEREAS, the Town Assessor and the Town Attorney have recommended that the Town
Board accept and approve this negotiated resolution by authorizing execution of the proposed
Consent Order and Stipulation of Settlement; and
NOW THEREFORE BE IT RESOLVED, that the Town Board of the Town of Canandaigua
hereby authorizes settlement of the above-described litigation as recommended by the Town
Attorney and the Town Assessor; and
BE IT FURTHER RESOLVED, that Town Attorney Christian M. Nadler is hereby authorized to
execute the attached Consent Order and Settlement Stipulation on behalf of the Town of
Canandaigua, provided that said Consent Order and Judgment is revised to change the town
Livonia to Canandaigua on page four.
Attachment #26
RESOLUTION NO. 2019 – 093: AUTHORIZATION FOR TOWN CLERK TO SURPLUS ITEMS
IN ACCORDANCE WITH THE FIXED ASSET INVENTORY AND MANAGEMENT POLICY
WHEREAS, the Town Board of the Town of Canandaigua (herein after referred to as ‘Town
Board’) on January 7, 2019 affirmed the Fixed Asset Inventory and Management Policy; and
WHEREAS, in accordance with the Fixed Asset Inventory and Management Policy the Town
Clerk would like to surplus the Toshiba e-studio 353 copier/scanner/printer, serial # CGB850297
(Inventory Tag # 2207), two Acer Monitors (Inventory tag # 1630 & 1588) and a keyboard
(Inventory # 1996) as they have met their useful life; and
NOW THEREFORE BE IT RESOLVED, the Town Board has declared these items presented
as surplus and authorizes the Town Clerk to dispose of these items and is directed to update
the Town’s inventory records accordingly.
RESOLUTION NO. 2019 – 094: SOIL EROSION AND SEDIMENT CONTROL SURETY FOR
3524 COUNTY ROAD 16 (TAX MAP # 98.17-1-45.000)
WHEREAS, the Town of Canandaigua Planning Board has granted a Site Plan approval for
Drainage Improvement and Wall repair at 3524 County Road 16, Canandaigua (Tax Map #
98.17-1-45.000), owned by Cdga Yacht Club Inc.; and
WHEREAS, the Town of Canandaigua Planning Board has determined that a soil erosion and
sediment control surety is to be provided and accepted by the Town Board prior to the issuance
of building permits; and
WHEREAS, the Town Manager has reviewed the proposed estimates and found them to be
satisfactory to meet the conditions of approval and the work to be completed; and
WHEREAS, the applicant has provided a check in the amount of $1,155.00 for the purposes of
the soil erosion and sediment control surety; and
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NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
approves and accepts a soil erosion and sediment control surety in the total amount of
$1,155.00 in the form of a Check.
Attachment #27
RESOLUTION NO. 2019 – 095: LETTER OF CREDIT FOR LAKEWOOD MEADOWS
SECTION 9C (TAX MAP # 112.19-1-500.210)
WHEREAS, the Town of Canandaigua Planning Board has granted a Subdivision approval for
Lakewood Meadows Section 9C at 0000 St James Parkway/3660 Middle Cheshire Road,
Canandaigua (Tax Map # 112.19-1-500.210), owned by S & J Morrell; and
WHEREAS, the Town of Canandaigua Planning Board has determined that a Letter of Credit is
to be provided and accepted by the Town Board prior to the issuance of building permits; and
WHEREAS, the Town Engineer (MRB Group) has reviewed the proposed estimates and found
them to be satisfactory to meet the conditions of approval and the work to be completed; and
WHEREAS, the applicant has provided a Letter of Credit in the amount of $562,029.00 for the
purposes of Earthwork & Erosion Control, Watermain System, Storm Drainage System,
Roadway System and Landscaping/Miscellaneous; and
NOW, THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua hereby
approves and accepts a Letter of Credit in the total amount of $562,029.00 in the form of a
Letter of Credit.
Attachment #28
RESOLUTION NO. 2019 – 096: ACKNOWLEDGEMENT OF REPORTS FROM FIRE
DEPARTMENTS PER CONTRACTS WITH THE TOWN OF CANANDAIGUA
WHEREAS, the Town of Canandaigua contracts with the East Bloomfield Fire District, the
Cheshire Fire Department, the City of Canandaigua, and the Bristol Fire Department to provide
fire protection services to the residents of the Town of Canandaigua; and
WHEREAS, certain departments have provided written reports regarding their service to the
Town of Canandaigua; and
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of Canandaigua
acknowledges these reports and wishes to extend appreciation to all the fire departments and
fire fighters, and public safety officials who provide services on behalf of the residents of the
Town of Canandaigua.
Attachment #29
 Approval of the following Town Board Meeting Minutes:
February 11, 2019
 Payment of the Bills
Abstract Claim Fund Totals presented by Town Clerk
Voucher Summary Report for Town Board signatures
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(By signing, Town Board members represent they have reviewed the purchases for
compliance with the Town’s approved policies & approve of the prepared Voucher Summary
Report and the attached invoices)
Utility Abstract dated 2/27/2019 totaling $42,127.54
General fund $20,036.33
Highway fund $12,125.85
Water districts $5,915.30
TA fund $4,050.06
Abstract dated 3/12/2019 totaling $409,255.32
General fund $118,049.19
Local Solid Waste Management Plan $255.53
Highway fund $217,769.74
Water districts $67,370.34
Lighting districts $1,170.98
TA fund $4,639.54
 Privilege of the Floor
 Other Business
 Privilege of the Floor
 Executive Session, as requested
 Adjournment
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ATTACHMENT 1

Highway and Water superintendent report
Highway
1. The weather over the past 60 days has been difficulty on the salt budget. We have had six icing
events in 2019 which used more salt to keep the roads from freezing. This has resulted in the
additional purchase of salt. I am not over budget but I am above what I would typically spend at
this point of the winter season. We will need to review the remaining budget in October when I
will need to purchased salt for the balance for the 2019 budget.
2. I have many resolutions on the agenda for the purchase of vehicles that were approved in the
2019 budget. This is in following our capital replacement plan that was adopted in 2018.
3. Town of Farmington and Canandaigua are beginning the organization for the upcoming Cdga
Farmington town line road project.
4. As reported last month the weather has not been kind to some of our roads. I will be coming
back to the town board to change the 284 agreement as I will need to make some changes to
what is being repaired this year.
Water
1. Continue to make progress with the water vaults on County road 10. We will be reading the
water meters the third week in March.
2. Work continues on the capitol project for the new water tanks and pumps station.
3. Since assuming the responsibility of the Canandaigua portion form Hopewell, I am working with
the trailer park on State route 364 that is being served by the city of Canandaigua as an out of
district user to get them to connect to the water main on 364. I have a couple other properties
that we also have to work on. The DOH and the city of Cdga are working together to separate.
4. Resolution to approve the water main materials is on the agenda. The materials did come in
under what was budgeted by MRB.
5. Chris Nadler has a new IMA agreement for the town board to discuss and approve for the town
of East Bloomfield water sales.

Assessor’s Report March 18, 2019
Sales in the Town for this year so far are 12 sales ranging from
$62,000 to $1,400,000 with a median value of $231,000.
March 1st was the cut‐off date for exemptions; we have all the
renewals except a couple of forms that we were expecting. Pam Post
went above and beyond in tracking down people whom were missing
forms, sometimes going out to their houses to get signatures and
documents.
Once I catch up on all the partial construction in Town, I will send
out change of assessment notices for increases, decreases, and parcels
that have been subdivided/combined.

Respectfully submitted,

Christopher Lyon, IAO

Town Historian's Report
for March 18, 2019
1.

There are still a few copies of a "Walking Tour & History of the Hamlet of Cheshire" at the
Ontario County Historical Society and the Company Store in Cheshire. And I have a few
in my supply as well. I also have a few of "Memories of the Heart, I and II" and "The
Natural Science Camp".

2.

Since my move to the front office I have received 12 Historical calls this year to date
versus 26 in all of last year. This is a good thing. :-)

3

I have been working with Saralinda Hooker of the Town's additional Historic and
Cultural Resources and with Sarah Reynolds on several projects. Our aim is to select
a name for each of the conference rooms depicting each of the Steamboats of
Canandaigua Lake. Our pick's thus far :
Lower Level Lobby - Canandaigua
Court Room - Onnalinda
Small Jury Room - Joseph Wood
Southeast Conference Room - Oriana
Center Conference Room - Orarita
Fish Bowl - Ontario
Highway Dept Conference Room - Genundewah
This (You can see) is completed.

4

I have pledged to Priscilla (Outhouse) Crawford assistance in a project she is working on.
She has pledged with the Cheshire CCAT group to work on a Historical circular program. I
may get the Historical group involved too. Pending.

5

I have completed a survey of all the Town's Historic and Cultural Resources which could
and should be included on an updated version of the Cultural and Historic resource
map. Of note, there are approximately 175 pre 1907 historic barns still in existence in the
Town, additionally, 437 pre-1920 built homes. I have a few corrections to be made. If you
become aware of any, please let know!!!!

6.

I am anticipating having rail fencing installed at Hunn Cemetery at the corner of

County Rd 32 and Woolhouse Rd.

Items in italics designate new items.
Ray Henry, Historian

Saralinda's Report
Attending: Ray, Saralinda, Richard, Lois, Nancy Goodnow, Gordon Reed
Excused: Jared, Donna, Nancy Hayden
Steamboat project: Seven framed steamboat portraits and labels are up, along with room signs.
Congratulations to all involved, especially Richard West for the reproductions and framing. The
booklets with additional information on all of the steamboats are in production and will be
distributed to all named rooms.
Oral history: Ray and Saralinda met with Jared Simpson in March. Jared is looking into ways to
involve high school students in oral history projects through existing curriculum and community
service programs, and will report back to us. Eagle Scout projects offer a similar avenue.
Procedures: We are sticking with our traditional meeting time, first Thursday, 8:30 AM, Oriana
Room. Town staff requests that we park and enter by the upper level main entry; lower
level entry will remain locked.
Lending library: Ray will bring to each meeting a few copies of his books on Town history, and
the West Lake Legacy DVD, for the Team members to borrow and return. These are a great way
to learn about Town history and good source material for newsletter articles. Gordon borrowed
Memories of the Heart II, and Lois borrowed Memories of the Heart I.
Grant update: The latest progress report from Bero is attached. We expect to have a preliminary
draft (50% completion) by the end of April, 85% draft by the end of May, and full draft by the
end of June. We will aim for a public presentation on the contents in August or September.
Newsletter: Our newsletter piece for March is a brief discussion and photos of the St. Lawrence
Skiff on Canandaigua Lake. This was a popular multi-purpose boat in and after the 1890s - a
copy is attached (comments welcome).
Future newsletter plans:
April, due March 29: Ed Varno, the Johnson-Varno house, then and now
May, due April 26: the Brand store, then and now (writer needed)
June and beyond (writers needed - please volunteer if you'd like to take one of these on):
Squaw Island,
Swimsuit history through local photos,
Barns,
Local fossils (Wende Young and Connie Wilson are good sources on this),
Cheshire history (Nancy has lots on this),
Sulphur water trough at Tichenor's Point
West Lake Legacy DVD: Dave Hayden has agreed to provide us with the digital files in 2 to 5

minute discreet sections covering different locations along West Lake Road, and also the digital
files for scanned images used in the project. We hope to make these available on the Town's web
site this month.
Historic map display: Planned for May or June. In addition to the 6 maps we already have, we
are looking to supplement the array with the 1903 NYS DOT Canandaigua Quadrangle map
which includes the main steamboat stops, and with the 1794 survey map showing the original
layout of 150 acre plots of land in the Town (on microfilm at the County Archives).
Upcoming events:
1. Regional History Day program, Friday, March 15, 9-12 AM at Congregational Church annex,
58 N. Main Street (across from OCHS) - this is a morning-long presentation of middle school
and high school student entries into the National History Day competition. OCHS is the host for
the competition in a 5-county region. Winners will go on to state level competition in April.
Entries may be a written paper, exhibit, documentary, performance or website, and may be done
by individuals or teams. This is a good chance to see what local history students can do and to
help plan future activities involving young people.
2. Meeting of Town Citizens Implementation Committee (CIC), Tuesday, March 19, 9 AM,
Onnalinda Room (formerly Court Room) - we will provide an update on the Team's activities.
Team members are invited to attend if they wish.
Topics deferred to next meeting:
Tour series for Town cemeteries
Recognition for long-time town farm families
History trail/historic markers
Solicitation for family photos
Next meeting – Thursday April 4, 8:30 AM, Town Hall, Oriana Room

-Saralinda Hooker
Consultant in Historic Preservation
3414 West Lake Boulevard
Canandaigua, NY 14424
phone and fax: 585-394-5052
email: shooker7373@gmail.com

Town Clerk Report for the March 18, 2019, Town Board Meeting
1. Monthly Financial Report: Revenues collected in the Town Clerk’s office for the month of
February 2019 totaled $20,697.78. (see attached).
2. 2019 County / Town Tax Bills / Collection: As of close of business on February 28, 2019,
$11,129,751.15 (95%) of the tax warrant had been collected compared to $10,318,748.42
(94%) in 2018 and $9,895,259.48 (91%) in 2017. Attached is a Collection Summary Report
for Batches 1 through 150. The amount remaining to be collected is $655,300.85.
Approximately 400 second notices were mailed to property owners on Thursday, March 7,
2018.
•

Payments (check, cash, credit/debit) will be accepted in person Monday through Friday
8:00 am to 4:00 pm and every Wednesday until 7:00 pm (except legal holidays) until
4:00 pm Monday, April 1, 2019, at the Town Clerk’s Office. Starting Tuesday, April 2,
2019, property owners will be required to discuss payment of their outstanding tax bill
with the Ontario County Treasurer’s Office.

•

If people are using an online banking service to pay their tax bill(s), they need to read
their bank agreement. Their bank may not mail their payment to the Town for up to seven
days after withdrawing the money from their account. This delay could cause their tax
payment to arrive after the April 1.

•

Tax payments must be made for the exact amount. Any checks written for the wrong
amount or are not signed will be returned.

•

If mailing the tax payment via the US Postal Service, the USPS postmark (not a postage
meter mark) is used as the payment date (RPTL §925). If there is no USPS postmark on
the envelope, the date the payment is received will be the payment date. Property owner
are encouraged to take their payment into the Post Office and have the envelope
physically post marked. Any payments received after April 1 will be returned or
forwarded to the Ontario County Treasurer’s Office.

•

Property owners can pay their tax bills online using a credit or debit card. There is a
processing fee of $3.95 or 2.45% for the transaction (i.e. if your tax bill is $159 or less,
the convenience fee will be $3.95. If your tax bill is $160 or greater, the convenience fee
will be 2.45% of the amount paid). Property owners can use this link to pay your tax bill
online: (http://egov.basgov.com/canandaigua/).

3. Resolutions:
a. Fee Schedule Amendment – Increase Dog License Fees
Please let me know if you have any questions.

2019-03 report to town board

Submitted by,

Jean Chrisman, Town Clerk

03t01t2019
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Town Clerk Monthly Report Monthly Report
February 01,2019 - February 28,2019

Acu..runt#

Account Description

Fee Description

Qtv

Local Share

A.2001

Cabins / Halls / Paviliions

Onanda Halls/Lodging

8

3,025.00

Onanda Park Pavilion

Onanda Park Pavilions

3

556.00

Outhouse Park Hall Full Day
Outhouse Park Pavilion

Outhouse Park Hall Full Day

8

1,200.00

Outhouse Park Pavilion

1

45.00

Park Rentals

Onanda Cabin Residental Weekly

1

200 00

WL Schoolhouse Weekend

WL Schoolhouse Weekend

I

120.00

Sub-Total:
A.2590

Building Fee

$5,146.00

Building Fee

657 20

Sub-Total:
41255

Marriage Lic,

Marriage License Fees

It/lisc. Fees

Copies

$657.20
1

14

3.50

J

30 00

Marriage Cert

Sub-Total:
A1603

Misc. Fees

Birth Cert
Death Cert

$51.00
2

20.00

45

450.00

Sub-Total:
42110

Plan & Zone

Zoning Fee

A^-',)

Plan & Zone

Soil Erosion

$470.00
o

Sub-Total:

Dog Licensing

300 00

Exempt Dogs
Female, Spayed

Late Fees

$300.00
2

0.00

34

442 00

Female, Unspayed
Male, Neutered

4

76.00

18

234.00

Male, Unneutered

I

19.00

Late Fees

5

25.00

Sub-Total:
42590

Plan & Zone

Site Development

42591

Misc. Fees

Transfer Coupons

cM-2001

Plan & Zone

510

Sub-Total:
Parks And Recreation

Rents Payments

Rents Payments

s 2144.247

Service Hookups

Service Hookups

20

Sub-Total:

Penalty

1,020.00
$1,020.00

$1,000.00
6,296.22
$6,296.22
1,650.00

Sub-Total:
Penalty

$2,279.60

1,000.00

Sub-Total:
s.2140.247

$795.00
2.279.60

Sub-Total:

s.*8.247

850.00
$8s0.00

Sub-Total:
42544

17.50

15

Sub-Total:

$1,650.00
92.26
$92.26

03/01/201 9

Account#

Amount paid
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Town Clerk Monthly Report Monthly Report
February 01,2019 - February 28,20'19

Account Qescription

to: NYS Ag. & Markets
to, Str

Fee Description

Qtv

Local Share

Total Local Shares Remitted:

$20,608.28

for spay/neuter program

Total State, County & Local Revenues:

67 00

Li"un.".
$20,697.78

2250

Total Non-Local Revenues:

$89.50

To the Supervisor:
Pursuant to Section 27, Sub 1, of the Town Law, I hereby certify that the foregoing is a full and true statement of all fees and monies received b,
me, Jean Chrisman, Town Clerk, Town of Canadaigua during the period stated above, in connection with my office, excepting only such fees and
moniep.the application of which are othenvise provided for by

t.

law

t^ tI

3,, I
----l-

,Date

t.1.

Town of Canandaigua Town & County 2019
Collection Summary
Batches 1 thru 150
District:

Totals:
Co

IIe

Surcharqe: Notice Fee:

Penalty:

Taxes Collected:

Town & County 2019

11428815.25

7378.54

11428815.25

7378.54

0.00

Remaining Uncollected:

0 00

655300.85
655300.85

ct i on Sfa fisfics.
Cash:

44727.43

Check:

9931672.08

Other:
Number of
Number of

Adjustments:
Voids:

Number of Returned

Total:

g

Payments:
Pmnts:

Notice Handling Fees Collected:

11129751 .15

Minus Duplicate/Over Payments:
0.00
'l'112975',1.15
0

11428815.25

0

Taxes:
Penalty:
Surcharge:
Ret. Check Fees:

0 00

Notice Fees:

0.00

Total:

11436213 79

Received Via:

On-Line:
Counter:

15335'1 .64

25

Number Refunded Duplicate

Mail:

1

7378.54
0.00
20.00

Minus Direct / Under Payments:

36

39 Direct:

3157
1448

0

306462.64

000

Under:

11129751.15

\\

Other Payment Type Breakout:
Credit Card: 6
Another Type: 515
Online Payment: 36

12417.26
1066347.78
74586.60

ft\.,f otclr

n

.+ ["o'rnz-s1 c'.l

iTon^--1 ,}n'

"''/' ,-/

'1il'':rl'{

J"b

Printed on 0310112019'10:38:18
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TOWN OF CANANDAIGUA
PLANNER MONTHLY REPORT
March 5, 2019
-

We’re very excited to introduce Kyle Ritts as our new Zoning Inspector. We believe Kyle
will be a great addition to our staff and will be very helpful to everyone seeking
assistance in the Development Office.

-

Kyle is a very timely addition as Michelle was injured in a fall a few weeks back and has
missed some time. We wish her a healthy and speedy recovery and certainly miss her in
the office.

-

We would also like to thank the Town Clerk’s Office and Town Manager’s Office and
everyone else who has offered assistance while we are operating a little shorthanded at
the moment. Their assistance has been invaluable and necessary to keep the
Development Office functioning at a high level of efficiency.

-

The Comprehensive Plan Update will soon kick into high gear. Much of my work recently
has focused on assembling the information which the plan will be based on. The next big
step is formally establishing the project team and scheduling the various meetings to
gain community input.

-

Additionally, on March 4, I joined the City of Canandaigua’s Comprehensive Plan
Committee for their first meeting. We had a lively discussion and set the groundwork
and schedule for their updating their plan.

-

The Ordinance Committee is continuing to work on new proposals to address the goals
of previous planning documents. Of note is the Agricultural Enhancement Local Law,
which is largely based on the Agricultural Enhancement Plan of 2016.

-

The Training Day organized by the Development Office and the Town Manager’s Office
was by all accounts a great success. We’re thankful to all our generous presenters and
the fantastic presentations they prepared, the Board members who took the time to
attend and thankful for the hard work of everyone who helped plan and set up that day.

-

We have continued to hold meetings with people interested in development in UpTown.
Feels like there is a lot of excitement and potential in the area.

Eric Cooper, Planner

TOWN OF CANANDAIGUA
TOWN MANAGER MONTHLY REPORT
March 18, 2019
PERSONNEL
DENNIS BREWER: As you are aware, Dennis Brewer has announced his retirement
transitioning to a part-time advisory position with us. I want to take a moment to thank Dennis
for his 29 years of service to the Town of Canandaigua. Dennis will be working approximately
15 hours per week and serving as our guest relations manager. A proposed organizational chart
is attached to this agenda to show a proposal to reconfigure our parks and recreation department
utilizing existing staff. As currently operating for the past two years, Samantha Pierce would
still oversee parks and recreation working closely with Dennis. Our parks maintenance items
would be handled by Troy, our Parks Maintenance Assistance. Recreation programs would be
handled by an employee of the Town Manager’s Office.
MICHELLE ROWLINSON: A quick note to let you know that Michelle slipped and fell off site
a few weeks ago breaking a bone in her ankle. She underwent surgery and is at home
recovering. While she is out the Town Clerk’s office has stepped up to help with phones, mail,
and ordering supplies. Rest Michelle, and we are looking forward to you getting back to work
soon.
DEVELOPMENT OFFICE: With Michelle out the Development Office has been short handed.
kudo’s to Eric Cooper for keeping things moving forward. Your agenda also includes the
appointment of Kyle Ritts as our part-time zoning inspector. Kyle started helping us out with the
Development Office while Michelle is out.
CIVIL SERVICE TESTS: As you are aware, we realigned titles over the past year to more
accurately match the job descriptions the individual employee is performing. These include the
positions of Human Resource and Payroll Coordinator; Administrative Aide Coordinator; and
Planner. Ontario County Human Resources has notified us these civil service tests are now
being scheduled, and our employees in these positions will now have to take the required civil
service tests for those positions.
CLERK – TOWN MANAGER’s OFFICE/HIGHWAY-WATER: As you are aware, Elena
Schumann has joined the Town Manager’s Office as a part-time clerk reporting to Samantha
Pierce working to help organize our recreation programs, day camp programs, town summer
programs, and adult recreation programs. Additionally, Elena is helping our water department
with the conversion of our residents who formerly received billing from Hopewell to the
Canandaigua Consolidated Water District.

Page 1 of 3

TOWN OF CANANDAIGUA
TOWN MANAGER MONTHLY REPORT
March 18, 2019
FINANCE
CERTIFICATE OF DEPOSIT: Our $2M CD has been reinvested for another short term of 60
days so that we have 2 - $2M CD’s coming due every 30 days. The first CD generated
$3,644.44 in interest income. The maturity date on the new certificate is 04-22-2019 and has a
rate of 2.120%. Also attached to your agenda is a resolution with a modification of the
investment policy designed to prevent having to come to you each month with a new resolution.
INSURANCE: April 1st is the renewal deadline for our general insurance for the Town. Over the
past several months I have worked with the New York Municipal Insurance Reciprocal
(NYMIR) / Eastern Shore Associates and our current broker Canandaigua Insurance Agency
who was able to get four additional quotes for our review. As you are aware our current carrier
Allied is no long providing municipal insurance services. The lowest quote came through
Canandaigua Insurance Agency with the carrier Houston Casualty Company at a rate of
$89,884.38. A resolution to authorize the purchase of our insurance coverage through HCC is
attached to the agenda.
FINANCIAL SOFTWARE (INCODE): Conversion of the new system continues to move
forward slowly. Kris Singer has been working to balance out the KVS accounts so that we can
carry over the correct balances associated with all 30 budgets and funds including the associated
cash balance and unassigned fund balances. Fixed Assets will be next for the conversion,
followed by purchasing.
FEE SCHEDULE: The Finance Committee has reviewed the fee schedules associated with dog
licenses and parks recreation reservations. The proposed fee schedule for parks and recreation
includes a discount for town residents that is in keeping with the same overall percentage of
other municipalities relating to resident discounts vs. the non-resident rate. There is a resolution
on your agenda to address both of these matters.

GENERAL
ENHANCED LAW ENFORCEMENT PATROL: Increased patrol in the Town of Canandaigua
continues with a stepped up presence along Middle Cheshire Road, County Road 16, and the
surrounding area. In addition, law enforcement has been increasing patrol throughout the Town
of Canandaigua. During the month of February 2019, 76 traffic stops were completed with 62
citations issued.
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TOWN OF CANANDAIGUA
TOWN MANAGER MONTHLY REPORT
March 18, 2019
GRANTS: We have submitted a grant to help pay for treatment of trees at Onanda Park to
prevent the hemlock woolly adelgid disease. We should receive word back on the grant
application in the next approximately 90 days.
WEBSITE: You might have noticed a few adjustments to the website. Akram has been working
with use to make some improvements to make it more user friendly. The main tool bar has been
cleaned up to list government which includes all of the officials, or services which includes
everything like permits and reservations. We will continue to explore opportunities to make it
more user friendly. If anyone has any suggestions please feel free to contact either Sarah or
myself.
Sincerely,

Doug Finch, Town Manager

Page 3 of 3

Town Manager
Subject:

FW: Canandaigua Patrol- February

Sent: Sunday, March 03, 2019 9:17 PM
To: dfinch@townofcanandaigua.org;

During the month of February 2019, Deputies XXXXX and XXXXX worked patrol details in the Town of Canandaigua.
Dep. XXXXXX worked 28 hours and Dep. XXXXXX worked 34 hours for a total of 62 hours. Combined, the Deputies
initiated 76 traffic stops and issued the following 62 citations:

Rte 332
11 citations for speeding
1 citation for uninspected motor vehicle
control device
2 citations for Aggravated unlicensed operation
vehicle
1 citation for unregistered motor vehicle
operation
1 citation for unlicensed operation
stop sign
1 citation for operating with a revoked registration

CR 28
14 citations for speeding
1 citation for failure to obey traffic
1 citation for uninspected motor
1 citation for Aggravated unlicensed
1 citation for failure to stop at a

Middle Cheshire Rd.
CR16
10 citations for speeding
1 citation for uninspected motor vehicle
vehicle
1 citation for unregistered motor vehicle

1 citation for speeding
1 citation for uninspected motor

North Rd
5 citations for speeding
control device
3 citations for failure to obey traffic control device

Wyffles Rd
1 citation for failure to obey traffic

Emerson Rd
1 citation for failure to obey traffic control device
revoked vehicle registration

Rte 21
1 citation for operating with a

CR 50
1 citation for speeding

Cooley Rd
1 citation for speeding

In addition to the above enforcement efforts, the Deputies reported the following activity;
 1 assist disabled motorist
 1 assist with residential alarm Middle Cheshire Rd.
1





1 assist CDGA PD with suicidal subject
1 assist patrol with disturbance
1 assist looking for sick/ intoxicate driver

2

Town of Canandaigua
5440 Routes 5 & 20 West - Canandaigua, NY 14424 - (585)394-1120
www.townofcanandaigua.org

Established 1789

Development Office 2018 Permit Information
SINGLE FAMILY
(includes erosion control permit)
TOWNHOUSE UNITS - INDIVIDUAL
DWELLINGS (# of Buildings)
MULTI-FAMILY APARTMENTS
(INDIVIDUAL LIVING UNITS)
MANUFACTURED HOMES

00 Buildings
(00) Units
5

ALTERATIONS

34

REPAIRS (includes roofs)

108

ADDITIONS (includes decks)

40

DEMOLITION

9

ACCESSORY STRUCTURES

52

SWIMMING POOLS & HOT TUBS

13

DOCKS

6

FENCE

27

SOLAR (ACCESSORY)

4

SOLAR (ROOFTOP)

6

NEW STRUCTURES

2

COM. SOLAR ARRAYS

1

ALTERATIONS/REPAIR

15

ADDITIONS

1

ACCESSORY STRUCTURE

2

AGRICULTURAL

NEW STRUCTURES

6

SIGNS

NEW PERMITS

13

OP. PERMITS

NEW PERMITS

32

EROSION

NEW PERMITS

6

RESIDENTIAL

COMMERCIAL
INDUSTRIAL

Total Permits Issued in 2018:

24
18 (5)

424

2018 Summary Report

HISTORICAL DATA

As of 12/31/2018
TOTAL INSPECTIONS
Chris
StormWater
Dale
January
229
212
13
63
February
154
7
183
March
199
21
389
April
244
56
435
May
160
42
401
June
155
40
393
July
115
21
309
August
154
38
September
78
23
238
377
October
66
33
123
November
224
18
0
5
December
177

TOTAL

3140

1938

317

2008
2009
2010
2011
2012
2013
2014
2015
2016
2017

1544
1829
1703
2045
2749
2535
3772
6372
5477
4109

PERMITS
466
2008
340
2009
377
2010
407
2011
454
2012
380
2013
2014
428
2015
606
2016
497
2017
512

2018

5395

2018

INSPECTIONS

CERTIFICATES
4
2015
2016
32
2017
135
195
2018

TOTAL

366

M:\Development Office\Building Permit and Inspection Reports\2018\2018 Inspection Summary Report.xlsx
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Fire Inspections 2018
Initial Inspections

Assembly

Commercial

January
February
March
April
May
June
July
August
September

3
3
4
5
6
2
1
1
3

October

2

November

7

December
Total

3
40

5
3
1
5
5
3
4
2
4

Multi-Family
D & D Motel 24 units
Happiness House Apts. (both bldgs. 8 & 20 units) 28 total

Tents

Candlewood Apt. 96 units
Onanda 18 units, Outhouse Park 2 units Pinewood Manor 18 units, Woodridge 28 units
Hammocks (8 bldgs, 200)
County Fair 19 bldgs. + food vendors,

Cdga CC,
Mayflowers
Centerpointe CC
Wegmans 3 lg tents & 3 TeePees

Quail Summit 118 units, 2520 CR28 7 Units , 4440-4460 CR50 25 Units,
North Rd Apts. 22Units
Total Units: 172
3 DePaul Horizons 48 units, Notre Dame 92 units
Young Explosive 23 bldgs
Northside Apts 6 bldgs, 48 units, 5095 Emerson Rd Apt. 8 units
Total Units: 219
4 Holiday Inn Express 84 units, Ferris Hills 102 units, Clark Meadows 54 units
5 Brookside Apts. 153 Apts & Community Center
44

1216

Grand total all inspections

Re-Inspections for Compliance

65

Misc. Inspections/Details as of
Liberty Apts broken/frozen sprinklers x2 1-8-18
Ferris Hills Fire Alarm (false calls etc) 2-14-18
Catch 407 Fire Alarm & Hood System problem 2-20-18
Fire Hydrant snow detail (5 apt. complexes) 3-5-18
Ray's restaurant HVAC fire 3-13-18
Open burning questions 4-10-18
Cdga Country Club pre C/O fire insp. 4-11-18
New Highway building 5-30-18
Colleen Wegman new home Fire Inspection 6-19-18
Fire works display inspections 6-19-18
5573 Centerpointe Apts post fire follow up 7-11-18
Airport meeting w/ Ontario County & IDA 8-13-18
Pre-opening inspection The Lobby Rt 364 8-22-18
Trolley Station Fire Alrm trouble 8-28-18
Brentwood Apts. Complaint 8-29-18 ( 4 bldgs)
Creekview Apt walk through 9-6-18 (4 bldgs)
Trowbridge Liqour 4255 Route21 South 9-26-18 fire insp
Creekview Apt Community bldg. fire extguisher placement 11-29-18
Creekview Apt Com. bldg & 1-4 Fire Alarm & Sprinkler 12-19-18 (32 apt)
Total

2
1
1
5
1
1
1
1
1
3
1
1
1
1
32
4
1
1
33
92

Total of all inspections: 1461

Town of Bristol
Meet w/Sandy & Chris Jensen 9-26-18
Meet w/ Sandy regarding Bristol Church re-inspection 10-23-18
Re-Inspect United Church of Bristol 10-31-18
Parson Pipe Organ re-inspection 11-28-18
4-H Camp re-inspection 11-28-18
Noble Shepherd Craft Brewery 11-28-18
Meet w/Sandy on 11-28-18 for the 3 inspections
Total Inspections: 4

1hr
1hr
1.5hrs
1hr
1hr
1hr
1hr

9

MS4 Program 2018 End of Year
Total Town Construction Site Inspections:
Total 3rd Party SWPPP Reports Reviewed:

240
325

Total Storm Water Management Facilities:
Total Storm Water Management Facilities Inspected:

78
31

- MS4 program goal to inspect 1/3 of facilities per year

Total Current Outfall Structures Mapped:

42

- MS4 program goal – re-evaluate guidelines and map additional structures as required

Total Outfall Structures Inspected:

26

Active NYSDEC SPDES permits for Construction Activities:
Lakewood Meadows
Old Brookside
Fox Ridge Phase 5
Fox Ridge Phase 5B-2 (single lot – Ryan Homes)
Villas Section 3
Lakewood Meadows Section 9
Creekview Apartments – Phase 1
Wegman/Wehle
Russo Residence – Johnson Road
Aegis Solar

10

Dormant NYSDEC SPDES permits for Construction Activities:
County Road 30 – Town of Canandaigua
Happiness House – Phase 3
Centerpointe Apartments – Phase 3
Quailbush Townhomes
RSM
Fallbrook Meadows
Canandaigua Chrysler
Lakeside Estates

8

- MS4 program goal to inspect ½ of structures per year

Terminated NYSDEC SPDES permits for Construction Activities: 5
Wegman ODonnell residence
Sucker Brook
Canandaigua Highway Facility
Canandaigua Airport Main Apron
Centerpointe Townhomes

Town of Canandaigua
Developent Permits
Years 2013 - 2018
Total New Dwelling Units
Single Family + Townhomes + Apartment Units + Manufactured Homes
2013-2018
2013

101

2014

116

2015

283

2016

62

2017

154

2018

47

300
250
200
150
100
50
0
2013

Single Family Homes
2013
2014
2015
2016
2017
2018

2014

2015

2016

2017

2018

Single Family Homes 2013-2018
33
31
45
36
25
24

45
40
35
30
25
20
15
10
5
0

2013

2014

2015

2016

2017

2018

Townhouse Units
2013
2014
2015
2016
2017
2018

Townhouse Units 2013-2018
16
32
110
20
23
18

120
100
80
60
40
20
0

Apartment Units
2013
2014
2015
2016
2017
2018

2013

2014

2015

2016

2017

2018

2017

2018

Apartment Units 2013-2018
45
52
121
0
96
0

140
120
100
80
60
40
20
0

2013

2014

2015

2016

Manufactured Homes
2013
2014
2015
2016
2017
2018

Manufactured Homes 2013-2018
7
1
7
6
10
5

(includes replacements)

10
8
6
4
2
0

New COM/IND Structures
2013
2014
2015
2016
2017
2018

2013

2014

2015

2016

2017

2018

New COM/IND Structures 2013-2018
1
2
2
2
5
2

5
4
3
2
1
0

2013

2014

2015

2016

2017

2018

2013
$28,862.28
$18,935.61
$9,287.84
$1,401.60
$1,914.73
$7,188.71
$8,475.63
$5,479.85
$8,704.27
$1,948.35
$4,708.75
$28,423.96

January
February
March
April
May
June
July
August
September
October
November
December

2014
$22,155.51
$42,035.88
$29,302.83
$8,649.62
$3,707.54
$5,730.26
$12,116.04
$7,085.96
$3,575.99
$3,476.09
$9,158.92
$14,038.96

2015
$23,046.67
$37,674.78
$36,977.77
$7,173.22
$4,618.01
$8,040.67
$7,718.19
$4,720.03
$4,299.72
$9,558.24
$844.76
$1,957.16

2016

2017

2018

$4,183.58
$12,418.13
$14,682.85
$4,584.14
$5,061.36
$4,741.15
$2,298.19
$10,152.84
$1,962.98
$3,273.32
$2,596.51
$14,667.81

$18,707.18
$11,601.64
$10,491.75
$3,402.95
$2,715.51
$2,060.55
$1,664.52
$8,794.31
$1,940.93
$459.55
$6,743.01
$15,086.85

$41,679.61
$16,910.89
$16,677.83
$4,524.16
$178.52
$1,984.64
$4,001.48
$10,281.09
$2,009.68
$173.01
$6,656.18
$17,126.83

2019

$32,857.11
$26,602.24

Overtime Amounts for All Employees
2013-2019
$45,000.00

$40,000.00

$35,000.00

$30,000.00
Dollar Amount $

2013
2014

$25,000.00

2015
2016

$20,000.00

2017
2018

$15,000.00

2019
$10,000.00

$5,000.00

$0.00

January

February

March

April

May

June

July
Month

August

September

October

November

December

Sun OT hrs Mon OT hrs Tue OT hrs Wed OT hrs Thu OT hrs Fri OT hrs Sat OT hrs
January*
159.25
230.25
118.75
72.75
115.5
125.5
305.75
February
145.75
164
109
168
111.25
10
75.5
March
0
0
0
0
0
0
0
April
0
0
0
0
0
0
0
May
0
0
0
0
0
0
0
June
0
0
0
0
0
0
0
July
0
0
0
0
0
0
0
August*
0
0
0
0
0
0
0
September
0
0
0
0
0
0
0
October
0
0
0
0
0
0
0
November
0
0
0
0
0
0
0
December
0
0
0
0
0
0
0
305.00
394.25
227.75
240.75
226.75
135.50
381.25
*3 pay period month

2019 Highway Overtime Hours

450

December

400

November

350

October

O
T

300

September

H
o
u
r
s

200

August*

250

July
June

150

May

100

April

March

50

February
0
Sun OT hrs

Mon OT hrs

Tue OT hrs

Wed OT hrs
Day of the week

Thu OT hrs

Fri OT hrs

Sat OT hrs

January*

ATTACHMENT 2

Environmental Committee Report 3/2019
1. The Environmental Committee has reviewed the resolution for lake friendly lawn care.
The Environmental Committee supports the adoption of this resolution, but would like
to note that the Town Board will need to consider the budget implications of the
program.
2. I have filed the Annual Report for NYS Electronic Waste Collection Site, the Registered
Transfer Facility Annual Report, and the Municipal Funding 2018 Annual Report for
Ontario County. These reports are listed as an attachment to the resolution for your
acknowledgement. I spent a lot of time gathering and analyzing the data for these
reports and comparing it to previous years. The Municipal Funding 2018 Annual Report
in particular has some historical comparisons, charts, and summaries that you may find
interesting. Our diversion rate for 2018 was 45%, this was the same as 2017, with a 1%
increase from 44% in 2016. The national average is 34% and the County has set a goal of
60% diversion by 2024.
3. We have had astounding success so far with our plastic bag and film collection program.
We have determined the average weight of each full bag to be 11.5 pounds. As of
Wednesday, 3/6/19 at 6:00 we had filled 12 bags, which is 138 pounds of plastic bags
and films in one month. While ultimately this won’t significantly increase our diversion
rate it is proving to be very popular with our residents.
4. We have ordered an additional 150 sets of buckets for the food and organics recycling
program at the transfer station. The initial 100 residents have signed up and received
the giveaway.
5. We will be participating in an event for Earth Day at Wood Library. Both the City and
County will have informational displays as well as other local organizations. We will have
information about recycling and we will have sign ups for both the transfer station
organics recycling and backyard composting programs.

ATTACHMENT 3

Town of Canandaigua
5440 Routes 5 & 20 West
Canandaigua, NY 14424

ORDINANCE COMMITTEE
Thursday, February 14, 2019 at 9:00 AM
Rev. 2/20/2019

MEETING AGENDA
MEETING CALLED BY:

GARY DAVIS

BOARD MEMBERS:

GARY DAVIS

TOM SCHWARTZ

ERIC COOPER

BOB HILLIARD

SARAH REYNOLDS

JOHN CASEY

SECRETARY:

ERIC COOPER

GUESTS:

CATHY MENIKOTZ

KEVIN REYNOLDS

FRED GOODNOW

_____________________________________________________________________________________
PRIVILEGE OF THE FLOOR

-

-

-

Fred Goodnow, resident of the Hamlet of Cheshire, spoke to the committee about issues
he sees within the Hamlet and wishes to be addressed. In no particular order they are:
o Vehicles for sale within the front yards
o Potentially junk vehicles stored on property and/or within front yard
o Trash furniture deposited on property
o Generally unattractive and unmaintained properties
Mr. Goodnow would like to see a property maintenance ordinance adopted that goes
above and beyond currently existing code at local and state level.
Mr. Goodnow believes this would increase property values of the Hamlet and reduce
amount of “slum landlords”
Committee discussed opportunities and limitations of such an ordinance, including:
o Seeing what other communities have done
o Requesting community input at a later meeting with more Hamlet residents
o Town action should be a last resort, and the best method moving forward is to
build strong social bonds
o If Town provides a dumpster for a clean-up day, might be a tremendous help
Mr. Goodnow thanked the committee for their time, and believes it was an encouraging
meeting.

COMMITTEE BUSINESS

-

Multi-Tenant Development Signage
o At the February 11 Town Board meeting the Board received petitions from two
different plaza owners requesting that the Town Code be changed to allow tenant
identification on development signs.
o This Code change has been discussed in the past, although temporarily tabled
until the finalization of the Uptown Report.
o The Town Board referred the petitions to the Ordinance Committee and requires a
recommendation within 60 days.
o The Ordinance Committee made a motion to support in concept the change to
allow tenant identification signs on development signs.
Page 1 of 2

o The current draft Local Law last revised on 02/26/2018 requires modification
including:
▪ 220-83B(2)(c); Correct use of language regarding monopole signs being
“not visible”
▪ 220-83B(1) and 220-83B(2) seem too similar and perhaps redundant.
Consider the removal of (1)
▪ 220-83; Allow signs on the roof of buildings.
▪ Consideration to allow adjacent parcels to locate signage on one sign, thus
reducing number of signs.
• How would we do this to prohibit subject business from putting
one in at a later date?
• Do we provide greater sign allowance?
▪ 220-83B(8); restrict blade signs not by the square footage of development
but by the number of tenants
▪ Should signs be allowed on multiple frontages or only in one location?
▪ For Industrial properties with multiple tenants on site – i.e. 5310 North
Road – should they be allowed multiple tenant ID signs?
▪ Definitions: Clear Sight Triangle; clarify language used or perhaps use a
diagram to illustrate.
Next Meeting: March 4, 2019 @ 9:00 am

-

To discuss: Conservation Subdivision revisions; and changes to Site Design and
Development Criteria

Adjournment @ 11:00 am
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ATTACHMENT 4

March 11, 2019
To: Town Board

ECONOMIC DEVELOPMENT COMMITTEE REPORT
ED COMMITTEE MEETS FIRST TUESDAY, MONTHLY, AT TOWN HALL – 12 NOON
March 5, 2019 Meeting Summary - Next meeting April 2, 2019, 12 NOON, Canandaigua Town Hall
Town Economic Development Committee met on March 5 to discuss and take action on the Town’s
economic development priorities. The following committee members were in attendance:
Eric Cooper, Karen Dworaczyk, Melissa Dymond, Randy Farnsworth, Doug Finch, Oksana Fuller,
Andy Griffith, Charlie Parkhurst, Kelly LaVoie, Kathy Menikotz, Sarah Reynolds, Adeline Rudolph,
Jim Volpe, Vince Yacuzzo.

AGENDA:
1. Introductions – Welcome new members –
Melissa Dymond, Property Manager, Trolley Station
DeAnna Darling, Enterprise Truck Rental
Eric Cooper, Town Planner
2. Review and amend 2019 ED Team Goals, Priorities and Focus Areas
3. Update on LDC – Bylaws, naming, Chamber Community Affairs
4. Review ED Team Mission
5.

Review of Uptown Study Executive Summary

6. Next steps

TOWN COMPREHENSIVE PLAN GOAL #13:
Maximize opportunities for large- and small-scale commercial development within the Town without
compromising the Town’s natural, scenic, cultural and historic resources.

TOWN ED TEAM MISSION (current edits)
The Town of Canandaigua Economic Development Team will utilize natural, scenic, cultural, and
historic resources to encourage responsible development in keeping with the excellent quality
of life in the Canandaigua community. The team will explore all opportunities to aid business
attraction, expansion and retention, support workforce development, while growing and recruiting
new industries in keeping with the Town of Canandaigua’s Comprehensive Plan.

ESTABLISHING 2019 FOCUS AREAS
1. UPTOW N MUO – 1
•
•

Review uptown feasibility study to support and prioritize action.
Meet with uptown businesses for BRE activities and review of study?

2. ASSET INVENTORY CHESHIRE (HAMLET)
•
•
•
•
•

Sewer
Sidewalks
Cheshire Theatre & Meeting Hall (Grange)
BRE visit
Asset inventory

3. NORTHERN GATEWAY MUO – 2
•
•

BRE visit
Asset inventory

4. EAST LAKE MUO – 3
•
•

BRE visit
Asset inventory

OTHER TEAM ACTION AREAS:
1. LDC – JOINT ECONOMIC DEVELOPMENT W ITH CITY AND CHAMBER
1. Review bylaws for feedback.
2. Current name survey (SurveyMonkey https://www.surveymonkey.com/r/HGXGG37)
3. Combined data for demographic data set

2. 2019 BRE VISITS
Suggestions:
1.
2.
3.
4.
5.
6.
7.

Cheshire – Cheshire Theatre & Meeting Hall (Grange)
Northern Gateway MUO – 2
East Lake MUO – 3
Akoustis Technologies
Constellation Brands
Plaza owners, Developers Forum
Others?

3. ECONOMIC DEVELOPMENT MARKETING, COMMUNICATIONS, OUTREACH
1. Combining Town and City demographic data for Canandaigua area dataset
2. Town marketing materials such as images and videos
3. Town Asset Inventory

Respectfully submitted by Karen Dworaczyk and Oksana Fuller – ED Committee Co-Chairs
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Canandaigua Drainage Advisory Committee Meeting Minutes—APPROVED

January 8, 2019

Town of Canandaigua
5440 Routes 5 & 20 West
Canandaigua, New York 14424

DRAINAGE ADVISORY COMMITTEE
Established October 16, 2017
TUESDAY, JANUARY 8, 2019, 11:00 A.M.
MINUTES—APPROVED
______________________________________________________________________________
Meeting Called by:

Charles Oyler, Chairperson

Committee Members Present:

Richard Krebs
Kathy Page

Town Representatives:

Jim Fletcher, Canandaigua Highway Superintendent
Greg Hotaling, MRB Group, D.P.C.
Chris Jensen, Canandaigua Code Enforcement Officer
Kaitlynn McCumiskey, Canandaigua Highway Department
Kevin Reynolds, Canandaigua Town Board Member
Thomas Schwartz, Chairperson, Canandaigua
Planning Board
______________________________________________________________________________
CANANDAIGUA TOWN BOARD APPOINTMENTS TO THE DRAINAGE ADVISORY COMMITTEE
On January 7, 2019, pursuant to Town Law §64, the Canandaigua Town Board re-established the
Drainage Advisory Committee for 2019 as a citizen advisory committee and reappointed
RICHARD KREBS, CHARLES OYLER and KATHY PAGE to serve on the Drainage Advisory
Committee for a one-year term to expire on December 31, 2019.
CHARLES OYLER was reappointed by the Town Board to serve as Chairperson of the Drainage
Advisory Committee to a one-year term to expire on December 31, 2019.
Mr. Krebs, Mr. Oyler and Ms. Page took their places upon the Drainage Advisory Committee.
Highway Superintendent JAMES FLETCHER and Code Enforcement Officer CHRIS JENSEN
were reappointed by the Town Board to serve as Town employee liaisons to the Drainage
Advisory Committee.
______________________________________________________________________________
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1.

Canandaigua Drainage Advisory Committee Meeting Minutes—APPROVED

January 8, 2019

CALL TO ORDER BY THE CHAIR
Mr. Oyler called the meeting to order at 11:00 a.m.

2.

APPROVAL OF MINUTES OF DECEMBER 11, 2018
The minutes of the December 11, 2018, meeting were approved. The minutes will be
posted upon the Drainage Advisory Committee web page and will be distributed to the
Town Board members and Town staff via e-mail.

3.

LAURA LANE: DEC WETLANDS DETERMINATION AND MAPPING
Mr. Hotaling: Reviewed the delineation of the DEC wetlands on the Transmission Main
Concept Layout. He discussed options for drainage mitigation in the backyards of homes
on Laura Lane including an underground drainage pipe or an open trench. The property
of John and Joanne Ryan (5140 Laura Lane) was reviewed on the map and the aerial
photograph.
Mr. Oyler: Asked about the route of an open trench, which could be constructed with a
backhoe. Mr. Hotaling said that the trench would be begin on the north side of the existing stream and would then cross to the south side. The route would pass over Town of
Canandaigua and City of Canandaigua properties. A separate permit from the DEC would
be required for the clearing of the stream itself.
Mr. Hotaling: Discussed options for funding the mitigation project, i.e., establishment of
a drainage district or direct funding from the Town budget

4.

FINGER LAKES COMMUNITY COLLEGE PROJECT UPDATE
No report. See minutes of December 11, 2018, for the most recent update.

5.

DRAINAGE AREA MAPPING STATUS
No report. See minutes of December 11, 2018, for the most recent update.

6.

ONTARIO COUNTY DRAINAGE WORK ON COUNTY ROAD 16
Mr. Oyler: Said that he will invite Timothy McElligott, P.E., of the Ontario County Department of Public Works to a meeting to provide the Committee with an update on the
County’s 2019 County Road 16 drainage projects. Mr. McElligott and Ontario County
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Canandaigua Drainage Advisory Committee Meeting Minutes—APPROVED

January 8, 2019

Commissioner of Public Works William Wright, P.E., last attended a Committee meeting
on April 10, 2018.
Ms. Page discussed holes which remain on County Road 16 following recent drainage
and spot patching work by the County and which created safety and road hazards for
motorists. It was noted that the Town is aware of these conditions and that permanent
repairs would be made after the asphalt plants reopen in the spring.
7.

REPORT ON MEETING WITH TOWN MANAGER DOUG FINCH
Mr. Oyler: Reported on his recent meeting with Town Manager Doug Finch regarding the
Drainage Advisory Committee’s work for 2019. Among the topics discussed were:
•

Availability and funding of legal counsel and professional staff to attend meetings
of the Committee when legal and technical information is required.

•

Procedure for funding for drainage projects.

•

Researching the consolidation and possible expansion of existing Town drainage
districts.

•

Establishment of a Town-wide drainage district and creating a funding source for
stormwater management projects.

•

Other initiatives for stormwater management, such as a Town-wide Drainage
Study.

Mr. Hotaling: Said that in addition to cleaning out stormwater ponds, work within drainage districts often consists of the repair and replacement of outlet structures and the maintenance of embankments.
8.

DRAINAGE ISSUES TRACKING SPREADSHEET
Ms. McCumiskey: Distributed the draft of the Drainage Issues Tracking Spreadsheet as
of January 8, 2019.
The Committee specifically discussed the locations at 3456 County Road 16 (#06), 4965
County Road 16 (#26), 2200 Risser Road (#48) and 5475 Rochester Point Drive (#60).
Following revisions to the “Issue” and the “Notes” descriptions, Ms. McCumiskey will
distribute the updated spreadsheet to Committee members and Town staff via e-mail. Mr.
Oyler requested that Committee members and Town staff carefully review the updated
listings to assure accuracy with the descriptions of the issues and the notes.
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Canandaigua Drainage Advisory Committee Meeting Minutes—APPROVED

January 8, 2019

TOWN TRAINING DAY
Mr. Oyler: Discussed the Town staff, board members’ and committee members’ training
day which has been scheduled for Wednesday, February 13, 2019. The mandatory
sexual-harassment training, as well as other seminar topics, will be offered. Training
credit will be available. Details will be forthcoming. Members of the Drainage Advisory
Committee are invited to attend.

10.

NEXT MEETINGS AND ADJOURNMENT
Mr. Oyler: Said that the second Drainage Advisory Committee in January has been cancelled.
The next meeting of the Committee will be:
Tuesday, February 12, 2019

11:00 a.m.

Highway Dept. Conference Room

11:00 a.m.
11:00 a.m.
11:00 a.m.

Highway Dept. Conference Room
Highway Dept. Conference Room
Highway Dept. Conference Room

Subsequent meetings will be:
Tuesday, February 26, 2019
Tuesday, March 12, 2019
Tuesday, March 26, 2019

The meeting was adjourned at 12:00 p.m.
Respectfully submitted,
___________________________________________ L.S.
John M. Robortella
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E-mail distribution:
Krebs, Richard
Oyler, Charles
Page, Kathy
cc. to:
Bloom, Tina
Brabant, Lance
Chrisman, Jean
Cooper, Eric
Davis, Gary
Dworaczyk, Linda
Fennelly, Terry
Finch, Doug
Fletcher, Jim
Hotaling, Greg
Jensen, Chris
Marthaller, Joyce
McCumiskey, Kaitlynn
Menikotz, Cathy
Nadler, Christian
Olvany, Kevin
Reynolds, Kevin
Reynolds, Sarah
Rowlinson, Michelle
Schwartz, Tom
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ATTACHMENT 6

2019 Investment Policy
For
Town of Canandaigua
I.

Scope
This investment policy applies to all monies and other financial resources available on its own
behalf or on behalf of any other entity or individual.

II.

Objectives
The primary objectives of the local government’s investment activities are, in priority
order:
• To conform with all applicable federal, state and other legal requirements (legal);
• To adequately safeguard principal (safety);
• To provide sufficient liquidity to meet all operating requirements (liquidity), and
• To obtain a reasonable rate of return (yield).

III.

Delegation of Authority
The Town Board shall retain all responsibility and oversight for the Town of Canandaigua’s
investment program including the establishment of procedures for investments, internal
controls, and all activity of all funds..

IV.

Prudence
All participants in the investment process shall seek to act responsibly as custodians of the
public trust and shall avoid any transaction that might impair public confidence in the Town to
govern effectively.
Investments shall be made with judgment and care, under circumstances then prevailing,
which persons of prudence discretion and intelligence exercise in the management of their own
affairs, not for speculation, but investment, considering the safety of the principal as well as
the probable income to be derived.
All participants involved in the investment process shall refrain from personal business activity
that could conflict with proper execution of the investment program, or which could impair
their ability to make impartial investment decisions.

V.

Diversification
It is policy of the Town to diversify its deposits and investments by financial institution, by
investment instrument, and by maturity scheduling.

VI.

Internal Controls

march2019amendment.investment policy
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It is the policy of the Town for all monies collected by any officer or employee of the
government to transfer those funds to the Town Clerk, Justice Clerk (Town Court), the
Clerk/Finance (Town Manager’s Office), or the Town Supervisor within three days of deposit
or within the time period specified by law whichever is shorter.
The Town Board is responsible for establishing and maintaining an internal control structure to
provide reasonable, but not absolute, assurance that deposits and investments are safeguarded
against loss from unauthorized use or disposition, that transactions are executed in accordance
with management’s authorization and recorded properly, and are managed in compliance with
applicable laws and regulations. The Town Board from time to time may review control
procedures and give direction for any changes, if needed, to either the Town Supervisor or the
Town Manager to make adjustments to the internal controls.
VII.

Designation of Depositaries
The banks and trust companies authorized for the deposit of monies will be named and
authorized by resolution of the Town Board during the annual organizational meeting of the
Town Board.

VIII.

Collateralized of Deposits
In accordance with the provisions of General Municipal Law, Section 10, all deposits of the
Town including certificates of deposit and special time deposits, in excess of the amount
insured under the provisions of the Federal Deposit Insurance Act shall be secured.
1. By a pledge of “eligible securities” with an aggregate “market value” as provided by GML
Section10, equal to the aggregate amount of deposits from the categories designated in
Appendix A to the policy.
2. By an eligible “irrevocable letter of credit” issued by a qualified bank other than the bank
with deposits in favor of the government for a term not to exceed 90 days with an aggregate
value equal to 140% of the aggregate amount of deposits and the agreed upon interest, if
any. A qualified bank is one whose commercial paper and other unsecured short – term debt
obligations are rated in one of the three highest rating categories by at least one nationally
recognized statistical rating organization or by a bank that is in compliance with applicable
federal minimum risk – based capital requirements.
3. By an eligible surety bond payable to the government for an amount at least equal to 100%
of the aggregate amount of deposits and the agreed upon interest, if any, executed by an
insurance company authorized to do business in New York State, whose claims – paying
ability is rated in the highest rating category by at least two nationally recognized statistical
rating organizations.

IX.

Safekeeping and Collateralization
Eligible securities used for collateralizing deposits shall be held by the depositary and/or a
third party bank or trust company subject to security and custodial agreements.

march2019amendment.investment policy
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The security agreement shall provide that eligible securities are being pledged to secure local
government deposits together with agreed upon interest, if any, and any costs or expenses
arising out of the collection of such deposits upon default. It shall also provide the conditions
under which the securities may be sold, presented for payment, substituted or released and the
events which will enable the local government to exercise its rights against the pledged
securities. In the event that the securities are not registered or inscribed in the name of the local
government, such securities shall be delivered in a form suitable for transfer or with an
assignment in blank to the Town or its custodial bank.
The custodial agreement shall provide that securities held by the bank or trust company, or
agent of and custodian for, the local government, will be kept separate and apart from the
general assets of the custodial bank or trust company and will not, in any circumstances, be
commingled with or become part of the backing for any other deposit or other liabilities. The
agreement should also describe that the custodian shall confirm the receipt, substitution or
release of securities. The agreement shall provide for the frequency of revaluation of eligible
securities and for the substitution of securities when a change in rating of a security may cause
ineligibility. Such agreement shall include all provisions necessary to provide the local
government a perfected interest in securities.
X.

Permitted Investments
As authorized by General Municipal Law, Section 11, the Town Board authorizes the
investment of monies not required for immediate expenditures for terms not to exceed its
projected cash flow needs in the following types of investments:
•

Special time deposit accounts;

•

Certificate of deposit;

•

Obligations of the United States of America;

•

Obligations guaranteed by agencies of the United States of America where the payment of
principal and interest are guaranteed by the United States of America;

•

Obligations of the State of New York;

•

Obligations issued pursuant to LFL Section 24.00 or 25.00 (with approval of the State
Comptroller) by any municipality, school district or district corporation other than the
Town;

•

Obligations of public authorities, public housing authorities, urban renewal agencies and
industrial development agencies where the general State statutes governing such entities or
whose specific enabling legislation authorizes such investments;

•

Certificates of Participation (COPs) issued pursuant to GML Section 109-b;

•

Obligations of this local government, but only with any monies in a reserve fund
established pursuant to GML Sections 6-c, 6-d, 6-e, 6-g, 6-h, 6-j, 6-k, 6-l, 6-m, 6-n.

march2019amendment.investment policy
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All investment obligations shall be payable or redeemable at the option of the Town within
such times as the proceeds will be needed to meet expenditures for purposes for which the
monies were provided and in the case of obligations purchased with the proceeds of bonds or
notes, shall be payable or redeemable at the option of the Town within two years of the date of
purchase.
XI.

Authorized Financial Institutions and Dealers
All financial institutions with which the local government conducts business must be credit
worthy. Banks shall provide their most recent Consolidated Report of Condition (Call Report)
at the request of the Town. Security dealers not affiliated with a bank shall be required to be
classified as reporting dealers affiliated with the New York Federal Reserve Bank, as primary
dealers.

XII.

Purchase of Investments
The Supervisor or the Town Manager is authorized to contact for the purpose of investments:
1. Directly, including through a repurchase agreement, from an authorized trading partner.
2. By participation in a cooperative investment program with another authorized governmental
entity pursuant to Article 5G of the General Municipal Law where such program meets all
the requirements set forth in the Office of the State Comptroller Opinion No. 88-46, and the
specific program has been authorized by the governing board.
3. By utilizing an ongoing investment program with an authorized trading partner pursuant to
a contract authorized by the governing board.
All purchased obligations, unless registered or inscribed in the name of the local government,
shall be purchased through, delivered to or held in custody of a bank or trust company. Such
obligations shall be purchased, sold or presented for redemption or payment by such bank or
trust company only in accordance with prior written authorization from the officer authorized
to make the investment. All such transactions shall be confirmed in writing to the Town by the
bank or trust company. Any obligation held in custody of a bank or trust company shall be held
pursuant to a written custodial agreement as described in General Municipal Law, Section 10.
The custodial agreement shall provide that securities held by the bank or trust company, as
agent of and custodian for, the local government, will be kept separate and apart from the
general assets of the custodial bank or trust company and will not, in any circumstances, be
commingled with or become part of the backing for any other deposit or other liabilities. The
agreement shall describe how the custodian shall confirm the receipt and release of the
securities. Such agreement shall include all provisions necessary to provide the local
government a perfected interest in securities.

XIII.

Repurchase Agreements
Repurchase agreements are authorized subject to the following restrictions:
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•

All repurchase agreements must be entered into subject to a Master Repurchase Agreement.

•

Trading partners are limited to banks or trust companies authorized to do business in New
York State and primary reporting dealers.

•

Obligations shall be limited to obligations of the United States of America and obligations
guaranteed by agencies of the United States of America.

•

No substitution of securities will be allowed.

•

The custodian shall be a party other than the trading partner.

XIV. Process for Investments
The Town Board wishes to ensure the safety of taxpayer dollars that have been entrusted to
their care while also maximizing opportunities to increase interest revenue associated with
funds either included in reserve funds or moneys not required for immediate investment. In
order to maximize ensure oversight by the Town Board, requests to invest funds must be
authorized by resolution of the Town Board investments may be made by the Town Supervisor
or the Town Manager; however, those investments must be reported to the Town Board during
their next regular meeting or public reports attached to the Town Board’s normally published
agenda. In the event where opportunities to invest funds cannot wait until the next suitable
Town Board meeting due to investment deadlines, the The Town Supervisor or Town Manager
may invest or cause to be invested funds provided three two of the following persons have
authorized such investment: Town Supervisor, Deputy Town Supervisor, Chair of the Finance
Committee, Town Clerk, Town Manager, or Clerk (Finance). The Town Supervisor or Town
Manager must then provide notice to the Town Board of such investment by acknowledgement
resolution at the next suitable Town Board meeting.

Date Policy Adopted: 12/14/1998
Date Policy Amended: 5/20/2008
Date Policy Adopted: 1/6/2014
Date Policy Adopted: 1/5/2015
Date Policy Adopted: 1/11/2016
Date Policy Adopted: 1/9/2017
Date Policy Amended: 10/16/2017
Date Policy Adopted: 1/8/2018
Policy Amended: 11/19/2018
Date Policy Adopted: 1/7/2019
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Appendix A
Schedule of Eligible Securities
____________
____________
____________
____________

_____________
____________
____________

____________
____________
_____________

_____________
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(i)

Obligations issued, fully insured or guaranteed as to the payment of
principal and interest by the United States of America, an agency thereof
or a United States government sponsored corporation.
(ii)
Obligations issued or fully guaranteed by the International Bank for
Reconstruction and Development, the Inter-American Development, the
Asian Development Bank and the African Development Bank.
(iii) Obligations partially insured or guaranteed by any agency of the United
States of America, at a proportion of the market value of the obligation
that represents the amount of the insurance or guaranty.
(iv)
Obligations issued or fully insured or guaranteed by the State of New
York, obligations issued by a municipal corporation, school district or
district corporation of such State or obligations of any public benefit
corporation which under a specific State statue may be accepted as
security for deposit of public monies.
(v)
Obligations issued by states (other than the State of New York) of the
United States rated in one of the three highest rating categories by at
least one nationally recognized statistical rating organization.
(vi)
Obligations of Puerto Rico rated in one of the three highest rating
categories by at least one nationally statistical rating organization.
(vii) Obligations of counties, cities and other governmental entities of a
state other than the State of New York having the power to levy taxes
that are backed by the full faith and credit of such governmental entity
and rated in one of the three highest rating categories by at least one of
the three highest rating categories by at least one nationally recognized
statistical rating organization.
(viii) Obligations of domestic corporations rated in one of the two highest
rating categories by at least one nationally recognized statistical rating
organization.
(ix)
Any mortgage related securities, as defined in the Securities
Exchange Act of 1934, as amended, which may be purchased by banks
under the limitations established by bank regulatory agencies.
(x)
Commercial paper and bankers’ acceptances issued by a bank, other than
the Bank, rated in the highest short term category by at least one
nationally recognized statistical rating organization and have maturities
of no longer than 60 days from the date they are pledged.
(xi)
Zero coupon obligations of the United States government marketed as
“Treasury strips”.
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GENERAL RELEASE
In consideration of the sum of FIVE HUNDRED SIXTY-ONE DOLLARS AND
NINTEEN CENTS ($561.19) to be paid to CARMERIE JENSEN, receipt of which is hereby
acknowledged, and the promises and agreements contained herein,
CARMERIE JENSEN
hereby releases the TOWN OF CANANDAIGUA, its successors and/or assigns, agents, and/or
employees, and all other persons, trusts, firms, corporations, associations or partnerships in any
way affiliated with the TOWN OF CANANDAIGUA from any and all causes of action, suits,
claims, damages, judgments and demands of whatever kind, and at whatever date, including but
not limited to personal injury, medical expenses, property damage, loss of consortium, arising
from, either directly or indirectly, from Carmerie Jensen’s fall that occurred at Onanda Park on
or about January 21, 2017.
CARMERIE JENSEN further agrees that the payment to them of the consideration
recited herein does not constitute an admission of any liability by the TOWN OF
CANANDAIGUA and that the TOWN OF CANANDAIGUA expressly denies any liability.
The payment in settlement and compromise is made to terminate further controversy respecting
the occurrence.
IN WITNESS WHEREOF, I have hereunto set my hand and seal this ___ day of June,
2017.

STATE OF NEW YORK
COUNTY OF ONTARIO

)
)

___________________________
CARMERIE JENSEN
ss.:

On the ____ day of ____________, 2019, before me, the undersigned, a Notary Public in and for said State, personally appeared
CARMERIE JENSEN, known to me or proved to me on the basis of satisfactory evidence to be the same individual(s) whose name(s) is/are
subscribed to the within instrument and acknowledged to me that he/she/they executed the same in his /her/their capacity(ies), and that by
his/her/their signature(s) on the instrument, the individual(s) or the person upon behalf of which the individual(s) acted, executed the instrument.
_____________________________________
Notary Public

ATTACHMENT 8

101 Cayuga St. PO Box 480, Fulton, NY 13069
Tel: 315.598.6000 Fax: 315.598.1183
esainsurance.com

INSURANCE PROPOSAL
for

Town of Canandaigua &
Town of Canandaigua Water Districts
5440 Route 5 & 20
Canandaigua, NY 14424

Submitted By:

Eastern Shore Associates
PO Box 480
Fulton, NY 13069

Servicing Agent:

Jackie Shaffer

Date:

April 1, 2019

This survey and proposal is designed to give you an overview of your current program
including those recommendations we feel you should consider. It is meant as a general
understanding of your insurance needs and should not be construed as a legal
interpretation of your current insurance coverage. Your specific insurance contracts
should be consulted for details on coverage, conditions and exclusions.
This quotation is valid for 45 days but not past the inception date of the proposed policy
term.
__________________________________________________________________________________________________________
Camden
Fulton
North Syracuse
Pulaski
Walworth
Waterloo

101 Cayuga St. PO Box 480, Fulton, NY 13069
Tel: 315.598.6000 Fax: 315.598.1183
esainsurance.com

February 18, 2019
Town of Canandaigua
& Town of Canandaigua Water Districts
5440 Route 5 & 20
Canandaigua, NY 14424
Attn: Doug Finch, Town Manager
Re: NYMIR Property & Casualty Quotation
Dear Mr. Finch,
We are pleased to provide the Town of Canandaigua with a New York
Municipal Insurance Reciprocal quotation for coverage to be effective 4/1/2019.
NYMIR offers municipalities a comprehensive and stable insurance and risk
management program.
Each NYMIR subscriber is rated and underwritten individually on its own
merits with adjustments made for regional differences where applicable. We
have based the enclosed quotation on the submission information supplied to our
office to date.
A current list of NYMIR subscribers is enclosed for your review. We
welcome the municipality to contact any one of NYMIR’s over 896 subscribers
throughout the state to get their feedback on NYMIR’s service and verify overall
satisfaction with the NYMIR program.
Loss Control Services for NYMIR subscribers is also available. Municipal
specific risk management and loss control services including safety seminars,
review of contract wording, hold harmless agreements, etc. are available at no
extra cost. Your municipality will be inspected by one of NYMIR’s authorized
inspectors and followed up with a report highlighting reasonable
recommendations to help you improve your level of safety and protection.

_________________________________________________________________________________________________
Camden
Fulton
North Syracuse
Pulaski
Walworth
Waterloo

For the day to day service required, EASTERN SHORE ASSOCIATES will be
the Service Provider in your area. With almost 33 years of municipal expertise,
we will be able to provide you with answers to most of your insurance questions,
as well as Certificates of Insurance and Identification Cards. Claims are also
handled through EASTERN SHORE ASSOCIATES with our knowledgeable Claim
Department.
We appreciate the opportunity to quote your Municipal’s insurance
program. We look forward to working with you in the future.
Regards,

Jackie Shaffer
NYMIR Representative

Enc.

N.Y.M.I.R.
TOPIC

TOPIC

Municipal
Insurance
Program

Through its Board of
Governors, NYMIR also
enables local governments to
exercise substantive control
over coverages, claims
policy, investments and other
integral elements of the
insurance program.

M

unicipalities in New
York now have an
opportunity to come together
with over 880 other
municipalities in New York
State in owning their own
Insurance Company,
providing them with a custom
tailored Municipal Insurance
Program.
The New York
Municipal Insurance
Reciprocal (NYMIR) was
licensed effective September
1, 1993 with 26 initial
municipalities. Since that
date, the growth has been
outstanding. NYMIR
currently insures over 880
Municipalities throughout
New York State.
NYMIR is endorsed
by the New York Conference
of Mayors and Municipal
Officials, the New York State
Association of Counties, and
the Association of Towns of
the State of New York.

NYMIR is a nonprofit, tax
exempt licensed insurance
company owned by its
subscribers--New York State
counties, towns, villages and
district corporations.
NYMIR provides property
and liability coverages
through a comprehensive
insurance program at lower
costs and without dramatic
fluctuations characteristic of
the commercial insurance
market.

NYMIR makes the
quotation process easy. Our
Service Representative,
Eastern Shore Associates has
over 32 years of municipal
expertise. They can review
your insurance exposures and
provide you with a
comprehensive proposal that
will give you both a premium
compared to your existing
program and also provide you
with a quote for additional
coverages and limits,
designed to enhance your
insurance protection.
For further
information, give them a call
at 1-800-836-3324 and ask
for the NYMIR division.
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INSURANCE PROPOSAL
COMMERCIAL PROPERTY POLICY
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

Property Limit
$ 16,768,667

Covers:

Blanket Buildings & Contents as per
Statement of Values Attached
Special Perils Coverage subject to policy exclusions
Agreed Value Valuation/Replacement Cost
$5,000 Deductible each occurrence

Coverage Extensions: The following coverages are included in the NYMIR policy
package are at no additional cost to the insured. The coverage part provides only those
additional coverages for which an amount or the word "INCLUDED" is shown for the "Limit
of Insurance" column below. If the words "NOT COVERED" are shown for the "Limit of
Insurance" column, the additional coverage does not apply.
LIMIT OF
INSURANCE
$250,000

ADDITIONAL COVERAGE
Accounts Receivable
Airborne/Waterborne Personal Property Coverage

Included

Asbestos Clean Up

$50,000

Broadened Water – Direct Damage

$100,000

Claim Data Expense

$25,000
Actual Loss You
Sustain

Commandeered Property
Communication Equipment, Computers & Media

$75,000

Debris Removal

Included

Deductibles
Multiple Property Deductibles
Disappearing Deductible

Included
Included
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NYMIR Property Extensions Coverage – Continued
LIMIT OF
INSURANCE
$250,000

ADDITIONAL COVERAGE
Extra Expense
Fine Arts

$25,000

Fire Department Service Charges

$25,000

Fire Extinguisher Recharge Expense

$5,000

Flood / Earthquake Real & Personal Property
(Excess over any available NFIP coverage for property located in
Federal Flood Zones designated as A, AE, AH, AO, A1-A30, AJJ,
V, VE, V1-V30 and D)

$1,000,000

Food Contamination Shutdown – Planned Events

$10,000

Foundations Coverage

Included

Lock Replacement Coverage

$1,000

Loss of Income

Actual Loss You
Sustain

Loss of Income – Broadened Water

$100,000

Money, Securities and Stamps
Inside
Outside

$10,000
$10,000

Newly Acquired or Constructed Property
Building
Business Personal Property

$1,000,000
$500,000

Non-Owned Detached Trailers

$5,000

Ordinance or Law Coverage
Loss to Undamaged Portion
Demolition Cost
Increased Cost of Construction

Included
$500,000
$500,000

Outdoor Fences

Actual Loss You
Sustain
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NYMIR Property Extensions Coverage – Continued
LIMIT OF
INSURANCE
Actual Loss You
Sustain

ADDITIONAL COVERAGE
Outdoor Signs

Actual Loss You Sustain
Subject to a Limit of
$10,000 Per Tree, Shrub
or Plant

Outdoor Trees, Shrubs and Plants

Personal Effects and Personal Property of Others

$10,000

Pollution Clean Up and Removal

$50,000

Pollution Clean Up and Removal – Planned Events

$10,000

Premises Extension Property

1,000 Feet

Property Off Premises

Actual Loss You
Sustain

Refrigerated Property

Actual Loss You
Sustain

Roof Protection

$1,000

Specified Appurtenant Structures
Public Use
Your Use
Contents

$100,000
$10,000
$1,000
Actual Loss You
Sustain

Transportation
Unscheduled Personal Property

$10,000

Utility Services – Direct Damage

Actual Loss You
Sustain

Utility Services – Planned Events

Actual Loss You
Sustain

Valuable Papers and Records – Cost of Research

$250,000

Please refer to the coverage forms for other extensions, limitations, conditions and
exclusions of the policy.
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Town of Canandaigua & Water District
DED: $5,000

STATEMENT OF VALUES
4/1/2019 - 4/1/2020
Prot Class: 4

LOC #

DESCRIPTION

COVERAGE AMOUNT

1-1

BLDG
TOWN HALL
$ 2,337,900
CONTENTS
5440 ROUTE 5 & 20 , CANANDAIGUA NY
$
535,500
JOISTED MASONRY
Protection Class: 4

1-2

BLDG
$
COLD STORAGE BUILDING
CONTENTS $
5440 ROUTE 5 & 20 , CANANDAIGUA NY
FRAME
Protection Class: 4

636,500
33,400

1-3

BLDG
RECYLING BUILDING #1
$
CONTENTS
5440 ROUTE 5 & 20 , CANANDAIGUA NY
FRAME
Protection Class: 4

-

1-4

BLDG
TOWN BARN
$ 5,000,000
CONTENTS $
5440 ROUTE 5 & 20 , CANANDAIGUA NY
596,800
FRAME
Protection Class: 4

1-5

BLDG
RECYCLING BUILDING #2
$
CONTENTS
5440 ROUTE 5 & 20 , CANANDAIGUA NY
FRAME
Protection Class: 4

1-6

BLDG
SALT BARN
$ 1,250,200
CONTENTS
5440 ROUTE 5 & 20 , CANANDAIGUA NY
FRAME
Protection Class: 4

2-1

BLDG
$
KEISTER RD BARN
CONTENTS
4235 KEISTER RD, CANANDAIGUA NY
FRAME
Protection Class: 4

96,800

3-1

BLDG
PIERCEPARK SHED
$
CONTENTS $
5655 GOODALE RD, CANANDAIGUA NY
FRAME
Protection Class: 4

12,700
-

3-2

BLDG
PAVILION #1
$
CONTENTS
5655 GOODALE RD, CANANDAIGUA NY
FRAME
Protection Class: 4

30,600

3-3

BLDG
PAVILION #2
$
CONTENTS
5655 GOODALE RD, CANANDAIGUA NY
FRAME
Protection Class: 4

30,600
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LOC #

DESCRIPTION

COVERAGE AMOUNT

3-4

BLDG
PUMP STATION
$
CONTENTS
5655 GOODALE RD, CANANDAIGUA NY
NON COMBUSTIBLE
Protection Class: 4

4-1

BLDG
FIRE DEPT BUILDING
$ 1,078,000
CONTENTS
5298 PARKSIDE DR, CANANDAIGUA NY
JOISTED MASONRY
Protection Class: 4

5-1

BLDG
$
GORHAM LODGE CABIN
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

731,200
63,900

5-2

BLDG
HAEHO CABIN
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

53,900
2,100

5-3

BLDG
WAQUASH CABIN
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

40,800
1,900

5-4

BLDG
STORAGE & PAVILION
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

30,600
7,400

5-5

BLDG
SEWAGE PUMP
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

49,700

5-6

BLDG
$
LITTLE HOUSE CABIN
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

28,200
1,000

5-7

BLDG
HAEOWATHA CABIN
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
$
FRAME
Protection Class: 4

43,100
1,900

5-8

BLDG
CARETAKER HOUSE
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

396,300
3,300

5-9

BLDG
BABCOCK CABIN
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

323,000
7,100

5-10

BLDG
PAVILION UPLAND
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

30,600
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LOC #

DESCRIPTION

COVERAGE AMOUNT

5-11

BLDG
MAINTENANCE/GARAGE
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

78,600

5-12

BLDG
PAVILION - UPLAND
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

28,300

5-13

BLDG
PAVILION - UPLAND
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

30,600

5-14

BLDG
ABODE CABIN
$
CONTENTS
$
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

35,400
1,900

5-15

BLDG
RESTROOM/SHOWER
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

134,000

5-16

BLDG
$
CROUCH CABIN
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

340,800
20,900

5-17

BLDG
BOAT HOUSE
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

90,000

5-18

BLDG
WACONA CABIN
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

70,200

5-19

BLDG
WAPOOS CABIN
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

37,400

5-20

BLDG
TILIPE CABIN
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

37,400
1,400

5-21

BLDG
KINGS HALL CABIN
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

195,800

5-22

BLDG
ANEKUL CABIN
$
CONTENTS $
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

37,400
1,400
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LOC #

DESCRIPTION

COVERAGE AMOUNT

5-23

BLDG
FIRST AID OFFICE
$
CONTENTS
$
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

185,800
35,600

5-24

BLDG
LADIES ROOM
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

38,200

5-25

BLDG
SIGN
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

7,238

5-26

BLDG
FENCE AND SMALL GAZEBO
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

16,600

5-27

BLDG
HOLDEN PAVILION
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

25,600

5-28

BLDG
$
GATE HOUSE
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

4,800

5-29

BLDG
WASH BUILDING CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

82,900

5-30

BLDG
LAKESHORE - PROPERTY IN OPEN
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
NON COMBUSTIBLE
Protection Class: 4

7,497

5-31

BLDG
ELECTRIC BLDG - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

3,900

5-32

BLDG
LITANNI CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

42,800

5-33

BLDG
UPLAND CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

38,600

5-34

BLDG
GOWANDA CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

38,600
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LOC #

DESCRIPTION

COVERAGE AMOUNT

5-35

BLDG
KINKS CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

38,600

5-36

BLDG
CHULE CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

38,600

5-37

BLDG
OAWENSA CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

40,000

5-38

BLDG
CHOWAT CABIN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

40,000

5-39

BLDG
PROPERTY IN OPEN - UPLANDS
$
CONTENTS
ONANDA PARK, CANANDAIGUA NY
NON CUMBUSTIBLE
Protection Class: 4

34,000

6-1

BLDG
$
PUMP STATION
CONTENTS
6241 GOODALE RD, CANANDAIGUA NY
MASONRY NON COMBUSTIBLE
Protection Class: 4

81,400

7-1

BLDG
WATER TOWER
$ 1,414,900
CONTENTS
CRAMER ROAD, CANANDAIGUA NY
NON COMBUSTIBLE
Protection Class: 4

7-2

BLDG
PROPERTY IN OPEN
$
CONTENTS
CRAMER ROAD, CANANDAIGUA NY
NON COMBUSTIBLE
Protection Class: 4

34,325

8-1

BLDG
WATER TANK & PUMP BUILDING
$
CONTENTS
DAY ROAD, BRISTOL CENTER NY 14424
NON COMBUSTIBLE
Protection Class: 4

165,300

8-2

BLDG
TANK CONTROL BUILDING
$
CONTENTS
DAY ROAD, BRISTOL CENTER NY 14424
FRAME
Protection Class: 4

53,800

9-1

BLDG
COMMUNITY BUILDING #100
$
CONTENTS
OUTHOUSE PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

190,300

9-2

BLDG
RESTROOM FACILITY #300
$
CONTENTS
OUTHOUSE PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

74,700
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LOC #

DESCRIPTION

COVERAGE AMOUNT

9-3

BLDG
PAVILION #400
$
CONTENTS
OUTHOUSE PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

35,100

9-4

BLDG
PLAYGROUND EQUIPMENT
$
CONTENTS
OUTHOUSE PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

138,687

9-5

BLDG
EXERCISE STATIONS
$
CONTENTS
OUTHOUSE PARK, CANANDAIGUA NY
FRAME
Protection Class: 4

32,505

10-1

BLDG
W LAKE SCHOOL HOUSE
$
CONTENTS
$
BUTLER ROAD/W LAKE ROAD, CANANDAIGUA, NY
FRAME
Protection Class: 4

257,300
9,400

11-1

BLDG
WEST STREET PUMP STATION
$
CONTENTS
3178 WEST STREET, CANANDAIGUA NY
JOISTED MASONRY
Protection Class: 4

209,300

12-1

BLDG
$
BLUE HERON PARK PAVILION
CONTENTS
FIREHALL ROAD, CANANDAIGUA NY
FRAME
Protection Class: 4

27,300

BLDG
CONTENTS

Protection Class:
BLDG
CONTENTS

Protection Class:
BLDG
CONTENTS

Protection Class:

100% VALUES
Reviewed & Approved by Municipal Official:
_________________________________
Municipal Official Signature & Title

$ 18,631,852
x .90

90% VALUATION

$16,768,667

________________________
Date
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EQUIPMENT BREAKDOWN
MUNICIPAL ENDORSEMENT

Coverages

Limits

Direct Damages

Blanket Property Limit
Per Statement of Values

Loss of Income/Extra Expense

$5,000,000 per accident

Service Interruption

$2,500,000

Demolition

$10,000,000

Ordinance or Law

$10,000,000

Hazardous Substance

$2,500,000

Data Restoration

$2,500,000

Expediting Expense

Included in Blanket

Spoilage/Consequential Damage

$2,500,000

Error in Description

Included

Newly Acquired Locations

$5,000,000

Deductibles:
Property Damage (Except Water & Sewer Facilities)
Water & Sewage Treatment Plants

$2,500

Loss of Income/Extra Expense – 12 hours

7

$5,000

Equipment Breakdown Coverage Summary
KEY TERMS:
Covered Equipment: Unless otherwise indicated, this includes electrical,
mechanical and pressure equipment. It includes both Real Property, such as
heating, cooling and electrical systems, and Personal Property, such as office and
process equipment.
Accident: This is the necessary trigger for all coverages under the policy. It
encompasses a wide range of mechanical and electrical breakdowns in language
designed to complement Commercial Property coverage.

COVERAGES:
Loss of Income: Covers the loss of business income due to a total or partial
business interruption caused by a covered Accident.
Extra Expense:
operations.

Pays for the additional costs, incurred after a loss, to maintain

Service Interruption: Extends Business Income and Extra Expense coverages
to apply to service interruptions of electricity, water, gas, communications,
refrigeration, air conditioning, waste disposal, heating, air or steam.
Demolition:
Pays for the additional cost incurred to comply with building laws
that require demolition.
Ordinance or Law:
Pays for the additional cost incurred to comply with
building laws other than those that require demolition.
Hazardous Substances:
Pays for the extra cost to repair or replace covered
property contaminated by hazardous substances released in a covered loss.
Data Restoration:
covered loss.

Covers the cost to restore computer data lost due to a

Expediting Expenses: Pays for the increased costs to make temporary repairs
or expedite permanent repairs in order to restore business operations.
Spoilage: Covers loss due to spoilage caused by an Accident. This includes food
spoiling from lack of refrigeration and would also include, for example, molten
plastic spoiling from lack of heat. This coverage also pays for loss of perishables
due to ammonia contamination and for spoilage caused by service interruption.
Newly Acquired Locations: Pays for property damage and all other applicable
coverages at newly acquired locations.
*This is a summary of the available Equipment Breakdown coverages. Refer to the
policy for all coverage detail, terms and exclusions.
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GENERAL LIABILITY
$
$
$
$
$
$
$
$

3,000,000
1,000,000
1,000,000
1,000,000
1,000,000
10,000
10,000
1,000,000

Covers:

General Aggregate – Bodily Injury & Property Damage
Each Occurrence – Bodily Injury & Property Damage
Products / Completed Operations Aggregate
Personal & Advertising Injury
Fire Damage Liability
Medical Expense – Any One Person
Medical Expense – Each Occurrence
Employee Benefits Liability (Claims Made) /
$1,000,000 Aggregate / $1,000 deductible

Premises/Operations
Products/Completed Operations
Independent Contractors
Contractual Liability
Employees as Additional Insureds
Broad Form Property Damage Liability
Host Liquor Liability
Incidental Medical Malpractice Liability
Non-Owned Watercraft Liability (under 26’)
Limited World-Wide Products
Sudden & Accidental Discharge of Pollutants

Please note that the General Liability policy does NOT include Employer
Practices Liability. This coverage is provided only if you carry NYMIR’s
Public Officials Liability policy.
GENERAL LIABILITY:
This coverage protects your Town from claims arising from alleged bodily
injury, personal injury or property damage liability. It includes protection
for services you render or products you sell. Coverage payments can
include judgments, attorney fees, court costs, or other related expenses.
EMPLOYEE BENEFITS ERRORS AND OMMISIONS:
This coverage is used to insure against negligent acts, errors or omissions
committed by you or any person for whose acts you are legally responsible
for while engaging in the management of your company’s employee benefit
plans.

9

GENERAL LIABILITY COVERAGE FEATURES

•

Aggregate per location – NYMIR does not restrict its coverage limits to
one aggregate (the most an insurance policy will pay in a year).

•

Failure to supply –
Municipalities that operate water and
sewer facilities face additional exposure for accidental events resulting
in the municipality’s failure to supply these services. NYMIR provides
$1 million in coverage for this liability if the failure to supply results from
sudden and accidental injury to tangible property used to supply this
service.

•

Acts of Terrorism – Automatic coverage for terrorism to full policy
limits.

•

Sudden & Accidental Pollution Liability - A third-party (liability)
coverage is provided. The Sudden & Accidental Pollution Liability
Endorsement protects the municipality against suits for bodily injury or
property damage arising out of pollutants that have been released due
to a sudden and accidental event that is otherwise covered and released
from your premises. Examples are herbicides, above ground storage
tanks, water treatment and sewer plants. These coverages have
separate limits of insurance of $1,000,000 per occurrence.
This
coverage does not offer protection for clean-up costs associated with
spills or leaks that do not emanate from your premises or from
underground storage tanks.

•

Personal Identity Theft-misappropriation of personal identification
information stored on your computer system that results in wrongful or
fraudulent use of information of social security numbers, credit card
numbers or other valuable information of your residents, any public
official, employee or authorized volunteer.

•

Municipal Sponsored Recreation Programs-NYMIR supplies
coverage for litigation that may arise from the exposures during
supervised recreational programs

•

Allegations of Sexual Abuse & Molestation – Full Policy limits are
provided for protection against lawsuits of sexual abuse and
molestation. This coverage applies to the named insured for allegations
of negligent supervision, hiring and retention.
10

COMMERCIAL AUTO POLICY
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

$1,000,000
$
50,000
$ 100,000
$
10,000
$1,000,000
$1,000,000
$
25,000

Each Accident – Bodily Injury & Property Damage
Basic Personal Injury Protection
Additional PIP Limits
Medical Payments
Uninsured Motorists
New York Mutual Aid
Optional Basic Economic Loss (OBEL)

Includes:

Non-Ownership Liability
Hired/Borrowed Auto Liability
Special Deductible Reimbursement for Directors,
Officers or Employees
Hired Physical Damage – Primary Coverage
Deductible: $250 Comp / $250 Collision

Physical Damage Coverage: (See Attached Auto Schedule)
Deductibles
$
$

500
500

Comprehensive on scheduled vehicles
Collision on scheduled vehicles

Physical Damage for Municipal Heavy vehicles is covered
under the Inland Marine coverage as per schedule.
MUNICIPAL AUTOMOBILE SPECIAL DEDUCTIBLE REIMBURSEMENT:
A deductible reimbursement for physical damage to a Director, Officer or
Employee’s personally owned or leased private passenger vehicle is
included, up to a $1,000 maximum limits per occurrence. Applicable if
1)
The vehicle is owned or leased by the Director, Officer or
Employee
2)
The primary insurance for this vehicle includes comprehensive
and or collision coverage; and
3)
The damage occurs while the Director, Officer or Employee is
in the course of exercising their duties and responsibilities as
a Municipal Officer, Director or Employee.
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Town of Canandaigua & Water District
Vehicle Schedule
4/1/2019 - 4/1/2020
NYMIR
Veh #
6
7
16
17
18
19

Cust
Veh #

2006
1997
2004
2004
2005
2005

FORD
JB
STERLING
STERLING
STERLING
OBREIN

P/U
TRAILER
L9500 TRUCK
LT9500 TRUCK
L9500 TRUCK
TRAILER

1FTNF21516EA18934
457DA0C05V1007772
2FZAAZAS64AM14046
2FZHAZAS54AM88153
2FZAAZDE65AU334286
1Z93BJ2E45L119046

Class
Code
01499
68499
40479
40479
40479
68499

23
24
25
27
30
31
33
34
35

2008
2007
1998
2008
2009
2009
2010
2011
2011

TALBERT
STERLING
HOMEMADE
STERLING
STERLING
STERLING
QUALITY
FORD
FORD

TRAILER
L9500 TRUCK
TRAILER
LT9500 TRUCK
L9500 TRUCK
L9500 TRUCK
TRAILER
F350 SUPER DUTY TRUCK
F150 TRUCK

40FSD462881028706
2FZAAZCV37AW85531
NYA054302
2FZHAZCV98AZ96204
2FZHAZCV59AAE4087
2FZAAZCV79AAL9270
5NDFP2025AS000146
1FT8W3B62BEC68932
1FTVX1EF8BKD92771

67499
40479
68499
40479
40479
40479
69499
21479
01479

$26,177

Inland Marine
Inland Marine
Inland Marine
Inland Marine
Inland Marine
Inland Marine
Inland Marine
Inland Marine
$500
$500

37

2012

FORD

F250 SUPER DUTY P/U

1FTBF2B60CEC13767

01499

$31,810

$500

38
39
40
41
42
43
44
45
46
48
49
50
51

2012
2013
2011
2007
2013
2012
2013
2013
2013
2014
2014
2015
2015

PJ
MACK
MACK
MACK
FORD
VOLVO
FORD
FORD
FORD
FORD
FORD
FORD
FORD

TRAILER
700 GU
700 GU
700 CL700
F250 SUPER DUTY P/U
EW180D
F250 SUPER DUTY P/U
F550 SUPER DUTY
E350 ECONOLINE
F150 TRUCK
ESCAPE SE
F550 SUPER DUMP
F250 SUPER

3CVB52022C2501598
1M2AX09C2DM016319
1M2AX09C1BM009567
1M1AD65YX7M002464
1FT7X2B69DEA93097
VCEW180DJ00220055
1FT7X2B68DEB09970
1FDUF5HY3DEA99389
1FTSS3EL3DDA81288
1FTEX1EMXEFB62936
1FMCU9GX4EUD51885
1FDUF5HY3FEA59025
1FT7X2B62FEC38192

68499
40479
40479
40479
01499
40499
01499
21479
01499
01479
7398
21479
01479

Year

Make

Model

Eastern Shore Associates - Confidential

VIN

Page 1 of 2

Original
Cost New
$26,300

$34,170
$34,170
$32,000
$31,000
$27,000
$36,000

Comp Collisio
Ded.
n Ded.
$500
$500
Inland Marine
Inland Marine
Inland Marine
Inland Marine
Inland Marine

COMMENTS

$500

Inland Marine
Inland Marine
Inland Marine
Inland Marine
$500
$500
Inland Marine
$500
$500
Inland Marine
$500
$500
$500
$500
$500
$500
Inland Marine
$500
$500

Printed 2/18/2019 2:49 PM

NYMIR
Veh #
52
53
54
55
56
57
58
59
60
61
62
63
64

Cust
Veh #

Year

Make

2015
2015
2016
2016
2017
2017
2017
2018
2018
2018
2018
2019
2019

FORD
FORD
KENWORTH
FREIGHTLINER
KENWORTH
FORD
FORD
KENWORTH
FELLING
FORD
FORD
INTERNATIONAL
INTERNATIONAL

Model

VIN

F250 SUPER
F250 SUPER
CONSTRUCT
M2106 MED W/ VACUUM
T800 PLOW TRUCK
F250
F550
T800
FT45 TRAILER
ESCAPE
ESCAPE
DUMP
DUMP

1FT7X2B60FED57648
1FT7X2B62FED57649
3BKDLP0X6GF108848
1FVACXDT3GHHJ8573
1NKDLP0X0HR157502
1FT7W2B6XHEB41599
1FDUF5HY6HEE28169
1NKDLP0X6JR203629
5FTCF3727J1001345
1FMCU9GD5JUA18899
1FMCU9GDXJUA80962
3HTDPAPT5KN092805
3HTDPAPT7KN092806

Class
Code
01479
01479
40479
31499
40499
01499
21499
40499
68499
7398
7398
40479
40479

Original
Cost New
$36,000
$36,000

$31,000

$23,800
$23,800

Comp Collisio
Ded.
n Ded.
$500
$500
$500
$500
Inland Marine
Inland Marine
Inland Marine
$500
$500
Inland Marine
Inland Marine
Inland Marine
$500
$500
$500
$500
Inland Marine
Inland Marine

COMMENTS

Vehicle & Inland Marine Schedules
Reviewed & Approved by Municipal Official:
____________________________________
Municipal Official Signature & Title
________________________
Date

Eastern Shore Associates - Confidential
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INLAND MARINE
Company:

Liberty Mutual Insurance Co.

Policy Term:

April 1, 2019 to April 1, 2020

Municipal
Limit:

$ 5,356,365

Equipment Floater per attached schedule

$

Miscellaneous Tools & Equipment
Maximum $5,000 any one item

30,800

Deductible: $ 1,000 Dumps and Trucks
$ 1,000 All Other
Coverage

Covers all vehicles, except pickups and private
passenger vehicles. Includes mobile equipment,
miscellaneous tools & equipment.
Replacement cost coverage is available for new items.
Automatic Acquisition Form applicable up to $250,000

Coverages Included in Above Quote:
Partial Waiver of Depreciation (Unless account is written
on Replacement Cost)
Rental Reimbursement

Deductible 48 Hours
Limit
$10,000

Debris Removal/Pollutant Clean-Up
Municipality Extensions
Employee Tools

$5,000 Limit

Leased, Rented, Borrowed/Loaned Equipment from
Others
Per Unit
$ 250,000
Per Occurrence
$ 250,000
Coverage for Leased, Rented or Loaned Equipment to
Others is included with or without operators.
Increased Cost for Emission Controls – Included for
Scheduled vehicles & equipment that is 10 years
old & newer.
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Town of Canandaigua & Water District
4/1/2019 Inland Marine Schedule
Changes =
Item #

Year

DELETIONS

ADDITIONS

Manufacturer

Model

Deductibles: $1,000 Dumps & Trucks / $1,000 All Other Items
Description

Serial #

Purchase
Date

Valuation

Limit

RC

$30,800
$165,000
$7,500
$45,000
$8,000
$70,000
$13,600
$8,700
$48,750
$11,000
$27,000
$202,221
$170,000
$96,000
$108,000
$106,000
$150,000
$79,500
$45,000
$50,000
$80,000
$45,000
$38,000
$200,000

Comments

Contractors Equipment
2007
2003
2000
2004
2010
2013
2013
2013
2013
2014
2016
2014
2014
2015
2016
2017
2017
1985
2001
2002
2006
2014

JOHN DEERE
BRUSHHOG
VIBROMAX
JOHN DEERE
JOHN DEERE
JOHN DEERE
JOHN DEERE
DIAMOND
JOHN DEERE
JOHN DEERE
TIGER
CAT
TENCO
JOHN DEERE
BOBCAT
BOBCAT
CAT
CAT
JOHN DEERE
CASE
JOHN DEERE

2610RR1
1105DA
7F6U20
310SJ
XUV8251
Z930M
JD1600
Z970R
644KSDW
JD 160LC
D-5
6110M

MISC TOOLS & EQUIPMENT - NO ONE ITEM OVER $5,000
EXCAVATOR
FF200CX508315
ROTARY MOWER
1201250
ROLLER
JKC8306211
FORKLIFT
74605
BACKHOE
1T0310SJJA182168
UTILITY
1M0825GECDM06314
1TC930MCTDY011119
MOWER
1TC1600TTBT100046
MOWER
1TC970RDJET020170
MOWER
MF12327
JD644K
1DW644KZJFF673354
EXCAVATOR
1FF160GXCEE055
FLAIL MOWER
TRF961674
DOZER
SNOWBLOWER
49767
MOWING TRACTOR
1L06110MKGH858756
LOADER
ALJG20312
EXCAVATOR
B2VW13258
GRADER
96U06671
GRADER
CAT0120HV6YN00219
BACKHOE
T0310SG904T693
TRACTOR
HJT062368
WHEEL LOADER
1DW644KZCDE656938
60x20 MOBILE OFFICE (RENTED
TRAILER)

2016

JOHN DEERE

1023E

RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC

RC

PLH51391
1LV1023EHGG102913

$30,069
RC

Contractor's Equipment Limit:

Eastern Shore Associates - Confidential

1 of 2

LP: William Scotsman, Inc
Document Compliance Group
901 S. Bond St. Suite 600
Baltimore, MD 21231-3357

$14,500

$1,849,640

Date Printed: 2/18/2019

Town of Canandaigua & Water District
4/1/2019 Inland Marine Schedule
Changes =
Auto Physical Damage:
1997
2004
2004
2005
2005
2008
2007
1998
2008
2009
2009
2010
2011
2012
2013
2011
2007
2012
2013
2015
2016
2016
2017
2017
2018
2018
2019
2019

DELETIONS
JB
STERLING
STERLING
STERLING
OBREIN
TALBERT
STERLING
HOMEMADE
STERLING
STERLING
STERLING
QUALITY
FORD
PJ
MACK
MACK
MACK
VOLVO
FORD
FORD
KENWORTH
FREIGHTLINER
KENWORTH
FORD
KENWORTH
FELLING
INTERNATIONAL
INTERNATIONAL

Eastern Shore Associates - Confidential

ADDITIONS

Deductibles: $1,000 Dumps & Trucks / $1,000 All Other Items
TRAILER
L9500 TRUCK
LT9500 TRUCK
L9500 TRUCK
TRAILER
TRAILER
L9500 TRUCK
TRAILER
LT9500 TRUCK
L9500 TRUCK
L9500 TRUCK
TRAILER
F350 SUPER DUTY TRUCK
TRAILER
700 GU
700 GU
700 CL700
EW180D
F550 SUPER DUTY
F550 SUPER DUMP
CONSTRUCT
M2 106 MED WITH VACUUM
T800 PLOW TRUCK
F550
T800
FT45 TRAILER
DUMP
DUMP

457DA0C05V1007772
2FZAAZAS64AM14046
2FZHAZAS54AM88153
2FZAAZDE65AU334286
1Z93BJ2E45L119046
40FSD462881028706
2FZAAZCV37AW85531
NYA054302
2FZHAZCV98AZ96204
2FZHAZCV59AAE4087
2FZAAZCV79AAL9270
5NDFP2025AS000146
1FT8W3B62BEC68932
3CVB52022C2501598
1M2AX09C2DM016319
1M2AX09C1BM009567
1M1AD65YX7M002464
VCEW180DJ00220055
1FDUF5HY3DEA99389
1FDUF5HY3FEA59025
3BKDLP0X6GF108848
1FVACXDT3GHHJ8573
1NKDLP0X0HR157502
1FDUF5HY6HEE28169
1NKDLP0X6JR203629
5FTCF3727J1001345
3HTDPAPT5KN092805
3HTDPAPT7KN092806

2 of 2

RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC
RC

$1,500
$150,000
$155,000
$160,000
$15,000
$38,000
$180,000
$2,000
$194,307
$190,844
$179,624
$38,000
$26,700
$4,250
$222,000
$214,000
$85,000
$202,000
$43,000
$50,000
$230,000
$150,000
$250,000
$52,000
$229,000
$24,500
$225,400
$225,400

Auto Physical Damage Limit:

$3,537,525

Grand Total:

$5,387,165

Date Printed: 2/18/2019

PUBLIC OFFICIALS LIABILITY
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

Limits:
$ 1,000,000

Each Claim

$

2,000,000

Annual Aggregate

$

1,000,000

Land Use Liability Coverage Annual Aggregate

$

10,000

False Lien Coverage

Includes Extended Employment Practices (Non-Monetary Defense &
Back Wages) coverage
Deductible:

$ 10,000 Each Claimant
$ 10,000 Land Use Liability Coverage – Each Claimant

Retro Date: Full Prior Acts
PUBLIC OFFICIALS ERRORS AND OMISSIONS
This coverage is used to insure public officials against claims arising out of
negligent acts or omissions, including breach of duty, while acting in the capacity
of a public official or employee of a public entity.

CLAIMS-MADE FORM
This coverage will provide protection for only those claims reported or first made
during the policy period or during any previous period that is stated in the Prior
Acts or Retroactive Date option of your policy. This option allows you to keep
coverage in force under consecutive Claims-Made policies.
There is no coverage for claims arising out of incidents, occurrences or alleged
wrongful act(s) which took place prior to the retroactive date stated in the policy.
The policy covers only claims actually made against the Insured and reported to
the Company while the policy remains in effect. All coverage ceases upon the
termination of the policy, except for the automatic basic extended reporting period
coverage, unless the Insured purchases supplemental extended reporting period
coverage. The length of the automatic basic extended reporting period is ninety
(90) days.

EMPLOYMENT PRACTICES LIABILITY COVERAGE
This coverage is used to provide protection against lawsuits by employees
alleging wrongful discharge, discrimination, harassment or other specified
employment related exposures.

FALSE LIEN COVERAGE (Sovereign Citizen Movement)
Subject to $10,000 per Insured/$10,000 Aggregate, NYMIR will pay on behalf of
an Insured the cost of removing false liens placed on the Insured’s personal or
real property. The Public Officials Liability Coverage deductible does not apply.
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PUBLIC OFFICIAL’S LIABILITY COVERAGE FEATURES
This errors and omissions liability policy provides several significant
extensions of coverage that are unique to municipalities.
The Policy Deductible only applies when an indemnity payment is made.
Many competitors’ public officials’ forms levy the deductible for both
defense and indemnity. With approximately 80% of all claims involving
only defense costs, this could result in a significant savings in the event of
a covered loss.
•

Consent To Settle Coverage requires approval from the municipality
before a claim can be settled. You will be informed on how a case is
developing and will have the right to review a proposed settlement
before it is finalized.

•

Full Prior Acts- provides coverage for unknown incidents/claims that
took place at any time prior to the inception date of your NYMIR policy.

•

Defense Costs are Payable in Addition to Limits-expenses that
NYMIR incurs to defend you will not reduce your policy limits. Your full
limits will be available to settle possible indemnity payments.

•

Employment Practices Liability is an area of litigation that has
exploded over the last five years and an exposure that is expected to
continue to increase. NYMIR's coverage provides protection against
allegations of harassment and discrimination, hostile workplace claims,
failure to promote, wrongful dismissal (breach of employment contract)
among others.

•

Extended Employment Practices Coverage (Optional) - protection
for back wages, mental anguish and emotional distress. $25,000
defense expense is also offered for non-monetary claims. This coverage
can assist with defense of claims filed with the Equal Employment
Opportunity Commission.

•

Allegations of Civil Rights and/or Discrimination during the
process of tax assessment, issuing licenses and permits, and zoning.

•

Land Use- Zoning and land use claims are an active area of litigation
for municipalities. Many competitors do not address this issue. NYMIR
has a definitive land use endorsement. Full Policy limits are available.
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LAW ENFORCEMENT LIABILITY
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

Limits
$ 1,000,000

Each Person

$ 1,000,000

Each Occurrence

$ 2,000,000

Annual Aggregate

Deductible:

$ 1,000

LAW ENFORCEMENT LIABILITY INSURANCE
This policy will cover law enforcement officers against claims resulting
from alleged bodily injury or personal injury including false arrest, false
imprisonment, libel, slander, defamation of character and assault and
battery in the course of an arrest. Please refer to the policy for exclusions.
Excludes Punitive Damages

17

Law Enforcement Liability
Consent to settle coverage is provided to protect police professionals
against the volatile exposures they face daily. Full Policy limits are
available.
To name a few:
• Allegations of false arrest, excessive force, malicious
prosecution and unlawful search and seizure
• Violations of civil rights
• Building related illnesses
• Facility related communicable diseases
• Claims of abuse and molestation
Law Enforcement Liability Assessment: Municipalities with law
enforcement agencies receive regular evaluation of their law enforcement
policies, procedures and facilities.
Law Enforcement Advisory Committee: Members of this committee
have many years of law enforcement leadership experience. They will
provide input to identify topics for law enforcement seminars and provide
guidance in developing strategies to assist Law Enforcement professionals
in reducing exposures.
NYMIR Online University- Training at no cost to enhance and maintain
skills and knowledge vital to your Law Enforcement officers. Topics
include: False Arrest, Pursuit, Use of Force, Employment Practices and
more.
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OWNERS CONTRACTORS PROTECTIVE LIABILITY
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

$

1,000,000

Each Occurrence

$

2,000,000

General Aggregate

People of the State of New York
Is named insured on the policy for any
Highway Work Permits

OWNERS OR CONTRACTORS PROTECTIVE LIABILITY
This coverage is used to insure you against legal liability for the negligent
acts of independent contractors you engage or for your own negligence in
the supervision of such work.
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CATASTROPHIC EXCESS
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

$ 10,000,000

Each Occurrence Limit

$ 10,000,000

Personal and Advertising Injury Aggregate

$ 10,000,000

Products/Completed Operations Aggregate Limit

$ 10,000,000

Law Enforcement Liability Aggregate Limit

$ 10,000,000

Public Officials Liability Aggregate Limit
This is written on a Claims Made Basis

$ 20,000,000

General Aggregate

EXCESS POLICY
This form provides higher limits of coverage for only those hazards covered
by your primary policies. No coverage exists if it is not included in your
underlying schedule.
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CRIME
Company:

New York Municipal Insurance Reciprocal

Policy Term:

April 1, 2019 to April 1, 2020

$

150,000

$

2,500

Public Employee Blanket Bond:
Form O – Per Loss
Including Faithful Performance
Deductible
Excess Coverage On:
Deputy Supervisor
Supervisor
Town Clerk
Tax Collector
1st Bookkeeper
2nd Bookkeeper

$1,450,000
$1,450,000
$1,450,000
$1,450,000
$1,450,000
$ 100,000

Faithful Performance of Duty Coverage is excluded for Police by whatever
title known.
Money & Securities
$
$
$

25,000
25,000
500

Inside the Premises
Outside the Premises
Deductible

THEFT, DISAPPEARANCE AND DESTRUCTION
This coverage is used to insure against loss of money and securities
caused by theft, disappearance or destruction while located inside or
outside your premises. It also covers damage to premises resulting from
actual or attempted theft. It insures only money and securities and not
other types of property.
Other Crime Coverages
$ 150,000
$ 150,000
$ 150,000
$ 150,000
$
2,500

Forgery
Computer Fraud
Fund Transfer Fraud
Money Orders & Counterfeit Money
Deductible
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CYBER LIABILITY Optional Highly Recommended Coverage
Company:

New York Municipal Insurance Reciprocal

Policy Term:

To be determined

Cyber Security Breach:
$50,000
Security Breach Limit
$50,000
Security Breach Annual Aggregate Limit
$ 1,000
Deductible per Claim
Retro Date: Effective the first day of the policy period
Network Security Liability:
$100,000 Network Security Liability Limit
$100,000 Network Security Liability Annual Aggregate Limit
$ 2,500 Deductible per Claim
Retro Date: Effective the first day of the policy period

CLAIMS-MADE FORM
This coverage will provide protection for only those claims reported or first
made during the policy period or during any previous period that is stated
in the Prior Acts or Retroactive Date option of your policy. This option
allows you to keep coverage in force under consecutive Claims-Made
policies.
There is no coverage for claims arising out of incidents, occurrences or
alleged wrongful act(s) which took place prior to the retroactive date stated
in the policy. The policy covers only claims actually made against the
Insured and reported to the Company while the policy remains in effect.
All coverage ceases upon the termination of the policy, except for the
automatic basic extended reporting period coverage, unless the Insured
purchases supplemental extended reporting period coverage. The length of
the automatic basic extended reporting period is ninety (90) days.
Optional Quote: $726 additional annual premium
Optional quote is subject to receipt, review & acceptance of the following:

Coverage is subject to a signed NYMIR Cyber Liability application.
Coverage cannot be bound nor backdated.
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PREMIUM SUMMARY
Insured: Town of Canandaigua

February 19, 2019

COVERAGE
DESCRIPTION

NYMIR
Proposal

NYMIR PACKAGE

$76,663.93
Incl
Incl
Incl

Property
General Liability
Equipment Breakdown
Auto Liab & Phys
Damage
Public Officials
Police Professional
Highway Protective
Catastrophic Excess
Crime

Incl
Incl
Incl
Incl
Incl

Inland Marine

$15,431
___________
$92,094.93

Sub Total:
NYMIR Capitalization

* $1,224.40
___________
$93,319.33

GRAND TOTAL:
Optional Coverage:
NYMIR Cyber Liability:

$726 Additional Annual Premium
$13.20 Additional Cap Fee

* The NYMIR Capitalization is due annually for the first five years as a
NYMIR Subscriber
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NYMIR RISK MANAGEMENT PROGRAM
The NYMIR Risk Management Program is designed specifically for municipalities –
created to address the loss exposures unique to local governments. NYMIR
subscribers receive the following services free of charge:
1.

Facility Inspections.
A risk assessment of the municipality’s facilities, operations and activities
is done regularly for each subscriber. A report listing practical suggestions
for improving safety and loss control is then generated.

2.

Special Inspections.
Additional visits to evaluate specific areas (e.g. sidewalks, equipment, and
parks) are scheduled as requested by subscribers.

3.

Certificate of Insurance/Contract/Bid Specifications Review.
NYMIR Risk Management helps subscribers reduce the costs of claims by
assisting subscribers and brokers transfer risk through the use of
insurance certificates and indemnification language.
These transfers
typically involve users of facilities, contractors and transportation
companies.

4.

Local Training.
NYMIR Risk Management Consultants conduct customized training at
subscribers’ locations. Popular sessions include custodial safety training,
employment practices liability, recreation liability and the National Safety
Council’s Defensive Driving Program.*

5.

Attendance at Subscriber Safety Committees.
NYMIR Risk Management Consultants attend safety committees
throughout New York State, providing technical assistance and resource
material.

6.

Risk Management Consulting Services.
Subscribers have unlimited access to NYMIR Risk Management
Consultants to answer questions or conduct research concerning physical
hazards, municipal activities, procedures, transportation, etc.

7.

NYMIR Regional Seminars.
NYMIR sponsors regional seminars throughout New York State to address
current trends and legal issues that create potential loss exposures for
local governments. Topics include:
•
•
•
•
•
•

Employment Practices Liability
Recreational Liability
Motor Vehicle Accident Prevention
Law Enforcement Liability
Risk Transfer
General Municipal Safety
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8.

NYMIR Land Use Program
A nine-chapter home study course designed for Zoning Board members
written by the Land Use Center at Pace University Law School. It is
available (free of charge) for NYMIR subscribers.

9.

Recreational Risk
A Guide to assist Municipalities in managing a variety of their recreational
exposures. The guild (also available on CD) includes sample waivers and
releases.

10.

Prior Written Notice Law Review
To ensure that town, city and county subscribers are receiving optimum
protection; NYMIR risk management representatives will review
subscribers’ prior written notice laws and provide recommendations for
improvement, if needed.

11.

NYMIR Website – www.nymir.org
NYMIR’s website contains information about the Reciprocal along with
safety and risk management material.

12.

NYMIR Publications and Training Material
NYMIR regularly publishes a risk management bulletin and law
enforcement newsletter for subscribers.
To assist with employment
liability training, NYMIR has developed an employment practices liability
video and an employment practices guide CD ROM that contains sample
policies, forms and other reference material.

* Expenses and required fees are charged for the Defensive Driving Program Only
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NEW YORK MUNICIPAL INSURANCE RECIPROCAL
FREQUENTLY ASKED QUESTIONS
Q.

What is a reciprocal insurance company?

A.

A reciprocal insurance company is licensed, regulated company owned by
policyholders who agree to insure one another. Reciprocals are very
similar to mutual insurers, which are also companies owned by their
customers, but they carry the idea that there is good in like entities sharing
practices and benefiting from each other’s experience. Reciprocals are
also very different from stock insurers which are insurance companies
owned by shareholders who develop products to be sold to customers
who may or may not be shareholders.
Further distinguishing NYMIR is that it is a non-for-profit reciprocal. This
means that in addition to policies and practices being geared to the
owners’ needs (as a member-owned company) the profit motive has been
taken away, further ensuring that the best coverage will be provided at the
most equitable price.

Q.

What is capitalization?

A.

Capitalization is your contribution to NYMIR as a member-owned
insurance company. The subscriber agreement that you sign when you
make the decision to become a NYMIR member requires that you
contribute to the funding level of the company. This one-time contribution,
which is based on a percentage of your first year’s premium but allowed to
be paid over 5 years, represents your commitment to the concept of
member ownership and control.
Capital is needed in any kind of insurance company. It is part of the
financial security of the company and combines with surplus (that amount
of premium left over after reserving for current and future claims) to form
the basis for determining the total capacity of the insurance company. In a
traditional insurance company, the capital needed to secure the company
comes from stockholders, who invest in that company. In a self-owned
company, the members must make this contribution and in return enjoy
the many benefits of self-ownership, including a proportionate share of
equity in the company.

26

Q.

Is it true NYMIR chose to become an assessable insurance
company?

A.

Yes. As a not-for-profit insurer, one of the first decisions that the NYMIR
Board of Governors had to make was whether to become an assessable
insurer or to subscribe to the NY State Guarantee Fund (the state fund
that comes into play only when an insurer becomes insolvent). There are
pros and cons of both approaches. If NYMIR decided to join the NY State
Guarantee Fund, they would have had to pay into the fund each year. In
addition, claims settled in the fund are limited to only one million whereas
NYMIR would not be limited. Conversely, as an assessable company,
NYMIR has to pay only for NYMIR’s losses (not any other insurer’s) and
only if NYMIR were to become highly unstable.
By becoming an assessable insurer, NYMIR has saved its subscribers
millions of dollars since its inception as it has not had to contribute to the
Guarantee Fund. More importantly, as NYMIR has striven to ensure that
the company remains financially healthy and stable, it enjoys a ratio of
premium to surplus that virtually guarantees that an assessment of its
members remains highly unlikely.

Q.

How does NYMIR protect itself against assessment?

A.

NYMIR has achieved an outstanding record through its insistence upon
the highest underwriting standards, a conservative investment program
and sound loss reserve practices. NYMIR writes to the most conservative
actuarial level coupled with a superior reinsurance program. All of this is
reviewed by leading actuaries, auditors, and rating agencies. A.M. Best,
the premier insurance rating agency, has recognized our efforts by
assigning NYMIR an A- (excellent) rating.

Q.

How is NYMIR’s deductible different from other insurers?

A.

A deductible is an option that a subscriber may choose to take which
entails self-insuring a part of each loss in exchange for a corresponding
reduction in premium. NYMIR allows deductibles on Public Officials, Law
Enforcement and General Liability coverages. The difference in NYMIR’s
program is that the deductible only applies to the indemnity (loss/damage)
portion of the claim, not to the expense (legal defense) portion. This is a
significant savings to the subscribers as a good portion of claims in these
lines evolve into law suits. NYMIR’s deductible policy ensures that the
subscriber does not have to pay the deductible when the claim is won
even though there are always legal expenses incurred in the defense of a
claim. As NYMIR enjoys a 66% success rate (no indemnity payment
made) on cases across these lines, our subscribers have saved money
with this advantageous policy.
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N.Y.M.I.R. Makes Sense
*
Municipal Reciprocals have inherent advantages and proven success.
Long term they are the best solution for most municipal entities.
*
NYMIR is a New York State Licensed Insurance Company owned
and controlled by its NYS Municipal Insureds call Subscribers.
*
Absence of profit, taxes and lower administration costs enhance the
long term results each insured subscriber may expect. Excellent reinsurance
arrangements give financial stability to NYMIR.
*
NYMIR offers rating and pricing based exclusively upon New York
State municipal data offering greater stability then pooling or the
commercial market place.
*
This coverage currently is equal to the best available and promises to
be enhanced in the future.
*
NYMIR’s safety engineering approach working closely with
municipal supervisors will yield improved loss experience. NYMIR
provides training seminars and loss analysis.
*
NYMIR’s legal counsel’s comprehensive knowledge of municipal law
provides a very strong defense posture which has proven to contain liability
claim costs. NYMIR takes a very positive attitude on 1st party losses (a
municipality’s loss on its own property) providing prompt fair settlements.
*
Individual municipal subscribers share in the underwriting and
investment results as determined by the Board of Governors.
*
NYMIR currently insures more than 896 municipalities throughout
New York State.

NYMIR represents the best
value for taxpayers’ dollar
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ACTINSBYCOUNTY

(c) = County

ALBANY

KIANTONE

DUTCHESS

BERNE
*COHOES
GREEN ISLAND

MAYVILLE
MINA

AMENIA
*BEACON
BEEKMAN

KNOX
NEW SCOTLAND
WESTERLO

NORTH HARMONY
PORTLAND
WESTFIELD

BRISTOL

LIMA
(c)LIVINGSTON

CANADICE
FARMINGTON

BYRON
CORFU
ELBA

LIVONIA
NORTH DANSVILLE
OSSIAN

*GENEVA
HOPEWELL AND HOPEWELL
WATER DISTRICT

ELBA
(c)GENESEE
OAKFIELD

PORTAGE
SPARTA
SPRINGWATER

MANCHESTER
MANCHESTER
NAPLES

OAKFIELD
PAVILION

WADSWORTH LIBRARY

NAPLES
(c)ONTARIO

STAFFORD

MADISON

CHEMUNG
ASHLAND
BALDWIN

EAST FISHKILL
FISHKILL

ALMA
ALMOND

CATLIN
CHEMUNG
ERIN

FISHKILL
HYDE PARK
LAGRANGE

ALMOND
AMITY
ANDOVER

HORSEHEADS
MILLPORT
VETERAN

ANGELICA
BIRDSALL
BOLIVAR

AFTON
AFTON

BOLIVAR

BAINBRIDGE

CENTERVILLE
FRIENDSHIP
GENESEE

(c)CHENANGO
COVENTRY
EARLVILLE

GRANGER
GROVE
INDEPENDENCE
RICHBURG

GERMAN
GREENE
GREENE
LINCKLAEN

RUSHFORD
WARD
WELLSVILLE

MCDONOUGH
NORTH NORWICH
*NORWICH

WELLSVILLE
WILLING
WIRT

ARIETTA
NORWICH
ERIE
BENSON
OTSELIC AND SOUTH OTSELIC
ALDEN
WATER DISTRICT
INDIAN LAKE
ANGOLA AND ANGOLA
OXFORD
INLET AND TOWN OF INLET
VOLUNTEER FIRE CO.
WWTP #1
OXFORD
BOSTON
LAKE PLEASANT
PHARSALIA
CLARENCE
LONG LAKE
PITCHER
CONCORD AND CONCORD IDA SPECULATOR
PLYMOUTH
ELMA
HERKIMER
PRESTON
FARNHAM
COLD BROOK
SMYRNA
HAMBURG
COLUMBIA
SMYRNA
HOLLAND
DANUBE
CLINTON
*LACKAWANNA
FAIRFIELD
AUSABLE
NORTH COLLINS
FRANKFORT
CHAMPLAIN
SARDINIA
GERMAN FLATTS
CHAMPLAIN
ESSEX
(c)HERKIMER
CHAZY
CHESTERFIELD
HERKIMER
(c)CLINTON
CROWN POINT
HERKIMER
CLINTON (CLINTON)
(c)ESSEX
LITCHFIELD
PERU
ESSEX
*LITTLE FALLS
PLATTSBURGH AND TOWN OF
PLATTSBURGH LDC TOWN OF KEENE
LITTLE FALLS
LAKE PLACID VILLAGE
ROUSES POINT
MANHEIM
NEWCOMB
MIDDLEVILLE
COLUMBIA
NORTH ELBA AND NORTH
NEWPORT
AUSTERLITZ
ELBA PARK DISTRICT
NEWPORT
CANAAN
SAINT ARMAND
OHIO
CHATHAM
SCHROON
POLAND
CLERMONT
TICONDEROGA
SALISBURY
(c)COLUMBIA
WILMINGTON
SCHUYLER
GALLATIN

ALFRED
(c)ALLEGANY

BROOME
BARKER
BINGHAMTON
CHENANGO
DEPOSIT
DICKINSON (BROOME)
FENTON
LISLE
LISLE
MAINE
NANTICOKE
SANFORD
TRIANGLE
VESTAL
WHITNEY POINT
WINDSOR

CATTARAUGUS
ALLEGANY
CARROLLTON
(c)CATTARAUGUS
COLDSPRING
ELLICOTTVILLE
FRANKLINVILLE
FREEDOM
GREAT VALLEY
HINSDALE
ISCHUA
LEON
LYNDON
MACHIAS
MANSFIELD
PERRYSBURG
PERSIA
*SALAMANCA
SALAMANCA

CAYUGA
*AUBURN AND AUBURN
INDUSTRIAL DEVELOPMENT
AGENCY
AURELIUS
AURORA

CHENANGO

GERMANTOWN
GHENT
GREENPORT
HILLSDALE
*HUDSON
KINDERHOOK
KINDERHOOK
LIVINGSTON
PHILMONT
STOCKPORT
STUYVESANT
TAGHKANIC

CORTLAND
CINCINNATUS
*CORTLAND

GREENE
MILAN
ATHENS
MILLBROOK
ATHENS
MILLERTON AND VILLAGE OF
MILLERTON WATER DISTRICT CAIRO
PINE PLAINS AND PINE PLAINS CATSKILL
WATER DISTRICT
CATSKILL
PLEASANT VALLEY
DURHAM
*POUGHKEEPSIE
(c)GREENE
RED HOOK
GREENVILLE (GREENE)
RED HOOK
HALCOTT
RHINEBECK
HUNTER
RHINEBECK
STANFORD

HUNTER
JEWETT

TIVOLI
UNION VALE

LEXINGTON
TANNERSVILLE

WAPPINGER
WAPPINGERS FALLS
WASHINGTON

WINDHAM

FRANKLIN
BANGOR
BELLMONT
BOMBAY

BRANDON
BRIGHTON (FRANKLIN)
BRUSHTON
BURKE
CHATEAUGAY
CHATEAUGAY
CONSTABLE
DICKINSON (FRANKLIN)
FORT COVINGTON
(c)FRANKLIN
HARRIETSTOWN
MALONE

BRUTUS
CATO
CATO
(c)CAYUGA

CUYLER
FREETOWN
HARFORD
LAPEER

CONQUEST
FAIR HAVEN AND VILLAGE OF
FAIR HAVEN AMBULANCE

MARATHON
MARATHON
SCOTT

MALONE AND TOWN OF
MALONE INDUSTRIAL
DEVELOPMENT A
MOIRA
SARANAC LAKE
TUPPER LAKE
TUPPER LAKE

GENOA AND GENOA
HISTORICAL ASSOCIATION
IRA
LEDYARD
MENTZ

TAYLOR
VIRGIL

WAVERLY
WESTVILLE

DELAWARE

FULTON

BOVINA
DAVENPORT
(c)DELAWARE
DELHI

BLEECKER
BROADALBIN
CAROGA
DOLGEVILLE

DELHI AND DELHI HISTORICAL
SOCIETY
DEPOSIT

EPHRATAH
(c)FULTON
*GLOVERSVILLE

FLEISCHMANNS
FRANKLIN
HAMDEN AND HAMDEN
WATER DISTRICT
HANCOCK
HANCOCK
KORTRIGHT

*JOHNSTOWN
JOHNSTOWN
MAYFIELD
MAYFIELD
NORTHAMPTON AND
NORTHAMPTON VOLUNTEER
AMBULANCE AS

MARGARETVILLE
MASONVILLE
ROXBURY

NORTHVILLE
OPPENHEIM
PERTH

SIDNEY
SIDNEY

STRATFORD

MERIDIAN
MONTEZUMA
OWASCO
PORT BYRON
SCIPIO
SEMPRONIUS
SPRINGPORT
STERLING
THROOP
UNION SPRINGS
VENICE
VICTORY
WEEDSPORT

CHAUTAUQUA
ARKWRIGHT
BEMUS POINT & BEMUS POINT
VOL FIRE CO.
BUSTI
CARROLL
CHARLOTTE
(c)CHAUTAUQUA
CHERRY CREEK

STAMFORD
STAMFORD
TOMPKINS
WALTON
WALTON

GENESEE
ALEXANDER
*BATAVIA
BATAVIA
BERGEN

Italicized Names = Villages

LIMA

CLINTON (DUTCHESS)
DOVER
(c)DUTCHESS

ALLEGANY

* = Cities

BERGEN AND BERGEN FIRE
DISTRICT
BETHANY

HAMILTON

WEBB
WEST WINFIELD

JEFFERSON
ADAMS
ADAMS
BROWNVILLE
BROWNVILLE
CAPE VINCENT
CAPE VINCENT
CHAMPION
ELLISBURG
ELLISBURG
GLEN PARK
HENDERSON
LORRAINE
MANNSVILLE
ORLEANS
PHILADELPHIA
PHILADELPHIA
RODMAN
RUTLAND
THERESA
WEST CARTHAGE AND
CARTHAGE/WEST CARTHAGE
JOINT WAT
WILNA

LEWIS
CONSTABLEVILLE
COPENHAGEN
DENMARK
GREIG
HARRISBURG
HARRISVILLE
(c)LEWIS
LOWVILLE
LOWVILLE
LYONS FALLS
MARTINSBURG
OSCEOLA
PINCKNEY

LIVINGSTON
AVON
CALEDONIA
CALEDONIA
CONESUS
DANSVILLE
GENESEO
GENESEO
LEICESTER

WEST SPARTA
BROOKFIELD
CAZENOVIA
DERUYTER
DERUYTER
EATON
GEORGETOWN
HAMILTON
HAMILTON
LEBANON
LENOX
MADISON
MORRISVILLE
NELSON

MONROE
BRIGHTON (MONROE)
BROCKPORT
GATES
HAMLIN
HENRIETTA
HONEOYE FALLS
SCOTTSVILLE
WHEATLAND

MONTGOMERY
*AMSTERDAM
FLORIDA
FONDA
FORT PLAIN
HAGAMAN
MINDEN
NELLISTON
PALATINE
ST. JOHNSVILLE
ST. JOHNSVILLE

NASSAU
CEDARHURST
EAST ROCKAWAY
EAST WILLISTON
*GLEN COVE
LAWRENCE
*LONG BEACH
MANORHAVEN
MINEOLA
NEW HYDE PARK
PLANDOME HEIGHTS
PORT WASHINGTON NORTH
ROCKVILLE CENTRE
ROSLYN
ROSLYN HARBOR
VALLEY STREAM
WESTBURY

NIAGARA
*LOCKPORT
NIAGARA
YOUNGSTOWN

ONEIDA
ANNSVILLE
AVA
BOONVILLE
CAMDEN
CAMDEN AND TOWN OF
CAMDEN AMBULANCE
FORESTPORT
KIRKLAND AND CLARK MILLS
MARCY
MARSHALL
NEW YORK MILLS
ORISKANY FALLS
PARIS
SANGERFIELD
STEUBEN
SYLVAN BEACH
*UTICA
VERNON
VERONA
VIENNA
WATERVILLE
WESTERN
YORKVILLE

ONONDAGA
BALDWINSVILLE
CAMILLUS
EAST SYRACUSE
ELBRIDGE
FAYETTEVILLE
JORDAN
MINOA
NORTH SYRACUSE
OTISCO AND OTISCO LAKE
COMMUNITY ASSOCIATION

PHELPS
RICHMOND
SOUTH BRISTOL
VICTOR

ORANGE
GREENWOOD LAKE
KIRYAS JOEL
MONROE AND MONROE JOINT
PARK & RECREATION
COMMISSI
MONROE AND MONROE JOINT
RECREATION COMM.
MONTGOMERY
PALM TREE
WALLKILL AND TOWN OF
WALLKILL IDA
WARWICK
WASHINGTONVILLE
WAWAYANDA
WOODBURY
WOODBURY

ORLEANS
ALBION
ALBION (ORLEANS)
BARRE
CARLTON
CLARENDON
GAINES
KENDALL
MURRAY
(c)ORLEANS

OSWEGO
ALBION (OSWEGO)
AMBOY
BOYLSTON
CENTRAL SQUARE
CLEVELAND
CONSTANTIA
GRANBY
HANNIBAL
HANNIBAL
HASTINGS
LACONA AND SANDY CREEK
LACONA RECREATION
MEXICO
MEXICO
MINETTO
NEW HAVEN
ORWELL
*OSWEGO
(c)OSWEGO
OSWEGO
PALERMO
PARISH
PARISH AND PARISH LIBRARY
ASSOCIATION
PHOENIX
PULASKI
REDFIELD
RICHLAND
SANDY CREEK
SANDY CREEK
SCRIBA
VOLNEY
WEST MONROE
WILLIAMSTOWN

OTSEGO
BURLINGTON
COOPERSTOWN
DECATUR
EXETER
GILBERTSVILLE
HARTWICK
LAURENS
LAURENS
MARYLAND
MIDDLEFIELD
MILFORD
MILFORD
MORRIS
*ONEONTA
ONEONTA
(c)OTSEGO
OTSEGO
PITTSFIELD
RICHFIELD
SPRINGFIELD
UNADILLA AND UNADILLA
RECREATION COMMISSION
WORCESTER

PUTNAM

CARMEL
SPAFFORD
COLD SPRING
TULLY
KENT
TULLY AND TULLY AMBULANCE
PATTERSON
VAN BUREN
(c)PUTNAM
ONTARIO
PUTNAM VALLEY

ACTINSBYCOUNTY

(c) = County

SOUTHEAST

EDWARDS

SPENCER

JAVA

RENSSELAER

FINE
GOUVERNEUR

(c)TIOGA
TIOGA

SHELDON
WARSAW

HAMMOND
HOPKINTON
LAWRENCE

WAVERLY

TOMPKINS

WETHERSFIELD
(c)WYOMING
WYOMING

BERLIN
BRUNSWICK
CASTLETON-ON-HUDSON
EAST GREENBUSH
EAST NASSAU
GRAFTON
HOOSICK

LISBON
MORRISTOWN
NORFOLK

HOOSICK FALLS
NORTH GREENBUSH
PETERSBURGH

NORWOOD

PITTSTOWN
POESTENKILL
(c)RENSSELAER

PIERCEFIELD

SAND LAKE AND SAND LAKE
LIBRARY

POTSDAM
POTSDAM
RENSSELAER FALLS

SCHODACK
STEPHENTOWN
VALLEY FALLS

ROCKLAND
AIRMONT
GRANDVIEW ON HUDSON
NEW HEMPSTEAD
NEW SQUARE
NYACK
PIERMONT
SLOATSBURG
UPPER NYACK

SARATOGA
BALLSTON SPA
CHARLTON
CORINTH
CORINTH
DAY
EDINBURG
GALWAY
GREENFIELD
HALFMOON
MALTA
MILTON
MOREAU
NORTHUMBERLAND
SARATOGA
SOUTH GLENS FALLS
STILLWATER
WATERFORD

SCHENECTADY
DELANSON
GLENVILLE
PRINCETOWN
*SCHENECTADY

SCHOHARIE

OSWEGATCHIE
PARISHVILLE
PIERREPONT
PITCAIRN

RICHVILLE
STOCKHOLM AND WINTHROP
SEWAGE DISTRICT
WADDINGTON

STEUBEN
ADDISON
ADDISON
AVOCA
AVOCA
BATH
BRADFORD
CAMPBELL
CATON
COHOCTON

SENECA
COVERT
INTERLAKEN
LODI
OVID
OVID
ROMULUS
(c)SENECA
SENECA FALLS
VARICK
WATERLOO
WATERLOO AND WATERLOO
JOINT YOUTH REC
COMMISSION

ST. LAWRENCE
BRASHER
CANTON
CANTON
CLARE
CLIFTON
DEKALB
DEPEYSTER

STARKEY

ULSTER
DENNING
ESOPUS
GARDINER AND GARDINER
SEWER DISTRICT #1
HURLEY
KINGSTON
LLOYD
NEW PALTZ
NEW PALTZ
OLIVE
PLATTEKILL
SHANDAKEN
(c)ULSTER
WOODSTOCK

WARREN

WASHINGTON

PAINTED POST
PRATTSBURGH
PULTENEY AND TOWN OF
PULTENEY FREE LIBRARY
RATHBONE
RIVERSIDE
SAVONA
SOUTH CORNING
URBANA
WAYLAND
WAYLAND
WAYNE & KWIC

EAST HAMPTON
EAST HAMPTON
GREENPORT

ORANGE
TYRONE

(c)TOMPKINS
ULYSSES

HOWARD AND TOWN OF
HOWARD LIBRARY
LINDLEY

CONESVILLE
ESPERANCE
ESPERANCE
GILBOA

CAYUTA
DIX
MONTOUR
ODESSA

ITALY
JERUSALEM
MILO

LAKE GEORGE
LAKE GEORGE
LAKE LUZERNE
STONY CREEK

ASHAROKEN
BABYLON
BELLE TERRE

SCHUYLER

ENFIELD
ITHACA
LANSING

ERWIN AND
FREMONT (STEUBEN)
HARTSVILLE
HORNBY

CARLISLE
COBLESKILL
COBLESKILL

SHARON
SHARON SPRINGS
SUMMIT
WRIGHT

BARRINGTON
DRESDEN

CORNING

COHOCTON
*CORNING

BLENHEIM
BROOME

SCHOHARIE
SCHOHARIE
SEWARD

YATES

DANBY
DRYDEN

BOLTON
*GLENS FALLS THE GLENS
FALLS URBAN RENEWAL
AGENCY
JOHNSBURG

WHEELER

JEFFERSON
MIDDLEBURGH
MIDDLEBURGH
RICHMONDVILLE
RICHMONDVILLE AND
WARNERVILLE WATER
DISTRICT
(c)SCHOHARIE

CAROLINE
CAYUGA HEIGHTS

SUFFOLK

LINDENHURST
NORTH HAVEN
PATCHOGUE AND THE
VILLAGE OF PATCH
SAGAPONACK
SALTAIRE AND THE SALTAIRE
VOLUNTEE
SHELTER ISLAND
SOUTHAMPTON
SOUTHAMPTON AND
SOUTHAMPTON CULTURAL
CENTER
SOUTHOLD
THE BRANCH
WESTHAMPTON BEACH

SULLIVAN
BETHEL
BLOOMINGBURG
CALLICOON
COCHECTON AND LAKE
HUNTINGTON SEWER
DISTRICT
DELAWARE
FORESTBURGH
FREMONT AND LONG EDDY
WATER DISTRICT (SULLIVAN)
HIGHLAND
JEFFERSONVILLE
LIBERTY
LUMBERLAND
MONTICELLO
ROCKLAND
TUSTEN
WOODRIDGE

TIOGA
BARTON
BERKSHIRE
CANDOR
CANDOR
NEWARK VALLEY
NEWARK VALLEY
NICHOLS
NICHOLS
OWEGO
RICHFORD
SPENCER

(c)WARREN
ARGYLE
ARGYLE
CAMBRIDGE
CAMBRIDGE
DRESDEN
EASTON
FORT ANN
FORT EDWARD
GRANVILLE
GREENWICH
GREENWICH
HAMPTON
HARTFORD
HEBRON
HUDSON FALLS
JACKSON
KINGSBURY
PUTNAM
SALEM
(c)WASHINGTON
WHITE CREEK
WHITEHALL
WHITEHALL

WAYNE
ARCADIA
BUTLER
CLYDE
GALEN
LYONS
MARION
NEWARK
PALMYRA
RED CREEK AND WAYNE
RECREATION PROGRAM
SAVANNAH
SODUS
WALWORTH
(c)WAYNE
WOLCOTT
WOLCOTT

WESTCHESTER
BEDFORD
BRIARCLIFF MANOR
CROTON ON HUDSON
DOBBS FERRY
IRVINGTON
LEWISBORO
MAMARONECK
MOUNT KISCO
OSSINING
PLEASANTVILLE
PORT CHESTER AND THE
PORT CHESTER IDA
POUND RIDGE
RYE
RYE BROOK
SLEEPY HOLLOW
TARRYTOWN
(c)WESTCHESTER

WYOMING
ARCADE
ATTICA
EAGLE
GAINESVILLE
GAINESVILLE AND
GAINSEVILLE FIRE DEPT.

* = Cities

Italicized Names = Villages

EASTERN SHORE ASSOCIATES
ACCOUNT SERVICING TEAM

No matter how comprehensive or price competitive your insurance program
is, it is the people who service your account that ensure the coverage will
respond when needed. Our people are our greatest asset – courteous
professionals who know that you expect and deserve the very best.
Below is the staff that will be handling your account:

Jackie Shaffer
Agent of Record

Kim Butterfield
Account Manager

Bridgette Seguin, ACSR, AIC
Claims Representative

Our Toll Free Phone Number is (800) 836-3324
Our Fax Number is (315) 598-1183
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ATTACHMENT 9

TOWN CLERK OFFICE
Dog Licenses:

Spayed / Neutered
Unspayed / Unneutered
Replacement Tag
Late Fee (if not paid within 30 days of first renewal notice)

Marriage License
Birth Certificate (per certificate)
Death Certificate (per certificate)
Genealogy Search
Hunting / Fishing Licenses
FOIL:
8 ½” 11” / 8 ½” x 14” / 8 ½” x 17”
Documents in any Disc Format (CD, DVD, etc.)
Map Charges (larger than 11” x 17”)
Games of Chance
Returned Check Fee
Burial Fees at Academy Cemetery:

Copies
Peddler & Soliciting Permit

Adult Casket
Cremation
Infant
8 ½” 11” or 8 ½” x 14” or 8 ½” x 17”

$14 $15
$22 $25
$3
$5
$40
$10
$10
$11 / $22
NYS DEC
25¢ / page
$1.25 / disc
Per Ontario
County Copy
Rate
$25
$20
$500
$350
$200
25¢ / page
$100

History:
Adopted by the Town Board of the Town of Canandaigua 6/6/77. Amended in its entirety by resolution on 11/7/83, 6/11/90, and 5/8/95 except for
those fees listed separate under local law. Further amended 4/3/07, 12/18/07, 3/3/09, 4/21/09; 12/15/10; 1/3/11; 2/13/12, 1/28/13, 1/6/14, 4/28/14,
1/5/15, 12/21/15, 5/16/16, 7/18/16, 9/19/16, 1/9/2017, 4/17/17, 5/15/17, 1/8/18, 5/21/18, 8/20/18; 1/7/19 and February 11, 2019.

2019-03-11 draft amended fee schedule for 2019 dog licenses
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Page

Account#

Account Description

Fee Description

42148

Misc. Fees

Returned Check Fee

Qtv

Local Share

2

60.00

Sub-Total:
42544

Dog Licensing

Exempt Dogs
Female, Spayed
Female, Unspayed
Male, Neutered
Male, Unneutered
Replacement Tags

Late Fees

Late Fees

Plan & Zone

42590

$60.00

13

0.00

66'l

8,593.00

76

1,444.00

624

8,1 12.00

80

't,520.00

16

48.00

246

1,230.00

.).).)

te Development

69,439.38

Sub-Total:

,: r

A2591

rsfer Coupons

$69,439.38

12814

26,222.00

Sub-Total:
c1.2655

'P Sales

49

)

cM-2001

s.2140.247

Re

\1
12l', '
0!.

Servir

s.2148.247

Penalty

Sub-Total: $650,067.54
10
2,111.50

l)
3S

Sub-Total:
rkups

.--r

$37,000.00

650,067.54

339

6"C
s.2144.247

37,000.00

Sub-Total:

.t {)

I't

$980.00

37

lyments

w., .gop#/,' ','''

s.2142.247

\nd Recreation

: (t
i

980.00

Sub-Total:

,'')

(s

$26,222.00

$2,111.50
26,185.48

18

Sub-Total:

-

$26,185.48

4,934.42

188

Sub-Total:
s2655.247

Meter Replacements

$4,934.42

Meter Replacement

1,386.75

Sub-Total:

Total Local

to:
Amount paid to:
Amount paid

res

Remitted:

$1,386.75
$1

,004,807.26

NYS Ag. & Markets for spay/neuter program

1 753 00

NYS Environmental Conservation

5,534 87

to: State Health Dept. For Marriage
Total State,Count
Amount paid

..............................,.,,..

Licenses
63

1

Total

To the Supervisor:
Pursuant to Section 27, Sub 1, of the Town Law, I hereby certify that the foregoing is a full and true statr
me, Jean Chrisman, Town Clerk, Town of Canadaigua during the period stated above,ln connection with my
monies, the application of which are otherwise provided for by law.

Supervisor

Date

Town Clerk

Revenues:

,012 50

$8,300.37

of all fees and monies received
excepting only such fees and

Date

br

ATTACHMENT 10

Town of Canandaigua
2019 Fee Schedule
(Effective February 11, 2019)
No permit or certificate shall be issued, no approval shall be granted, no application shall be
considered complete, no park reservation shall be confirmed, and no public hearing shall be
scheduled or held until the fees, as established by the Town Board, have been paid in full.
Accepted forms of payment are: cash, check, or credit card (Visa, Mastercard, and Discover).

CABIN / PAVILION / LODGE / HALL RENTALS:


All lakeside cabins will be rented weekly when reservations are made prior to May 1
(Saturday 3pm to Saturday 10am).
 There is a two night minimum for lakeside cabin rentals made May 1 through October 31.
 Upland cabins can be rented at any time for a two-night stay during the rental season.
 The cost for a multi-day cabin reservation shall not exceed the cost to rent a cabin for one
week.
 All rentals must be paid in full within 1 week of the request along with submittal of a
signed reservation form.
 To qualify for Town resident rates, a Town resident must make the reservation and be the
primary user.
 Cancellations made a minimum of 2 weeks prior to the arrival date will be eligible for a
refund minus a $50 processing fee. There are no refunds for pavilion cancellations.
 Cancellations made a minimum of 2 weeks prior to the arrival date for one or more
cabins related to a multiple cabin reservation, will be eligible for a refund minus a $50
processing fee for each canceled cabin.
Town
NonOnanda Park Cabins: Weekly Rentals (2 weeks max)
Resident
Resident
Upland Cabins: Litahni, Oawensa, Chowat, Gowana,
$175
$285
Chule, Kiniks, Adsila
Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14),
$200
$360
Wapoos (11), Wequash (13), and Little House (2)
Abode (3)
$300
$485
Hayowentha (12)
$425
$660
Onanda Park Cabins: Daily Rentals (3pm to 10am)
Upland Cabins: Litahni, Oawensa, Chowat, Gowana,
$55
$90
Chule Kiniks, Adsila
Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14),
$70
$100
Wapoos (11), Wequash (13), and Little House (2)
Abode (3)
$75
$115
Hayowentha (12)
$100
$165
Onanda Park Cabins: Off-Season Weekly Rates
(Lakeside Cabins Only – April 1 to Thursday before Memorial Day
Weekend and Tuesday after Labor Day to October 31)

Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14),
Wapoos (11), Wequash (13), and Little House (2)
Abode (3)
Hayowentha (12)
2019-02-21 (marchproposed) parks fee schedule for
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$310

$175
$375

$360
$610
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Town
Resident

Non-Resident

$55

$85

$60
$85

$100
$150

$35
$5
$7
$1
$0

$65
$5
$7
$1
$0

Overnight Rental (1pm to 10am)
Full Day Rental (9am to 9pm)
½ Day Rental (3pm to 9pm)

$425320
$325250
$175130

$425
$325
$175

Crouch Hall @ Onanda Park

9am to 9pm

$225150

$225

King Hall @ Onanda Park

9am to 9pm

$200130

$200

Rotary

$11075

$110

Holden

$8555

$85

Upland Pavilions (31, 38, or 42)

$7550

$75

Monday – Friday

$3525

$35

Saturday or Sunday

$6040

$60

Onanda Park Cabins: Off-Season Daily Rates
(2 Night Minimum) (Lakeside Cabins Only – April 1 to Thursday
before Memorial Day Weekend and Tuesday after Labor Day to
October 31)

Lakeside Cabins: Anekule (7), Tilipe (5), Haeho (14),
Wapoos (11), Wequash (13), and Little House (2)
Abode (3)
Hayowentha (12)
Onanda Park Parking Fees:

Season Passes
Weekday per Vehicle
Weekends and Holidays per Vehicle
Daily Walk-In per Person
Water Trail (access from water by non-motorized craft)

Gorham Lodge

Pavilions @ Onanda Park (9am - 9pm)

West Lake Road Schoolhouse (9am - 9pm)

Outhouse Hall

9am to 9pm

$150100

$150

Outhouse Park Pavilion

9am to 9pm

$4530

$45

History:
Adopted by the Town Board of the Town of Canandaigua 6/6/77. Amended in its entirety by resolution on 11/7/83, 6/11/90, and 5/8/95 except for
those fees listed separate under local law. Further amended 4/3/07, 12/18/07, 3/3/09, 4/21/09; 12/15/10; 1/3/11; 2/13/12, 1/28/13, 1/6/14, 4/28/14,
1/5/15, 12/21/15, 5/16/16, 7/18/16, 9/19/16, 1/9/2017, 4/17/17, 5/15/17, 1/8/18, 5/21/18, 8/20/18; 1/7/19 and February 11, 2019.

2019-02-21 (marchproposed) parks fee schedule for

2019 (03112019).docx2019-02-21 (marchproposed) parks fee schedule for 2019.docx
Page 2 of 2

Formatted: Font: (Default) Times New Roman,
5 pt, Do not check spelling or grammar
Formatted: Font: (Default) Times New Roman,
5 pt, Do not check spelling or grammar

ATTACHMENT 11

ATTACHMENT 12

Award 22898 Mini-Bid Response Opening Results for Mini-Bid # 19010166
Summary of Vehicle(s) Built to Specifications offered by Contractors
Rank Bidder (#)
1
2
3
4
5

Bidder (3)
Bidder (5)
Bidder (4)
Bidder (2)
Bidder

Mini-Bid # Contractor

Contract #

19010166
19010166
19010166
19010166
19010166

PC67318
PC67657
PC67357
PC66688
PC66676

NYE Automotive Group
MCFADDEN FORD DBA ED SHULTS FORD
Genesee Valley Ford LLC
Van Bortel Ford, Inc.
BEYER FORD LLC

Total NYS Contract
Total # of
Model
Price for
Vehicles
Year
Mini-Bid
1
$29,553.43
2019
1
$29,580.28
2019
1
$29,793.11
2019
1
$29,909.71
2019
1
$30,388.37
2019

Make

Model and
Trim Level

Ford
FORD
Ford
Ford
Ford

F-250 XLT Crew Cab
F-250 XL
F250, XL, Crew Cab, Long Box P/U
F-250 XL SuperCrew
F250

Make

Model and
Trim Level

Summary of Pre-Existing Inventory Vehicle(s) offered by Contractors
Rank Bidder (#)

Mini-Bid # Contractor

Total #
Grand Total NYS
Contract # of
Contract Price of
Vehicles Vehicles Bid

Detail of each Pre-Existing Inventory Vehicle offered by Contractors
Rank Bidder (#)

Mini-Bid # Contractor

Contract # Ref. #

Total NYS Contract
Model
Price for
Year
Mini-Bid

Late Bids and No Bids Received for Mini-Bid
Late Bid (#)

Mini-Bid # Contractor

Contract # Date/Time Bid Arrived

Mini-Bid # Contractor

Contract # Reason for No Bid

None

No Bid (#)
None

Group 40451, Award 22898, Light Duty Vehicles
Mini-Bid Response Evaluation and Award Instructions
(Revised 11/14/2017)
This Excel workbook provides Authorized Users with Contractor responses that were received for a Light Duty Vehicle Mini-Bid conducted via the
Vehicle Marketplace at http://vehicles.nyspro.ogs.ny.gov. The Authorized User is responsible for evaluation and award of the Mini-Bid. Reserved
rights of the Authorized User regarding Mini-Bids are listed below. At a minimum, please follow the steps below when evaluating and awarding a
Mini-Bid.
Link to Vehicle Buyer Information:

https://vehicles.nyspro.ogs.ny.gov/content/vehicle-buyer-information-0

Link to Award 22898 Contract Information:

http://www.ogs.ny.gov/purchase/spg/awards/4045122898can.htm

Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

1. Review the summary of Mini-Bids responses that were received for your Mini-Bid, located on the "Summary" worksheet. This worksheet includes four
sections: (1) Summary of Vehicles Built to Specifications offered by Contractors, (2) Summary of Pre-Existing Inventory Vehicles offered by Contractors,
(3) Detail of each Pre-Existing Inventory Vehicle offered by Contractors, and (4) Late Bids and No Bids Received for Mini-Bid. Note: the "Summary"
worksheet will not automatically update if any changes are made to the Form B (Class 1-2): Mini-Bid Response ("Bidder") worksheets
submitted by the Contractors.
A. The Contractors may have offered both Vehicles Built to Specifications (ordered directly from the OEM), and Pre-Existing Inventory Vehicles (pre-built
and located on the Dealer's lot). Use the following criteria when choosing which type of Vehicle to award and purchase or lease:
1) If you specified "Vehicles Built to Specifications" for your Mini-Bid in Part C: Mini-Bid Process , Question 2.0 Type of Vehicle Order , on Form A
(Class 1-2) Mini-Bid Request , then you may choose to award the "Pre-Existing Inventory Vehicles" offered only if you also selected "Yes" for
Question 2.1 in the same Section (will you consider “Pre-Existing Inventory Vehicles"?); or
2) If you specified “Pre-Existing Inventory Vehicles" for your Mini-Bid in Part C: Mini-Bid Process , Question 2.0 Type of Vehicle Order , on Form A
(Class 1-2) Mini-Bid Request , then you may choose to award the "Vehicles Built to Specifications" offered only if you also selected "Yes" for
Question 2.2 in the same Section (will you consider "Vehicle Built to Specifications"?) AND one of the following conditions occurred:
a) There were no Mini-Bid responses received for “Pre-Existing Inventory Vehicles," or
b) The Mini-Bid responses received for “Pre-Existing Inventory Vehicles" do not meet your requirements, or
c) The "Vehicle(s) Built to Specifications" have a lower purchase or lease price than the “Pre-Existing Inventory Vehicles" that were offered.
B. If "No Bid" responses have been submitted by Contractors, review the reason(s) for the "No Bid" entered on the corresponding Form B (Class 1-2):
Mini-Bid Response: No Bid worksheet, and determine if the reason should result in a non-award and reissue of the Mini-Bid.
2. Review the detailed Form B (Class 1-2): Mini-Bid Response received from each Contractor, located on the "Bidder" worksheets, to determine if any
clarifications or disqualifications are necessary. Include the following in your review:
A. The Mini-Bid Request Number entered in response to Part A: Mini-Bid and Contractor Information , Question 1.0, matches the Mini-Bid Request
Number for your Mini-Bid.
B. If considering "Vehicles Built to Specifications," review the following in Part B: Vehicle(s) Built to Specifications offered for Mini-Bid
1) Review the Contractor responses in Part B-1: General Questions (Built to Spec) . A Vehicle offered that does not meet all specifications for the
Mini-Bid, including those on the "Additional Vehicle Specifications Document," should be deemed non-responsive and be rejected.
If a delivery date deadline for the Vehicle(s) was included in the "Additional Vehicle Specifications Document" for the Mini-Bid, verify that the
estimated number of days ARO entered by the Contractor in Question 2.0, meets your delivery date deadline.
2) Verify that the summary description of the vehicle(s) offered, entered in Part B-2: Vehicle Offered (Built to Spec), appears to meet the
specifications of the Mini-Bid.
3) Review and consider the impact of any information entered in Part B-3: Additional Information (Built to Spec) .
4) Verify that Part B-4: Vehicle Price Worksheet (Built to Spec) has been completed with no apparent errors, with information entered in all
applicable yellow-colored cells, and with the correct number of vehicles entered in Question 6.0.
5) Verify that Part B-5: Delivery Price Worksheet (Built to Spec) has been completed with no apparent errors, including delivery charge information
entered a) for the correct number of vehicles, b) for delivery to the correct Region, and c) for no higher than the maximum amount listed in the
Delivery Allowance Schedule in Part D: Charts, Definitions, and Instructions .
Note: The Contractor must offer Vehicles at the NYS Vehicle Discount(s) set forth in its Contract, or at a higher discount. To verify the minimum
discount, click on “Contractor Information” at the "Link to Award 22898 Contract Information" above, and then on “Contractor and Pricing
Information” for the applicable Contractor.
C. If considering "Pre-Existing Inventory Vehicles," review the following in Part C: Pre-Existing Inventory Vehicle(s) offered for Mini-Bid
1) Review the Contractor responses in Part C-1: General Questions (Pre-Existing). A Vehicle offered that does not meet all specifications for the
Mini-Bid, including those on the "Additional Vehicle Specifications Document," should be deemed non-responsive and be rejected.
The Vehicle(s) and pricing offered by a Contractor for a "Pre-Existing Inventory Vehicle" Mini-Bid remain firm and not be withdrawn for at least ten
(10) calendar days from the first business day immediately following the Mini-Bid response submittal deadline. If the Contractor answered "No" to
Question 2.0, the Mini-Bid response should be deemed non-responsive and be rejected. It is recommended that the Contractor be notified as
soon as possible if a Purchase Order or other ordering document will be issued for the Vehicle(s) offered.
2) Review and consider the impact of any information entered in Part C-2: Additional Information (Pre-Existing).
3) Verify that the summary description of the vehicle(s) offered, entered in Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing) , Columns
C through K, appear to meet the specifications of the Mini-Bid.
4) Verify that Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing) has been completed with no apparent pricing errors in Columns L
through P, with information entered in all applicable yellow-colored cells.

Note: The Contractor must offer Vehicles at the NYS Vehicle Discount(s) set forth in its Contract, or at a higher discount. To verify the minimum
discount, click on “Contractor Information” at the "Link to Award 22898 Contract Information" above, and then on “Contractor and Pricing
Information” for the applicable Contractor.
5) Verify that Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing) has been completed with no apparent delivery information errors in
Columns Q through S, including delivery charge information entered a) for delivery to the correct Region, and b) for no higher than the maximum
amount listed in the Delivery Allowance Schedule in Part D: Charts, Definitions, and Instructions .
3. Request clarification, if necessary, from the Contractors. Contact information is located on the "Bidder" worksheets in Part A: Mini-Bid and Contractor
Information . Review responses and determine if the clarifications result in either the disqualification of a Mini-Bid response, or a change in the pricing or
quantity information entered by the Contractor on the Form B: Mini-Bid response ("Bidder") worksheet. A change to pricing or quantity information may
alter the ranking from what is listed on the "Summary" worksheet, which will not automatically update to reflect any changes.
4. For Vehicle(s) that will be purchased, at a minimum, request a Dealer Invoice and OEM Specifications from the responsive Contractor with the apparent
low bid. An Authorized User may request these documents from any or all Contractors that responded to the Mini-Bid.
“Dealer Invoice” shall refer to the Contractor document which lists, at a minimum,
A. The make and model of the Vehicle bid for a Mini-Bid;
B. The MSRP of the standard base Vehicle bid for the Mini-Bid, excluding Options, other applicable OEM fees (e.g. destination fees), and Aftermarket
Components;
C. The MSRP and Option code for each Option included in the Vehicle bid for a Mini-Bid; and
D. The total Base Vehicle MSRP of the Vehicle bid for a Mini-Bid
“OEM Vehicle Specifications” shall refer to the document(s) issued by the Vehicle manufacturer which lists, among other things,
A. All standard equipment for the Vehicle;
B. All Options available for the Vehicle, including the code number for each Option; and
C. The MSRP for the Vehicle and available Options.
5. For Vehicle(s) that will be leased, in addition to the Dealer Invoice and OEM Specifications described above in #4, request that the Contractor assist you
in obtaining one (1) or more quotes for Lease pricing, and proposed Lease agreement(s), from the Lease Provider(s) designated on the Contract.
The lowest lease pricing may be offered by a Contractor's Lease Provider other than the Lease Provider of the Contractor that offered the lowest Total
NYS Contract Price for Mini-Bid. Therefore, it is recommended that a quote be requested from all applicable Lease Providers. Quotes for Lease pricing
and proposed Lease agreement(s) may be obtained from any Contractor, and the applicable Lease Provider(s), that responded to the applicable Mini-Bid
for the Lease Vehicle. A list of Lease Providers designated by each Contractor is located on the "Contractor Information" page at the "Link to Award
22898 Contract Information" above.
6. For Vehicle(s) that will be purchased, review the Dealer Invoice(s) and OEM Specifications to determine if the Vehicle(s) that the Contractor(s) offered for
the Mini-Bid meet the specifications that were included in the Mini-Bid.
7. For Vehicle(s) that will be leased, in addition to the Dealer Invoice and OEM Specifications, review the proposed Lease agreements to determine if the
terms and conditions meet any minimum specifications for the Lease that were included in the Mini-Bid.
Note: Appendix D of the Contract, Lease Vehicles, includes the minimum terms and conditions applicable to a vehicle acquisition under the Contract
which occurs pursuant to a Lease. The State has not reviewed the additional terms and conditions that a Lease Provider may include in or with a Lease;
accordingly, the Authorized User is obligated to review and make an independent determination, with the advice of legal counsel as necessary, before
entering into a Lease.
8. Determine the awardee of the Mini-Bid.
For Vehicle(s) that will be purchased, the Method of Award for the Mini-Bid was specified by you in Part C: Mini-Bid Process , Questions 3.0 Method of
Award for "Vehicle(s) Built to Specifications," and 4.0 Method of Award for “Pre-Existing Inventory Vehicle(s)," on Form A (Class 1-2) Mini-Bid Request .
Delivery date may only be considered when awarding the Mini-Bid if a deadline for delivery was included in the "Additional Vehicle Specifications
Document" for the Mini-Bid."
For Vehicle(s) that will be leased, the Method of Award shall be to the Contractor’s Lease Provider that meets the specifications for the Lease, provides a
Lease agreement with terms and conditions that have been agreed upon, and offers the lowest Lease pricing for the Lease.
9. Send notification of award/partial award or non-award, or that it was determined that an award will not be made, to all Contractors who responded to the
Mini-Bid. Sample letters may be downloaded from the Vehicle Marketplace website at the "Link to Vehicle Buyer Information" above.
10. If an award was made, issue a Purchase Order or other ordering document to the awarded Contractor, using your standard procedures.
11. Download Form C (Class 1-2): Mini-Bid Report of Use from the Vehicle Marketplace website at the "Link to Vehicle Buyer Information" above, and follow
the directions on that form for completion and submittal to the Vehicle Marketplace Team.
A Form C is required for all Mini-Bids that received Contractor responses, even if no purchase is made. If a purchase is made, a PDF of the Purchase
Order or other ordering document must also be attached. If you received no Contractor responses, then a Form C is not required.

Authorized User Procurement Rights.
Authorized Users hereby reserve the right in a Mini-Bid to:
1. Reject any or all bids received in response to the solicitation;
2. Withdraw the solicitation at any time, at the Agency’s sole discretion;
3. Make an award under the solicitation in whole or in part;
4. Disqualify any Bidder whose conduct and/or proposal fails to conform to the requirements of the solicitation;
5. Seek clarifications and revisions of bids;
6. Prior to the bid opening, amend the solicitation specifications to correct errors or oversights, or to supply additional information, as it becomes available;

7. Prior to the bid opening, direct Bidders to submit solicitation modifications addressing subsequent solicitation amendments;
8. Change any of the schedule dates with notification through the Vehicle Marketplace;
9. Eliminate any mandatory, non-material specifications that cannot be complied with by all of the prospective Bidders;
10. Waive any requirements that are not material;
11. Utilize any and all ideas submitted in the bids received;
12. Adopt all or any part of a Bidder's bid in selecting the optimum configuration;
13. Negotiate with the Bidder responding to the solicitation within the solicitation requirements to serve the best interests of the State. This includes
requesting clarifications of any or all Bidders’ bids;
14. Require clarification at any time during the procurement process and/or require correction of arithmetic or other apparent errors for the purpose of
assuring a full and complete understanding of a Bidder’s bid and/or to determine a Bidder’s compliance with the requirements of the solicitation;
15. Select and award the Mini-Bid to other than the selected Bidder in the event of unsuccessful negotiations or, optionally, in other specified circumstances
as detailed in the solicitation requirements;
16. Use bid information obtained through site visits, management interviews, and the state’s investigation of a Bidder’s qualifications, experience, ability or
financial standing, and any material or information submitted by the Bidder in response to the agency’s request for clarifying information in the course of
evaluation and/or selection under the solicitation.

GROUP 40451 – Light Duty Vehicles

Appendix C: #5

Group 40451, Award 22898, Light Duty Vehicles
Form B (Class 1-2): Mini-Bid Response
(Revised 11/14/2017)

General Form Instructions
See also Part D of this form, Charts, Definitions, and Instructions
This form is to be used by a Contractor to respond to a Mini-Bid for Award 22898 (Class 1 and Class 2 Vehicles). Mini-Bids
for Award 22898 are listed at the "Link to Award 22898 Mini-Bids" below. If your business is not an approved Contractor
under Award 22898, then your Mini-Bid response shall be rejected (see "Link to Award 22898 Contract Information" below
for a list of approved Contractors).
If you are responding to a Mini-Bid with a number starting with the letter "T," and your business is a Contractor under
Award 22904 (Class 3 through Class 8 Vehicles), you must respond using Form B (Class 3-8): Mini-Bid Response , (see
"Vehicle Dealers - How to Sell" at https://vehicles.nyspro.ogs.ny.gov).
A Mini-Bid Response for a Lease Vehicle shall only be accepted from a Contractor if OGS has approved the addition of one
(1) or more Lease Providers for its Contract (see "Link to Award 22898 Contract Information" below for a list of approved
Lease Providers for each Contractor).
A Contractor responding to a Mini-Bid for Award 22898 shall complete Part B of this form to offer Vehicle(s) Built to
Specifications, and/or shall complete Part C of this form to offer Pre-Existing Inventory Vehicles. The Type(s) of Vehicles
requested by the Authorized User, and the "Bid Due Date" are identified on each Mini-Bid posted at the "Link to Award 22898 MiniBids" below.
The Contractor is responsible for reviewing the completed Form B (Class 1-2): Mini-Bid Response prior to submittal and ensuring
that all necessary fields have been populated correctly. For assistance in completing and submitting this form, please contact the
Vehicle Marketplace Team at the Vehicle Marketplace Email Address listed below.
For questions about the Vehicles requested, or to discuss suggested changes to the Authorized User Specifications, please contact
the Authorized User identified on the applicable Mini-Bid posted at the "Link to Award 22898 Mini-Bids" below, prior to the "Bid Due
Date" for the Mini-Bid.
Link to Award 22898 Mini-Bids:

https://vehicles.nyspro.ogs.ny.gov/vehicle-request-list

Link to Award 22898 Contract Information:

http://www.ogs.ny.gov/purchase/spg/awards/4045122898can.htm

Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

How to submit this form
1. Save this blank Excel worksheet to your computer. When saving the file, name it using the following naming convention for the file
name: "22898-17090001-PC12345.xlxs" (i.e., Award#-Mini-Bid#-Contract#).
2. Complete all yellow-colored cells in Parts A, B (if offering Vehicles Built to Specifications), and C (if offering Pre-Existing Inventory
Vehicles). Drop-down menus are provided for some questions. To use the drop-down, select the yellow-colored cell, click on the
small downward-pointing arrow at the bottom right of the cell to see the drop-down list, and select your response. Failure to enter a
response in a yellow-colored cell may result in the Mini-Bid response being deemed non-responsive and in the disqualification of the
Mini-Bid response.
3. Email the completed Form B (Class 1-2): Mini-Bid Response , prior to the "Bid Due Date" for the Mini-Bid, to the Vehicle
Marketplace Team at the email address below, using the following naming convention for the email subject name: "22898-17090001PC12345" (i.e., Award#-Mini-Bid#-Contract#).
Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

4. Additional guidelines for Form B (Class 1-2): Mini-Bid Response submittal:
a) Pricing submitted using a format other than this spreadsheet shall be deemed non-responsive and shall be rejected;
b) Do not submit completed worksheets in PDF, JPG or any type of file format other than Excel;
c) Do not submit multiple Form B (Class 1-2): Mini-Bid Responses in one email; and
d) Do not include notes about the Mini-Bid or other information in the body of the email.
Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Part A: Mini-Bid and Contractor Information
Q# Part A-1: Mini-Bid Questions

Contractor Response

1.0

Mini-Bid Number (e.g. 17030001). See "Link to Award 22898 Mini-Bids" above.

19010166

2.0

Is the Mini-Bid for Vehicle(s) to be purchased or leased by the Authorized User? [click Purchased
on yellow box and use drop-down menu]

3.0

Are Vehicle(s) Built to Specifications being offered in response to the Mini-Bid? [click Yes, Part B of this form has been
on yellow box and use drop-down menu]
completed.

4.0

Are Pre-Existing Inventory Vehicle(s) being offered in response to the Mini-Bid? [click No, Part C of this form has been left
on yellow box and use drop-down menu]
blank.

Q# Part A-2: Contractor Information

Contractor Response

1.0

Full Legal Business Name, including DBA if applicable

BEYER FORD LLC

2.0

State Contract Number (e.g., PC12345)

PC66676

3.0

Federal Employer Identification Number / FEIN (e.g. 14-1234567)

27-5234130

4.0

NYS Vendor ID Number (e.g., 1000012345)

1100042690

5.0

Primary Contact Information

5.1

Contact Name

BROOKS BUXTON

5.2

Contact Email

bbuxton@beyerfleet.com

5.3

Contact Phone (1)

973-319-7009

5.4

Contact Phone (2)

973-319-7000

6.0

Secondary Contact Information

6.1

Contact Name

Ryan Secor

6.2

Contact Email

Rsecor@Beyerfleet.com

6.3

Contact Phone (1)

973-319-7000

6.4

Contact Phone (2)

EXT. 7020

Part B: Vehicle(s) Built to Specifications offered for Mini-Bid
Q# Part B-1: General Questions (Built to Spec)

Contractor Response

1.0

Does the Vehicle offered meet all Authorized User Specifications for the requested Vehicle? Yes
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

2.0

Enter the estimated number of days after receipt of a Purchase Order (After Receipt of
Order (“ARO”)) that the delivery will be made.

90-120

3.0

Enter the Final Order Date for the Vehicle offered for the Mini-Bid, or "TBA" if the date has
not been announced by the manufacturer.

TBA

Q# Part B-2: Vehicle Offered (Built to Spec)

Contractor Response

1.0

Model Year (e.g., 2018, 2019)

2019

2.0

Make (e.g., Ford, Chevrolet, Dodge)

Ford

3.0

Model (e.g., Taurus, Tahoe, Grand Caravan), and Trim Level (e.g., SE, LE, XL)

F250

4.0

Model Code (the OEM code used to identify a particular subset of a Vehicle Model)

W2B

5.0

Drive Type (e.g., FWD, RWD, AWD, 4WD)

4WD

6.0

Fuel Type [click on yellow box and use drop-down menu]

Gasoline Only

6.1

If the offered Fuel Type is not included in the drop-down menu, enter it here

N/A

7.0

Aftermarket Components Provider(s), if applicable [enter vendor name]

As specified.

Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Q# Part B-3: Additional Information (Built to Spec)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

As specified.

Q# Part B-4: Vehicle Price Worksheet (Built to Spec)

Price

1.0

Base Vehicle MSRP

2.0

NYS Vehicle Discount

3.0

Base NYS Vehicle Price

4.0

NYS Aftermarket Component Price [If there are no Aftermarket Components, leave blank]

5.0

NYS Contract Price for the Vehicle

6.0

Total Number of Vehicles [This quantity should match the quantity specified by the authorized user]

7.0

Total NYS Contract Price for Vehicle(s)

$43,330.00
31.01
$29,893.37
$0.00
$29,893.37
1
$29,893.37

Q# Part B-5: Delivery Price Worksheet (Built to Spec)
# of Vehicles
Delivered to
Region
1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

Delivery Origin [click on yellow
box and use drop-down menu]

Region Delivered to [click on yellow
box and use drop-down menu]

New York
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties

1

1
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions

Total Number of Vehicles
[This quantity should match the
quantity specified by the
authorized user]
2.0
3.0

Delivery Charge
for Each Vehicle

Total Delivery
Charge for
Region:

$495.00

$495.00

Total Delivery
Charge for
Vehicles

1

$495.00

Total NYS Contract Price for Mini-Bid

$30,388.37

Part C: Pre-Existing Inventory Vehicle(s) offered for Mini-Bid
Q# Part C-1: General Questions (Pre-Existing)
1.0

Contractor Response

Do the Vehicle(s) offered meet all Authorized User Specifications for the requested Vehicle?
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

Award 22898 Contract
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Will the Vehicle(s) and pricing offered for the Mini-Bid remain firm and not be withdrawn for
at least ten (10) calendar days from the first business day immediately following the Mini-Bid
response submittal deadline, or such other period of time as specified in the Mini-Bid, in
accordance with the Contract (see Section II.12 Procurement Method, Paragraph C5
Timeframe for Offers in Mini-Bids)?

Q# Part C-2: Additional Information (Pre-Existing)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

Q# Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing)

Price

[If more than fifteen (15) Pre-Existing Inventory Vehicles are being offered for a Mini-Bid, submit an additional completed Form B
(Class 1-2): Mini-Bid Response form for the Mini-Bid. Submit both Form Bs following the instructions at the top of this Form, using
the following naming convention for the additional Form B "22898-17090001-PC12345-Additional Vehicles" (i.e., Award#-Mini-Bid#Contract#-Additional Vehicles)].

Ref. #
(Example)
001
002
003
004
005
006
007
008
009
010
011
012
013
014
015

Award 22898 Contract

Model
Year

Make

Model and
Trim Level

Model
Code

Exterior
Color

Interior
Color

2015

Chevrolet

Traverse

CV14526

Blue Metallic

Dark Titanium

Form B (Class 1-2): Mini-Bid Response
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Group 40451, Award 22898, Light Duty Vehicles
Form B (Class 1-2): Mini-Bid Response
(Revised 10/1/2018)

General Form Instructions
See also Part D of this form, Charts, Definitions, and Instructions
This form is to be used by a Contractor to respond to a Mini-Bid for Award 22898 (Class 1 and Class 2 Vehicles). Mini-Bids
for Award 22898 are listed at the "Link to Award 22898 Mini-Bids" below. If your business is not an approved Contractor
under Award 22898, then your Mini-Bid response shall be rejected (see "Link to Award 22898 Contract Information" below
for a list of approved Contractors).
If you are responding to a Mini-Bid with a number starting with the letter "T," and your business is a Contractor under
Award 22904 (Class 3 through Class 8 Vehicles), you must respond using Form B (Class 3-8): Mini-Bid Response , (see
"Vehicle Dealers - How to Sell" at https://vehicles.nyspro.ogs.ny.gov).
A Mini-Bid Response for a Lease Vehicle shall only be accepted from a Contractor if OGS has approved the addition of one
(1) or more Lease Providers for its Contract (see "Link to Award 22898 Contract Information" below for a list of approved
Lease Providers for each Contractor).
A Contractor responding to a Mini-Bid for Award 22898 shall complete Part B of this form to offer Vehicle(s) Built to
Specifications, and/or shall complete Part C of this form to offer Pre-Existing Inventory Vehicles. The Type(s) of Vehicles
requested by the Authorized User, and the "Bid Due Date" are identified on each Mini-Bid posted at the "Link to Award 22898 MiniBids" below.
The Contractor is responsible for reviewing the completed Form B (Class 1-2): Mini-Bid Response prior to submittal and ensuring
that all necessary fields have been populated correctly. For assistance in completing and submitting this form, please contact the
Vehicle Marketplace Team at the Vehicle Marketplace Email Address listed below.
For questions about the Vehicles requested, or to discuss suggested changes to the Authorized User Specifications, please contact
the Authorized User identified on the applicable Mini-Bid posted at the "Link to Award 22898 Mini-Bids" below, prior to the "Bid Due
Date" for the Mini-Bid.
Link to Award 22898 Mini-Bids:

https://vehicles.nyspro.ogs.ny.gov/vehicle-request-list

Link to Award 22898 Contract Information:

http://www.ogs.ny.gov/purchase/spg/awards/4045122898can.htm

Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

How to submit this form
1. Save this blank Excel worksheet to your computer. When saving the file, name it using the following naming convention for the file
name: "22898-17090001-PC12345.xlxs" (i.e., Award#-Mini-Bid#-Contract#).
2. Complete all yellow-colored cells in Parts A, B (if offering Vehicles Built to Specifications), and C (if offering Pre-Existing Inventory
Vehicles). Drop-down menus are provided for some questions. To use the drop-down, select the yellow-colored cell, click on the
small downward-pointing arrow at the bottom right of the cell to see the drop-down list, and select your response. Failure to enter a
response in a yellow-colored cell may result in the Mini-Bid response being deemed non-responsive and in the disqualification of the
Mini-Bid response.
3. Email the completed Form B (Class 1-2): Mini-Bid Response , prior to the "Bid Due Date" for the Mini-Bid, to the Vehicle
Marketplace Team at the email address below, using the following naming convention for the email subject name: "22898-17090001PC12345" (i.e., Award#-Mini-Bid#-Contract#).
Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

4. Additional guidelines for Form B (Class 1-2): Mini-Bid Response submittal:
a) Pricing submitted using a format other than this spreadsheet shall be deemed non-responsive and shall be rejected;
b) Do not submit completed worksheets in PDF, JPG or any type of file format other than Excel;
c) Do not submit multiple Form B (Class 1-2): Mini-Bid Responses in one email; and
d) Do not include notes about the Mini-Bid or other information in the body of the email.
Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Part A: Mini-Bid and Contractor Information
Q# Part A-1: Mini-Bid Questions

Contractor Response

1.0

Mini-Bid Number (e.g. 17030001). See "Link to Award 22898 Mini-Bids" above.

19010166

2.0

Is the Mini-Bid for Vehicle(s) to be purchased or leased by the Authorized User? [click Purchased
on yellow box and use drop-down menu]

3.0

Are Vehicle(s) Built to Specifications being offered in response to the Mini-Bid? [click Yes, Part B of this form has been
on yellow box and use drop-down menu]
completed.

4.0

Are Pre-Existing Inventory Vehicle(s) being offered in response to the Mini-Bid? [click No, Part C of this form has been left
on yellow box and use drop-down menu]
blank.

Q# Part A-2: Contractor Information

Contractor Response

1.0

Full Legal Business Name, including DBA if applicable

Van Bortel Ford, Inc.

2.0

State Contract Number (e.g., PC12345)

PC66688

3.0

Federal Employer Identification Number / FEIN (e.g. 14-1234567)

16-1609363

4.0

NYS Vendor ID Number (e.g., 1000012345)

1000008473

5.0

Primary Contact Information

5.1

Contact Name

Josh Relyea

5.2

Contact Email

jrelyea@vanbortelford.com

5.3

Contact Phone (1)

585-586-7705

5.4

Contact Phone (2)

6.0

Secondary Contact Information

6.1

Contact Name

Maria Opaczewski

6.2

Contact Email

fleet@vanbortelford.com

6.3

Contact Phone (1)

585-586-7705

6.4

Contact Phone (2)

Part B: Vehicle(s) Built to Specifications offered for Mini-Bid
Q# Part B-1: General Questions (Built to Spec)

Contractor Response

1.0

Does the Vehicle offered meet all Authorized User Specifications for the requested Vehicle? Yes
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

2.0

Enter the estimated number of days after receipt of a Purchase Order (After Receipt of
Order (“ARO”)) that the delivery will be made.

180 Days or Less

3.0

Enter the Final Order Date for the Vehicle offered for the Mini-Bid, or "TBA" if the date has
not been announced by the manufacturer.

8/2/2019

Q# Part B-2: Vehicle Offered (Built to Spec)

Contractor Response

1.0

Model Year (e.g., 2018, 2019)

2019

2.0

Make (e.g., Ford, Chevrolet, Dodge)

Ford

3.0

Model (e.g., Taurus, Tahoe, Grand Caravan), and Trim Level (e.g., SE, LE, XL)

F-250 XL SuperCrew

4.0

Model Code (the OEM code used to identify a particular subset of a Vehicle Model)

W2B

5.0

Drive Type (e.g., FWD, RWD, AWD, 4WD)

4WD

6.0

Fuel Type [click on yellow box and use drop-down menu]

Gasoline Only

6.1

If the offered Fuel Type is not included in the drop-down menu, enter it here

7.0

Aftermarket Components Provider(s), if applicable [enter vendor name]

Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Q# Part B-3: Additional Information (Built to Spec)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

ALL VEHICLES WILL BE DRIVEN TO THE DELIVERY DESTINATION

Q# Part B-4: Vehicle Price Worksheet (Built to Spec)

Price

1.0

Base Vehicle MSRP

2.0

NYS Vehicle Discount

3.0

Base NYS Vehicle Price

4.0

NYS Aftermarket Component Price [If there are no Aftermarket Components, leave blank]

5.0

NYS Contract Price for the Vehicle

6.0

Total Number of Vehicles [This quantity should match the quantity specified by the authorized user]

7.0

Total NYS Contract Price for Vehicle(s)

$43,535.00
31.55
$29,799.71

$29,799.71
1
$29,799.71

Q# Part B-5: Delivery Price Worksheet (Built to Spec)
# of Vehicles
Delivered to
Region
1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

Delivery Origin [click on yellow
box and use drop-down menu]

Region Delivered to [click on yellow
box and use drop-down menu]

Monroe
Monroe
Monroe
Monroe
Monroe
Monroe
Monroe
Monroe
Monroe

1

1
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions

Total Number of Vehicles
[This quantity should match the
quantity specified by the
authorized user]
2.0
3.0

Delivery Charge
for Each Vehicle

Total Delivery
Charge for
Region:

$110.00

$110.00

Total Delivery
Charge for
Vehicles

1

$110.00

Total NYS Contract Price for Mini-Bid

$29,909.71

Part C: Pre-Existing Inventory Vehicle(s) offered for Mini-Bid
Q# Part C-1: General Questions (Pre-Existing)
1.0

Contractor Response

Do the Vehicle(s) offered meet all Authorized User Specifications for the requested Vehicle?
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

Award 22898 Contract
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Will the Vehicle(s) and pricing offered for the Mini-Bid remain firm and not be withdrawn for
at least ten (10) calendar days from the first business day immediately following the Mini-Bid
response submittal deadline, or such other period of time as specified in the Mini-Bid, in
accordance with the Contract (see Section II.12 Procurement Method, Paragraph C5
Timeframe for Offers in Mini-Bids)?

Q# Part C-2: Additional Information (Pre-Existing)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

Q# Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing)

Price

[If more than fifteen (15) Pre-Existing Inventory Vehicles are being offered for a Mini-Bid, submit an additional completed Form B
(Class 1-2): Mini-Bid Response form for the Mini-Bid. Submit both Form Bs following the instructions at the top of this Form, using
the following naming convention for the additional Form B "22898-17090001-PC12345-Additional Vehicles" (i.e., Award#-Mini-Bid#Contract#-Additional Vehicles)].

Ref. #
(Example)
001
002
003
004
005
006
007
008
009
010
011
012
013
014
015

Award 22898 Contract

Model
Year

Make

Model and
Trim Level

Model
Code

Exterior
Color

Interior
Color

2015

Chevrolet

Traverse

CV14526

Blue Metallic

Dark Titanium

Form B (Class 1-2): Mini-Bid Response

Page 12 of 22

GROUP 40451 – Light Duty Vehicles

Appendix C: #5

Group 40451, Award 22898, Light Duty Vehicles
Form B (Class 1-2): Mini-Bid Response
(Revised 11/14/2017)

General Form Instructions
See also Part D of this form, Charts, Definitions, and Instructions
This form is to be used by a Contractor to respond to a Mini-Bid for Award 22898 (Class 1 and Class 2 Vehicles). Mini-Bids
for Award 22898 are listed at the "Link to Award 22898 Mini-Bids" below. If your business is not an approved Contractor
under Award 22898, then your Mini-Bid response shall be rejected (see "Link to Award 22898 Contract Information" below
for a list of approved Contractors).
If you are responding to a Mini-Bid with a number starting with the letter "T," and your business is a Contractor under
Award 22904 (Class 3 through Class 8 Vehicles), you must respond using Form B (Class 3-8): Mini-Bid Response , (see
"Vehicle Dealers - How to Sell" at https://vehicles.nyspro.ogs.ny.gov).
A Mini-Bid Response for a Lease Vehicle shall only be accepted from a Contractor if OGS has approved the addition of one
(1) or more Lease Providers for its Contract (see "Link to Award 22898 Contract Information" below for a list of approved
Lease Providers for each Contractor).
A Contractor responding to a Mini-Bid for Award 22898 shall complete Part B of this form to offer Vehicle(s) Built to
Specifications, and/or shall complete Part C of this form to offer Pre-Existing Inventory Vehicles. The Type(s) of Vehicles
requested by the Authorized User, and the "Bid Due Date" are identified on each Mini-Bid posted at the "Link to Award 22898 MiniBids" below.
The Contractor is responsible for reviewing the completed Form B (Class 1-2): Mini-Bid Response prior to submittal and ensuring
that all necessary fields have been populated correctly. For assistance in completing and submitting this form, please contact the
Vehicle Marketplace Team at the Vehicle Marketplace Email Address listed below.
For questions about the Vehicles requested, or to discuss suggested changes to the Authorized User Specifications, please contact
the Authorized User identified on the applicable Mini-Bid posted at the "Link to Award 22898 Mini-Bids" below, prior to the "Bid Due
Date" for the Mini-Bid.
Link to Award 22898 Mini-Bids:

https://vehicles.nyspro.ogs.ny.gov/vehicle-request-list

Link to Award 22898 Contract Information:

http://www.ogs.ny.gov/purchase/spg/awards/4045122898can.htm

Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

How to submit this form
1. Save this blank Excel worksheet to your computer. When saving the file, name it using the following naming convention for the file
name: "22898-17090001-PC12345.xlxs" (i.e., Award#-Mini-Bid#-Contract#).
2. Complete all yellow-colored cells in Parts A, B (if offering Vehicles Built to Specifications), and C (if offering Pre-Existing Inventory
Vehicles). Drop-down menus are provided for some questions. To use the drop-down, select the yellow-colored cell, click on the
small downward-pointing arrow at the bottom right of the cell to see the drop-down list, and select your response. Failure to enter a
response in a yellow-colored cell may result in the Mini-Bid response being deemed non-responsive and in the disqualification of the
Mini-Bid response.
3. Email the completed Form B (Class 1-2): Mini-Bid Response , prior to the "Bid Due Date" for the Mini-Bid, to the Vehicle
Marketplace Team at the email address below, using the following naming convention for the email subject name: "22898-17090001PC12345" (i.e., Award#-Mini-Bid#-Contract#).
Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

4. Additional guidelines for Form B (Class 1-2): Mini-Bid Response submittal:
a) Pricing submitted using a format other than this spreadsheet shall be deemed non-responsive and shall be rejected;
b) Do not submit completed worksheets in PDF, JPG or any type of file format other than Excel;
c) Do not submit multiple Form B (Class 1-2): Mini-Bid Responses in one email; and
d) Do not include notes about the Mini-Bid or other information in the body of the email.
Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Part A: Mini-Bid and Contractor Information
Q# Part A-1: Mini-Bid Questions

Contractor Response

1.0

Mini-Bid Number (e.g. 17030001). See "Link to Award 22898 Mini-Bids" above.

19010166

2.0

Is the Mini-Bid for Vehicle(s) to be purchased or leased by the Authorized User? [click Purchased
on yellow box and use drop-down menu]

3.0

Are Vehicle(s) Built to Specifications being offered in response to the Mini-Bid? [click Yes, Part B of this form has been
on yellow box and use drop-down menu]
completed.

4.0

Are Pre-Existing Inventory Vehicle(s) being offered in response to the Mini-Bid? [click No, Part C of this form has been left
on yellow box and use drop-down menu]
blank.

Q# Part A-2: Contractor Information

Contractor Response

1.0

Full Legal Business Name, including DBA if applicable

NYE Automotive Group

2.0

State Contract Number (e.g., PC12345)

PC67318

3.0

Federal Employer Identification Number / FEIN (e.g. 14-1234567)

160929949

4.0

NYS Vendor ID Number (e.g., 1000012345)

160929949

5.0

Primary Contact Information

5.1

Contact Name

Matt DiSalvo

5.2

Contact Email

mdisalvo@nyeauto.com

5.3

Contact Phone (1)

315-363-0600 ext.4104

5.4

Contact Phone (2)

315-886-1980

6.0

Secondary Contact Information

6.1

Contact Name

6.2

Contact Email

6.3

Contact Phone (1)

6.4

Contact Phone (2)

Part B: Vehicle(s) Built to Specifications offered for Mini-Bid
Q# Part B-1: General Questions (Built to Spec)

Contractor Response

1.0

Does the Vehicle offered meet all Authorized User Specifications for the requested Vehicle? Yes
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

2.0

Enter the estimated number of days after receipt of a Purchase Order (After Receipt of
Order (“ARO”)) that the delivery will be made.

Order will be placed within 5 days of
receipt of initial PO (and order bank is
open). Once vehicle arrives at our
dealership, and pre-delivery inspection
is complete, we can deliver to you
within 5 days in most cases (excludes
3rd party "upfitted" vehicles).

3.0

Enter the Final Order Date for the Vehicle offered for the Mini-Bid, or "TBA" if the date has
not been announced by the manufacturer.

8/2/2019

Q# Part B-2: Vehicle Offered (Built to Spec)

Contractor Response

1.0

Model Year (e.g., 2018, 2019)

2019

2.0

Make (e.g., Ford, Chevrolet, Dodge)

Ford

3.0
4.0

Model (e.g., Taurus, Tahoe, Grand Caravan), and Trim Level (e.g., SE, LE, XL)
Model Code (the OEM code used to identify a particular subset of a Vehicle Model)

F-250 XLT Crew Cab
W2B

5.0

Drive Type (e.g., FWD, RWD, AWD, 4WD)

4WD

6.0

Fuel Type [click on yellow box and use drop-down menu]

Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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If the offered Fuel Type is not included in the drop-down menu, enter it here
Aftermarket Components Provider(s), if applicable [enter vendor name]

Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Q# Part B-3: Additional Information (Built to Spec)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

PLEASE NOTE: Buyer is responsible for and must supply a valid Fleet Identification Number (FIN) issued by Ford Motor Company
or a Fleet Account Number (FAN) issued by Chrysler or GM (respectively) before any order and / or sale is made and for quote to be
valid. This FIN/FAN must be assigned to the buyer on the order / bid and must qualify for the apropriate Price Concessions. You
may or may not already have a FIN/FAN in the system. We will help you obtain one if one is not on file. Price quote is dependent on
approval of FIN/FAN. Not responsible for misquotes from 3rd party upfitters.

Q# Part B-4: Vehicle Price Worksheet (Built to Spec)

Price

1.0

Base Vehicle MSRP

2.0

NYS Vehicle Discount

3.0

Base NYS Vehicle Price

4.0

NYS Aftermarket Component Price [If there are no Aftermarket Components, leave blank]

5.0

NYS Contract Price for the Vehicle

6.0

Total Number of Vehicles [This quantity should match the quantity specified by the authorized user]

7.0

Total NYS Contract Price for Vehicle(s)

$43,070.00
31.57
$29,473.43

$29,473.43
1
$29,473.43

Q# Part B-5: Delivery Price Worksheet (Built to Spec)
# of Vehicles
Delivered to
Region
1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

Delivery Origin [click on yellow
box and use drop-down menu]

Region Delivered to [click on yellow
box and use drop-down menu]

Madison
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties

1

1
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions

Total Number of Vehicles
[This quantity should match the
quantity specified by the
authorized user]
2.0
3.0

Delivery Charge
for Each Vehicle

Total Delivery
Charge for
Region:

$80.00

$80.00

Total Delivery
Charge for
Vehicles

1

$80.00

Total NYS Contract Price for Mini-Bid

$29,553.43

Part C: Pre-Existing Inventory Vehicle(s) offered for Mini-Bid
Q# Part C-1: General Questions (Pre-Existing)
1.0

Contractor Response

Do the Vehicle(s) offered meet all Authorized User Specifications for the requested Vehicle?
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

Award 22898 Contract

Form B (Class 1-2): Mini-Bid Response
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Will the Vehicle(s) and pricing offered for the Mini-Bid remain firm and not be withdrawn for
at least ten (10) calendar days from the first business day immediately following the Mini-Bid
response submittal deadline, or such other period of time as specified in the Mini-Bid, in
accordance with the Contract (see Section II.12 Procurement Method, Paragraph C5
Timeframe for Offers in Mini-Bids)?

Q# Part C-2: Additional Information (Pre-Existing)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

Q# Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing)

Price

[If more than fifteen (15) Pre-Existing Inventory Vehicles are being offered for a Mini-Bid, submit an additional completed Form B
(Class 1-2): Mini-Bid Response form for the Mini-Bid. Submit both Form Bs following the instructions at the top of this Form, using
the following naming convention for the additional Form B "22898-17090001-PC12345-Additional Vehicles" (i.e., Award#-Mini-Bid#Contract#-Additional Vehicles)].

Ref. #
(Example)
001
002
003
004
005
006
007
008
009
010
011
012
013
014
015

Award 22898 Contract

Model
Year

Make

Model and
Trim Level

Model
Code

Exterior
Color

Interior
Color

2015

Chevrolet

Traverse

CV14526

Blue Metallic

Dark Titanium

Form B (Class 1-2): Mini-Bid Response
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Group 40451, Award 22898, Light Duty Vehicles
Form B (Class 1-2): Mini-Bid Response
(Revised 10/1/2018)

General Form Instructions
See also Part D of this form, Charts, Definitions, and Instructions
This form is to be used by a Contractor to respond to a Mini-Bid for Award 22898 (Class 1 and Class 2 Vehicles). Mini-Bids
for Award 22898 are listed at the "Link to Award 22898 Mini-Bids" below. If your business is not an approved Contractor
under Award 22898, then your Mini-Bid response shall be rejected (see "Link to Award 22898 Contract Information" below
for a list of approved Contractors).
If you are responding to a Mini-Bid with a number starting with the letter "T," and your business is a Contractor under
Award 22904 (Class 3 through Class 8 Vehicles), you must respond using Form B (Class 3-8): Mini-Bid Response , (see
"Vehicle Dealers - How to Sell" at https://vehicles.nyspro.ogs.ny.gov).
A Mini-Bid Response for a Lease Vehicle shall only be accepted from a Contractor if OGS has approved the addition of one
(1) or more Lease Providers for its Contract (see "Link to Award 22898 Contract Information" below for a list of approved
Lease Providers for each Contractor).
A Contractor responding to a Mini-Bid for Award 22898 shall complete Part B of this form to offer Vehicle(s) Built to Specifications,
and/or shall complete Part C of this form to offer Pre-Existing Inventory Vehicles. The Type(s) of Vehicles requested by the
Authorized User, and the "Bid Due Date" are identified on each Mini-Bid posted at the "Link to Award 22898 Mini-Bids" below.
The Contractor is responsible for reviewing the completed Form B (Class 1-2): Mini-Bid Response prior to submittal and ensuring that
all necessary fields have been populated correctly. For assistance in completing and submitting this form, please contact the Vehicle
Marketplace Team at the Vehicle Marketplace Email Address listed below.
For questions about the Vehicles requested, or to discuss suggested changes to the Authorized User Specifications, please contact
the Authorized User identified on the applicable Mini-Bid posted at the "Link to Award 22898 Mini-Bids" below, prior to the "Bid Due
Date" for the Mini-Bid.
Link to Award 22898 Mini-Bids:

https://vehicles.nyspro.ogs.ny.gov/vehicle-request-list

Link to Award 22898 Contract Information:

http://www.ogs.ny.gov/purchase/spg/awards/4045122898can.htm

Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

How to submit this form
1. Save this blank Excel worksheet to your computer. When saving the file, name it using the following naming convention for the file
name: "22898-17090001-PC12345.xlxs" (i.e., Award#-Mini-Bid#-Contract#).
2. Complete all yellow-colored cells in Parts A, B (if offering Vehicles Built to Specifications), and C (if offering Pre-Existing Inventory
Vehicles). Drop-down menus are provided for some questions. To use the drop-down, select the yellow-colored cell, click on the small
downward-pointing arrow at the bottom right of the cell to see the drop-down list, and select your response. Failure to enter a response
in a yellow-colored cell may result in the Mini-Bid response being deemed non-responsive and in the disqualification of the Mini-Bid
response.
3. Email the completed Form B (Class 1-2): Mini-Bid Response , prior to the "Bid Due Date" for the Mini-Bid, to the Vehicle
Marketplace Team at the email address below, using the following naming convention for the email subject name: "22898-17090001PC12345" (i.e., Award#-Mini-Bid#-Contract#).
Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

4. Additional guidelines for Form B (Class 1-2): Mini-Bid Response submittal:
a) Pricing submitted using a format other than this spreadsheet shall be deemed non-responsive and shall be rejected;
b) Do not submit completed worksheets in PDF, JPG or any type of file format other than Excel;
c) Do not submit multiple Form B (Class 1-2): Mini-Bid Responses in one email; and
d) Do not include notes about the Mini-Bid or other information in the body of the email.

Part A: Mini-Bid and Contractor Information
Q# Part A-1: Mini-Bid Questions

Contractor Response

1.0

Mini-Bid Number (e.g. 17030001). See "Link to Award 22898 Mini-Bids" above.

19010166

2.0

Is the Mini-Bid for Vehicle(s) to be purchased or leased by the Authorized User? [click
on yellow box and use drop-down menu]

Purchased

3.0

Are Vehicle(s) Built to Specifications being offered in response to the Mini-Bid? [click
on yellow box and use drop-down menu]

Yes, Part B of this form has been
completed.

4.0

Are Pre-Existing Inventory Vehicle(s) being offered in response to the Mini-Bid? [click
on yellow box and use drop-down menu]

No, Part C of this form has been left
blank.

Q# Part A-2: Contractor Information

Contractor Response

1.0

Full Legal Business Name, including DBA if applicable

Genesee Valley Ford LLC

2.0

State Contract Number (e.g., PC12345)

PC67357

3.0

Federal Employer Identification Number / FEIN (e.g. 14-1234567)

20-1818222

4.0

NYS Vendor ID Number (e.g., 1000012345)

1000008577

5.0

Primary Contact Information

5.1

Contact Name

Joe Marchese

5.2

Contact Email

fleet@geneseevalley.com

5.3

Contact Phone (1)

585 438-4393

5.4

Contact Phone (2)

6.0

Secondary Contact Information

6.1

Contact Name

Louann Cimino

6.2

Contact Email

fleet@geneseevalley.com

6.3

Contact Phone (1)

585 438-4393

6.4

Contact Phone (2)

Part B: Vehicle(s) Built to Specifications offered for Mini-Bid
Q# Part B-1: General Questions (Built to Spec)

Contractor Response

1.0

Does the Vehicle offered meet all Authorized User Specifications for the requested Vehicle?
[Note: General specifications, and a "Specifications Document" are included with each
Mini-Bid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does
not meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].
Enter the estimated number of days after receipt of a Purchase Order (After Receipt of
Order (“ARO”)) that the delivery will be made.

Yes

Enter the Final Order Date for the Vehicle offered for the Mini-Bid, or "TBA" if the date has
not been announced by the manufacturer.

8/2/2019

2.0
3.0

90 to 120

Q# Part B-2: Vehicle Offered (Built to Spec)

Contractor Response

1.0

Model Year (e.g., 2018, 2019)

2019

2.0

Make (e.g., Ford, Chevrolet, Dodge)

Ford

3.0

Model (e.g., Taurus, Tahoe, Grand Caravan), and Trim Level (e.g., SE, LE, XL)

F250, XL, Crew Cab, Long Box P/U

4.0

Model Code (the OEM code used to identify a particular subset of a Vehicle Model)

W2B

5.0

Drive Type (e.g., FWD, RWD, AWD, 4WD)

4WD

6.0

Fuel Type [click on yellow box and use drop-down menu]

Flex Fuel (Gasoline/E85)

6.1

If the offered Fuel Type is not included in the drop-down menu, enter it here

7.0

Aftermarket Components Provider(s), if applicable [enter vendor name]

N/A

Q# Part B-3: Additional Information (Built to Spec)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in the
Authorized User Specifications.
1.0

Q# Part B-4: Vehicle Price Worksheet (Built to Spec)

Price

1.0

Base Vehicle MSRP

2.0

NYS Vehicle Discount

3.0

Base NYS Vehicle Price

4.0

NYS Aftermarket Component Price [If there are no Aftermarket Components, leave blank]

$43,535.00

5.0

NYS Contract Price for the Vehicle

6.0

Total Number of Vehicles [This quantity should match the quantity specified by the authorized user]

7.0

Total NYS Contract Price for Vehicle(s)

31.68
$29,743.11
$29,743.11
1
$29,743.11

Q# Part B-5: Delivery Price Worksheet (Built to Spec)
# of Vehicles
Delivered to
Region

Delivery Origin [click on yellow
box and use drop-down menu]

2.0

Livingston
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
Total Number of Vehicles
[This quantity should match
the quantity specified by the
authorized user]
1

3.0

Total NYS Contract Price for Mini-Bid

1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

Region Delivered to [click on yellow
box and use drop-down menu]

Delivery Charge
for Each Vehicle

1
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions

$50.00

1

Total Delivery
Charge for
Region:
$50.00

Total Delivery
Charge for
Vehicles
$50.00
$29,793.11

Part C: Pre-Existing Inventory Vehicle(s) offered for Mini-Bid
Contractor Response

Q# Part C-1: General Questions (Pre-Existing)
1.0

Do the Vehicle(s) offered meet all Authorized User Specifications for the requested Vehicle?
[Note: General specifications, and a "Specifications Document" are included with each
Mini-Bid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does
not meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

2.0

Will the Vehicle(s) and pricing offered for the Mini-Bid remain firm and not be withdrawn for
at least ten (10) calendar days from the first business day immediately following the Mini-Bid
response submittal deadline, or such other period of time as specified in the Mini-Bid, in
accordance with the Contract (see Section II.12 Procurement Method, Paragraph C5
Timeframe for Offers in Mini-Bids)?

Q# Part C-2: Additional Information (Pre-Existing)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in the
Authorized User Specifications.
1.0

Q# Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing)

Price

[If more than fifteen (15) Pre-Existing Inventory Vehicles are being offered for a Mini-Bid, submit an additional completed Form B
(Class 1-2): Mini-Bid Response form for the Mini-Bid. Submit both Form Bs following the instructions at the top of this Form, using
the following naming convention for the additional Form B "22898-17090001-PC12345-Additional Vehicles" (i.e., Award#-Mini-Bid#Contract#-Additional Vehicles)].

Ref. #
(Example)
001
002
003
004
005
006
007
008
009
010
011
012
013
014
015

Model
Year

Make

Model and
Trim Level

Model
Code

Exterior
Color

Interior
Color

2015

Chevrolet

Traverse

CV14526

Blue Metallic

Dark Titanium

Award 22898 Contract
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Group 40451, Award 22898, Light Duty Vehicles
Form B (Class 1-2): Mini-Bid Response
(Revised 11/14/2017)

General Form Instructions
See also Part D of this form, Charts, Definitions, and Instructions
This form is to be used by a Contractor to respond to a Mini-Bid for Award 22898 (Class 1 and Class 2 Vehicles). Mini-Bids
for Award 22898 are listed at the "Link to Award 22898 Mini-Bids" below. If your business is not an approved Contractor
under Award 22898, then your Mini-Bid response shall be rejected (see "Link to Award 22898 Contract Information" below
for a list of approved Contractors).
If you are responding to a Mini-Bid with a number starting with the letter "T," and your business is a Contractor under
Award 22904 (Class 3 through Class 8 Vehicles), you must respond using Form B (Class 3-8): Mini-Bid Response , (see
"Vehicle Dealers - How to Sell" at https://vehicles.nyspro.ogs.ny.gov).
A Mini-Bid Response for a Lease Vehicle shall only be accepted from a Contractor if OGS has approved the addition of one
(1) or more Lease Providers for its Contract (see "Link to Award 22898 Contract Information" below for a list of approved
Lease Providers for each Contractor).
A Contractor responding to a Mini-Bid for Award 22898 shall complete Part B of this form to offer Vehicle(s) Built to
Specifications, and/or shall complete Part C of this form to offer Pre-Existing Inventory Vehicles. The Type(s) of Vehicles
requested by the Authorized User, and the "Bid Due Date" are identified on each Mini-Bid posted at the "Link to Award 22898 MiniBids" below.
The Contractor is responsible for reviewing the completed Form B (Class 1-2): Mini-Bid Response prior to submittal and ensuring
that all necessary fields have been populated correctly. For assistance in completing and submitting this form, please contact the
Vehicle Marketplace Team at the Vehicle Marketplace Email Address listed below.
For questions about the Vehicles requested, or to discuss suggested changes to the Authorized User Specifications, please contact
the Authorized User identified on the applicable Mini-Bid posted at the "Link to Award 22898 Mini-Bids" below, prior to the "Bid Due
Date" for the Mini-Bid.
Link to Award 22898 Mini-Bids:

https://vehicles.nyspro.ogs.ny.gov/vehicle-request-list

Link to Award 22898 Contract Information:

http://www.ogs.ny.gov/purchase/spg/awards/4045122898can.htm

Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

How to submit this form
1. Save this blank Excel worksheet to your computer. When saving the file, name it using the following naming convention for the file
name: "22898-17090001-PC12345.xlxs" (i.e., Award#-Mini-Bid#-Contract#).
2. Complete all yellow-colored cells in Parts A, B (if offering Vehicles Built to Specifications), and C (if offering Pre-Existing Inventory
Vehicles). Drop-down menus are provided for some questions. To use the drop-down, select the yellow-colored cell, click on the
small downward-pointing arrow at the bottom right of the cell to see the drop-down list, and select your response. Failure to enter a
response in a yellow-colored cell may result in the Mini-Bid response being deemed non-responsive and in the disqualification of the
Mini-Bid response.
3. Email the completed Form B (Class 1-2): Mini-Bid Response , prior to the "Bid Due Date" for the Mini-Bid, to the Vehicle
Marketplace Team at the email address below, using the following naming convention for the email subject name: "22898-17090001PC12345" (i.e., Award#-Mini-Bid#-Contract#).
Vehicle Marketplace Team Email Address:

NYSPro.VehicleMarketPlace@ogs.ny.gov

4. Additional guidelines for Form B (Class 1-2): Mini-Bid Response submittal:
a) Pricing submitted using a format other than this spreadsheet shall be deemed non-responsive and shall be rejected;
b) Do not submit completed worksheets in PDF, JPG or any type of file format other than Excel;
c) Do not submit multiple Form B (Class 1-2): Mini-Bid Responses in one email; and
d) Do not include notes about the Mini-Bid or other information in the body of the email.
Award 22898 Contract
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Part A: Mini-Bid and Contractor Information
Q# Part A-1: Mini-Bid Questions

Contractor Response

1.0

Mini-Bid Number (e.g. 17030001). See "Link to Award 22898 Mini-Bids" above.

19010166

2.0

Is the Mini-Bid for Vehicle(s) to be purchased or leased by the Authorized User? [click Purchased
on yellow box and use drop-down menu]

3.0

Are Vehicle(s) Built to Specifications being offered in response to the Mini-Bid? [click Yes, Part B of this form has been
on yellow box and use drop-down menu]
completed.

4.0

Are Pre-Existing Inventory Vehicle(s) being offered in response to the Mini-Bid? [click No, Part C of this form has been left
on yellow box and use drop-down menu]
blank.

Q# Part A-2: Contractor Information

Contractor Response

1.0

Full Legal Business Name, including DBA if applicable

2.0

State Contract Number (e.g., PC12345)

MCFADDEN FORD DBA ED SHULTS
FORD LINCOLN
PC67657

3.0

Federal Employer Identification Number / FEIN (e.g. 14-1234567)

160738012

4.0

NYS Vendor ID Number (e.g., 1000012345)

100039506

5.0

Primary Contact Information

5.1

Contact Name

KAIN C. KOLSTEE

5.2

Contact Email

KAINK@SHULTSAUTO.COM

5.3

Contact Phone (1)

716.664.0220

5.4

Contact Phone (2)

716.485.8806

6.0

Secondary Contact Information

6.1

Contact Name

KAIN C. KOLSTEE

6.2

Contact Email

KAINK@SHULTSAUTO.COM

6.3

Contact Phone (1)

716.664.0220

6.4

Contact Phone (2)

716.485.8806

Part B: Vehicle(s) Built to Specifications offered for Mini-Bid
Q# Part B-1: General Questions (Built to Spec)

Contractor Response

1.0

Does the Vehicle offered meet all Authorized User Specifications for the requested Vehicle? Yes
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

2.0

Enter the estimated number of days after receipt of a Purchase Order (After Receipt of
Order (“ARO”)) that the delivery will be made.

120

3.0

Enter the Final Order Date for the Vehicle offered for the Mini-Bid, or "TBA" if the date has
not been announced by the manufacturer.

TBA

Q# Part B-2: Vehicle Offered (Built to Spec)

Contractor Response

1.0

Model Year (e.g., 2018, 2019)

2019

2.0

Make (e.g., Ford, Chevrolet, Dodge)

FORD

3.0

Model (e.g., Taurus, Tahoe, Grand Caravan), and Trim Level (e.g., SE, LE, XL)

F-250 XL

4.0

Model Code (the OEM code used to identify a particular subset of a Vehicle Model)

W2B

5.0

Drive Type (e.g., FWD, RWD, AWD, 4WD)

4WD

6.0

Fuel Type [click on yellow box and use drop-down menu]

Flex Fuel (Gasoline/E85)

6.1

If the offered Fuel Type is not included in the drop-down menu, enter it here

7.0

Aftermarket Components Provider(s), if applicable [enter vendor name]

Award 22898 Contract
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Q# Part B-3: Additional Information (Built to Spec)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

Q# Part B-4: Vehicle Price Worksheet (Built to Spec)

Price

1.0

Base Vehicle MSRP

2.0

NYS Vehicle Discount

3.0

Base NYS Vehicle Price

4.0

NYS Aftermarket Component Price [If there are no Aftermarket Components, leave blank]

5.0

NYS Contract Price for the Vehicle

6.0

Total Number of Vehicles [This quantity should match the quantity specified by the authorized user]

7.0

Total NYS Contract Price for Vehicle(s)

$43,265.00
31.63
$29,580.28
$0.00
$29,580.28
1
$29,580.28

Q# Part B-5: Delivery Price Worksheet (Built to Spec)
# of Vehicles
Delivered to
Region
1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

Delivery Origin [click on yellow
box and use drop-down menu]

Region Delivered to [click on yellow
box and use drop-down menu]

Chautauqua
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties
No Additional Counties

1

1
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions
No Additional Regions

Total Number of Vehicles
[This quantity should match the
quantity specified by the
authorized user]
2.0
3.0

Delivery Charge
for Each Vehicle

Total Delivery
Charge for
Region:

$0.00

$0.00

Total Delivery
Charge for
Vehicles

1

$0.00

Total NYS Contract Price for Mini-Bid

$29,580.28

Part C: Pre-Existing Inventory Vehicle(s) offered for Mini-Bid
Q# Part C-1: General Questions (Pre-Existing)
1.0

Contractor Response

Do the Vehicle(s) offered meet all Authorized User Specifications for the requested Vehicle?
[Note: General specifications, and a "Specifications Document" are included with each MiniBid posted at the "Link to Award 22898 Mini-Bids" above. A Vehicle offered that does not
meet all Authorized User Specifications may be deemed non-responsive and may be
rejected].

Award 22898 Contract
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Will the Vehicle(s) and pricing offered for the Mini-Bid remain firm and not be withdrawn for
at least ten (10) calendar days from the first business day immediately following the Mini-Bid
response submittal deadline, or such other period of time as specified in the Mini-Bid, in
accordance with the Contract (see Section II.12 Procurement Method, Paragraph C5
Timeframe for Offers in Mini-Bids)?

Q# Part C-2: Additional Information (Pre-Existing)
If applicable, enter any deviations from the Authorized User Specifications, or other additional information applicable to this Mini-Bid.
Do not enter information about Options or Aftermarket Components available for the Vehicle offered, unless it has been included in
the Authorized User Specifications.
1.0

Q# Part C-3: Vehicle and Delivery Price Worksheet (Pre-Existing)

Price

[If more than fifteen (15) Pre-Existing Inventory Vehicles are being offered for a Mini-Bid, submit an additional completed Form B
(Class 1-2): Mini-Bid Response form for the Mini-Bid. Submit both Form Bs following the instructions at the top of this Form, using
the following naming convention for the additional Form B "22898-17090001-PC12345-Additional Vehicles" (i.e., Award#-Mini-Bid#Contract#-Additional Vehicles)].

Ref. #
(Example)
001
002
003
004
005
006
007
008
009
010
011
012
013
014
015

Award 22898 Contract

Model
Year

Make

Model and
Trim Level

Model
Code

Exterior
Color

Interior
Color

2015

Chevrolet

Traverse

CV14526

Blue Metallic

Dark Titanium
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ANDREW M.
r'ernor
KARAS

ssioner
ISH, P.E.

Director

LETTER OF TRANSMITTAL

DATE:

February 7,2019

SUBJECT: 2019 Right-Of-Way mowing contract

TO:

Town of Canandaigua
ATTN: Jim Fletcher, highway superintendent
5440 Routes 5 & 20 West
Canandaigua, NY 14424

We are sending you the following:
Copier
Date
Description
1
2019
Mowing contract

These
X

transmitted (as checked below):
F )r your use
As requested
F rr approval
For your information
For review and comment
Comments as noted

x

Reply requeste<
Call upon receitr
Call with any qu lstions

Add itional instructions/remarks:
i Jim, enclosed is the 2019 mowing contract that NYSDOT would like to continur
with your town. lf Canandaigua wishes to continue with it this yeerr, please sign tt
Ff

last sheet and return the whole packet back to me, so this contract can go to
Farmington for their signature. lf you have any questions, please contact me by
email at qreqory.trost@dot.nv.qov or by telephone at (585) 396-4957. Thank you
Copy to:

File

,/-\
Signed by:
ssistant resident engineer

50 Wolf Road, Albany, NY 12232

| www.dot ny gov

Department of
Transportation

ANDREW M.
PAUL

Acting
SH, P.E.
Director

RIGHT-OF.WAY MOWING CONT
for Route 332, Tow'ns of
Farmington, Ontario
May 1,2019 to November 30,2019

Address Inquiries

To:

Residenf Engineer, Wayne /Ontario Residency

. CONTRACT THROUGH2Ol9

SERSOru

NOTE WELL: The Resident Engineer shall be solely responsible for ensuring that the
executed Cenificates of lnsurance are filed with him

CONT

/

her prior to commencement of

PERIOD
contract covers a period the equivalent of one "Mowing Season" (typically April

October) puring calendar year 2019

PRICE

{ll

prices are net, including all changes allowable for mowing and litter pick

up. No addi

cltarges $uch as mobilization, fuel, dump fees, etc. will be permitted.

TAX PROVISIONS
Furchases made by the State of New York are not subject to state or local sales taxes or
excise taires. There is no exemption from paying the New York State truck mileage, u
insurance, or federal social security taxes. The official State agency purchase order or voucher
st.tfficient evidence to qualify the transaction exempt from sales tax under section 116(a)(1), Tax

tax free tfiansactions under the Internal Revenue Code, the New York State registration number
14740026K.

50 Wolf Road, Albany, NY 12232 | www.dot.ny.gov

CT
and

mowing will generally (but not necessarily) be called for in cycles. Typically, the Resident
Maintenance Supervisor will arrange with the Town in the early spring for areas to be maintained

contract over the course of the upcoming months. For example, the contractor might be notified

March

of a certain tract or parcel that will require regular maintenance beginning May 1. This allows

the

NYSDOT and the Town the opportunity to plan and schedule resources in advance for the

They

will then carry out the mowing operation.

SPECIFIG TASK REQUIREMENTS

Kck-Off Meeting
The Town may be required by the Enginee(s) to participate in a "kick-off
conducted at the NYSDOT residency; the purpose of which will be to establish "groLlnd
regarding issuance of work orders and mutual expectations. This meeting will serve as a
for each party to get acquainted, and to especially to ask questions of each other. At the
conclusion of the "ktck-off meeting", the Town should have a clear idea of exactly what
Engineer's expectations are with regard to performance of work so that there will be no

misunderstandings. The Kick-Off Meeting should also be utilized to cover safety
Work Area Safefy
The Town shall assume sole responsibility and duty to provide a safe work place
employees and agrees that the State has no responsibility therefore, and that the Town
indemnify and hold the State harmless for any claim for damages by employees of the T
against the State alleging that the State failed to provide a safe work area. The Town
further furnish adequate protective equipment for its employees, and shall ensure that e
quantities are available for official visitors to the work site.

Support ltems
The Town shall provide any necessary support items to control and secure the

, and

any remote storage and/or staging areas, and flag persons where required. The Town is
responsible for the proper erection and safe application and removal of such items.

I

nterteren ce with Traffic
The Town shall perform allwork so as to minimize interference with or delay to

and pedestrian traffic. The Town's maintenance and protection of traftic shall conform to
reguirements of the current NYSDOT Standard Specifications. Brief shoulder closures m

pe

necessary to the performance of work under any relevant contract(s). No extra payment

ll be

made for shoulder closures, and necessary shoulder closures must be kept to a minimum

No

on the status of work in progress or scheduled shall be provided by the Town to the Engineer or
designee when requested.
In addition, the Town is to furnish work schedules to the Engineer, if called for, which shal

indicate the type of work to be performed, the areas to be worked, and the estimated time to

work in each area. Once submitted and approved, the work shall be performed in accordance

the

schedule, to facilitate the Department's inspection of work. Changes to the work schedule may

agreed

upon in the event that inclement weather conditions prevent the Town from working on any

led

day. The work schedule shall be in compliance with appropriate sections of Labor Law, and with
prevailing Labor Union agreements, if applicable.

DEPARTMENT INSPECTION
The Engineer may designate a Project Inspecto(s) to observe the Town's field
contract work is being performed, to ensure that work is being progressed in accordance with
specifications, terms, and conditions of the contract. When observations indicate improper work

questionable conditions, the Inspector will notify the Town's Quality Control Manager or Field F
and request corrective action. The Department's Project Inspector shall have express authority

order

stoppage of work at any time if, in his / her opinion, work is not being performed satisfactorily, or

unsafe

working conditions are observed.

SPECIAL REQUIREMENTS AND SPECIFICATIONS
PERMITS
Towns performing work within the State Highway Right-of-Way shall be required to obtai a
Flighway Work Permit from the Department. The normal permit fees will be wilived for Towns

r this

agreement; insurance requirements as outlined on the permit application PERM 33 will need to

followed. The Highway Work Permit may be obtained from the Resident Engirreer, or from the
Traffic Engineer in the Rochester Regional Office.

INSURANCE
The Town shall procure and maintain at its own expense and without compensation by
until final acceptance by the State of services provided by the contract, insurance for liability for
imposed by law, of the kinds and in the amounts hereinafter provided, with insurance companies
authorized to do such business in the State, covering all operations under the contract. Before
commencing work, the Town shallfurnish to the Engineer, a certificate or certificates of insu
satisfactory to the State showing compliance with this paragraph, which certificate or certificates
name the State of New York as additional insured, and shall provide that the policies shall not be
changed or canceled until thirty day written notice has been given to the State.

State,

disagreement at issue shall be admissible as evidence in any court actions taken with respect to

matter. lt is further understood and agreed that any court action shall take place in the City and
Albany, New York.

ASSIGNMENT OF CONTRACT
Pursuant to $'138 State Finance Law, contracts with the State may not be assigned to an th rd
pierty without the express written consent of the Contracting

Agency. lt is not our intent to allow

assignment of contracts except under extraordinary circumstances. Assignment of the right to

tve

contract payments only does not require approval. Such assignments of payments should be
directly with the State Comptroller, and shall in no way relieve the Town of sole responsibility for
performance under the terms of this contract.

CONTRACT TERMINATION AND REMEDIES
The contract shall continue to remain in force and effect for the entire Contract Period
unless terminated sooner in one of the following ways:

1. By Town for cause if the NYSDOT

is in material breach of a term or terms of the

which is/ are not remedied within thirty days of written notice given by the Town to

2.

N

DOT;

By NYSDOT for cause if Town is in material breach (see sentence below note 4) of a

or

terms of the contract which is / are not remedied within 30 days of written notice g
NYSDOT to the Town:

3.

By NYSDOT for convenience whenever such termination shall be determined to be in the

State's best interest, or as per Executory Clause contained in Appendix A;

4.

By either party upon a mutual determination and agreement that continued
under the contract is not feasible.

(Note: Refusal of the Town to execute a Project Scope Plan shall not be considered
breach if taking on the work would extend the Town beyond the limits of available resources; nor
considers the nature of a particular project to be potentially unduly dangerous to his employees;

he

if the

Town and the Engineer are unable to come to agreement on estimated project acreage.)
In the event under number 4 above, both parties shall immediately be released of any

further liabilities and/or obligations under the contract.
In the event of termination under numbers 1 or 3 above. the Town is entitled to actual.

it able

damages exclusive of manufacturing costs or purchase cost of equipment. Anticipated profits will not be
paid under any circumstances.

Mowing equipment, service trucks, and other support vehicles are the only types of equi
that will be permitted on the project site(s). All terrain vehicles or other off-road motorcycle type

will not be permitted. While equipment is idle or not in use, it shall be parked or stored away from
outside shoulder of the roadway in an inconspicuous place behind the guide rail or outside the
iand as directed by the Engineer. All equipment and accessory items shall be furnished by the T

r zone

and

approved by the Engineer.

DAMAGE TO HIGHWAY PROPERTY
The Town shall carry out operations in such a manner so as not to damage the existing

nd

areas, trees, shrubs, signs, delineator posts or other roadside features. Care shall be taken not

mow

during wet conditions where turf damage or ruts may occur. In the event that damage occurs to
shrubs, signs, delineator posts or other roadside features, the Town shall repair or replace some

like

kind and at the direction of the Engineer at no cost to the Department.

WARNING SIGNS AND DESIGNATED WORK ZONES
The Town shall provide and place warning signs to notify the traveling public of ROW
rcperations. Signs shall be 48" x 48" diamond shaped with black 8" letters on an orange

g

with

a black border, and shall be either vinyl-backed roll-up, aluminum, plastic, fiberylass, or wood of

quality. Mesh type signs will not be allowed. All signage shall be in accordance with Parts 238
of the NYS Manual of Uniform Traffic Control Devices, or as directed by the Engineer.

239

There shall be four each of MOWING AHEAD signs and four each of END ROAD WORK srgns
to delineate a ROW mowing work zone on a multi-lane median-divided highway. There shall be
rcf

these signs to delineate a work zone on a highway which is not median-divided. The

zone for ROW mowing shall be a maximum of furo miles in length with warning signs placed 250'

each
worK

to

the beginning of the work zone and 750' beyond the end of the work zone. The Town may
additionaltwo mile work zones adjacent to the initial work zone to a maximum of eight mites,
that work is being performed in each adjacent work zone. A supplemental plate with the

NEXT

12,4,6,81MILES may be placed below the initialwarning sign.

Warning signs on a median-divided highway shall be placed in a dual manner, one on the outside
shoulder and one in the median, or inside shoulder of the roadway at both the beginning and end
of the designated work zone(s) for both directions of travel. lf the roadway is not a median-d
highway, warning signs shall be placed on the right and left shoulders of the roadway at both the
beginning and ending points of the designated work zones for both directions of travel. Warning
shall also be placed on the entrance ramp of any interchange or roadway intersection that is
within a designated mowing or other work zone and shall be placed on the right shoulder of the
side road 500' prior to the beginning of the merge area or intersection. Where the length of the

ramp is less than 500', warning signs shall be placed at the beginning of the ramp.

ts

EXHIBIT

A:

NYSDOT RIGHT-OF-WAY MOWING

PROJECT SCOPE PLAN for calendar year 2019

Route 332, Ontario County
The parties to this Project Scope Agreement have examined the parcel(s) to be maintained under this
Project, which is described as follows:

County:
Route:
Median:

Ontario

332
Yes

Start reference

Total center ane

Town

marker

End reference marker

miles

Canandaigua

332 4401 2000

332 4401 2035

35

Farmington

332 4401 2035

332 4401 2070

3.5

AGREED TO: Town of GANANDAIGUA

Town Representative

Date

AGREED TO: Town of FARMING 'oN

Town Representative

ESTABLISHED CENTER LINE MILES BASED
UPON MEASUREMENT

NYSDOT

Engineer

Date

Date

ATTACHMENT 14

CONFIDENTIALITY AND ASSURANCE AGREEMENT
This Agreement is entered into this 7th day of March, 2019 by and between Rochester Gas
and Electric Corporation, a corporation organized and existing under the laws of the State of New
York (hereinafter “RGE” or “COMPANY”) and the Town of Canandaigua , a municipality
organized and existing under the laws of the State of New York (hereinafter “TOWN” ).
WITNESSETH
WHEREAS, COMPANY and TOWN (individually a “Party” and jointly, the “Parties”)
desire to enter into certain discussions which are likely to lead to the disclosure of information which
is confidential, proprietary and/or commercially sensitive (hereinafter “Information”); and
WHEREAS, COMPANY and TOWN desire to reach an understanding with respect to the
disclosure of such Information;
Based on the forgoing, COMPANY and TOWN agree as follows:
1.
The Parties agree that the Information shall consist of oral and written communications
between the Parties, identified or expressly designated as “Confidential”, which pertain to the
transactions contemplated hereunder. Such Information is proprietary and the property of the
disclosing Party. The Party receiving such Information shall keep secret such Information using the
same degree of care the receiving Party uses in protecting its own proprietary information of a like
kind. Such Information shall not be sold, traded, published or otherwise disclosed by the receiving
Party to anyone in any manner whatsoever, or photocopied or reproduced in any way, without the
prior written consent of the disclosing Party, except as provided herein.
2.
The disclosing Party agrees to coordinate and control the disclosure with the receiving
Party's representative and to mark Information with the disclosing Party's restrictive legend. If
Information is not marked with this legend or is disclosed orally, the disclosing Party agrees to
identify Information as confidential at the time of disclosure, and to provide the receiving Party with
written confirmation within five (5) business days.
3.
Each Party shall have sole reasonable discretion as to what Information will be disclosed to
the other Party. This Agreement shall not obligate either Party to disclose any Information to the
other Party. Each Party acknowledges the proprietary rights of the other Party in and to the
Information.
4.
Information may be in the form of documents, magnetic tape, computer disks, or any other
form. Information furnished by the disclosing Party shall be used exclusively by the receiving Party
in connection with the request for acquisition of various street lights in the TOWN (the
“Acquisition”).
5.

Subject to paragraph 11, each Party may disclose, discuss or use Information only with those
- 1 -

employees, attorneys or consultants who are directly involved in planning the infrastructure needs of
the Acquisition. The receiving Party shall not use the Information for any other purpose or publish,
disclose, or otherwise divulge the Information to any person at any time without the prior written
consent of an officer of the disclosing Party, except as expressly provided herein. In the event the
Information is the subject of a Freedom of Information Law request, the receiving Party shall
consult with the disclosing Party, however, the Party subject to the Freedom of Information Law
request shall have the final determination of disclosure under the Freedom of Information Law.
6.
If required by an order of a court of law, governmental or judicial body, each receiving Party
may release to such body Information required by such order, provided that it shall use its best
efforts to cause that body to treat such Information in a confidential manner and prevent such
Information from becoming part of the public domain. Upon receiving a request for any Information
from any court of law, governmental or judicial body, or from any party in any action or proceeding
pending before any court of law, governmental or judicial body, each Party shall provide the other
Party with notice of said request for Information as soon as reasonably practicable. Each Party shall
reasonably cooperate with the other Party in exercising any applicable rights to oppose the
disclosure of Information in any such action or proceeding before any such body.
7.
Each receiving Party shall, within one (1) month after receiving written notice from the other
Party requesting the return of the Information: (a) return to the other Party all Information,
including copies made of such Information; and (b) cause to be destroyed all work papers, reports, or
other information, in whatever form, including but not limited to documents, magnetic tape, or any
other medium, which use or incorporate in any manner whatsoever the Information; however, each
Party shall not destroy any Information in violation of any NYS statute, including but not limited
to, Arts & Cultural Affairs Law §57-A (The Local Government Records Law).
8.
Each Party shall employ procedures to prevent the unauthorized disclosure or use of the
Information disclosed hereunder. These procedures shall include those described in paragraph 11
and shall be no less restrictive than the procedures used by each Party to protect its own Information.
9.
The provisions of paragraphs 2-8 shall not apply to any Information: (a) which was in the
public domain at the time of disclosure hereunder; (b) which thereafter passes into the public
domain by acts other than the acts of or caused by the Party receiving said Information; (c) which is
disclosed to the receiving Party by a third party, provided that the receiving Party does not know (or
has no reasonable basis to know) that the information was received or disclosed unlawfully; (d)
which the disclosing Party authorizes disclosure of in writing; or (e) which the receiving Party
already possesses.
10.
The burden of demonstrating that any Information was in fact disclosed in violation of this
Agreement and the date of such disclosure shall rest with the Party asserting a breach of this
Agreement. The burden of demonstrating the applicability of any of the exceptions to the
confidentiality requirements of this Agreement shall rest with the Party claiming that such exception
applies.
- 2 -

11.
Each person who will review or discuss the Information on behalf of the receiving Party,
other than those individuals designated in paragraph 1 above, shall, prior to such review or
discussion, execute an agreement in the form attached hereto as Appendix A and promptly return the
signed agreement to the other Party pursuant to paragraph 12. After complying with the provisions
of paragraph 7 concerning the return and destruction of Information, the Party so returning and/or
destroying Information shall provide the other Party with a verification duly signed by one of its
officers in the form attached hereto as Appendix B.
12.
Notices to be given pursuant to this Agreement shall be in writing and shall be delivered by
certified mail, return receipt requested to RGE, addressed as follows:
Attn: Ron E. Foster
Manager – Marketing & Sales RGE/RGE
P.O. Box 136
18 Link Drive
Binghamton, NY 13902-5224
Or to the TOWN OF CANANDAIGUA addressed as follows:
Cathy Menikotz
Supervisor
5440 Route 5 & 20 West
Canandaigua, New York 14424
13.
This Agreement shall be governed by and construed in accordance with the law of the State
of New York. For purposes of conflicts of laws issues, this Agreement was negotiated, made, and
executed in the State of New York. With respect to any disputes regarding the interpretation or
enforcement of, or performance under, this Agreement, each Party consents to the exclusive
jurisdiction of the federal and state courts of the State of New York.
14.
Each Party agrees that remedies at law may be inadequate to protect the disclosing Party in
the event of a breach of this Agreement, and the receiving Party hereby, in advance, agrees to the
granting of temporary injunctive relief in favor of the disclosing Party pending the judicial resolution of
the issue to prevent the continuation of any such breach without proof of actual damages.
15.
This Agreement shall continue for thirty six (36) months from the date of this Agreement,
which date shall be the date first-above written on the first page of this Agreement, and may be
terminated by either Party upon thirty (30) days' prior written notice to the other. The obligations
hereunder shall terminate at the earlier of the expiration of six (6) years from the date of this
Agreement or three (3) years from the date of an earlier termination by either Party.
If the foregoing conforms to our agreement, please have a duly authorized representative of
TOWN sign below. Upon receipt by COMPANY of an original signed copy of this Agreement, this
shall constitute an enforceable contract between the TOWN and COMPANY.
- 3 -

Sincerely,

Tim Heckman
Key Account Management
Agreed this

day of March, 2019

TOWN of Canandaigua
By:
Name:
Title:

- 4 -

APPENDIX A
CONFIDENTIALITY AND ASSURANCES AGREEMENT

I have been given a copy of and have reviewed the Confidentiality and Assurances
Agreement (the "Agreement") between Rochester Gas and Electric Corporation and the TOWN of
Canandaigua, dated as of March __, 2019 and understand the terms of the Agreement. Moreover, I
understand that Information, as defined therein, is being provided to me pursuant to the terms and
restrictions of the Agreement. I hereby agree to maintain the confidentiality of all Information in
accordance with the terms of the Agreement.

By:
Name:
Title:
Date:

- 5 -

APPENDIX B
VERIFICATION
Pursuant to the Confidentiality and Assurances Agreement, dated as of the ____ day of
March, 2019, between Rochester Gas and Electric Corporation (“RGE” or “COMPANY”) and
TOWN of Canandaigua (TOWN) each Party provided to the other Information, as defined in the
Agreement, on a confidential basis. The Agreement requires the return of Information and copies of
Information as well as the destruction of data using in any way the Information. I hereby certify on
behalf of [TOWN /COMPANY], as the case may be, that after a reasonably diligent review of our
files and records, including individual employee's files and records, [TOWN / COMPANY] has
returned all Information and has destroyed all other information in which [TOWN / COMPANY]
used in any way any Information, both in accordance with the terms of the Agreement.

By:
Name:
Title:
Date:
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ATTACHMENT 16

Prepared For:
Doug Finch
Town Manager
5440 Route 5 & 20 West
Canandaigua, NY 14424

Submitted by:
Barbara Johnston
LaBella Associates
300 State Street
Suite 201
Rochester, NY 14614
(585) 295-6636
bjohnston@labellapc.com

Town of Canandaigua
Natural Resource Inventory
February 1, 2019

February 1, 2019
Doug Finch, Town Manager
Town of Canandaigua
5440 State Route 5 & 20 West
Canandaigua, NY 14424
RE:

Professional Services Proposal
Preparation of the Town of Canandaigua Natural Resource Inventory

Dear Mr. Finch:
I am pleased to submit our proposal to prepare a Natural Resource Inventory for the Town of Canandaigua.
The proposal includes our proposed scope of work, staffing plan and fee proposal as well as the
qualifications of our firm and key personnel who would work on the project.
Our approach is designed to build on existing resource mapping and documentation. We will incorporate
the maps and documentation prepared for the Town’s Open Space, Conservation & Scenic Views Master
Plan, the recent work by the Town in mapping ridgelines and other resources, and the relevant portions of
the Town’s 2011 Natural Resource Inventory.
The Natural Resource Inventory will include an Open Space Index as defined in NYS General Municipal Law
§239-y. The Open Space Index will specify those natural resources that “trigger” review of proposed
developments by the Environmental Conservation Board. We will include guidance and resources to assist
the Environmental Conservation Board, Town officials and staff, and residents to better understand how to
protect the Town’s natural resources from development and other impacts.
Our firm is uniquely qualified for this project as we have completed several plans for the Town of
Canandaigua as well as natural resource inventories for several communities throughout upstate New York.
We also have extensive experience in advising local governments regarding the potential impact of
development on natural resources. We will apply our knowledge and experience to complete this project in
a cost effective and technically proficient manner.
If you have any questions about our qualifications, or need additional information, please do not hesitate to
contact me by phone at (585) 295-6636 or email at bjohnston@labellapc.com. We look forward to the
opportunity to work with the Town of Canandaigua on this important project.
Sincerely,
LABELLA ASSOCIATES, D.P.C.

Barbara Johnston, AICP, LEED AP ND
Senior Planner
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Section 1
firm background

about labella
At LaBella Associates,
our job is to create
– structures, plans,
ideas, results. As a
nationally recognized
Design Professional
Corporation, that’s a
given, right?
But here’s what really drives us:
creating partnership between our
team and our clients. So much
so that we become one team,
unified in the unrelenting pursuit
of exceptional performance on
each and every project. Reliability.
Accountability. Collaboration.
Respect. Not skills we went to
school for, but innate in LaBella
team members.
The pursuit of partnership is
embedded in our culture—has
been since our inception in 1978.
And it affects client outcomes in
profound ways. It means we’re
built to expertly execute projects
from start to finish. That we
have the talent and resources
to take on any challenge. That
projects are completed on
time, on budget, and beyond
expectations. And that we win
awards – not just for our talent,
but also for our ethics, employee
culture, and growth.
Today, our wheelhouse is broad,
with four key service offerings:
Buildings, Energy, Infrastructure,
and Environmental. Our staff
of over 700 team members
is spread across 18 office
locations. We’re headquartered
in Rochester, NY—but our impact
is seen, felt, and experienced
around the world.

solve complex
problems

Infrastructure
We’re planning, designing,
and building the systems and
structures that enable modern
life. It’s innovation meets heavyduty insight.

enhance our
experience

Buildings&
Facilities
It’s about more than creating,
maintaining and resurrecting
the buildings in which we work,
learn, and engage – it’s about
beautifying and bettering the
communities we call home.

advocate for
the future

waste,
recycling and
environmental
Our services are leading the
way to help study, restore, and
safeguard the land, air and
waterways in and around our
communities.

lead the way

energy
From traditional energy sources
to renewable ones, we’re helping
power our regions through
energy resource management,
transmission and distribution.

Section 2
scope of services

sCOPE OF sERVICES
LaBella Associates will prepare a
Natural Resource Inventory (NRI)
for the Town of Canandaigua. The
Natural Resource Inventory will
include:
•

a set of maps and narrative
descriptions of the Town’s
natural resources

•

an Open Space Index as
defined in NYS General
Municipal Law §239-y and
referenced in Town Code
Chapter 18

•

guidance for municipal
officials to assist in their
review of projects that may
affect natural resources,
including development
considerations, references
and on-line tools

Preparation of the Natural
Resource Inventory will involve
the following tasks:
Prepare existing resource maps
and documentation
The Natural Resource Inventory
will compile the maps and
descriptions of resources
developed in previous studies
into a single document for use as
reference by the Environmental
Conservation Board, other
Town officials, Town staff and
the public. The main source of
maps and documentation will
be the maps and descriptions
of natural, cultural and scenic
resources prepared for the
Town’s Open Space, Conservation
and Scenic Views Master Plan
in 2018. Additional maps and
documentation will be obtained
from, the 2016 Agricultural
Enhancement Plan, the Town’s
draft ridgeline protection zoning
maps and background research,
and other sources to be identified.

Specify resources to be
included in Open Space Index

The Natural Resource
Inventory will clearly
identify those resources
that comprise the
Open Space Index as
defined in NYS General
Municipal Law §239-y
and referenced in Town
Code Chapter 18.
Natural resources to be
included in the Open Space
Index are expected to include,
at a minimum, wetlands,
floodplains, steep slopes and
waterbodies. Other resources
such as vulnerable ecological
communities or high quality
farmland may also be included
in the Open Space Index. If any
proposed development or other
Town activities would affect these
resources, the Environmental
Conservation Board is authorized
to evaluate these impacts and
advise the Town board with
authority to approve the activity.
Prepare Development Review
Considerations
The Natural Resource Inventory
will include guidance and
references to assist the
Environmental Conservation
Board in its review of projects
that may impact these natural
resources included in the
Town’s Open Space Index.
LaBella will revise and update
the “development review
considerations” included in the
Town’s 2011 Natural Resource
Inventory and update the list of
references.

In addition, we will describe
and provide links to new online
sources of environmental
mapping that would allow board
members and others to explore
resources at specific sites and
that would supplement the
Townwide mapping provided in
the Natural Resource Inventory.
These online tools include the
NYS Environmental Resource
Mapper, StreamStats tool to
map subwatersheds, the US
Department of Agriculture’s Web
Soil Survey, and others.
Prepare Draft and Final Natural
Resource Inventory
The Natural Resource Inventory
will include a set of maps,
narrative descriptions of each
resource, and guidance to assist
in the evaluation of potential
impacts to these resources.
References will identify additional
sources of information. Links to
on-line tools such the NYS DEC’s
Environmental Resource Mapper
and StreamStats will be included.

The final Natural
Resource Inventory
will be prepared as
a bound, hard copy
document. Each map
will be provided in high
resolution pdf file for
uploading on the Town’s
website.

Section 3
schedule

Schedule & meetings
LaBella is ready to
proceed immediately
upon authorization. We
expect to complete
the NRI update within
eight months following
authorization to
proceed.
To initiate the project, we will
meet with Town representatives
to confirm the scope of work,
project objectives and schedule.
We expect that the Environmental
Conservation Board or Natural
Resource Inventory Team
will provide input throughout
the process and review draft
materials. We anticipate a total
of five evening meetings with the
ECB or NRI Team:
Meeting #1:
Identify resource maps and
documentation to include in
the NRI and in the Open Space
Index; Identify sources of data as
needed
Meeting #2:
Review compiled map set and
documentation
Meeting #3:
Present and review development
review guidance, references and
online tools
Meeting #4:
Review Natural Resource
Inventory draft

Meeting #5:
Review final Natural Resource
Inventory document and forward
for consideration by the Town CIC
and adoption by the Town Board.
In addition, we will attend up to
four meetings with Town staff and
the CIC during regular business
hours.
We will also attend, as
requested, up to two Town
Board meetings and/or public
hearings as requested relating
to the adoption of the Natural
Resource Inventory and related
amendments to the Town Code.

LaBella wiill attend up to two Town
Board meetings and/or public hearings
as requested relating to the adoption of
the Natural Resource Inventory.

Section 4
team

team
Barbara Johnston, AICP, LEED Ap nd I Project Manager

Barbara Johnston will prepare all work products and will attend all meetings
with the Town. Barbara prepared the Town’s Open Space, Conservation, and
Scenic Views Master Plan as well as the Town’s Agricultural Enhancement Plan.
She is currently preparing a Natural Resource Inventory for the City of Saratoga
Springs. Barbara Johnston’s resume is enclosed.

WES PETTEE, AICP I Senior Planner

Wes Pettee will assist with updating the project review considerations and
procedures. Wes has extensive experience advising municipal planning
boards regarding potential impacts of development on natural resources
and other community concerns. He was an integral member of the team
that prepared the Town of Victor’s Natural Resource Inventory.

david deyoung I Wetlands Specialist

David DeYoung has with more than 6 years of experience in wetland
delineations and regulatory permitting. He has experience NEPA/SEQRA
Environmental Screenings, compliance with the NYSDOT Environmental
Manual, environmental monitoring, threatened and endangered species
habitat assessments and invasive species identification and location
inventories as well as invasive species management.

Laura st. Andrews I Ecologist

Laura St. Andrews will prepare the development review considerations
that relate to natural features such as wetlands, flood zones, ecological
communities and wildlife habitat. Laura prepared the analysis of ecological
communities and wild life habitat for the City of Saratoga Springs Natural
Resource Inventory.

BARBARA JOHNSTON
Project Planner

aicp, leed ap nd
American Institute of Certified
Planners
LEED AP Neighborhood
Development
EDUCATION
Cornell University: Candidate
for Masters of City & Regional
Planning
Wesleyan University: BA
organization
American Planning Association

Barbara, Project Planner, has over 28 years experience in community
planning and project management. She has prepared numerous
comprehensive plans as well as strategic plans for agricultural
preservation, downtown revitalization, waterfront redevelopment,
economic development and transportation services. Barbara has
extensive experience in engaging the public as well as stakeholders in
the planning process. She is also proficient in utilizing GIS software for
mapping and data analysis.
Open Space, Conservation &
Scenic Views Master Plan, Town
of Canandaigua
Project Manager for the Town
of Canandaigua Open Space,
Conservation & Scenic Views
Master Plan. Using GIS software,
prepared maps of natural,
cultural and scenic resources
and integrated map data into a
database linked to tax parcels.
Led a team of natural resource
specialists to document the
ecological communities present
in the Town and to identify
best practices to retain their
ecological value. Worked with
the Town’s Open Space Team to
establish conservation goals and
recommend actions to increase
public awareness, encourage
stewardship of privately owned
land, and direct Town resources
toward preserving high quality
open spaces and natural
resources.

Identified land preserved through
easements or public ownership.
Used GIS software to calculate
the number of acres of each type
of open space by parcel and
prepared a spreadsheet for use
in development reviews.

Open Space Index, Victor, NY
Prepared an inventory of
agricultural, natural, recreational
and other open space based
on land cover classifications.
Worked with the Environmental
Conservation Board to define
those land cover types to be
included in the Open Space
Index. Compiled GIS maps from
multiple sources and prepared
a series of reference maps.

Green Genesee/ Smart Genesee
Participated in preparing
a landscape-scale Green
Infrastructure Roadmap for
Genesee County. Prepared
regulations and maps for stream
corridor and conservation overlay
districts that establish criteria and
development review procedures.
Facilitated input from municipal
officials, landowners and the
public.

Resource Conservation Plan,
Town of Gorham, NY
Principal author for the
preparation of a Farmland,
Open Space and Resource
Conservation Plan for the Town
of Gorham. Identified techniques
that could be used to implement
the Town’s goals to retain
farmland, natural resources
and scenic views. Utilized GIS
software to prepare resource
maps and a numerical rating
system. Provided training to
newly appointed Conservation
Board members in SEQR, land
use regulations and the use of
GIS software.

Section 5
COST

COST PROPOSAL
LaBella proposes to complete the tasks described below for a lump sum fee of $12,000. This amount includes mileage, printing and all other
out-of-pocket expenses. The projected fee by task is summarized in the following table.
Invoices will be submitted monthly based on progress completed during the billing period.

Task

Project Manager Sr. Planner

Task 1: Compile maps and documentation
in existing Town plans and studies

16

Task 2: Prepare project review guidelines;
identify references and online tools

8

Task 3: Prepare Draft and Final Natural
Resource Inventory

Wetlands Specialist/
Ecologist

Fee per
Task
$2,000

16

$2,880

24

8

$3,560

Task 4: Project coordination; meetings
with Town staff, Town Board, CIC and ECB
/ NRI Team

24

8

$3,560

Total Hours

72

8

24

Hourly Rate*

$125

$95

$70

$9,000

$760

$1,680

Total

* Hourly rates include overhead & expenses.

8

$12,000

Sarah Reynolds
From:
Sent:
To:
Subject:

Sarah Reynolds [sreynolds@townofcanandaigua.org]
Wednesday, January 16, 2019 1:59 PM
'mjanda@bmepc.com'; 'dzacharias@bmepc.com'
NRI for Town of Canandaigua

Good afternoon,
The Town of Canandaigua is preparing to update our Natural Resources Inventory (current one can be viewed here). If
you would be interested in working with us on this project, please provide us with a quote/proposal. If possible, we’d
like to have it in hand by February 7th.
Thank you. Please let me know if you have any questions.

Sarah Reynolds
Administrative Coordinator

Town of Canandaigua
(585) 394‐1120 x2232

townofcanandaigua.org
Calendar ~ Facebook
Join Our Mailing List

1

Sarah Reynolds
From:
Sent:
To:
Subject:

Sarah Reynolds [sreynolds@townofcanandaigua.org]
Wednesday, February 27, 2019 9:24 AM
'Martin Janda'
RE: NRI proposal

Hello Martin,
I never received a proposal from you for an NRI update for the Town—were you still planning to submit one? We did not
hire anyone yet so if you would like to submit a proposal for the Town Board to consider, please do so by Friday, March
1st.
Thank you.

Sarah Reynolds
Administrative Coordinator

Town of Canandaigua
From: Town Manager [mailto:dfinch@townofcanandaigua.org]
Sent: Friday, February 01, 2019 3:12 PM
To: 'Martin Janda'
Cc: 'Sarah Reynolds'
Subject: NRI proposal

Martin,
Sarah told me you were asking about the types of things we were looking for in a proposal for our NRI. The Town has
completed both an Open Space Plan, and an Agriculture Enhancement plan in the past 2 years.
This update is to help us with our inventory of natural resources in the Town and really prepare documentation and
mapping for use by our Development Office, ECB, Planning Board, and Zoning Board when applications are made that
might impact the natural resources we are trying to protect.
The scope of work would be something along the lines of: mapping, public informational sessions, fact finding with the
project team (Environmental Conservation Board), compilation of any documents or mapping, documentation of the
natural resources in written format and possible inclusion in Town Code (possible code updates).
Doug Finch, Town Manager
Town of Canandaigua
5440 Route 5 & 20 West
Canandaigua, NY 14424
P: (585)394‐1120 x2234
F: (585)394‐9476
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ATTACHMENT 17

Institute for Building Technology and Safety
45207 Research Place | Ashburn, VA 20147

Public Information
Campaign for Waste
Diversion Initiatives
Town of Canandaigua
Due: November 19, 2018 @ 4:00 p.m.
Submit to:
Jean Chrisman, Town Clerk
Town of Canandaigua
5440 State Route 5 & 20 West
Canandaigua, NY 14424
jchrisman@townofcanandaigua.org

Point of Contact:
Matt Horn
Director, Local Government Solutions
mhorn@ibts.org | 571.439.0845

November 19, 2018
Jean Chrisman, Town Clerk
Town of Canandaigua
5440 State Route 5 & 20 West
Canandaigua, NY 14424
RE: Public Information Campaign for Waste Diversion Initiatives
Ms. Chrisman:
The Town of Canandaigua and the Finger Lakes region are uniquely impacted by solid waste streams
and the effectiveness of waste diversion efforts. With the Ontario County, Seneca Meadows, and High
Acres landfills looming large on the horizon, a comprehensive, well-communicated waste diversion
effort is critical to preserving the pristine natural beauty of the Town and the Finger Lakes region.
IBTS stands ready to support you in this effort with a creative, impactful set of strategies to engage
your residents in critical diversion efforts.
IBTS, and our wholly-owned subsidiary BuildingInsight, have a decades-long record of performance
in supporting public and private clients throughout the U.S. in effectively communicating strategies
around community development and environmental sustainability goals. Our skilled facilitators
lean in to understand the message you are seeking to convey, and package it with a wide variety of
communications vehicles tailored to your targeted audiences—resulting in a crisp, concise, engaging
message, delivered in such a manner that speaks to each market segment in a meaningful way.
The Town deserves a partner who is focused on results—delivering an inspiring and engaging message
to your stakeholders in order to affect your waste diversion targets. IBTS is a non-profit, government
support agency, chartered to support governance in organizations like the Town of Canandaigua.
Our Board of Directors, representing local government advocates like the International City-County
Managers Association and the National Association of Counties, charge us with delivering unique
value to our local government partners.
As a non-profit agency, we are focused only on results—our success is measured by the effective
delivery of service to the Canandaigua community, and never on profit or return to shareholders.
The enclosed proposal provides and overview of our relevant project experience and the vast
expertise of our team. We are excited to discuss this opportunity further with you, and look forward
to a continued dialogue on this critical effort. Please feel free to contact me anytime to discuss this
opportunity further.
Sincerely,

Matt Horn
Director, Local Government Solutions
Institute for Building Technology and Safety
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This proposal includes data that shall not be disclosed outside the Town and shall not be duplicated, used or disclosed –in
whole or in part –for any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as
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contained in all pages, exhibits, and attachments of this Proposal Volume.

Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

1. Key Personnel
The Town of Canandaigua deserves a progressive, skilled set of marketing and engagement
professionals to support you in the development of a public education campaign for waste
diversion initiatives. The IBTS team has proven to be such a partner in community education
efforts throughout the United States. We bring an unbiased, outside perspective, yet will act
as an extension of your existing team, lending bench-strength, expertise, and innovation
to the project. We have a strong set of long-term local outreach strategies, with a focus on
citizen education, boosting citizen participation, and increasing positive perceptions of the
local government. The development of an outreach plan to educate your citizens requires a
team with a wide range of marketing and public engagement experience, but also a team who
knows the complexities of developing a comprehensive Public Education and Communication
Campaign for the Waste Diversion Program. Our team of municipal leadership brings a
thorough understanding of the Town of Canandaigua’s role in leading the way to deliver the
goals of the Ontario County Local Solid Waste Management Plan (LSWMP). We know how
the actions of each citizen will influence the day-to-day operations and finances to satisfy
the Plan’s goals. Our team’s experience and familiarity with upstate New York municipalities,
coupled with our innovative approach to reach your citizens, sets the IBTS team apart from
competitors.
Our team of marketing professionals, market researchers, and branding experts will work with
community leadership to create a foundation for the Public Education and Communication
Campaign that integrates elements of the Town’s previous successful efforts with an expanded
approach to realize your future expectations. This team has successfully facilitated 1,000s of
civic engagements either for planning projects or for citizen feedback and satisfaction efforts.
Additionally, our team has completed three past projects directly relevant to this community
education and engagement effort. These projects are described in detail below:

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Project Highlight:
City of San Francisco Housing Authority – Food Scrap Collection Pilot Survey Study

BuildingInsight planned and conducted
a feedback survey on behalf of the
City of San Francisco's Housing
Authority to measure the results
of a pilot program for food scrap
composting in multifamily residential
buildings. The survey measured
resident program participation
rates, perceptions, challenges, and
overall satisfaction with the program.
To ensure survey accessibility and
maximize participation among diverse
demographics, respondents could take
the survey in English, Spanish, Tagalog,
and Simplified Chinese, either online or
via paper survey delivered via door hanger packages.

English
Spanish
Tagalog
Simplified Chinese

Surveys

Results...
...were used to inform next steps for
full program launch across
San Francisco.

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Project Highlight:
Sports Marketing – Composting, Recycling, and Sustainable Behaviors

`` Seattle Mariners: Since 2012, BuildingInsight has conducted a tracking study on the
effectiveness of marketing and education outreach efforts on sustainability and waste
reduction behaviors among fans who attended Seattle Mariners games at Safeco Field in
Seattle, WA. Surveys measure the impact of messaging and educational efforts on fans’
awareness of and affinity for composting and recycling efforts at the stadium, as well as
their own attitudes and behaviors related to composting, recycling, and other sustainable
efforts when at the stadium, at home, and in the workplace. In addition, our Marketing
Program Director helped develop strategic marketing campaigns for both the resins
supplier and packaging manufacturer who provide compostable plastics at Safeco Field.
`` New York Jets: Since 2015, BuildingInisght has developed and conducts annual tracking
study via intercept surveys among New York Jets tailgaters to measure the impact of
marketing and educational efforts on fans’ composting and recycling awareness and
behavior while tailgating, and at home and work.

Results...
...have been used measure the impact
of waste diversion education and
marketing outreach on increasing
awareness and sustainable behaviors,
and to refine the marketing and
educational approaches for future
seasons.
Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

Management Plan
By partnering with IBTS, the Town will receive the benefits of our local government expertise
coupled with the benefits of a professional market research and marketing team, which bring
extensive private-sector excellence and innovation to help the Town achieve meaningful
engagement with your residents regarding the environmental benefits of altering recycling
behaviors.
Stephanie Inglis, Marketing Program Director and our Project Manager for this exercise,
is responsible for assigning resources; managing scope, schedule, and quality; and
customer satisfaction. Stephanie will spearhead the team to facilitate meetings and formal
presentations; review data; conduct the analysis to measure the optimum market potential;
and develop strategy recommendations. Stephanie will be responsible for daily operations
and project lifecycle, and lead the public outreach efforts. In her previous roles as VP Strategy
and Creative at leading business-to-business marketing agencies, she spearheaded awardwinning campaigns for compostable plastics manufacturers, recycling solutions providers and
consumer energy efficiency initiatives.

Town of
Canandaigua
Citizen
Engagement

Marketing

Our Marketing Department operates as a top-notch creative
and strategic agency within the IBTS nonprofit structure,
serving both public sector and private sector clients. The
marketing team will add value throughout the public
engagement process by providing big ideas, creativity,
and proven “considered purchase” and behavior-changing
marketing techniques designed to move stakeholders
through the knowledge cycle and motivate them to act.
From strategic communications planning to stakeholder
engagement and outreach, we will work collaboratively with
the Town, the planning team, and our market research team.
Our team brings a combined 40+ years of award-winning
experience in traditional and emerging best practices to craft
and execute meaningful, measurable programs that include:
`` Strategic marketing
planning
`` Branding and positioning

Market
Research

Municipal
Practitioners

`` Creative direction
`` Digital and email
marketing, including
marketing automation
`` Event planning and
execution
`` Social media marketing

`` Public and media relations
`` Traditional and digital
advertising planning and
management
`` Performance metrics
analysis and reporting
`` Video scripting and
production
`` Content development
`` Website planning and
development

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

We understand citizen engagement is a far different exercise than selling consumer packaged
goods. Our goal is long-term behavior change through helping citizens imagine the positive
outcomes of their sustainable recycling and waste diversion actions. We’ll accomplish this
by appealing to emotions using fact-based storytelling, creative infographics, and engaging
educational and promotional multimedia and social media content. Attractive, consistent
branding, fun and memorable messaging and innovative outreach channels are all part of
capturing and holding public attention.
We work with you to understand the current perceptions (or misperceptions), identify the most
compelling benefits, craft the most engaging stories and bring it all to life with disruptive and
delightful graphics, messages and digital interactive elements. We uncover where our audience
goes for trusted information and leverage those channels to get citizens excited and talking
amongst each other. Most importantly, we measurably move the needle on desired long-term
behavior change.
BuildingInsight (www.BuildingInsight.org), IBTS’s wholly-owned market research firm, ensures
our public sector clients’ success by leveraging our expertise and tools to help provide them
with unbiased, meaningful, and insightful market research results to help them better serve
their citizens.
The BuildingInsight team will ensure a data-based approach to the marketing campaign,
ensuring that all efforts in the campaign are informed by a thorough understanding of current
awareness, perceptions, and behaviors with regard to the existing residential waste diversion
program.
The BuildingInsight team will work with our marketing team and Town officials and staff and
the Environmental Committee to ensure a thorough understanding of the existing program
and outreach, as well as any related efforts and trends. If useful, the BuildingInsight team will
conduct qualitative research in the form of in-depth interviews (IDIs) with Town community
leaders, citizens, and other stakeholders to supplement this effort.
Our team will use results from the initial meeting and optional IDIs to inform the approach to
the quantitative survey, including the sampling approach, methodology, and questions.
The survey effort will quantify awareness, opinions, attitudes, behaviors, and other variables
by collecting data from a large sample of Canandaigua’s citizens through structured questions.
Results from this effort will provide reliable, data-based direction for the marketing efforts.
Additionally, results will help provide a baseline for measuring the success of marketing efforts.
BuildingInsight will conduct a tracking survey once marketing efforts have commenced to
compare changes in variables, such as program affinity and participation rates.

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

Team Profiles
Better than technology, better than business systems and processes, the IBTS cadre of
professionals available to the Town of Canandaigua will be the key to attaining a timely,
smooth process and approach. Our proposed team is available when needed to use their best
skill sets aimed at reaching all citizens in the Town. Our team is relevant to each objective of
the outreach initiative, and flexible to meet the needs of the Town to get educational material
developed and ready for implementation on your schedule. Collectively, our team has over 20
years market research, and 40 years of marketing experience.

Matt Horn
Focus Area: Leadership
and Project Oversight
Experience
30+ Years

Stephanie Inglis

Karen Johnson

Focus Area: Marketing

Focus Area: Market
research

Experience
15+ Years

Experience
20+ Years

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

Sam Fleishman
Research Analyst
Role: Support team
with research, writing,
communication, and high level
data analysis

Certifications
`` Focus Group Moderator, RIVA
Training Institute

Education
`` M.S., Marketing of Forest
Products, University of
Washington
`` B.A., Environmental Studies,
Binghamton University

Accomplishments
`` Conducted hundreds of indepth interviews
`` Designed, programmed,
analyzed, and reported on
hundreds of projects
`` Speaks and writes fluent
Spanish

Summary
Sam Fleishman has 20 years of diverse and
sophisticated market research experience. He has
designed, programmed, analyzed, and reported on
hundreds of projects encompassing a broad range of
techniques, methodologies, industries, and topics.

Previous Work Experience
Project

Client

Strategic Market
Analysis

Centex Homes,
Washington Division

Municipal Assessments

ICMA and Puerto Rico
Government

NLC Small Cities
Resilience Competition

National League of
Cities

Community Relations
Tracking Study

Private Client for Baton
Rouge, LA; Houston,
TX; Detroit, MI

San Francisco Food
Scrap Collection Pilot
Survey Study

City of San Francisco
Housing Authority

Previous Project Management
Experience
Sam brings qualitative expertise in conducting in-depth
interviews and computer-assisted telephone interviews
(CATI) with citizens, consumers, decision-makers, and
subject matter experts, and other stakeholders.
Conducts qualitative and quantitative research
development and collection activities including survey
questionnaire design and programming, conducting
in-depth interviews. He Performs quantitative data
analysis including univariate, bivariate, and multivariate
statistical techniques; factor analysis, conjoint analysis
product attribute bundling.

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

Matt Horn,
ICMA-CM
Program Director
Role: Providing leadership in
the operational review of the
project lifecycle, customer
services, and resource allocation

Certifications
`` Credentialed Manager,
International City-County
Managers Association

Education
`` Coursework toward M.B.A.,
University of South Carolina
`` B.S., Public Administration,
Public Management
Concentration, Political
Science Minor, James Madison
University

Accomplishments
`` Named to 2016 and 2017
“Top 100 Local Government
Influencer,” Engaging Local
Government Leaders
`` Facilitated the development
of the first comprehensive
planning effort in Geneva, NY,
in over two decades.
`` Former Director, Geneva
Business Improvement District
`` Facilitated hundreds of public
workshops, focus groups, and
planning board meetings

Summary
Matt is an experienced community leader with a
demonstrated history of facilitating civic engagement
and economic growth in cities across the United
States. He is well-versed in public-private partnerships,
and leveraging the strengths of an organization and
community to achieve its vision. Matt is a strong
community and social services professional with
an academic background in business and public
administration.

Previous Work Experience
Project

Client

Oversees city
services, such as:
public works, utilities,
building department,
engineering,
community
development,
administrative,
financial, IT, human
capital, sanitation,
bus, library, and other
community services.

City of Guymon, OK;
City of Central, LA

Comprehensive Plan
Update

Geneva, NY

Managed over $15
million in New York
State-funded grant
programs, including
those from Empire
State Development
and the Office of
Community Renewal,
including mixed-use
downtown revitalization
efforts.

Geneva, NY

Institute for Building Technology and Safety
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Project
Provided operational
guidance to four startup cities in the metroAtlanta region, as well
as a host of legacy
cities to enhance their
operating profiles.

Client
Sandy Springs,
GA; Milton, GA;
Johns Creek, GA;
Chattahoochee Hills,
GA

Previous Project Management
Experience
Under Matt's direction between 2008-2018, the City
of Geneva, NY, aggressively took on the challenges of
the post-industrial rust belt economy. This small city
in the Finger Lakes Region of upstate New York has
adopted market-driven principles and collaborationbased solutions to urban challenges. These efforts have
resulted in a vibrant, mixed-use historic downtown
district, revitalized neighborhoods, and drastically
enhanced community pride.
Matt curated the staffing of a broad-based, multidisciplinary steering committee, supported data
acquisition and strategy development, and fostered
civic engagement efforts to ensure community
ownership of plan principles.
Utilizing a shared-services approach, he effectively
managed costs associated with the City’s healthcare
program for employees and retirees and administrative
service delivery in finance and information technology.
Utilizing public-private partnerships, the City
redeveloped water, wastewater, street lighting, and
building infrastructure with a performance-based
contracting model, limiting the amount of debt service
investment required by the City.

Institute for Building Technology and Safety
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Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives
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Stephanie Inglis
Program Branding
Manager

Role: Advisor for creative
development and execution
for program branding and
marketing outreach

Certifications
`` Communications and
Advertising Accredited
Professional
`` Hubspot Certified User
`` Act-On Certified User

Education
`` Diploma, Journalism,
Centennial College

Accomplishments
`` Lead Start-up agency growing
to 20+ clients and ~$3 million
annual budget
`` Manages small teams to large
teams
`` Promote responsibility
through metrics management
and adherence to return-onmarketing-investment goals

Summary
Stephanie has over 15 years of experience working
with large multinationals to regional not-for-profits
companies. She specializes in working with stakeholder
groups to craft fact-based messaging tailored to specific
target audiences.

Previous Work Experience
Project

Client

National Expansion

Building Performance
Institute, Inc.

Building Better Cities

LafargeHolcim

Changing the Way
Infrastructure is Made

Munro, Ltd.

Previous Project Management
Experience
From large multinationals to regional not-for-profits,
Stephanie specializes in helping organizations tell
their sustainability stories in engaging, innovative
ways. Working with stakeholder groups to craft factbased messaging tailored to specific target audiences,
Stephanie develops strategic marketing plans that
stretch through general awareness building to
measuring return on marketing investment. She offers
a depth of experience in built environment market
segments, conducting marketing workshops, research
and campaigns. She is a popular public speaker, having
presented to the Sustainability Leadership Forum,
at multiple Affordable Comfort national and regional
conferences, Efficiency First educational webinars and
the Insurance Canada Technology Conference.

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.

12

Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

Karen Johnson
Market Research
Manager
Role: Providing support for
market research and data
analysis

Summary
Karen has 20 years of communications, messaging,
marketing, and market research experience in the public
and private sectors.

Previous Work Experience
Project

Certifications
`` Focus Group Moderator, RIVA
Training Institute

Education
`` B.A., English, Emphasis
in Language, Writing, and
Rhetoric, University of
Maryland

Accomplishments
`` Moderated over 200 focus
groups
`` Designed and programmed
hundreds of online surveys
`` Conducted thousands of indepth-interviews

Client

Neighborhood Energy
Efficiency Drive (NEED)
-- organized employees
to lower personal
energy usage

Private client with
offices across the US

NLC Small Cities
Resilience Competition

National League of
Cities, Nation

NACO- Member
Awareness

National Association of
Counties, Nation

Community relations
Tracking Study

Private Client, Baton
Rouge, LA; Houston,
TX; Detroit, MI

Previous Project Management
Experience
Karen's market research experience includes qualitative
and quantitative market research services, conducting
focus groups, in-depth interviews, and online and
intercept surveys with a variety of stakeholders,
including constituents, customers, and decision makers
in the public, private, and nonprofit sectors. She is adept
at using results from these services to develop impactful
reports and presentations that distill complicated,
robust results into easily-understood and actionable
recommendations.
She combines excellent written and communications
skills with superb research and analytical services to
provide an integrated approach to helping clients
understand, reach, and achieve success.

Institute for Building Technology and Safety
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Elizabeth Mullins
Event Coordinator
Role: Support team in providing
logistics planning and event
support.

Certifications
`` Certified Meeting Professional
(CMP)

Education
`` B.S., Communication/ Public
Relations, Radford University

Accomplishments
`` Coordinates logistics for
national meetings and events
`` Develops and manages
detailed budgets, client
documents, and reports for
each event

Summary
Elizabeth has over ten years of experience managing
meetings, conventions, and special events from start to
finish.

Previous Work Experience
Project

Client

2017 Spring Advocacy Meeting

National Alliance
of Forest Owners

34th Annual ISSTD Conference

International
Society for the
Study of Trauma
and Dissociation

Previous Project Experience
Elizabeth's experience includes working for a wide
variety of associations, corporate, and government
organizations. She oversees and manages details
in regards to site selection, contracting, proposals,
marketing and communications, program development,
budgeting, and onsite event management.
Elizabeth provides logistics planning and support for
all IBTS conferences and events throughout the year
across all divisions. This includes registration and
attendee tracking, negotiating sponsorships, securing
booth spaces, monitoring timelines, and ensuring that
deadlines are met.

Institute for Building Technology and Safety
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Stephanie Schmidt
Copywriter
Role: Support team with
content development and
digital marketing efforts.

Education
`` B.F.A., Graphic Design,
Longwood University

Accomplishments
`` Fully re-designed and
managed a new corporate
website
`` Worked closely with channel
partners to create joint
marketing materials and
events

Summary
Stephanie has over five years of experience in product
marketing and graphic design, with a focus on content
creation and distribution.

Previous Work Experience
Project

Client

Development of materials to be
presented to the Bill and Melinda
Gates Foundation

WISH Foundation

Transition Assistance Program -developed training materials for
veteran's transition back into civilian
life and workforce

U.S. Department
of Defense

Previous Project Experience
Stephanie has experience in content creation,
marketing automation management, lead nurturing,
and graphics support. She has supported the marketing
efforts in a variety of industries, including cyber security,
government contracting, and nonprofit organizations.
She works closely alongside IBTS subject matter experts
to develop content for email campaigns, drip programs,
thought leadership articles, case studies, and all
marketing collateral.
Stephanie also creates and distributes social media
updates, press releases, and e-newsletters.
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Avery Share
Research Analyst
Role: Support team with
research, writing, website
maintenance, and survey design
and analysis

Certifications
`` Focus Group Moderator, RIVA
Training Institute

Education
`` B.A., Writing & Rhetoric,
Hobart & William Smith
Colleges

Accomplishments
`` Conducted hundreds of
interviews
`` Designed and programmed
online surveys

Summary
Avery has over five years of communications and
market research experience, including analysis, writing,
and client deliverables for market research reports,
survey programming, and focus groups.

Previous Work Experience
Project

Client

IBTS Community
Resilience Assessment
Framework & Tools
(CRAFT)

Norristown, PA;
Germantown, TN

IBTS Online Help &
Advice for Natural
Disasters (OnHAND)

Nation wide

Previous Project Management
Experience
Avery's experience includes qualitative and quantitative
market research, with work product including
conducting interviews, focus groups, and surveys.
She assists with quantitative and qualitative research
project development, programming, data collection,
and reporting. She supports all IBTS departments with
project development and with production of client
deliverables, including presentation design and final
review.
She has assisted with content development and design
and maintenance of various websites, in addition to
print publications ranging from informational brochures
to magazines.
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Marco Taylor
Graphic Designer
Role: Support team with
development of print materials,
PowerPoint presentations,
infographics, and collateral.

Education
`` B.A., Graphic Arts, Florida
Atlantic University

Accomplishments
`` Worked on brand
development from conception
to completion
`` Collaborated with software
engineers to develop products'
user interface and experience

Summary
Marco has nine years of graphic design and marketing
experience, including designing brochures, print and
web advertisements, stationery, logos, and catalogs.

Previous Work Experience
Project

Client

FEMA Trends - worked with
team to graphically produce
a report of all findings found
in over 3000 manufactured
housing units.

FEMA

Manufactured Home
Procedural and Enforcement
Regulations Participants
Guide - provided graphic
support to create a high
quality guide in print to be
used for training purposes.

FEMA

White & Case,
High stakes litigation cases
- provided trial graphics
support to numerous law
firms nationwide. Powerpoint
presentations, poster boards,
print material.

Williams &
Connolly,
WilmerHale,
Hogan Lovells,
Mayerbrown,
Hughes Hubbard
& Reed

Previous Project Experience
Marco has a unique balance of creative and technical
expertise coupled with a strong background in print
design. He understand the importance of the long-term
vision of a company and supports all IBTS divisions,
office locations, and personnel nationwide in the
creation of all print and web materials.
He also has experience in areas such as proposal
graphics, litigation graphics, infographics, and
presentation design.
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Michelle Waddle
Marketing Coordinator
Role: Support team with
program branding and
marketing outreach

Summary
Michelle has ten years of marketing and
communications experience, including branding, social
media, event management, and digital marketing.

Previous Work Experience
Project

Certifications
`` Professional Certified
Marketer, Digital Marketing,
American Marketing
Association

Client

Communications
support for SolSmart
Solar Initiative Program

International City/
County Management
Association (ICMA)

Website Redesign and
Maintenance

Private Company

Company Rebranding

Private Company

Education
`` M.S., Integrated Marketing
Communications, West
Virginia University
`` B.S., Psychology, George
Mason University

Accomplishments
`` Guided integration of branding
following acquisition of $50
million firm

Previous Project Management
Experience
Michelle implements integrated marketing
communications programs utilizing methods such as
email marketing, social media, advertising, and events.
She designed and implemented a training program at
a private company to train employees to act as brand
ambassadors to manage, promote, and preserve the
brand through knowledge of corporate visual identity
and key market differentiators.
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2. Project Understanding
In 2014, Ontario County launched an ambitious solid waste management plan seeking to
increasing waste reduction and diversion in the County by 60 percent. To help it reach these
objectives, the County has enlisted municipal services, including entering into an intermunicipal agreement with the Town of Canandaigua. The Town determined that it can help the
County meet its goals through certain public education and outreach initiatives of the Local
Solid Waste Management Plan (LSWMP). Accordingly, the Town will engage its ~11,000 citizens
in a public education campaign regarding the environmental benefits of altering recycling,
waste disposal, and reuse behaviors.
Effective public education marketing campaigns use market research data to ensure that
efforts are created and implemented with a thorough understanding of the factors that
influence receptiveness to education and information. These include current awareness of,
perceptions of, and biases toward existing programs; values and touchpoints; and existing
motivations and behaviors.

Marketing Approach
Using the insights gleaned from the market research exercise, we will develop a two-year
strategic marketing plan for the LSWMP community outreach activities. Our process for
developing strategic marketing plans has been proven over hundreds of projects for brands
ranging from local nonprofits to large multinationals.
As part of the plan for Canandaigua, we will identify and prioritize the diverse target audiences
for effectiveness of the various programs within the LSWMP. For example, messaging and
audience for the backyard composting program will be different from the messaging and
audience for the construction and demolition debris recycling program. The messaging and
activities we take into the schools will be different from those we take into transfer stations and
those used to reach the farming demographic. Cultural differences and practices must also be
respected.
Our process includes building out an audience/messaging matrix that outlines who needs
to know what about which topics, along with where we can most effectively present the
information and in what format. The result is a measurable plan of action. This is also when
we set Key Performance Indicators (KPIs) for the outreach program and develop the elements
of the brand – graphics, fundamental value propositions, and outreach tactics. Across the
board, we will provide consistent educational and promotional messaging that will build brand
recognition of the various LSWMP programs.
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Sample Audience/Messaging Matrix
Program Area

Audience 1

Audience 2

Audience 3

Audience 4

Audience 5

Backyard
Composting

Message A

Message A

Message B

Message B

N/A

Food Recycling

Message D

Message D

Message E

N/A

N/A

Construction &
Demolition

N/A

N/A

N/A

N/A

Message F

Bags & Film
Recycling

Message G

Message G

Message G

N/A

N/A

Reuse Initiatives

Message H

Message H

Message H

Message I

Message I

Special Collection Events

Message J

Message J

N/A

Message J

Message J

Household
Hazardous
Waste

Message K

Message K

N/A

Message K

Message L

Agricultural
Plastics

N/A

N/A

N/A

Message M

N/A

Pay-as-YouThrow

Message N

Message N

Message N

Message O

Message P

We will reach all citizens of Canandaigua by defining different target audiences and the
most effective outreach methods by which to reach them – social media may be best to
reach younger demographics, while service announcements on FLTV may be more effective
at reaching elderly residents. As a result, our plan will include an integrated suite of tactics
designed to target each particular audience in the most effective time and place.
A central tenant of the outreach program will be the website, built to be the online hub for
information, education, and interaction. The IBTS Marketing Department includes full access to
an in-house IT team that can host and maintain website servers, allowing us to make updates,
additions, and changes quickly.
The site will feature benefits-driven stories from citizens, factoids and FAQs, interactive games
for kids, and potentially a citizen challenge contest. Visitors to the site will be able to find
information intuitively, learn more about the importance of the waste diversion initiatives,
share stories, and provide feedback. Analytics on the back-end of the site will allow us to
monitor traffic, content consumption, time-on-site, and other metrics in order to optimize the
user experience and the effectiveness of the campaign.
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A drive-to-website campaign will utilize traditional and digital best practices. Tactics may
include:
`` Social media marketing

`` Organic search

`` Email marketing

`` Signage and out-of-home
advertising

`` Print and digital
advertising

`` Days of service for
volunteer hours

`` Public relations and public
service announcements
`` Mail drops and/or door
hangers
`` Video and interactive
media

`` Printed collateral
*We recommend limiting the

amount of printed materials
produced for environmental
reasons (and so the LSWMP
outreach effort doesn’t seem
hypocritical). All printed material
should use either 100% postconsumer or FSC-certified stock
and vegetable-based inks.

The campaign creative will need to be bold and enticing, with strong visuals and memorable
copy. It will also need to be measurable against KPIs wherever possible. Reviewing campaign
metrics on a monthly basis will allow us to capitalize on tactics that are working well, and
course correct on those that are underperforming.
In order to break through the clutter and grab attention, we may also consider some of the
following disruptive and interactive creative approaches:
`` Neighborhood events and block parties
`` Pop-up mini workshops in locations such as bus stations, grocery stores, parks, senior
centers, libraries, schools, and events like the Finger Lakes Riesling Festival, Waterfront Art
Festival, Canandaigua Art and Music Festival, LakeMusic Festival, Festival of Trees at the
Granger Homestead and Carriage Museum, Christkindl Market, and the Finger Lakes Plein
Air Festival
`` Pop-up video booth
`` Kids Change the World—fun interactive recycling/reuse workshops specially designed for
children and young adults of different age groups. These workshops can travel to different
schools, getting kids involved – with the bonus of them taking their enthusiasm home to
their parents
`` Poster contests to win a donation for your school – one contest for each age segment
(public schools, middle schools, and high schools)
The Construction and Demolition initiative will need a push/pull approach. We will need
to educate contractors and developers, but also create a demand from their customers.
We want participation in this program to be a competitive advantage for building and
remodeling companies, just as LEED® accreditation is for architects and BPI Certification is for
weatherization contractors. One potential approach is to partner with the Town’s local Lowe’s
to ensure all of their pro installers are participating in the program as part of their corporate
social responsibility directive. They could promote the program in-store, in flyers and in emails
to help create consumer demand and reach the DIY customer base. Another approach might
Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.

21

Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

be to provide a rebate voucher with each permit
issued, redeemable after verification by the
transfer station.
Suppliers of products made from recycled
materials and/or that are easily recycled could
also be flagged in-store.
For the Town Hall waste diversion program we
need first to determine where waste is coming
from and how we can reduce it. For example,
is the Town still using paper for permitting and
inspection? A simple fix would be a license for
IBTS’s GOVmotus mobile-friendly, cloud-based
permitting software (free of charge as part of
the outreach program). Are some departments
still printing and creating binders when an easyto-use, searchable, electronic library system
could both increase productivity and reduce
wasteful use of paper? Are supplies and vendors
selected based on environmental responsibility
or strictly lowest-first-cost? Is the cafeteria based
Stephanie was creative director on this campaign to
on reusable plates and cutlery, or disposable?
help keep building materials out of landfills.
If disposable, is everything recyclable? Are bins
clearly marked with compost, recycle and landfill options, including graphical representations
of which items go in which bins?

Stephanie's former client CleanRiver
Recycling Solutions develops easy-touse bins like the one pictured above.

If Canandaigua’s Town Hall is like most, there will be
an opportunity to leverage competitive spirit between
departments. Using an incentive of sufficient value but within
Town remuneration policy, a Clean Up Our Act contest could
be staged. To start, each department would participate
in a weigh-in of landfill vs recycling collected over one
week. Additional weigh-ins would be conducted at random
throughout the length of the contest, and the department
with the greatest average reduction wins top prize. Second
place would go to the department that managed to divert the
most landfill to recycling. A contest of this type not only helps
generate excitement, but also starts to create an environment
of peer-pressure and/or self-policing of the new desired
behavior.
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Market Research Approach
By conducting a baseline quantitative survey of Canandaigua citizens prior to launching marketing efforts,
BuildingInsight (IBTS’s wholly-owned market research firm) will ensure a thorough understanding of these
factors. The survey approach will include the following steps:
Prior to conducting the survey, the BuildingInsight team will meet with Town of Canandaigua
leadership and other local stakeholders to ensure a thorough understanding of Town
demographics, the LSWMP, the history of both Town and Ontario County waste diversion
efforts, any existing market research results, and other related background information. If
useful to ensure a complete understanding of the Plan, the team will conduct qualitative
research in the form of in-depth interviews with additional stakeholders and citizens.
After collecting and analyzing background information, we will develop a
survey sampling plan, weighting, and methodology. These efforts ensure that
Canandaigua’s demographics will be accurately represented in the survey, and
will also determine the number of responses gathered online, or using other
survey approaches.
We will develop a survey questionnaire based on background research and input from the
Town project management team and the IBTS marketing team to ensure that results will
provide informative, actionable insights for the marketing campaign and the LSWMP.
For example, the survey questions can address topics such as a Pay-as-You-Throw (PAYT)
program to identify likelihood of participation, feedback on specific options, etc. The Town
project management team will have access to review and approve the draft questionnaire
prior to survey programming and launch. While the survey will primarily be conducted
online, additional responses may be gathered using computer-assisted telephone interviews
(CATI) or mailed surveys, as determined in above step. We will oversee the invitation and
data collection processes to ensure that data is collected on schedule. Each response is
vetted through quality management approaches to ensure unique, reliable responses.
We will provide data analysis to produce meaningful, actionable results and
recommendations, presented in a survey summary report no more than
two weeks after data collection is complete. We will work with Town project
management staff and the IBTS marketing team to ensure that these inform
education and marketing efforts.
As determined by Town project management staff and the IBTS marketing team,
BuildingInsight will conduct an additional tracking survey. We will compare tracking
survey results with baseline results to determine the success of the marketing and public
outreach campaign.
At the end of the two-year contract, and once the results of the close-out tracking survey are in, we will
work with Town staff to review the success of the outreach campaign and update the original strategic
marketing plan developed at the start of the engagement. The Town can then take that updated strategy
forward on its own, or open it to bid with a strong, pre-determined set of specifications.
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3. Measurable Program Objectives
Public outreach is both an art and a science. The art comes in the form of the creative
approach, graphic design, and messaging. The science comes from the performance metrics
and quantitative and qualitative market research..
When you work with IBTS, you get both art and science. We begin with the market research
exercise to create a baseline against which we can measure progress. Qualitative research
results inform our strategy and messaging, while quantitative research tells us where the
needle sits right now.
Before we roll out any creative campaign, we work with the Town to establish our Key
Performance Indicators (KPIs), asking questions like: Where are we now? Where do we want to
be in six months? A year? Two years?
We choose our outreach tactics based on these KPIs, determining which demographics are the
low-hanging fruit, which will have the hardest minds to change, and which will be in the middle.
We then develop strategies to best reach and convert each group.
Throughout the campaign, we constantly measure against the collaboratively set KPIs. We use
these measurements to optimize and capitalize on things that are working well, and course
correct tactics and messaging that simply are not delivering as expected. Monthly metrics
reports may include:

Email
Website
``
``
``
``
``
``
``
``

Visitors
Time-on-site
Pageviews/visit
Bounce rate
Content consumption
Demographics
Traffic source
Interactions
``
``
``

Subscribers
Feedback forms
Contest participation

`` Open rate
`` Click-through rate
`` Engagement rate

Toll-free
numbers

Social Media
`` Followers
`` Post impressions
`` Actions taken
``
``
``
``

Likes
Shares
Clicks
Comments

`` Volume of calls
`` Time-on-call
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More importantly, we propose to measure awareness and participation against baseline.
By starting with market research to establish that baseline, we can repeat the quantitative
research to see exactly what progress has been made at the one-year and two-year markers.
We may measure:

Program
awareness

Claimed participation
vs actual

``
``
``
``
``
``
``
``
``

``
``
``
``
``
``
``
``
``

Backyard Composting
Food Recycling
Construction & Demolition
Bags & Film Recycling
Reuse Initiatives
Special Collection Events
Household Hazardous Waste
Agricultural Plastics
Pay-as-you-Throw

Public perception/
approval ratings

Backyard Composting
Food Recycling
Construction & Demolition
Bags & Film Recycling
Reuse Initiatives
Special Collection Events
Household Hazardous Waste
Agricultural Plastics
Pay-as-you-Throw

Roadblocks and
challanges

Institute for Building Technology and Safety
Use or disclosure of data contained on this sheet is subject to the restriction on the
Table of Contents page of this proposal.

25

Town of Canandaigua, NY
Public Information Campaign for Waste Diversion Initiatives

Novmber 19, 2018

4. Timeline
Our team is prepared to work collaboratively with the Town to create new educational material
and update existing content; develop and implement outreach initiatives; utilize website/ social
media components to reach large citizens groups; and recommend direct mail alternatives.

Define
2 weeks
Finalize strategic plan,
Audience / messaging matrix,
Negotiate tactics, Set KPIs

If the Town already has
access to a sample,
Define time may be
accelerated

Award
1 week
Administration and
contracts

Define
4 weeks
Survey in field, Results
analysis and report
If the Town already has
access to a sample,
Discover time may be
accelerated

Discover
1 week
Kick-off meeting, set
priorities

Discover
2 weeks
Survey design, Strategic
plan build
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Our approach will meet your specific needs and could commence with this assignment as early
as December 2018. The proposed timeline will be a multi-phased approach with the first year
having a bulk of the active work and the second year working with the Town to implement and
maintain the program.

Refine

Monthly report for duration of campaign
Measure performance against KPIs, Optimize
successful tactics, Course correct where needed
We will introduce new
messaging and creative over
the course of the campaign to
keep the program fresh. We
will also update the website
frequently.

Depending on Town
priorities and strategic
plan, we may wish to
launch in phases by
audience or program
initiative

Results

Execute

From completion of Define
phase to completion of
contract
Program launch, Website
development, Creative,
Content , Interactives,
Others as defined by
strategic plan

4 - 6 weeks
Tracking survey in
field, Results analysis
and report

Wrap

2 weeks
Final report on
program success
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5. Technology to Facilitate
We use best-in-class technology, including Pardot (Salesforce), analytics (Google), WebEx, and
emerging tech like Facebook Live. Our project manager has run Twitter chats as a live interview
mechanism with the top building scientist for a generation. Stephanie has also live-streamed
presentations on several platforms. The market research team uses a robust online survey tool
with customizable advanced question options that we leverage to uncover more meaningful
insights.
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6. Budget
This budgeting schedule developed below is for an estimating purpose and according to the
scope of work outlined in the RFP. We are flexible and open to negotiation with the Town
of Canandaigua to meet your needs more accurately, as the project progresses and more
information becomes available, pricing can be adjusted if needed based on the level of work
involved for each outreach effort.
Phase

Amount

Award

$0

Discover

$4,000

Define

$2,750

Execute

$15,000

Refine

$1,000

Results

$1,500

Wrap

$750

The total project cost will not exceed $25,000.
The strategic marketing plan will include a breakdown of cost by activity once tactics are
finalized.
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ATTACHMENT 18

PARTNERING WITH TREES
April 24, 2019
6-7:30 pm
Onnalinda Room
(Court Room)
Canandaigua Town Hall

Attendees will receive a free tree!
The Value of Trees
Hydrologic, water quality, habitat, well-being, effects on climate change, aesthetics
Laura Bailey, Natural Resources Educator, Yates CCE

Invasive Species
Diseases/invasions of trees: HWA, Oak Wilt, Emerald Ash Borer, Spotted Lantern Fly
Patty Wakefield-Brown, Finger Lakes PRISM

How to Plant Trees

Nurturing your tree, soil conditions, testing, fertilization, protection
Alaina Robarge, Ontario County SWCD

Notes from the Field

Anecdotes from a resident who has planted hundreds of bare root trees.
David Sauter, Bristol Oaks Farm
This free Tree Workshop is brought to you by the
Town of Canandaigua Environmental Conservation Board.

TREE PLANTING

9 Reasons to Plant a Tree
By Arbor Day Foundation | May 17, 2018

Did you know planting a tree is one of the easiest and most powerful things you can do to have a positive
impact on the environment? It’s true. Trees clean the air, prevent rainwater runoff, help you save energy and
even combat global warming. And they’re a snap to plant! No horticultural degree required.
From the single homeowner in Nebraska planting a maple in her backyard to the 250 Comcast employees
volunteering in communities devastated by hurricanes, fires and Emerald Ash Borer infestation by planting
hundreds of trees on Comcast Cares Day (the nation’s largest single-day corporate volunteer event), people
nationwide are getting their tree on. Here are 9 reasons why you should join them.
Trees fight climate change
Wish you could do more than recycling and reducing your carbon footprint to combat climate change? Trees
have you covered. Through photosynthesis, trees absorb harmful carbon dioxide, removing and storing the
carbon and releasing oxygen back into the air.
Trees clean the air and help you breathe
Trees don’t just absorb CO2. They also absorb odors and pollutants like nitrogen oxides, ammonia, sulfur
dioxide and ozone. It’s estimated that one tree can absorb nearly 10 pounds of polluted air each year and release
260 pounds of oxygen.

Trees prevent soil erosion and rainwater runoff
During heavy rains, water runoff finds its way to streams, lakes and wetlands, creating the potential for
flooding. It also picks up and carries pollutants along the way. The EPA and the Center for Watershed
Protection are recognizing the importance of trees in managing runoff. Leaf canopies help buffer the falling rain
and their roots hold the soil in place, encouraging the water to seep into the ground rather than run off.
Planting trees is easy
Gardening can be intimidating for newbies because there are so many variables. Which plants and flowers
should you put next to each other and which should you separate? Which bloom in the summer and which
bloom in the fall? When you’re dealing with trees, there’s none of that. Just choose a spot in your yard and
you’re good to go.
Watch Ask an Arborist: How do I Plant Bare-root Trees?
You’ll save money
Trees conserve energy in summer and winter, providing shade from the hot summer sun and shelter from cold
winter winds. With trees standing between you and the elements, you’ll spend less on your energy bill to heat
and cool your home.
Trees increase your home’s value
Studies of comparable homes with and without trees show that, if you have trees in your yard, your home’s
value increases by up to 15 percent. It’s all about curb appeal, and trees make your home and yard more
beautiful.
You’ll attract birds (and critters)
Trees provide nesting sites, food and shelter for your bird friends. Hang a feeder in one of the branches and
enjoy the birdsong all year long. Squirrels love to make their homes in trees, too, and watching their antics is a
great way to spend a lazy summer afternoon.
Trees are good for your mental and physical health
A view of trees in urban areas has been proven to reduce stress, anxiety and even the crime rate. Tree-filled
gardens on hospital grounds speed healing in hospital patients.
You’ll be giving your descendants a gift
Trees can live hundreds of years, so when you plant one, you’re giving a gift to your children and
grandchildren. It’s a symbol of your commitment to the environment and the beauty of the world around you
that will live on far beyond your own lifetime.

ATTACHMENT 19

Help protect Canandaigua Lake by incorporating
healthy lawn care practices to protect water quality

Excess nutrients in our lake can contribute to harmful algal blooms, increased aquatic plant growth,
and the degradation of our water quality. Challenge yourself to use best practices!

To Protect Water Quality

Practi ce Lake-Fri endl y Lawn Care

Start simply - how you mow matters!
Keep mower blades sharp.
- Dull blades shred the tips of grass increasing susceptibility
to insects and disease. They increase the amount of fuel you
need by up to 20%.
Mow grass no shorter than 3 – 4 inches.
- Taller blades shade out weeds and help to prevent their
germination.
- Less fertilizer is required to keep the grass green.
- Deeper roots develop, requiring less water and reducing
potential runoff.

Leave grass clippings on the lawn (grasscycling).
- Grass is made up mostly of water and nutrients including nitrogen. You can get 25% of your lawn’s
required nitrogen by leaving clippings in place.
- Mow leaves in fall with a mulching lawn mower so that grass can still peak through. Here is another
source of nutrients and organic matter!

Capture and filter nutrients before they enter the lake
with a healthy yard and shoreline.
Reduce erosion by establishing heathly, dense growth.
- Seed bare spots! Thin, patchy lawns will have an increased amount
of runoff and will transfer more nutrients to the lake (even if they
are not fertilized).
Plant a native vegetation buffer along shoreline.
- Native trees, shrubs, and low vegetation act as sponges for storm water runoff, catching sediment
and other pollutants before reaching the lake. The root systems hold soil in place reducing erosion of the
shoreline. An added bonus - buffers act as a barrier to discourage geese from walking on your property!
Keep yard waste and leaves out of the lake, streams, and storm drains.
- Yard waste adds unwanted nutrients to our waters.
Plant a rain garden.
- Divert stormwater into an attractive planting bed that will work like a natural filter to clean the water
and let it percolate slowly into the surrounding soil.
Remove all pet waste - bag it and throw it in the trash.
- Did you know that 15-20% of bacteria in our waterways comes from pet waste?
Limit watering.
- Consider letting grass go dormant during summer months. The tips may brown, but the roots are still
healthy. Most lawns will survive on a quarter inch of water per week.
- If you must water, do so in the morning. Cooler temperatures decrease evaporation and the heat of
the day allows the grass to dry, minimizing disease.

Be mindful of the chemicals that can enter our waterways.
Misuse or overuse of fertilizers and pesticides can negatively impact our lake though runoff and may lead to unhealthy conditions for
your family and pets.

Limit pesticide and herbicide use.
- Head off pests and disease by selecting native plants that are naturally disease and insect resistant.
- Tolerate some levels of weeds and pests before considering pesticides.
- Weeding is easiest when the ground is moist. Use a shovel or hand tools to remove the whole root.
- Try spot treating persistent weeds with a 10% vinegar or acetic acid solution.
- Apply corn gluten to established lawns in early spring to prevent weeds from germinating. This is also a
nitrogen source, reducing the need to fertilize.
Test your soil!
- Before you fertilize, test your soil to find out what your lawn really needs. Many soil reports in the Canandaigua Lake
watershed indicate no need for phosphorus. Call Cornell Cooperative Extention at (585) 394-3977 for more information on
soil testing.
If you must fertilize:
- Avoid popular 4 step lawn care programs. Instead, focus on fall fertilization.
- Avoid "weed and feed" products. It can actually damage the health of lawns by harming microorganisms, beneficial
insects, and earthworms that are essential to maintaining healthy soil and healthy turf.

FOLLOW THE REQUIREMENTS OF THE NYS NUTRIENT RUNOFF LAW:

DO NOT:
Use lawn fertilizer that contains
phosphorus unless you are establishing
a new lawn, or a soil test shows that
your lawn does not have enough
phosphorus.

DO NOT:
Apply ANY lawn fertilizer December 1 April 1. Don't apply fertilizer on
sidewalks, driveways or other
impervious surfaces. If fertilizer spills,
sweep it up to prevent it from washing
into drains or waterways.

DO NOT:
Apply lawn fertilizer within 20 feet of
any water body unless there is at least
a 10-foot buffer of shrubs, trees or
other plants between the area you are
fertilizing and the water.

If you use a lawn care company,
here are some questions to ask:
Do they test the soil first?
Will they share the results with you?
What pesticides, herbicides, and fungicides do they routinely use?
Will they use Integrated Pest Management (IPM) if you request it? Identifying the
pest/problem first and then using the safest control methods possible?
Will they provide custom treatment based on your site conditions?
Do they apply compost and/or compost tea? If not, do they have slow-release
fertilizer options?
If you are considering hiring a lawn care service, seek out “natural” or “organic”
lawn care companies and ask the same kinds of questions.
Canandaigua Lake Watershed Association

Become a Lake-Friendly Lawn Care
leader in your neighborhood
Proudly display a lawn sign and talk to your
neighbors about the choices you make to
help protect Canandaigua Lake.

info@canandaigualakeassoc.org

(585) 394-5030
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Uptown Canandaigua
Mixed-Use and Transportation Corridor
Feasibility Study

Executive Summary

1

Financial assistance for the preparation of this report was provided by the Federal Highway Administration through the Genesee
Transportation Council. The Town of Canandaigua, NY is solely responsible for its content and the views and opinions expressed herein
do not necessarily reflect the official views or policy of the U.S. Department of Transportation.

GTC’s Commitment to the Public
The Genesee Transportation Council assures that no person shall, on the grounds of race, color, national origin, disability, age, gender,
or income status, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any
program or activity. GTC further assures every effort will be made to ensure nondiscrimination in all of its programs activities, whether
those programs and activities are federally funded or not.

En Español
El Consejo Genesee del Transporte asegura completa implementación del Título VI de la Ley de Derechos Civiles de 1964, que prohibe
la discriminación por motivo de raza, color de piel, origen nacional edad, género, discapacidad, o estado de ingresos, en la provisión de
beneficios y servicios que sean resultado de programas y actividades que reciban asistencia financiera federal.

Executive SUmmary
With joint funding provided by the Genesee
Transportation Council (GTC) and the Town
of Canandaigua, the Town has developed a
multi-modal transportation plan coupled with
an action-oriented economic development
plan to identify a strategy to transform the
Uptown Canandaigua Corridor. The purpose
of this study is to present projects and
actions that will facilitate the enhancement
of Uptown Canandaigua into a vibrant, mixeduse corridor that is inclusive for all residents
and visitors of all ages and abilities.
The Uptown Canandaigua Corridor comprises
approximately 1,280 acres located within the
Town of Canandaigua, just north of the City

of Canandaigua. The study area is focused
on the area of State Route 332 (Rochester
Road) extending from North Street to
Campus Drive. The study area also includes
Brickyard Road east to County Road 28 and
North Road to Canandaigua Academy.
This study is comprised of the following
components:
•
•
•
•
•

Existing Conditions Analysis;
Market Trends and Analysis;
Needs Assessment ;
Future Land Use Vision; and
Action Plan.
1

Uptown Canandaigua Corridor Study Area

Uptown Canandaigua
Corridor
Ontario County
Town of
Canandaigua

Town of
Canandaigua
City of

Canandaigua

2

Existing Conditions - Key Findings

Uptown is predominately a commercial
corridor; however, a range of residential,
open space and industrial land uses exist

Revisions to zoning regulations are
necessary in order to achieve a more
walkable and less automobile dependent
corridor

There are limited alternate modes of
transportation options within Uptown

Enhancements are needed to improve
safety of pedestrians and bicyclists
within Uptown

Throughout Uptown, There is an
inconsistent Building Pattern and Design

3

Market Trends - Key Findings
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Strengthening industrial market suggests Uptown can accommodate need for upscale
Uptown could accommodate additional
rental housing to support senior population
manufacturing and warehousing

4

Sales leakage within the town indicates
unmet demand for new and expanded retail
stores within uptown

Uptown could capitalize on the
development of Class A office space

Tourism-related businesses could cater to
increasing visitors to surrounding scenic
resources

Community Engagement

1

The project team utilized several methods of outreach throughout the study’s duration to solicit input
from community members and ensure long-term success of the future land use vision. These methods
are summarized below.

STeering Committee

A total of five steering committee meetings were held over the
course of the study. This committee acted as an advisory group,
guiding the future land use vision for the Uptown Corridor.

3

Stakeholder Interviews and
Business owner Survey

The project team surveyed business owners within the Uptown
Canandaigua Corridor. The purpose of these business “drop-ins”
was to gather information from the business community about
traffic issues and day-to-day business within the Corridor.

2

Public Workshops

A total of three public workshops were conducted, soliciting input
from the community about desired improvements for the area. The
project team utilized unique methods of engagement, including
walking tours and interactive activities.

4

Project WEbpage

A project webpage was created to feature study specific
information. Interested residents were encouraged to visit the
website for meeting information and share comments with the
team to share their ideas.
5

Uptown’s VIsion

OFFICE/Employment
Center

PARKS AND OPEN
SPACE

TIAL

6

IDEN

RESIDENTIAL

RES

The Uptown Canandaigua
Corridor will be a
connected, mobile and
walkable community
within the Town of
Canandaigua. Increased
commercial and mixeduse development on State
Route 332, coupled with
expanded housing options
and targeted streetscape
improvements, will create
an enhanced sense of
place for residents and
visitors.

INDUSTRIAL

Commercial

Mixed-use

Recommended Improvements

Extensive community input assisted the Town in identifying specific projects to advance the
established Future Land Use Vision Plan. Recommendations for the Uptown Canandaigua Corridor
include:

1 Corridor-wide Recommendations | Improvements to enhance connectivity & the public realm

Streetscape Enhancements

Branding & Marketing

Signage & wayfinding

Targeted streetscape enhancements will improve
aesthetics and connectivity throughout the
corridor. Specific enhancements include:

An identifiable brand unique to the Uptown
Canandaigua Corridor will help to promote the
area for development. Branding can also be
used in marketing and promotion materials.

The incorporation of identifiable signage within
Uptown will help provide a level of comfort and
safety for all visitors to the area. As such, the
Town should develop a comprehensive signage
program that includes detailed designs to help
residents and visitors easily orient themselves.

1
2
3
4
5
6

Crosswalk Enhancements
Pedestrian-scaled Lighting
Landscaping and Street Trees
Street Furniture

UPTOWN
CANANDAIGUA

Convenient Bus Stops
Burial of Overhead Wires

UPTOWN
CANANDAIGUA
UPTOWN
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2 Priority Areas |Targeted improvements were identified for five areas within Uptown

3. FIRE HALL ROAD

The recommended development for each
priority area is described and broken down into
three phases.

4. UPTOWN
DEVELOPMENT
PARCEL

E
TAT

1. S

• Phase I - immediate to short-term effects
envisioned to occur over the next three
years.
• Phases II and III - spearheaded by private
investment, and intended to occur over a
longer planning horizon of up to 20 years.

32
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5. THOMAS ROAD

2. Aroline Road

8

State Route 332 Improvements
Infill development near
street edge
Development immediately adjacent to State
Route 332 is recommended to create a more
dense and attractive environment.

Traffic Calming at Major
Intersections
Traffic calming is recommended at major
intersection to slow traffic and enhance
pedestrian safety along State Route 332.

Enhanced Pedestrian and
Bicycle amenities
The incorporation of bicycle lanes and
sidewalks on State Route 332 will allow
multiple modes of transportation to move
comfortably and safely.
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aRoline Road Improvements

Fire Hall Road Improvements

Aroline Road is a east/west roadway in the Corridor. New development
should be focused on creating a sense of place from State Route 332.
The addition of multiple buildings in variable heights and gateway
elements will enhance density and pedestrian connectivity.

Increased pedestrian and bicycle amenities (bicycle lanes and
sidewalks) and additional development (one- to two-stories in height), is
recommended for Fire Hall Road. Blue Heron Park is recommended as a
centerpiece for future growth.

Existing

Existing

Potential

Potential
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Uptown Development Parcel
Several vacant parcels within Uptown make up one of the largest
development sites within the Town. This site is shovel ready
for development and envisioned for residential and mixed-use
development.

Thomas Road Area
Thomas Road is envisioned to provide additional locations for expanded
residential options, within walking distance to employment centers,
trails, and retail/services. This development would be well serviced by
proximate greenway trails.

11

3 Policy And Regulatory REvisions |Specific amendments to the existing town regulations will
facilitate the implementation of the future land use vision
1

Corridor-Wide Policy Revisions
The implementation and augmentation of the Town’s Complete Streets Policy, Transfer of Development Rights (TDR) District, and
revisions to Town site plan review criteria will strengthen the Town’s success in transforming Uptown.

2

Revise the existing Community Commercial District for the entirety of the State Route 332 corridor
By adjusting the CC District building and lot requirements, vacant and underutilized front yard space may be reclaimed for infill
development as shown in the Future Land Use Vision. This will provide more opportunities for investment in Uptown and help to
positively transform the streetscape.

3

Draft and adopt Design Standards to guide building and site design throughout Uptown
Specific design guidelines to establish a consistent, desirable standard for the pattern and character of development within
Uptown Canandaigua will shape future infill and redevelopment opportunities. Design guideline recommendations are provided
for buildings, parking lots, and pedestrian and bicycle accommodations.

4

Adapt the existing Mixed-Use Overlay District for the Uptown Development Parcel and Office/Employment Character Area
Amending the current MUO District may enhance clarity in existing Town regulations and provide increased uses for the Uptown
Canandaigua Corridor. Recommended permitted uses in this district as well as dimensional and bulk requirements are provided
for the Town’s guidance and use.

5

Establish a Mixed Residential Zoning District for neighborhood development
The creation of a Mixed Residential (MR) District is recommended to realize the Town’s vision for newly created and expanded
walkable neighborhoods with a wider variety of housing styles and densities. Recommended permitted uses, design standards,
12 and dimensional bulk and use requirements are provided for the Town’s guidance and use.

Action Plan

An action plan was created to ensure successful implementation of the Future Land Use Vision.
Short term priority projects for the Town to progress in the next three years were identified, which
will create a strong foundation for long-term projects, investments and initiatives.

Uptown Regulatory Code Revisions

+/- $10,000

Town

Cost to hire consultant for targeted code updates. Full code
update cost would range from $40,000 to $75,000.

Prioritization and Conceptual Design of Crosswalk
Enhancements

+/- $10,000

Town, HSIP, STP, TAP

Costs are provided per intersection enhancement. Costs will
vary on a project-by-project basis.

Corridor-Wide Streetscape Enhancement Phasing
Strategy

+/- $10,000

NY Main Street, Green
Innovations Grant
Program, NYS CFA

A phasing strategy should be developed consistent with new
development. Town may require this as part of site plan
approval.

Uptown Branding and Marketing

+/- $15,000

Town, Market New
York

The Town should identify a single branded logo and utilize for
all webpage and promotional materials.

Corridor-Wide Wayfinding Plan

+/- $10,000

Town, Market New
York

A specific sign location plan should be completed.

Final Design of State Route 332 Intersection
Improvements

$300,000 - $400,000

Town, TAP, STP

Cost includes final design and construction drawings. Further
analysis of streetscape improvements should be completed
with NYS DOT input and approval.

Design and Construction of Residential Greenway
Trail

$400,000-$500,000

Recreational Trails
Program (RTP)

Cost includes conceptual design, final design and construction.
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3/13/2019

Uptown Canandaigua Mixed-Use and Transportation Corridor Feasibility Study
Referral Comments:
Environmental Conservation Board: The ECB determines that this is a good plan for the Town.
There are no specific comments.
Planning Board: The Planning Board determines that the Uptown Canandaigua Mixed Use and
Transportation Corridor Feasibility Study is visionary and well done. The Planning Board looks forward to
participating in the implementation of these initiatives.
Citizens’ Implementation Committee: The CIC has worked closely with the Steering Committee
for this plan since its inception and is in support of its adoption by the Town Board.
Ontario County Planning Board: See attached.

March 13, 2019 CRC agenda

64 - 2019

Town of Canandaigua Town Board

Class: 2 Late Referral

Referral Type:
Applicant:
Brief Description:

Other, Uptown Plan
Town of Canandaigua
Plan for improving connectivity and bicycle and pedestrian mobility in the Uptown area of the Town of
Canandaigua from the north city line to Campus Drive/CR 8, west to the airport, and east to Blue Heron
Park, North Road to Canandaigua Acadamy, and CR 28 east of Parkway Drive and related action steps to
promote economic development. https://www.co.ontario.ny.us/DocumentCenter/View/17290/64-2019FINAL-Uptown-Report_2-15-19
The Uptown Plan review previous planning studies in the Town of Canandaigua including:
 2011 Comprehensive Plan and work of Citizen Implementation Committee project teams
 2018 Parks and Recreation Master Plan
 2015 Uptown Multimodal Transportation and Place making Study
 2018 Complete Streets Policy
 2016 Agricultural Enhancement Plan
 2017 Transfer of Development Rights Demonstration Project
 2016 Sewer Master Plan
The Plan reviews land use and development pattern trends, accesses suitability of regulations to achieve goals of plan, analyzes
transportation network elements and existing natural resources and public realm elements. The plan also includes a market analysis
projecting a strong demand for industrial manufacturing and warehouse space and demand for approximately 150 renter-occupied
units in the T/C of Canandaigua and 550 units county wide and demand for 163,000 SF of office space county wide, by 2022.
The Plan also provides a plan for future land use including detailed recommendations for priority actions and character
recommendations for corridor improvements, area marketing, and industrial, office, commercial, mixed use, residential, and parks
and open space uses. Significant recommendations include:
1. plans for grade separated bicycle lanes, crosswalk enhancements, and intersection improvements including roundabouts,
2. converting the Town Fire Hall to a community center,
3. multi- story mixed use commercial buildings along SR 332 and commercial and residential mixed use buildings along Fire
Hall Road ,
4. regulatory changes to replace the mixed use overlay with a mixed use base zoning district, add a mixed residential districts,
and amend commercial district regulations to encourage pedestrian and bicycle accommodations; parking designs; façade
materials, details, and window transparency ; roof forms; and entry treatments to create a desirable pedestrian
environment.
Comments
1. Consider connecting office employment and industrial areas to the pedestrian circulation system to provide live work
pedestrian connectivity and employee access to healthy walking and errand running opportunities.
2. Given emphasis on short blocks, consider a pedestrian and/or vehicle connection from industrial area to SR 332
3. Consider designating frontage of SR 332 in the office employment area for multi-story mixed commercial buildings like in
commercial area rather than single story buildings.
4. Consider feasibility and desirability of a vehicle connection from the Thomas Road dead end back to Sommers Drive in
addition to the trail connection.
5. Though outside the defined study area, long term connectivity of the study area would be enhanced by extension of
Aroline Road to CR 28 and Airport Road through to CR 30. Such connections would accommodate many local trips without
taxing the capacity of the SR 332/North St./North Rd/CR 28 intersection. If such connections are not desirable due to
agricultural preservation and paddleford greenway priorities, the study could document the consideration.

ONTARIO COUNTY PLANNING DEPARTMENT • 20 ONTARIO ST. • CANANDAIGUA, NY

14424 • 585-396-4455 • WWW.CO.ONTARIO.NY.US
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Agency Use Only [If applicable]
Project: Uptown Study 2019
Date:

3/18/2019

Short Environmental Assessment Form
Part 2 - Impact Assessment

Part 2 is to be completed by the Lead Agency.
Answer all of the following questions in Part 2 using the information contained in Part 1 and other materials submitted by
the project sponsor or otherwise available to the reviewer. When answering the questions the reviewer should be guided by
the concept “Have my responses been reasonable considering the scale and context of the proposed action?”

No, or
small
impact
may
occur
1.

Will the proposed action create a material conflict with an adopted land use plan or zoning
regulations?

✔

2. Will the proposed action result in a change in the use or intensity of use of land?

✔

3. Will the proposed action impair the character or quality of the existing community?

✔

4. Will the proposed action have an impact on the environmental characteristics that caused the
establishment of a Critical Environmental Area (CEA)?

✔

5. Will the proposed action result in an adverse change in the existing level of traffic or
affect existing infrastructure for mass transit, biking or walkway?

✔

6.

✔

Will the proposed action cause an increase in the use of energy and it fails to incorporate
reasonably available energy conservation or renewable energy opportunities?

7. Will the proposed action impact existing:
a. public / private water supplies?

✔

b. public / private wastewater treatment utilities?

✔

8. Will the proposed action impair the character or quality of important historic, archaeological,
architectural or aesthetic resources?

✔

9. Will the proposed action result in an adverse change to natural resources (e.g., wetlands,
waterbodies, groundwater, air quality, flora and fauna)?

✔

10. Will the proposed action result in an increase in the potential for erosion, flooding or drainage
problems?

✔

11. Will the proposed action create a hazard to environmental resources or human health?

✔

PRINT FORM

Page 1 of 2

Moderate
to large
impact
may
occur

Agency Use Only [If applicable]
Project:
Date:

Uptown Study
3/18/2019

Short Environmental Assessment Form
Part 3 Determination of Significance
For every question in Part 2 that was answered “moderate to large impact may occur”, or if there is a need to explain why a
particular element of the proposed action may or will not result in a significant adverse environmental impact, please
complete Part 3. Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that
have been included by the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency
determined that the impact may or will not be significant. Each potential impact should be assessed considering its setting,
probability of occurring, duration, irreversibility, geographic scope and magnitude. Also consider the potential for shortterm, long-term and cumulative impacts.

Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action may result in one or more potentially large or significant adverse impacts and an
environmental impact statement is required.
✔ Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action will not result in any significant adverse environmental impacts.
Town Board, Town of Canandaigua
_________________________________________________
Name of Lead Agency

March 18, 2019
_______________________________________________
Date

Doug Finch
_________________________________________________
Print or Type Name of Responsible Officer in Lead Agency

Town Manager
_______________________________________________
Title of Responsible Officer

_________________________________________________
Signature of Responsible Officer in Lead Agency

_______________________________________________
Signature of Preparer (if different from Responsible Officer)

PRINT FORM

Page 2 of 2

ATTACHMENT 22

TOWN OF CANANDAIGUA ORGANIZATIONAL CHART
Town Board

Town
Supervisor

Town Clerk

Deputy
Clerk

Deputy
Town
Supervisor

Deputy
Clerk (2)

Budget
Officer

Town Highway
Superintendent

Town Manager

Supervisor
Appointment
Per TWN §29

Office
Specialist I

MEO (16)

Registrar
of Vital
Statistics

Receiver
of Taxes

Deputy
Registrar
(2)

Record
Access
Manager

Zoning
Inspector
(2)

Planner

Office
Specialist
I

Office
Specialist
I

CEO
(2)

CEO

Planning
Aide

Assessor

Clerk
(Finance)

Real Property
Appraisal Aide

Admin Aide
Coordinator

Clerk
(3)

Town Justice (2)

Waste &
Recycling
MEO

Deputy

Working
Supervisors
(3)

MEO IV (2)

Clerk to
Town Justice
(2)

Transfer
Station
Operator

Laborer (2)

HR &
Payroll
Coordinator

Historian

Recreation
Specialist

Clerk (1)

Recreation
Assistant/
Specialist (10)

Senior
Lifeguard

Parks
Maintenance
Assistant
Recreation
Attendant
(8)

Water
Superintendent

Water
Maintenance
Assistant (2)
Laborer
(2)

Laborer
(2)

Lifeguard
(10)

COLOR CODES
Zoning
Board of
Appeals

Chair

March 2019 DRAFT

Secretary
to ZBA

Planning
Board

Chair

Secretary
to PB

Environmental
Conservation
Board

Chair

Secretary
to ECB

Board of
Assessment
Review

Chair

Parks &
Recreation
Committee

Agricultural
Advisory
Committee

Green
Yellow
Pink
Blue
Orange
Grey

Full Time
Part Time
Seasonal
Town Board Appointment
Employee Holds More
Than One Position
Appointed by BAR

ATTACHMENT 23

Sexual Harassment Policy for
All Employers in New York State
Introduction
The Town of Canandaigua is committed to maintaining a workplace free from sexual harassment.
Sexual harassment is a form of workplace discrimination. All employees are required to work in a
manner that prevents sexual harassment in the workplace. This Policy is one component of The
Town of Canandaigua’s commitment to a discrimination-free work environment. Sexual harassment is
against the law1 and all employees have a legal right to a workplace free from sexual harassment and
employees are urged to report sexual harassment by filing a complaint internally The Town of
Canandaigua. Employees can also file a complaint with a government agency or in court under
federal, state or local antidiscrimination laws.
Policy:
1. The Town of Canandaigua’s policy applies to all employees, applicants for employment,
interns, whether paid or unpaid, contractors and persons conducting business, regardless of
immigration status, with the Town of Canandaigua. In the remainder of this document, the term
“employees” refers to this collective group.
2. Sexual harassment will not be tolerated. Any employee or individual covered by this policy who
engages in sexual harassment or retaliation will be subject to remedial and/or disciplinary
action (e.g., counseling, suspension, termination).
3. Retaliation Prohibition: No person covered by this Policy shall be subject to adverse action
because the employee reports an incident of sexual harassment, provides information, or
otherwise assists in any investigation of a sexual harassment complaint. The Town of
Canandaigua will not tolerate such retaliation against anyone who, in good faith, reports or
provides information about suspected sexual harassment. Any employee of the Town of
Canandaigua who retaliates against anyone involved in a sexual harassment investigation will
be subjected to disciplinary action, up to and including termination. All employees, paid or
unpaid interns, or non-employees 2 working in the workplace who believe they have been
subject to such retaliation should inform a supervisor, manager, Human Resources
Coordinator or Town Manager. All employees, paid or unpaid interns or non-employees who
believe they have been a target of such retaliation may also seek relief in other available
forums, as explained below in the section on Legal Protections.

1

While this policy specifically addresses sexual harassment, harassment because of and discrimination against persons of all protected classes is
prohibited. In New York State, such classes includeage, race, creed, color, national origin, sexual orientation, military status, sex, disability, marital
status, domestic violence victim status, gender identity and criminal history.
2
A non-employee is someone who is (or is employed by) a contractor, subcontractor, vendor, consultant, or anyone providing services in the workplace.
Protected non-employees include persons commonly referred to as independent contractors, “gig” workers and temporary workers. Also included are
persons providing equipment repair, cleaning services or any other services provided pursuant to a contract with the employer.

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual harassment will be
determined in accordance with existing legal standards, with due consideration of the particular facts and circumstances of the claim, including but not
limited to the existence of an effective anti-harassment policy and procedure.

4. Sexual harassment is offensive, is a violation of our policies, is unlawful, and may subject the
Town of Canandaigua to liability for harm to targets of sexual harassment. Harassers may also
be individually subject to liability. Employees of every level who engage in sexual harassment,
including managers and supervisors who engage in sexual harassment or who allow such
behavior to continue, will be penalized for such misconduct.
5. The Town of Canandaigua will conduct a prompt and thorough investigation that ensures due
process for all parties, whenever management receives a complaint about sexual harassment,
or otherwise knows of possible sexual harassment occurring. The Town of Canandaigua will
keep the investigation confidential to the extent possible. Effective corrective action will be
taken whenever sexual harassment is found to have occurred. All employees, including
managers and supervisors, are required to cooperate with any internal investigation of sexual
harassment.
6. All employees are encouraged to report any harassment or behaviors that violate this policy.
The Town of Canandaigua will provide all employees a complaint form for employees to report
harassment and file complaints.
7. Managers and supervisors are required to report any complaint that they receive, or any
harassment that they observe or become aware of, to the Human Resources Coordinator or
Town Manager.
8. This policy applies to all employees, paid or unpaid interns, and non-employees and all must
follow and uphold this policy. This policy must be provided to all employees and should be
posted prominently in all work locations to the extent practicable (for example, in a main office,
not an offsite work location) and be provided to employees upon hiring.

What Is “Sexual Harassment”?
Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual orientation,
self-identified or perceived sex, gender expression, gender identity and the status of being
transgender.
Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is
directed at an individual because of that individual’s sex when:
•

Such conduct has the purpose or effect of unreasonably interfering with an individual’s work
performance or creating an intimidating, hostile or offensive work environment, even if the
reporting individual is not the intended target of the sexual harassment;

•

Such conduct is made either explicitly or implicitly a term or condition of employment; or

•

Submission to or rejection of such conduct is used as the basis for employment decisions
affecting an individual’s employment.
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A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes,
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an
individual because of that individual’s sex. Sexual harassment also consists of any unwanted verbal
or physical advances, sexually explicit derogatory statements or sexually discriminatory remarks
made by someone which are offensive or objectionable to the recipient, which cause the recipient
discomfort or humiliation, which interfere with the recipient’s job performance.
Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual
favors. This can include hiring, promotion, continued employment or any other terms, conditions or
privileges of employment. This is also called “quid pro quo” harassment.
Any employee who feels harassed should report so that any violation of this policy can be corrected
promptly. Any harassing conduct, even a single incident, can be addressed under this policy.
Examples of sexual harassment
The following describes some of the types of acts that may be unlawful sexual harassment and that
are strictly prohibited:
•

Physical acts of a sexual nature, such as:
o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another
employee’s body or poking another employee’s body;
o Rape, sexual battery, molestation or attempts to commit these assaults.

•

Unwanted sexual advances or propositions, such as:
o Requests for sexual favors accompanied by implied or overt threats concerning the
target’s job performance evaluation, a promotion or other job benefits or detriments;
o Subtle or obvious pressure for unwelcome sexual activities.

•

Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s sexuality
or sexual experience, which create a hostile work environment.

•

Sex stereotyping occurs when conduct or personality traits are considered inappropriate simply
because they may not conform to other people's ideas or perceptions about how individuals of
a particular sex should act or look.

•

Sexual or discriminatory displays or publications anywhere in the workplace, such as:
o Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading
materials or other materials that are sexually demeaning or pornographic. This includes
such sexual displays on workplace computers or cell phones and sharing such displays
while in the workplace.

•

Hostile actions taken against an individual because of that individual’s sex, sexual orientation,
gender identity and the status of being transgender, such as:
o Interfering with, destroying or damaging a person’s workstation, tools or equipment, or
otherwise interfering with the individual’s ability to perform the job;
o Sabotaging an individual’s work;
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o Bullying, yelling, name-calling.
Who can be a target of sexual harassment?
Sexual harassment can occur between any individuals, regardless of their sex or gender. New York
Law protects employees, paid or unpaid interns, and non-employees, including independent
contractors, and those employed by companies contracting to provide services in the workplace.
Harassers can be a superior, a subordinate, a coworker or anyone in the workplace including an
independent contractor, contract worker, vendor, client, customer or visitor.
Where can sexual harassment occur?
Unlawful sexual harassment is not limited to the physical workplace itself. It can occur while
employees are traveling for business or at employer sponsored events or parties. Calls, texts, emails,
and social media usage by employees can constitute unlawful workplace harassment, even if they
occur away from the workplace premises, on personal devices or during non-work hours.

Retaliation
Unlawful retaliation can be any action that could discourage a worker from coming forward to make or
support a sexual harassment claim. Adverse action need not be job-related or occur in the workplace
to constitute unlawful retaliation (e.g., threats of physical violence outside of work hours).
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York
State Human Rights Law protects any individual who has engaged in “protected activity.” Protected
activity occurs when a person has:
•

made a complaint of sexual harassment, either internally or with any anti-discrimination
agency;

•

testified or assisted in a proceeding involving sexual harassment under the Human Rights Law
or other anti-discrimination law;

•

opposed sexual harassment by making a verbal or informal complaint to management, or by
simply informing a supervisor or manager of harassment;

•

reported that another employee has been sexually harassed; or

•

encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of a violation of law, the individual
is protected from retaliation if the person had a good faith belief that the practices were unlawful.
However, the retaliation provision is not intended to protect persons making intentionally false
charges of harassment.
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Reporting Sexual Harassment
Preventing sexual harassment is everyone’s responsibility. The Town of Canandaigua cannot
prevent or remedy sexual harassment unless it knows about it. Any employee, paid or unpaid intern
or non-employee who has been subjected to behavior that may constitute sexual harassment is
encouraged to report such behavior to a supervisor, manager, Human Resources Coordinator or
Town Manager. Anyone who witnesses or becomes aware of potential instances of sexual
harassment should report such behavior to a supervisor, manager, Human Resources Coordinator, or
Town Manager.
Reports of sexual harassment may be made verbally or in writing. A form for submission of a written
complaint is attached to this Policy, and all employees are encouraged to use this complaint form.
Employees who are reporting sexual harassment on behalf of other employees should use the
complaint form and note that it is on another employee’s behalf.
Employees, paid or unpaid interns or non-employees who believe they have been a target of sexual
harassment may also seek assistance in other available forums, as explained below in the section on
Legal Protections.

Supervisory Responsibilities
All supervisors and managers who receive a complaint or information about suspected sexual
harassment, observe what may be sexually harassing behavior or for any reason suspect that sexual
harassment is occurring, are required to report such suspected sexual harassment to the Human
Resources Coordinator or Town Manager.
In addition to being subject to discipline if they engaged in sexually harassing conduct themselves,
supervisors and managers will be subject to discipline for failing to report suspected sexual
harassment or otherwise knowingly allowing sexual harassment to continue.
Supervisors and managers will also be subject to discipline for engaging in any retaliation.

Complaint and Investigation of Sexual Harassment
All complaints or information about sexual harassment will be investigated, whether that information
was reported in verbal or written form. Investigations will be conducted in a timely manner, and will be
confidential to the extent possible.
An investigation of any complaint, information or knowledge of suspected sexual harassment will be
prompt and thorough, commenced immediately and completed as soon as possible. The investigation
will be kept confidential to the extent possible. All persons involved, including complainants,
witnesses and alleged harassers will be accorded due process, as outlined below, to protect their
rights to a fair and impartial investigation.
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Any employee may be required to cooperate as needed in an investigation of suspected sexual
harassment. The Town of Canandaigua will not tolerate retaliation against employees who file
complaints, support another’s complaint or participate in an investigation regarding a violation of this
policy.
While the process may vary from case to case, investigations should be done in accordance with the
following steps:
• Upon receipt of complaint, the Human Resources Coordinator and/or Town Manager will
conduct an immediate review of the allegations, and take any interim actions (e.g., instructing
the respondent to refrain from communications with the complainant), as appropriate. If
complaint is verbal, encourage the individual to complete the “Complaint Form” in writing. If he
or she refuses, prepare a Complaint Form based on the verbal reporting.
•

If documents, emails or phone records are relevant to the investigation, take steps to obtain
and preserve them.

•

Request and review all relevant documents, including all electronic communications.

•

Interview all parties involved, including any relevant witnesses;

•

Create a written documentation of the investigation (such as a letter, memo or email), which
contains the following:
o A list of all documents reviewed, along with a detailed summary of relevant documents;
o A list of names of those interviewed, along with a detailed summary of their statements;
o A timeline of events;
o A summary of prior relevant incidents, reported or unreported; and
o The basis for the decision and final resolution of the complaint, together with any
corrective action(s).

•

Keep the written documentation and associated documents in a secure and confidential
location.

•

Promptly notify the individual who reported and the individual(s) about whom the complaint
was made of the final determination and implement any corrective actions identified in the
written document.

•

Inform the individual who reported of the right to file a complaint or charge externally as
outlined in the next section.
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Legal Protections And External Remedies
Sexual harassment is not only prohibited by the Town of Canandaigua but is also prohibited by state,
federal, and, where applicable, local law.
Aside from the internal process at the Town of Canandaigua, employees may also choose to pursue
legal remedies with the following governmental entities. While a private attorney is not required to file
a complaint with a governmental agency, you may seek the legal advice of an attorney.
In addition to those outlined below, employees in certain industries may have additional legal
protections.
State Human Rights Law (HRL)
The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to all
employers in New York State with regard to sexual harassment, and protects employees, paid or
unpaid interns and non-employees, regardless of immigration status. A complaint alleging violation of
the Human Rights Law may be filed either with the Division of Human Rights (DHR) or in New York
State Supreme Court.
Complaints with DHR may be filed any time within one year of the harassment. If an individual did
not file at DHR, they can sue directly in state court under the HRL, within three years of the alleged
sexual harassment. An individual may not file with DHR if they have already filed a HRL complaint in
state court.
Complaining internally to the Town of Canandaigua does not extend your time to file with DHR or in
court. The one year or three years is counted from date of the most recent incident of harassment.
You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR.
DHR will investigate your complaint and determine whether there is probable cause to believe that
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award
relief, which varies but may include requiring your employer to take action to stop the harassment, or
redress the damage caused, including paying of monetary damages, attorney’s fees and civil fines.
DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, Fourth
Floor, Bronx, New York 10458. You may call (718) 741-8400 or visit: www.dhr.ny.gov.
Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed
to DHR. The website also contains contact information for DHR’s regional offices across New York
State.
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Civil Rights Act of 1964
The United States Equal Employment Opportunity Commission (EEOC) enforces federal antidiscrimination laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 U.S.C. §
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days from the
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the
complaint, and determine whether there is reasonable cause to believe that discrimination has
occurred, at which point the EEOC will issue a Right to Sue letter permitting the individual to file a
complaint in federal court.
The EEOC does not hold hearings or award relief, but may take other action including pursuing cases
in federal court on behalf of complaining parties. Federal courts may award remedies if discrimination
is found to have occurred. In general, private employers must have at least 15 employees to come
within the jurisdiction of the EEOC.
An employee alleging discrimination at work can file a “Charge of Discrimination.” The EEOC has
district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-6694000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at info@eeoc.gov.
If an individual filed an administrative complaint with DHR, DHR will file the complaint with the EEOC
to preserve the right to proceed in federal court.
Local Protections
Many localities enforce laws protecting individuals from sexual harassment and discrimination. An
individual should contact the county, city or town in which they live to find out if such a law exists. For
example, employees who work in New York City may file complaints of sexual harassment with the
New York City Commission on Human Rights. Contact their main office at Law Enforcement Bureau
of the NYC Commission on Human Rights, 40 Rector Street, 10th Floor, New York, New York; call
311 or (212) 306-7450; or visit www.nyc.gov/html/cchr/html/home/home.shtml.
Contact the Local Police Department
If the harassment involves unwanted physical touching, coerced physical confinement or coerced sex
acts, the conduct may constitute a crime. Contact the local police department.
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ATTACHMENT 24

FAIR HOUSING PLAN
TOWN OF CANANDAIGUA
I.

Introduction
The Town of Canandaigua understands the importance of taking action to further fair
housing in the community and is committed to meeting its responsibilities in this respect as
a recipient of Federal Community Development Block Grant funds. To ensure that
residents are aware of fair housing provisions under Federal and State law and of the
processes and assistance available to obtain compliance with existing statutes, the Town
has developed this Fair Housing Plan. The Plan describes the procedures developed to
further fair housing in the community.

II.

Availability of Information
The Town’s Fair Housing Plan recognizes that public knowledge of fair housing provisions
is the first step in expanding equal opportunity. Toward that end, the Town has taken, or
will take the following actions:
A.

Appoint a Fair Housing Officer
The Fair Housing Officer, the Town Manager, appointed by the Town Board, has
the following responsibilities:

B.

1.

Maintain Federal and State fair housing information in the Community
Development Department including brochures issued by the U. S. Department
of Housing and Urban Development (HUD) and the New York State Division
of Human Rights.

2.

Record initial information regarding housing discrimination complaints on a
standard form.

3.

Forward copies of all complaints to and, as appropriate, consult with the Fair
Housing/Equal Opportunity Division of the applicable HUD Office.

Provide Information
The Town will make available, upon request, copies of applicable Federal and State
laws which contain anti-discrimination provisions, including: Title VI of the Civil
Rights Act of 1964, Title VIII of the Civil Rights Act of 1968, Fair Housing
Amendments Act of 1988 and the Human Rights Law (Executive Law, Article 15)
of the State of New York.

C.

Promote Fair Housing Activities and Available Resources

The Town will designate the month of April as Fair Housing Month and will
promote said designation through Town Board proclamation.
The Town will further promote fair housing and housing resources by posting Fair
Housing posters in visible locations within all Municipal buildings.
III.

Discrimination Complaints
The Town will provide information and assistance to individuals who feel that they have
been the victims of discrimination in regard to housing.
A.

Discriminatory Housing Practices
For the purpose of this Plan, a discriminatory housing practice means an act that is
unlawful under sections 804, 805, 806 or 818 of the Fair Housing Act (Title VIII of
the Civil Rights Act of 1968, as amended). Such discriminatory housing practices
include discrimination in the sale or rental of housing, discrimination in the
provision of brokerage services, or interference, coercion, or intimidation, as
defined under the Act, on the basis of race, color, religion, national origin, sex,
handicap or familial status.

B.

Receiving Complaints
The Fair Housing Officer will record information on a standard form to ensure that
a complete file is established. Following this, the Fair Housing Officer will then
contact the Department of HUD and/or the New York State Division of Human
Rights to review the particulars of the complaint and request guidance in the formal
filing of the complaint in cases where the individual decides to use this method.
Copies of all complaints will also be forwarded to the Fair Housing and Equal
Opportunity Division of the HUD Office in Buffalo, New York. If the complainant
decides to take his/her case directly to Federal Court, the Town will consult with
the County Bar Association on the appropriate procedures to be followed and the
procedure for securing affordable legal services if the individual is of low- or
moderate-income.

ATTACHMENT 25

ANNUAL REPORT FOR NYS ELECTRONIC WASTE COLLECTION SITES
ANNUAL | 2018

Town of Canandaigua
This online annual report form must be completed in accordance with the New York State Electronic Equipment Recycling and Reuse Act
(Environmental Conservation Law, Article 27, Title 26). Each registered electronic waste collection site is required to report annually to the NYS
Department of Environmental Conservation (Department) by March 1st, for the previous calendar year.
Each registered electronic waste collection site must complete and submit this online annual report form, and must also print out and mail a signed
NYS Electronic Equipment Recycling & Reuse Act Certification & Fee Form to the Department (provided at the end of this online annual report), also
by March 1st.
Failure to submit a complete and timely annual report, including the certification form with appropriate signatures, will subject the electronic waste
collection site to civil penalties under the Act.
You will need to notify the Department via e-mail or phone if a change is necessary after submittal. The Department will then grant you access to edit
information previously submitted.
Please direct all questions regarding the content of this annual report to ReTRAC.Ewaste@dec.ny.gov or call (518) 402-8706.

Collection Site Information
Name of Site: *

Department-Issued Registration
#: *

Town of Canandaigua

00183

Site Address: *
5440 Route 5 & 20
City: *

State: *

ZIP Code: *

County: *

Canandaigua

New York

14424

Ontario

Please upload your list of multiple retail collection sites here (if applicable):

File formats allowed: .doc .docx .xls .xlsx (Please restrict to less than 3 MB in size)

Please identify the current primary contact and mailing address (if different from above) for the electronic waste collection site:
Name: *

Title:

James Fletcher

Highway & Water Superintendent

Phone Number: *

Extensio
n:

5853943300

Please enter up to 12
numeric characters
only

E-mail: *
Highway@TownofCanandaigua.o
rg

Mailing Address:
5440 Route 5 & 20 West
City:

State:

Postal (ZIP) Code:

Canandaigua

NY

14424

Is the current legal department contact the same as the primary contact? *
Yes

No

Please identify the collection site, consolidation facility or current legal department contact and mailing address:
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Name: *

Title:

Jean Chrisman

Town Clerk

Phone Number: *

Extensio
n:

5853941120

2225

Please enter up to 12
numeric characters
only

E-mail: *
JChrisman@TownofCanandaigu
a.org

Mailing Address: *
5440 Route 5 & 20 West
City: *

State: *

Country: *

Postal (ZIP) Code: *

Canandaigua

NY

USA

14424

Did the collection site charge consumers for the acceptance of covered electronic equipment? *
Yes

No

Important: All CEE weight accepted from any NYS consumer other than a business consumer at a charge for which the entity has not been
provided a premium service, must be reported as ineligible program weight in the table below.
Please indicate the types of equipment for which a consumer is charged: (note: CRT-containing devices only; Computer peripherals)
CRT-containing devices only

Computers

Computer peripherals

Small electronic equipment

Small scale servers

Televisions

Please check all that apply
Please describe the fees associated with the acceptance of each type of CEE above OR, you may instead choose to upload a cost sheet.

Upload File:
2018-08-20 Transfer Station Fee Schedule 2018.docx File formats allowed: .doc .docx .xlx .xlsx. Please limit to under 3 MB.

Electronic Waste Collected
Collection sites must separately report the weight of covered electronic equipment (CEE) accepted from NYS consumers that is eligible to be
credited to manufacturers towards their acceptance standard goals from any ineligible weight. Please use the guidelines below to distinguish
between eligible and ineligible program weight, and list those weights in the corresponding columns in the table below.
Eligible Program Weight
*All CEE weight accepted from any NYS consumer at no charge.
*All CEE weight accepted from any NYS business consumer at a charge.
*All CEE weight accepted from any NYS consumer at a charge, for which the consumer has been provided a premium service only.
Ineligible Program Weight
*All CEE weight accepted from any NYS consumer other than a business consumer at a charge for which the entity has not been provided a
premium service.
Program Weight in pounds (of Computers; Computer peripherals (CRT); Computer peripherals (non-CRT); Small electronic equipment; Small
scale servers; Televisions (CRT); Televisions (non-CRT);)
(if none, enter "0")

2/4

ELECTRONIC WASTE COLLECTED

QUANTITY COLLECTED - ELIGIBLE
PROGRAM WEIGHT *

Computers

QUANTITY COLLECTED - INELIGIBLE
PROGRAM WEIGHT *

1,932

0

0

491

Computer peripherals (non-CRT)

7,640

454

Small electronic equipment

2,691

0

Small scale servers

91

0

Televisions (CRT)

0

16,482

Televisions (non-CRT)

0

3,165

12,354

20,592

Computer peripherals (CRT)

Total

Electronic Waste Shipped Off-site
Please list the name, address, and registration number (if applicable), of each in-state or out-of-state electronic waste consolidation facility or
recycling facility to which electronic waste was sent during this reporting period. Please also provide the quantity, again broken down by eligible
and ineligible weight, of each type of electronic waste sent to each such facility.
Each person who owns or operates an electronic waste consolidation or recycling facility as defined in Section 27-2601 of the Electronic
Equipment Recycling and Reuse Act, should already be registered with the Department. Electronic waste recycling facility registration numbers
are available on the Department's website at: http://www.dec.ny.gov/chemical/73670.html. Electronic waste consolidation facility registration
numbers may be requested via e-mail (ReTRAC.Ewaste@dec.ny.gov) or by telephone: (518) 402-8706.
Quantity (in pounds) of Eligible Weight Shipped Off-site (of Computers; Computer peripherals (CRT); Computer peripherals (non-CRT); Small
electronic equipment; Small scale servers; Televisions (CRT); Televisions (non-CRT);)
1. (if none, enter "0")
Facility Name

Full Address

State

Registration#

EWASTE+

7318 Victor-Mendon Rd, Victor,
NY 14564

NY

00138

Computers *

Computer peripherals (CRT) *

1,932

0

Computer peripherals (nonCRT): *

Small scale servers *

Televisions (CRT) *

Televisions (non-CRT): *

Total Pounds

91

0

0

12,354

7,640

Small electronic equipment *
2,691

Total
12,354
Quantity (in pounds) of Ineligible Weight Shipped Off-site (for Computers; Computer peripherals (CRT); Computer peripherals (non-CRT); Small
electronic equipment; Small scale servers; Televisions (CRT); Televisions (non-CRT);)
1. (if none, enter "0")
Facility Name

Full Address

State

Registration #

EWASTE+

7318 Victor-Mendon Rd, Victor,
NY 14564

NY

00138

Computers *

Computer peripherals (CRT) *

0

491

Computer peripherals (nonCRT) *
454

Small electronic equipment *
0
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Small scale servers *

Televisions (CRT) *

Televisions (non-CRT) *

Total Pounds

0

16,482

3,165

20,592

Total
20,592

Electronic Waste Collection Site Certification
This online annual report form shall be considered incomplete unless the electronic waste collection site prints out and mails a signed
certification form to the Department at:
NYS Department of Environmental Conservation
Product Stewardship & Waste Reduction Section
Attention: E-waste Recycling Program
625 Broadway, 9th Floor, Albany, NY 12233-7253
The certification and fee form must be received by the Department no later than March 1, 2019.
Check this box to access the certification and fee form and to indicate you acknowledge that the form is required. *
I acknowledge that the certification and fee form is required.

NYS Electronic Equipment Recycling & Reuse Act Certification & Fee Form, click this link to download(130 kb PDF)

Response created on: Feb 14, 2019 at 01:11 PM CST by ksilverstrim@townofcanandaigua.org
Response last updated on: Feb 14, 2019 at 01:11 PM CST by ksilverstrim@townofcanandaigua.org
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Municipal Funding 2018 Annual Report
As referenced in our Local Solid Waste Management Plan funding contract, the submittal of information pertaining to your
municipality’s program efforts during the 2018 calendar is required. The information you provide below will be used to
compile data for the County’s required reporting to the New York State Department of Environmental Conservation.
(Please attach additional sheets of paper if necessary).

•

Municipality Name: Town of Canandaigua, 5440 Route 5 & 20 West, Canandaigua, NY 14424

•

Please detail the work your municipality completed during the 2018 calendar year. If you provided information
back in October 2018, please just provide information for October – December.

The Town of Canandaigua implemented a food and organics recycling program with collection at our transfer station.
Collection began on June 30th, 2018. For this program we provided residents with a kitchen caddy with compostable liners
and a transfer station bucket for collecting and transporting their food and organic waste to the collection point at the transfer
station. We are encouraging residents to use whatever container works best for them to collect and transport their food and
organic waste, Town issued buckets are not necessary for participation in the program. We will also continue to provide
compostable liners to residents at no charge, to encourage participation and remove any barriers to use of the program. We
contracted with Natural Upcycling to haul the food and organics waste for us.
We also implemented a backyard composting program. For $20 (the addition $110 per bin was paid for with grant funding)
residents received a 3’x 3’ wooden compost bin delivered to their home with educational materials and worm castings
compost accelerator. This also included a kitchen caddy for collection and transportation of food and organic waste.
The Town of Canandaigua had an open house on June 16th where we introduced these programs and had a number of other
educational displays, which included handouts. The display of what can and can’t be recycled was very popular. Also, for
America Recycles Day, the Town had a display and information at the transfer station and an employee available to answer
questions. We also created a recycling presentation that includes a hands-on activity that we presented at the middle school.
We have spent a great deal of time updating our website, creating content for social media, and writing articles for our
monthly newsletter. We have also created some educational materials to accompany these programs.
We did an audit of Town buildings and offices to assess where additional bins for recycling or food and organic waste
collection were needed. We helped clarify some existing recycling bins with labels or stickers. We purchased recycling bins
for offices that did not have them. We purchased three bin systems for all public areas. We also put a bin for food and
organic waste bin in all breakrooms.

Please return completed report form to
the
County Department of
Sustainability & Solid Waste Management,
Attention: Regina Sousa
Scanned copies may be emailed: regina.sousa@co.ontario.ny.us
Mail hard copies to: 20 Ontario Street, Canandaigua, NY 14424

•

Please provide measurable data that details the scope and effectiveness of the projects/ programs your
municipality has put in place. (For instance, the amount of individuals affected/ served, amount of material collected,
amount of materials distributed, amount of materials purchased, documented changes in municipal/ residential practices
and behaviors). If you provided information back in October 2018, please just provide information for October –
December.
For our food and organics recycling program, in 2018, we had 92 residents sign up and receive the bin giveaway. Our
totals for Natural Upcycling were:
Date
# of Totes Lbs. Diverted Cost
7/7/2018
1
200 $ 10.00
7/14/2018
2
400 $ 20.00
7/21/2018
2
400 $ 20.00
7/28/2018
2
400 $ 20.00 July Total
1400
8/4/2018
1
200 $ 10.00
8/11/2018
1
200 $ 10.00
8/18/2018
1
200 $ 10.00 August Total
600
9/22/2018
4
800 $ 40.00
9/29/2018
1
200 $ 10.00 September Total
1000
10/20/2018
2
400 $ 20.00 October Total
400
11/10/2018
3
600 $ 30.00
11/17/2018
3
600 $ 30.00
11/24/2018
3
600 $ 30.00 November Total
1800
12/1/2018
5
1000 $ 50.00
12/8/2018
1
200 $ 10.00
12/15/2018
3
600 $ 30.00
12/22/2018
2
400 $ 20.00 December Total
2200
Total
37
7400 $ 370.00
For our backyard composting program, we have had 46 residents sign up. 44 bins have been delivered with the additional
2 to be delivered in the Spring. That makes a total of 136 households that have begun to separate their food and organics
waste from the municipal solid waste stream, between the two programs.
Our diversion rate for 2018 was 45% which included: electronic waste, zero-sort recycling, food and organics waste,
scrap metal, batteries, and yard waste. Our annual daily average for 2017 for MSW and C&D was 5.48 tons/day. Our
annual daily average for 2018 was 5.33 tons/day. That is a reduction of .15 tons, which equals a reduction of 300 lbs./day
that are no longer being landfilled.

Please return completed report form to
the
County Department of
Sustainability & Solid Waste Management,
Attention: Regina Sousa
Scanned copies may be emailed: regina.sousa@co.ontario.ny.us
Mail hard copies to: 20 Ontario Street, Canandaigua, NY 14424

•

Please list and provide a copy of all invoices paid to date in relation to the projects/ programs your municipality
has put in place. If you provided information back in October 2018, please just provide information for October
– December.
See next page for details.

Please return completed report form to
the
County Department of
Sustainability & Solid Waste Management,
Attention: Regina Sousa
Scanned copies may be emailed: regina.sousa@co.ontario.ny.us
Mail hard copies to: 20 Ontario Street, Canandaigua, NY 14424

Date
Vendor
2/22/2018 Cyncon
5/22/2018 Sure-Close Inc
5/29/2018 Ecosafe Zero Waste
5/31/2018 Quick Print
5/31/2018 Ecosafe Zero Waste
6/12/2018 Quick Print
6/12/2018 Quick Print
7/7/2018 Natural Upcycling
7/14/2018 Natural Upcycling
7/21/2018 Natural Upcycling
7/23/2018 Quick Print
7/26/2018 WB Mason
7/28/2018 Natural Upcycling
7/29/2018 Organix Green Industries
8/3/2018 Quick Print
8/4/2018 Natural Upcycling
8/11/2018 Natural Upcycling
8/18/2018 Natural Upcycling
8/21/2018 Ecosafe Zero Waste
8/25/2018 Natural Upcycling
8/28/2018 Quick Print
9/22/2018 Natural Upcycling
9/27/2018 Organix Green Industries
9/29/2018 Natural Upcycling
10/16/2018 Quick Print
10/20/2018 Natural Upcycling
11/2/2018 Walmart
11/10/2018 Natural Upcycling
11/12/2018 WB Mason
11/15/2018 Quick Print
11/17/2018 Natural Upcycling
11/24/2018 Natural Upcycling
12/1/2018 Natural Upcycling
12/8/2018 Natural Upcycling
12/15/2018 Natural Upcycling
12/22/2018 Natural Upcycling

Description
Waste and recycling covers
Kitchen Caddies
3 Bin sorting station
Flyers and signs for new programs
Transfer station buckets for food/organics, and bin liners
Waste diversion signs
New transfer station map
Organics Recycling
Organics Recycling
Organics Recycling
Waste & Recycling Brochure
Recycling Bin
Organics Recycling
Backyard composting bins
Laminated compost display signs
Organics Recycling
Organics Recycling
Organics Recycling
Compost bin liners
Organics Recycling
Waste & Recycling Brochure
Organics Recycling
Backyard composting bins
Organics Recycling
No plastic bags sign
Organics Recycling
Clear bins for recycling display
Organics Recycling
Recyling bins and waste baskets for recycling presentation activity
Waste & Recycling Brochure
Organics Recycling
Organics Recycling
Organics Recycling
Organics Recycling
Organics Recycling
Organics Recycling

Cost
$ 15,950.00
$ 1,290.00
$ 1,151.10
$ 408.70
$ 1,895.15
$
9.00
$
54.00
$
10.00
$
20.00
$
20.00
$
73.00
$
3.69
$
20.00
$ 3,120.00
$
6.05
$
10.00
$
10.00
$
10.00
$ 442.15
$
20.00
$
75.00
$
40.00
$ 2,730.00
$
10.00
$
7.60
$
20.00
$
10.94
$
30.00
$
54.91
$
96.00
$
30.00
$
30.00
$
50.00
$
10.00
$
30.00
$
20.00
Total $ 27,767.29

Please return completed report form to
the
County Department of
Sustainability & Solid Waste Management,
Attention: Regina Sousa
Scanned copies may be emailed: regina.sousa@co.ontario.ny.us
Mail hard copies to: 20 Ontario Street, Canandaigua, NY 14424

REGISTERED TRANSFER FAGILITY ANNUAL REPORT
(lf you need assistance filling

outthis form please email swmfannualreportrodec.ny.ocry or call 518-402-8678.)

Gompfete and submitthisform by March 1,2019.
This annual report is for the year of operation from January

SECTION

1

01 , 2018

to December 31. 2018

- GENERA INFORMATION

FACILITY INFORMATION
FACILITY NAME:

Town of Canandaigua
FACILITY LOCATION ADDRESS

FACILITY GITY:

:

5440Route5&20

STATE:

ZP CODE:

NY

14424

FACILITYTOWN:

FACILITY GOUNTY:

FACILITY PHONE NUMBER:

Canandaigua

Ontario

585-394-3300

FACf LITY NYS PLANNING UNIT:

(A{i*to[hlYs

can frn fourru

ntrlttt ey\(io{ ttri$ rcpor'r}.

NYSDEC

REGION#:

Ontario Countv

U

360 REGISTRATION DATE ISSUED: (Rorerronr:c

NYS DEC ACTIVITY CODE OR REGISTRATION

[teJ1irtration)

NUMBER:

public

FAGILITY CONTACT:

p1

Jim Fletcher

['"1private

CONTACT EMAI L ADDRESS :

H

i

(lderfer{o D[irg Rc,{ti$trilt,rrt,

35R1 3

CONTACT PHONE

CONTAGT FAX NUMBER:

NUMBER:

585-39 4-9476

585-394-3300

ghway@TownofCananda

i

gua.org

OWNER NAME:

OWNER INFORMATION
OWNER PHONE NUMBER:

Town of Canandaigua

585-394 -112A

OVVNER FAX NUMBER:

585-394 -9476

OWNERADDRESS:

OWNERGITY:

5440Route5&20

Canandaigua

OWNERGONTAGT:

OWNER CONTACT EMAIL ADDRESS:

Town Clerk, Jean Chrisman

J

STATE:

NY

ZP CODE:
14424

Ch risman @TownofCanandaig ua. orE

OPERATOR INFORMATION
OPERATOR NAME:

E

E public

sane asowner

llTlprivate
PREFERENCES
Preferred address to receive correspondence:

Y

V

address

[*l owneraddress

other (provide):

fl

Preferred email

address.

F1 Other(provide)j

Both- facilitV and owner contacts

P

Facititv tocation

ref e rred i ndi

vi d u a

fl other(provide):

I to rec ei ve

Facitity contact

co

rre s po

n de n c

V"l ownerConta<:t

e:

f

Facility Contact

fl

OwnerContact

3o16- facilitv and owner contacts

Did you operate in2O18?

Ves; Complete this form.
No; Complete and submit Sections 1 and 11. lf you no longer plan to operate and wish to
relinquish your permit/registration associated with this solid waste management activity, also complete the "lnactire Solid
Waste Management Facility orActivity Notification Form" located at: http://wvrnrv.dec.ny.gov/chemical/52706.html .

REPRINTED (12t18)
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SECTION 8 - PROBLEMS
Were any problems encountered during the reporting period (e.g., specific occurrences which haw led to changes in
facility procedures)?

E

Yes E No

lf yes, attach additional sheets identiflTing each problem and the methods for resolution

of the

problem.

SECTION 9 - CHAIIGES
Were there any changes from approrcd repofts, plans, specifications, and permit condittons?

E

Yes E No

lf yes, attach additional sheets identiffing changes with a justification for each change.

SECTION

1O

. REGISTRATION/CONSENT ORDER REPORTING REQUIREMENTS

Are there any additional registration/consent order repofting requirements not covered by the previous sections of this form?

n Yes E No

lf yes, attach additional sheets identif,Ting the reporting requirements with their respectile
TESDONSES.

SECTION 11 - SIGNATURE At{D DATE BY OWNER OR OPERATOR
Owner or Operator must sign, date and submit one completed form to the appropriate Regional Office (See
attachment for Regional Office addresses, email addresses and Materials Management Contacts).
The Owner or Operator must also submit one copy by email, fax or mail to:

New York State Department of Environmental Conservation
Division of Materials Management
Bureau of Solid Waste Management
625 Broadway
Albany, New York 12233-7260
Fax 518*402-9041
Email address: SWMFa nnual re port@dec. ny.gov
I certify, under penalty of law, that the data and other information identified in this report have been prepared under my

direction and supervision in compliance with a system designed to ensure that qualified personnel properly and accurately
gather and evaluate this information. I am aware that any false statement I make in such report is punishable pursuant to

2t22119
Date

Signature

James Fletcher

Highway & Water Superintendent

g,r*_3300

Name (Print or Type)

litle

Phone Number

(Print or Type)

Canandaigua

NY

cty

State and Zp

5440 Route 5 & 20 West
Address

H ig

hway@TownofCa n andaig

u a.

org

Email (Print orType)

ATTACHME]\Ts:

l--= yES

REPRTNTED (12t18)

f'

,

No (Please checkappropriate line)

ATTACHMENT 26

STATE OF NEW YORK
SUPREME COURT COUNTY OF ONTARIO
Five Star Bank,
v.

Petitioner,

CONSENT ORDER and
SETTLEMENT STIPULATION
Index Nos.:
115962-2017
119252-2018

Town of Canandaigua, Christopher Lyon, as Assessor
for the Town of Canandaigua, and the Town of
Canandaigua Board of Assessment Review,

Tax Years:
2017/2018
2018/2019

Respondents.
For Review of Tax Assessments Under Article 7 of the
Real Property Tax Law.

Judge:
Hon. Daniel J. Doyle

The above-titled special proceedings involving real property tax certiorari for the
premises located at 2425 Rochester Road (Tax ID # 70.00-1-72.100) in the Town of
Canandaigua, County of Ontario, State of New York (the “Property”) for the tax years
2017/2018 and 2018/2019, having progressed for trial, and negotiations for settlement having
been conducted, and
Upon reading and filing the annexed Settlement Stipulation, it is hereby
ORDERED, ADJUDGED AND DETERMINED, that the Settlement Stipulation of the
parties be, and the same hereby is, determined to be reasonable, just and in the best interests of
the parties herein, and the same be and is approved; and it is further,
ORDERED, ADJUDGED AND DETERMINED, that the parties shall and hereby are
directed to comply with the terms and conditions of said Settlement Stipulation; and it is further,
ORDERED, ADJUDGED AND DETERMINED, that in the event that Respondents
fail to set the assessments of the Property as provided for in the Settlement Stipulation, the

7561397_1

proceedings herein, upon Petitioner’s request, shall be restored to the Court’s calendar; and it is
further,
ORDERED, ADJUDGED AND DETERMINED, that the real property tax
assessments for the Property be revised as follows:
Property Address

2425 Rochester Road

Tax ID Number

70.00-1-72.100

Final Tax Assessment
Roll
2017

Original Assessment

Revised Assessment

590,000

572,000

608,000

572,000

2018

and that the tax roll for said years shall be so modified; and it is further,
ORDERED, ADJUDGED AND DETERMINED, that the Officials of the Town of
Canandaigua, the Assessor of the Town of Canandaigua, the County of Ontario, and every other
applicable taxing authority, shall make or cause to be made upon the proper books and records
and on the assessment rolls of said Town, the entries, changes and corrections necessary to
conform said assessment to such corrected and reduced valuation called for by the Stipulation
and this Order; and it is further,
ORDERED, ADJUDGED AND DETERMINED, that any parties and attorneys
signing this Stipulation and Consent Order, by doing so, represent that they have necessary
authority to do so, that said party has duly agreed to this settlement, determined that the
settlement is in the party’s best interests taken the necessary action to do so and are the duly
authorized and empowered persons to do so; and it is further,

7561397_1

2

ORDERED, ADJUDGED AND DETERMINED, that these proceedings are to be
discontinued subject to and provided Respondents comply with all the terms and conditions of
this Stipulation and Consent Order; and it is further,
ORDERED, ADJUDGED AND DETERMINED, that an executed copy of the
Stipulation and Consent Order, with Notice of Entry, shall be entered and docketed in the
Ontario County Clerk’s Office and be filed among the Assessor’s permanent records, without
further notice to either party; and it is further
ORDERED, ADJUDGED AND DETERMINED, that these proceedings shall be
governed by §727 of the Real Property Tax Law of the State of New York in regard to changes
in assessment following litigation.
SO ORDERED:
Hon. Daniel J. Doyle
Justice of the Supreme Court
Monroe County
ENTER:

7561397_1
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STATE OF NEW YORK
SUPREME COURT COUNTY OF ONTARIO
Five Star Bank,

SETTLEMENT STIPULATION
Petitioner,

v.

Index Nos.:
115962-2017
119252-2018

Town of Canandaigua, Christopher Lyon, as Assessor
for the Town of Canandaigua, and the Town of
Canandaigua Board of Assessment Review,

Tax Years:
2017/2018
2018/2019

Respondents.
For Review of Tax Assessments Under Article 7 of the
Real Property Tax Law.

Judge:
Hon. Daniel J. Doyle

WHEREAS, Petitioner Five Star Bank (“Petitioner”) commenced the above-captioned
tax assessment proceedings (“Proceedings”) under Real Property Tax Law (“RPTL”) Article 7
against Respondents the Town of Canandaigua (“Town”), the Assessor for the Town of
Canandaigua (“Assessor”), and the Board of Assessment Review of the Town of Canandaigua
(“BAR”), and
WHEREAS, the real property at issue in the Proceedings is situated in the Town of
Livonia and described on the Town’s assessment roll for the tax years in question as follows:
Property Address

2425 Rochester Road

Tax ID Number

70.00-1-72.100

Final Tax Assessment Roll

Original Assessment

2017

590,000

2018

590,000

(hereinafter referred to as the “Property”); and

7561397_1
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WHEREAS, the parties engaged in negotiations for settlement with respect to the
Proceedings;
NOW, THEREFORE, it is hereby stipulated, consented and agreed upon by and
between the attorneys for the respective parties that the action be settled and that an Order and
Judgment to that effect may be entered without further notice on the following terms:
1.

The Proceedings shall be settled by setting the final assessments of the

Property at the revised assessments shown below (“Revised Assessment”):
Final Tax Assessment
Roll
2017

Original Assessment

Revised Assessment

590,000

572,000

590,000

572,000

2018
2.

The Proceedings shall be discontinued, provided the final assessments of

the Property for 2017/2018 and 2018/2019 are set at the Revised Assessments.
3.

Petitioner waives any refunds that may be due as a result of the Revised

Assessments.
4.

Counsel for Petitioner represents that the approvals for this settlement

have been obtained from Petitioner.
5.

Counsel for the Respondents represents that approvals required for this

settlement have been obtained from the Respondents and that the Respondents have
determined the settlement to be in the best interest of the Respondents.
6.

This Stipulation and Consent shall be governed by the provisions of RPTL

§727.

7561397_1
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Dated: ____________________, 2019

Dated: ____________________, 2019

HARTER SECREST & EMERY LLP

LAW OFFICES OF CHRISTIAN NADLER

By:

By:

Megan K. Dorritie, Esq.
Attorneys for Five Star Bank
1600 Bausch & Lomb Place
Rochester, NY 14604-2711
Tel.: (585) 232-6500

7561397_1
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Christian M. Nadler, Esq.
Attorneys for the Respondents
9 Mima Circle
Fairport, New York 14450
Tel.: (585) 315-4767

ATTACHMENT 27
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5440 Routes 5 & 20 Wesr . Canandaigua, NY 1.4424. [585) 394-11,20
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Doug Finch, Town Monoger
Town of Conondoiguo
5440 Routes 5 & 20

C

a

Jonuory 30,201?

West

Conondoiguo, NewYork 14424

-*"tt
^ ,,o\*{,

-

V

Al

S\*_ i,5"
,(--\r,' ..-6'
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V

C,qN,qIJo,4lcunYacw Crua

iE
Y .;,L, il()

DRatru.acr

bo

lurnowurNT &WALL RrpatR

Cournor Sunrrv ESTTMATE Rrvtew
Tax Map No. 98.',|7-1 -45.000
cPN No. 2018-01?
Aoonrss: 3524 CoUNTY RoAD l6
ERosroN

LV&eu b51
(]n.-,'

Deor Mr. Finch,
Pleose be odvised thot I hove completed o review of the submitted Erosion Control
Surety Estimote doted Jonuory 29, 2019, prepored by Brennon Morks of Morks
Engineering for the obove referenced project.
Bosed on our review of the submitted estimote we recommend thot on Erosion Control
Surety be opproved in the omount of $1,155 (One-Thousqnd One-Hundred Fifty-Five
Dollors ond no cents). The breokdown of thls omount is on the ottoched estimote.
Surety must be poid by cosh or check to Town Clerk prior to issuonce of building
permits.

Any questions ond/or comments you moy hove in this regord, pleose feel free to
contoct me of your eorliest convenience.

,ru
Town of Conondoiguo

C

APPROVED

- Code Enforcement Officer

Jeon Chrismon. Town Clerk
Project Binder
Porcel Owner

Dop'g
Firich
"

-

Town Monoger

/ 7/t,/,,
,r/

m:\properties\county road'16\county road 16 3524\cpn-20'18-019 county road 16 3524\countl road l6 3524 2019-01-30 - surety
estimate review.docx

MarksEngineering
42 BEEMAN 5T
CANANDAIGUA, NY 14424
www. marksengineeri ng. com
Phone 585-329-61 38
Fax: 585-485-6205
bmarks@marksengineering.com

Canandaigua Yacht Club
3524 Co Rd

1"6

Canandaigua , NY 1-4424

Drainage lmprovements and Wall Repair
Erosion and Sediment Control
Engineers Opinion of Probable Cost
Quanity

U

Silt Fence Material
Temporary Seed 25#
Stablized Construction entrance
Straw Mulch Material
lnlet Protection

100

Silt Screen

100

Contingency

Unit Cost

nit

Sub Total

s 1.s0 S lso.oo
5 3o.oo s 60.00

ft

2 Bag
1ea
10 bale
3ea

s

200.00

s

2.00

S 4o.oo
s.oo
1os.oo
S
Total

S

ft

1ea

S

s
s
$
s

2oo.oo
20.00
120.00

soo.oo
10s.00
$ 1,1ss.oo
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ATTACHMENT 28

ATTACHMENT 29

Town Manager
From:
Sent:
To:
Cc:
Subject:
Attachments:

John D. Goodwin [John.Goodwin@canandaiguanewyork.gov]
Thursday, February 28, 2019 4:28 PM
Town Manager
Frank A. Magnera
Volunteer Recruitment Plan and Part-time Firefighters
CFD SOP - Part-Time Firefighters- Rev1 2-15-2019.docx; Updated Fire Study
Recommendations and Status 2.28.pdf; volunteer recruitment and retention.docx

Doug,
Per the agreement between the City and Town, please find attached a Standard Operating Procedure that establishes
work standards for part‐time personnel as suggested in the CPSM Study. Also attached is a volunteer recruitment and
retention plan. This should satisfy the March 1, 2019 deadline established in the agreement. I also attached an updated
matrix of the study recommendations that I am reporting to Council on a monthly basis.
John D. Goodwin
City Manager
2 North Main Street
Canandaigua, NY 14424
585‐337‐2174
Fax: 585‐396‐5016

From: Frank A. Magnera <FMagnera@canandaiguanewyork.gov>
Sent: Friday, February 15, 2019 1:51 PM
To: John D. Goodwin <John.Goodwin@canandaiguanewyork.gov>
Subject: Part‐Time Firefighter SOP / Program
Hi John,
Happy Friday. Please find the attached Part‐Time Firefighter program/SOP for your review. This still needs some
tweaking but should satisfy the Town Contract requirements for now. Thanks!
Have a great weekend.
In Service,

Frank Magnera
Fire Chief
City of Canandaigua Fire Department
335 South Main Street
Canandaigua, NY 14424
(585)337-2124 Office
(585)396-5052 Fire Station # 1
(502)316-2200 Cell
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3.0 SCOPE
Part-Time Firefighter SOP for the City of Canandaigua Fire Department. The part-time position performs
functions of fire suppression, rescue, emergency medical services, operation of fire apparatus, and other
assigned duties necessary to support the mission of the Fire Department, subject to the assignment and
direction of their supervisor, and in accordance with Department policies, procedures, and standards.

4.0 DEFINITIONS
N/A

5.0 BEST PRATICES, PROCEDURES, GUIDELINES & INFORMATION
Part-time Firefighters must commit to working at least 24 hours each month and or as needed. Work
schedule will be scheduled as necessitated by the Fire Chief and may be modified from time to time to
meet the needs of the Fire Department. May be assigned to an Engine or Ladder Company.

6.0 REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:
Mechanical aptitude; ability to understand and carry out complex oral and written instructions; ability to
operate an automobile or other vehicles as required; working knowledge of first aid methods and the
ability to apply them; ability to operate portable radio and/or other communication equipment found in
fire/emergency apparatus and fire stations; ability to tie and/or assemble appropriate rope knot when
required by firefighting/rescue tasks requiring use of rope; ability to read, write, understand, and
communicate in English sufficiently to perform the essential functions of the position; ability to
effectively use computer applications such as spreadsheets, word processing, calendar, e-mail and
database software; ability to get along well with others; conscientiousness; mental alertness;
dependability; physical condition commensurate with the duties of the position. Must be cleared by a
Physician or other Licensed Health Care Professional (PLHCP) to use a SCBA respirator -29 CFR
1910.134. Must be an NYS EMT in good standings.
7.0 TRAINING REQUIREMENT:
On an annual basis, Part-time Firefighters must show proof of completion of a minimum of 100 contact
hours of in-service fire training in subject matters as outlined in New York Code, Rules and Regulations:
Minimum Standards for Firefighting Personnel in the State of New York, Part 426.7. The Firefighter is
responsible for ensuring these requirements are met. Must also attend at least 1 fire department drill
monthly (12 Annually).
NYS EMT license, NYS Driver’s License and core requirements must be kept up to date.
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In 2018, the City
C and Tow
wn of Cananddaigua
coollaborated too complete an
a analysis of
o the fire
serrvices, service delivery and
a fire staff
ffing models for
booth communiities. The annalysis was completed byy the
Ceenter of Publlic Safety Management
M
(
(CPSM).
CP
PSM
isssued a reportt in July 2018 which included 26
reccommendatiions and connsideration. Several
S
of thhese
reccommendatiions involvedd the recruitment and
rettention of voolunteer fireffighters. Thiis plan addreesses
theese recommeendations annd puts forthh a course off
acttion to impleement the reecommendatiions.

Background
The City of Canandaigua and surrounding communities, like many communities throughout the United
States, have had a long‐standing tradition of volunteer fire companies serving the community. At one
time, three (3) different volunteer fire companies served the City of Canandaigua. Only two companies
exist today, with only one currently providing active members. Canandaigua is not the only community
to experience a decrease in volunteer firefighters as the tradition of volunteer firefighting is weakening
nationally. Research regarding the issue has found that there is no single reason for the decline of
volunteers, but has been linked to “more demands on people’s time in a hectic modern society; more
stringent training requirements; population shifts from smaller towns to urban centers; changes in the
nature of small town industry and farming; internal leadership problems; and a decline in the sense of
1
civic responsibility, among other factors.” Nevertheless, there is evidence to suggest that taking steps
to deal with some of the challenges can reverse the decline of volunteerism.
The City has had limited success in efforts to recruit and retain volunteer firefighters in recent years.
There efforts must be expanded and focused on as suggested by the CPSM Study:
“The restoration of an active and vibrant volunteer component to the CFD will require that
current efforts be expanded. Over the next five years, a significant effort will need to be put
forth regarding the recruitment and retention of volunteer personnel. Although Canandaigua is
not alone in dealing with a reduction in volunteer staff, it is essential that addressing this
situation become a primary focus of the fire department and the city. In fact, to attain success
will require the development of new strategies and a monetary investment to retain a viable
volunteer or on‐call component of the department.”2

Recruitment
As recommended in the CPSM Study, volunteer recruitment will be a primary focus area for the Fire
Department. Current efforts will be expanded with a marketing campaign and consideration of new
incentives.
It must be recognized that volunteers are City employees and will be representing the City when
residents and visitors are their most vulnerable, in an emergency situation. Prospective recruits will be
screened to ensure that they have the requisite character traits and have background checks completed
to ensure that there are no concerns in their driving and criminal records.

Marketing
The City’s volunteer recruitment marketing has been limited to participating in the RecruitNY
recruitment program, attending occasional events and a webpage. An investment must be made into
increasing our efforts. The CPSM Study included several marketing strategies that will be adopted by the
Fire Department including:


Placing a prominent banner on the Fire Station with a link on the home page of the local
government and the fire department websites.

U.S. Fire Administration “Retention and Recruitment for the Volunteer Emergency Services: Challenges and
Solutions.” Page 2, May 2007
2 CPSM Study Page 34
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Conducting a recruitment mailing to all residential properties in the community with
information about the fire department and recruiting new members.
Conducting a door to door campaign utilizing fire personnel to knock on every door in the city to
recruit new members.
Placement of a temporary signboard at various locations in the community.

Incentives
The reason that the majority of individuals volunteer has a direct relationship with helping the
community, civic/community pride and/or being part of a team or social group. However, incentives are
a helpful tool, particularly with retention. Currently, the City provides a YMCA membership as an
incentive. Volunteers are also eligible for a New York State Income Tax deduction of $200.
There are many different incentive programs across the Country. The CPSM Study suggested that the
City consider:
 Length of Service Awards Program (LOSAP),
 Property tax exemption,
 Community‐based benefits,
 Health insurance package, and
 Other incentives outlined in a March 13, 2018 memorandum from the Erina Hose Company
(most of which fall under one of the above categories).
In considering which incentives to pursue, the legality and administrative workload must be reviewed.
According to discussions with other regional volunteer fire companies that offer or once offered a
LOSAP and a community‐based benefit program, there is a great deal of administration workload.
Research is required to determine the legality of providing health insurance in whole or in part or via a
contribution to an H.S.A. or H.R.A.
There is not doubt that volunteer firefighters provide a great deal of savings which benefit the property
tax payers of the City. As such, it maybe appropriate to provide a property tax exemption to volunteer
firefighters. New York State Real Property Tax Law permits many municipalities in certain counties to
adopt an exemption for volunteer firefighters. The exemption is 10% of assessed value up to $3,000
multiplied by the equalization rate. There are certain counties where the exemption does not have a
specified dollar limit maximum. Municipalities within Ontario County are not currently permitted to
adopt a property tax exemption for volunteer firefighters. Prior to a request to local New York State
Legislature representatives requesting authorizing legislation, the City Council must discuss and
determine if it would be willing to adopt an exemption.

Management
The CPSM Study also suggested that the hiring of a volunteer firefighter Recruitment and Retention
Coordinator be considered. This position would “develop, implement, and coordinate these activities
[marketing and incentive programs].” The creation of the Deputy Fire Chief position in 2018 was done in
part to “assist Chief Magnera with the implementation of a volunteer recruitment campaign…”3
Ultimately, the funding for this position was utilized to hire a firefighter instead. The CPSM Study also
3

2018 City Manager Budget Message

suggests that the position “could possible be undertaken by a number of communities as a regional
endeavor.” As volunteer recruitment and retention is an issue that all fire departments in Ontario
County are dealing with, a regional position has merit. This will require discussion with other area fire
departments and Ontario County.

Retention Challenges and Solutions
Some of these challenges listed above have been experienced in our efforts to recruit and retain
volunteers. This section will attempt to identify and provide solutions for the challenges that face the
City of Canandaigua’s volunteer recruitment and retention efforts.

Challenge: Leadership and Friction Between Career/Volunteer





“Ineffective leadership is perhaps the leading reason for a decline in membership.”4
CPSM “was informed by numerous stakeholders that one of the major obstacles was the
5
previous fire department leadership.”
“A major source of recruitment and retention problems in some combination volunteer‐career
departments is friction among members.”6
CPSM also found that there has also been “occasional conflict between the career and volunteer
firefighters.”

Solution
Leadership changed in 2017 and there has not been any indication from current or past volunteers that
there is still an issue. In fact, the feedback has been positive.
It is not uncommon for friction to exist between career and volunteer firefighters in combination fire
departments. There is not any indication that an issue exists with the current career and volunteer
members; however, it is an issue that cannot be ignored. The Fire Chief and Captains of the Department
must ensure that both career and volunteer members “understand the value the other brings to the
department”.7 There must be full integration within the Fire Department which will be accomplished via
joint trainings and an increased volunteer presence at the Fire Stations for potential duty shifts (CPSM
Study Recommendation #17) and/or general camaraderie. It will also take leadership to help maintain
positive relationships by diffusing issues of conflict and not tolerating the formation of any barriers that
separate volunteer and career members.
Further, as recommended by the CPSM Study combination departments “require strong leadership and
specialized fire officer skills to manage firefighters effectively.”8 As such, all fire officers (Chief and
Captains) should be have a volunteer management component to their annual training.

4 U.S. Fire Administration “Retention and Recruitment for the Volunteer Emergency Services: Challenges and
Solutions.” Page 27, May 2007
5 CPSM Study page 34
6 U.S. Fire Administration “Retention and Recruitment for the Volunteer Emergency Services: Challenges and
Solutions.” Page 21, May 2007
7 CPSM Study page 34
8 CPSM Study Page 9 and 90

Challenge: Time Demands/Training
The biggest challenge according to numerous studies and conversations with current and former
volunteer firefighters is related to time demands. “Lack of time” and “No time to volunteer”
where the most frequently cited by the Bureau of Labor Statistics and a study conducted by the
Public Safety and Environmental Protection Institute at St. Joseph’s University as the reasons for
not volunteering or leaving a volunteer company. Although the time demands of a volunteer
firefighter include responding to emergency calls, meetings, and maintenance of the stations and
equipment, based on our experience locally, the most significant time demand is training,
especially initial training. This was pointed out in the CPSM Study
“Once an individual becomes interested in becoming a volunteer firefighter, they must
achieve a level of ever-increasing specialized skills that requires a significant
commitment of personal time. Often, exit interviews reveal that the training commitment
alone is daunting and one of the primary reasons that volunteer personnel resign. To
become a certified firefighter takes several hundred hours plus an additional 200 hours to
become a state-certified emergency medical technician. Then there are the dozens of
hours annually spent on maintaining firefighter and EMT skills and certifications.”9

Further, the largest hurdle to success as identified by the Erina Hose Company is the availability
of flexible training. This challenge is more difficult to solve due to lack of assistance from New
York State and Ontario County.

Solution
The initial training requirements can be daunting. Although increased training requirements have the
goal of making operations safer and more effective, the increased training requirements have greatly
increased time demands. One solution is to less the initial burden by creating a multiyear training ladder
for members (Firefighter I in first year, Firefighter II in second year, etc.).
However, training needs to be conducted in a time span “that works” (nights and weekends).
Unfortunately, New York State and Ontario County training courses do not work for the vast majority of
volunteers. Further the requirements to conduct training courses are restrictive. As such, the City must
create its own internal training program (with exemptions from NYS for certain requirements) or work
with Ontario County and surrounding volunteer departments to develop a training program that works
and is provided at convenient times.

9

CPSM Study Page 34

Report Recommendation
1. The City of Canandaigua and Town of
Canandaigua should renegotiate their fire
services agreement and delete the stipulation
that Station 2 be staffed 24/7. (See p. 30.)

Short (immediate – 1 year)

2. The Canandaigua Fire Department should
deploy both on-duty firefighters on a single unit,
responding from Station 1. (See p. 30.)

Topic

Status/Discussion

Starting April 8th, a Canandaigua
Emergency Squad crew will be
Fire Station 2 stationed at Station 2. This will resolve
the safety issue of having 1 firefifhger
on-duty alone at the Station.

3. The City of Canandaigua Fire Department
should provide the Erina Hose Company
President with the necessary support to continue
volunteer recruitment and retention efforts. This
can include financial support for marketing and
advertising efforts and programs to recruit new Volunteers
and retain existing personnel, providing staff
assistance to assist with developing surveys,
preparing mailings to all city residents, and
other potentially labor intensive support
functions.(See p. 34.)

Chief Magerna and I met with Ryan
Zanghi and discussed membership,
recrutiment, retention and strategic
goals. Based on this meeting, Eric
Cooper's memo, the CPSM Study, the
U.S. Fire Administration Retention and
Recruitment for Volunteer Emergency
Services report, and discussions with
former volunteers, I prepared a draft
Recruitment and Retention Plan for
2019. The intent was to focus on the
biggest challenges. Flexable training is
vital and must be addressed. Without
it, other efforts will be fruitless. We
will need to work with the County and
State.

4. The Canandaigua Fire Department, as well as
the Cheshire, Bristol, and East Bloomfield Fire
Departments, should build at least a portion of
their training regimens and tactical strategies
Training
around the exterior or transitional attack for
when the fire scenario and the number of
available units/responding personnel warrants
this approach. (See p. 46.)

Portion of training is already part of
the City training program. Chief
Magnera will be working with other
Departments for joint trainings.

Short (immediate – 1 year)

Report Recommendation

Topic

Status/Discussion

5. In acknowledgement of the fact that the
Canandaigua Fire Department operates in a
minimal staffing mode and recognizing the
potential for rapid fire spread particularly in the
more densely developed areas of the city, the
CFD should equip all its apparatus with the
appropriate appliances and hose as described
herein. It should develop standardized tactical
Equipment
operations that will enable arriving crews to
quickly deploy high-volume fire flows of 1,200
to 1,500 gallons per minute (if the water supply
will permit this), utilizing multiple hose lines,
appliances, and master stream devices. This
flow should be able to be developed within four
to five minutes after arrival of an apparatus
staffed with two or three personnel. (See p. 46.)

The City's fire equipment already
meets or exceeds the
recommendation.

13. It is strongly recommended that
Canandaigua Fire Department take steps to
aggressively recruit, train, and utilize volunteer
Volunteers
firefighters to increase daily fire suppression
staffing and establish realistic recruitment,
retention, and volunteer member utilization
goals. (See p. 90.)

See #3 above.

Short (immediate – 1 year)

Report Recommendation

Topic

Status/Discussion

14. The Canandaigua Fire Department should
work to foster a recruitment and retention
program that focuses on: membership
flexibility; marketing the volunteer program to
millennials; and continuous retention efforts
focused on increasing the retention rate of
Volunteers
volunteer members through recognition of
efforts, a friendly and diverse work
environment, mentoring for advancement in the
organization, sustaining current incentives, and
researching and implementing new incentives as
funds are made available. (See p. 90.)

See #3 above.

16. The City and Town of Canandaigua should
explore the feasibility of utilizing, and in fact
encouraging, city and town employees to
perform “dual roles” by serving not only in their Volunteers
full-time positions but also serving the fire
departments as volunteer firefighters. (See p.
90.)

Current City policy provides employees
serving as volunteers flexability in
reporting to work after fire responses
and paid leave to respond with the
CFD.

19. Combination career/volunteer departments
require strong leadership and specialized fire
officer skills to manage firefighters effectively.
Training
The Canandaigua Fire Department should
enhance its fire officer training to include the
volunteer management component. (See p. 90.)

Volunteer Management training for
officers will be implemented. When
will be dependent when the trainings
are offered

20. The Canandaigua Fire Department should
research and determine the most appropriate
web-based alerting system for volunteer and offduty members so that response of individual
Incident
members can be monitored for each call.
Ultimately, the response of dispatched apparatus Response
then can be monitored by command officers so
that appropriate emergency scene decisions can
be made based on available and responding or
potentially responding apparatus. (See p. 90.)

The 2019 Budget included funding to
purchase and implement such
software. The FD is testing several
softwares and Chief Magnera will be
making a recommendation to me
soon.

Short (immediate –

Report Recommendation

21. The optimum daily career staffing of the
Canandaigua Fire Department is four
personnel…..

Topic

Status/Discussion

The 2019 Budget included funding to
hire two additional career staff for a
total of 12 firefighters. It also included
funding to hire a 13th as a succession
plan for a mandatory retirement as
Career Staffing
one of our firefigthers will be 70 years
of age and is required to retire by the
NYS Retirement System. We hired 3
firefighters. All are currently at the Fire
Academy.

23. The Town of Canandaigua should negotiate
with the City of Canandaigua for automatic
response by the career city engine to all calls
Incident
during the daytime hours when volunteer
Response
personnel are less available, and for 24 hours a
day for any reported fire or other potentially
serious incident. (See p. 91.)

A new SOP was prepared by Chief
Magnera in consoluation with the VA
Chief.

Report Recommendation

Topic

6. The City and Town of Canandaigua should
require that personnel who staff fire and rescue
organizations that respond into the city and/or
town on automatic/mutual aid possess the same
minimum levels of training that Canandaigua
personnel are required to maintain. (See p. 51.)

Intermediate (2 years – 4 years)

Training

7. The city and town’s automatic/mutual aid
agreements with surrounding fire and rescue
organizations should stipulate the minimum
required training standards for personnel who
may respond into either the city or township to
assist. The agreements should also stipulate that
the ranking officer of each entity must certify in
writing on an annual basis that his/her personnel
comply. (See p. 51.)

8. The City and Town of Canandaigua, along
with their fire service providers, should work
with the Ontario County 9-1-1 center in an
attempt to reduce call processing time from
receipt to dispatch to 60 seconds or less, 90
percent of the time. (See p. 58.)

9. The City and Town of Canandaigua, along
with their fire service providers, should work
with the Ontario County 9-1-1 center to change
the policy that first unit response and on-scene
times are from appropriate fire service fire
suppression units rather than a member possibly
in a private vehicle. (See p. 58.)

Status/Discussion

NYS Fire is starting to take an active
role and is starting to work on a state
standard. We will participate in any
State process. In the meantime, Chief
Magnera will be meeting surrounding
Chiefs to being the development of a
"local" standard.

I have reached out to Sheriff
Henderson and Chief Communications
Dispatch/ 911 Officer DeChick about meeting to
Center
discuss the recommendations in our
report regarding the 911 Center. I
hope to have a meeting in February.

Intermediate (2 years – 4 years)

Report Recommendation

Topic

Status/Discussion

10. The City and Town of Canandaigua, along
with their fire service providers, should work
with the Ontario County 9-1-1 center to change
the current time stamp policy to ensure that all
Dispatch/ 911
units responding to all incidents have complete
Center
time stamps that capture all three components of
total response time (dispatch, turnout, and
travel) to enable more thorough analysis of
response time data. (See p. 58.)

A meeting with Sheriff Henderson and
Chief Communications Officer DeChick
about meeting to discuss the
recommendations has been schuduled
for March 7th.

11. The City and Town of Canandaigua, along
with their fire service providers, should analyze
on an ongoing basis their turnout and
Incident
response/travel times to incidents, along with
Response
NFPA 1720 benchmark compliance for number
of personnel on scene within recommended
timeframes. (See p. 58.)

Majority incidents already have
afteraction reports prepared.

12. In order to increase the Effective
Firefighting Force (EFF) initially deployed, and
reduce response times for all units and
personnel to arrive on location, the Canandaigua
Fire Department and the fire departments that
Incident
serve the Town of Canandaigua should enter
Response
into operational agreements with surrounding
mutual aid departments for the simultaneous
dispatch of specified resources, on automatic
aid, for any reported structure fire that occurs in
the City or Town of Canandaigua. (See p. 73.)

Chief Magnera will be meeting
surrounding Chiefs to discuss the
mutal aid plan. Chief Magnera will also
be working to update the current Box
system

15. The City of Canandaigua should explore
various financial incentives for volunteer
firefighters, including exploring the feasibility
Volunteers
of providing health benefits and implementing a
LOSAP program for personnel who meet certain
training and response criterion. (See p. 90.)

See #3 above. The draft plan that I
prepared recommends that we pursue
the property tax exemption
authorization from the NYS Legislature
as volunteers result in overall proeprty
tax savings for the community.

Report Recommendation

Intermediate (2 years – 4 years)

21. The optimum daily career staffing of the
Canandaigua Fire Department is four
personnel….

Topic

Status/Discussion

A new round of SAFER is out. Per
previous discussions we will be
Career Staffing applying for 6 positions. Rob
Richardson will be working with Chief
Magnera on the application.

22. The Town of Canandaigua should consider
reducing the number of organizations that it
contracts with for fire protection to two: the City Contracts
of Canandaigua and the Cheshire Volunteer Fire
Department. (See p. 91.)

This is a Town of Canandaigua
discussion topic and decision

We have a great school education
program. We also have a Smoke
25. The Canandaigua Fire Department should
detector program with Red Cross. We
develop a compelling public education program
plan to have a door-to-door campaign
that can be used by all fire departments in the
Fire
for the smoke detector program which
area and which includes discussing the benefits Education/Pre will also involve a volunteer
vention
recruitment element. The FD will
of installing fire sprinklers in all new
attend events such as Fire and Ice to
construction including residential systems in
be more involved in the community.
new one- and two-family dwellings. (See p. 91.)
Will explore options to obtain funding
for a sprinkler program.

26. The City and Town of Canandaigua should
consider the feasibility and cost/benefits of
offering grants for the installation of fire
sprinkler systems in buildings that are being
renovated/redeveloped. (See p. 91.)

There is a national fire sprinkler
program from the NFPA that is
Fire
working on an education iniative that
Education/Pre once finished we will attempt to taylor
vention
for the City's use. Will explore options
to obtain funding for a sprinkler
program.

Long (5 plus years)

Report Recommendation

Topic

Status/Discussion

17. Once the number of trained and certified
volunteer firefighters is increased to a
reasonable number, the Canandaigua Fire
Department should implement an in- station
Volunteers
duty crew program that will supplement the onduty career staffing, and which will reduce the
necessary fire department time commitment for
the volunteer personnel. (See p. 90.)

Implementing depends upon the
successful recrutiment and training of
volunteers.

18. In conjunction with the administration of
colleges in the Finger Lakes Region, the
Canandaigua Fire Department should examine if Volunteers
it is feasible to start a live-in firefighter
program. (See p. 90.)

Coordination and staff oversight of
such a program is vital. There are
many details that need to be explored.

24. The City and Town of Canandaigua, along
with any other interested and/or potential
partners such as Crystal Beach, should enter into
discussions for the purposes of exploring the
This will require discussion and
Regional Dept. agreements with surrounding
feasibility of a more regional approach to fire
volunteer departments.
protection delivery systems, and in particular, if
a merger or consolidation into a regional fire
department may be in their best interests. (See p.
91)

